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AOMUHUCTPALUUS MYHULMUMANBHOIO OBPA30BAHUS
CEBEPCKWWN PAVOH

MOCTAHOBMEHUNE

cTaHunua Cesepckas

O6 yTBEpPXeHUN afMUHUCTPATUBHOIO pernamMeHTa nNpefocTaBieHUn

aAMUHUCTpaLMeil MyHuUUnansHoro o6pasoBaHus CeBepckuii paiioH

MYHULWUNANbHOW ycnyru «MocTaHoBKa Ha YYET 1 HanpaBieHue AeTelt

B 06pa3oBaTe/ibHble OpraHn3ayum, peanusyolme 06pas3oBaTenbHble
nporpaMmMbl AOLIKONLHOTO 06pa3oBaHNmn»

B cootBeTcTBUMM € PefepanbHbIMKU 3aKoHamu oT 29 gekabps 2012 ropa
No 273-®3 «O6 o6paszoBaHuu B Poccuiickoin ®epepauynn», ot 27 urons 2010 roga
Ne 210-®3 «O6 opraHusauum npefoCTaBleHUA  TFOCYJapCTBEHHbLIX  U-
MYHULMMNANbHbIX Yy.cnyr», oT 24 wiond 1998 roga No 124-d3 «O6 OCHOBHbIX
rapaHTusx npae pe6éHka B Poccuiickoii ®egepayuu», ot 6 okTabpa 2003 ropa
No 131-®3 «O6 06WMX NpUHLMMIAX OpraHM3auuMyM MecTHOro caMoynpas/ieHus B
Poccuiickoit ®depepaunmn», degepanbHbIM 3aKOHOM 0T 2 fekabps 2019 roga
Ne 411-d3 «O BHeceHUM U3MeHeHWI B cTaTblo 54 CemeitHOro kogekca Poccuiickoit
defepaunn n ctatbto 67 depepanbHOro 3akoHa «O6 obpasoBaHMM B Poccuiickoit
degepaynm», noctaHoBneHuem [MpaBuTensctBa Poccuiickoit  degepauyunm
oT 20 wutona 2021 roga Ne 1228 «O6 yTBepxgeHun [MpaBun pas3paboTku u
yTBEPXAeHUs afMUHUCTPATUBHbBIX pernameHToB npefocTaBneHuns
rocyfapCTBEHHbIX YCAYyr, O BHECEHWW WU3MEHeHWA B HEKOTOpble aKTbl
MpasuTenscTBa Poccuiickoit Pegepaunv U NPU3HAHUW YTPATUBLLUMU CUY
HEKOTOPbIX aKTOB W OTAe/bHbIX NONOXEHWI akToB [paBuTenbcTBa Poccuiickoi
dPegepauunmn», NOCTaHOBNEHUEM aAMUHUCTPaLMW MYHULMNANILHOINO 06pa3oBaHus
CeBepckuil paitloH oT 2 uioHa 2022 roga Ne 953 «O6 yTBepxAeHUW mnopsgka
pa3paboTKn W YTBEPXAeHUA aAMUHUCTPATUBHBLIX PernaMeHToB MNpejoCcTaB/eHuns
MYHUUMNANbHBLIX  YCAyr»,  PYKOBOACTBYACb  cTatbamu 31, 66  Ycrasa
MyHUUMNanbHOro o6pasoBaHns CeBepcKuii pailioH NMOCTAaHOBNA:

1 YTBEpAnTH afAMUHNCTPATUBHBIN pernameHT npefocTaBneHns
afMuHUCTpaLmen MYHULMNANbHOro 06pa3oBaHus Ceepckuii paioH
MyHUUMMNanbHON ycnyrm «llocTaHOBKAa Ha Y4Y&T UM HanpaBfieHWe feTeil B
obpa3oBaTefibHble OpraHusauuu, peanusylowme obpasoBaTesibHble NPorpaMmmsl
[OLWKONbHOro 06pa3oBaHnA» (nNpunaraerca).
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2.  YnpasneHnto  o6pasoBaHua (Masbko) MpefcTaBUTb  HacTosllee
NOCTaHOB/IEHMe B NMPaBOBOe ynpasfieHne B NATUAHEBHbIA CPOK CO AHS €ro NPUHATUSA
ONA  pasMelleHWs  Ha  ouuManbHOM  VIHTepHeT-noprtane  aAMUHUCTpaLUK
MyHMLMMNanbHOro o6pasoBaHus CeBepCKMii paiioH B pasfene «AHTUKOPPYMNLMUOHHAS
3KCMEPTU3y».

3. ¥YnpasneHunto no cBA3AM C 006LeCcTBEHHOCTbIO ([oNALWeHKOo) pasMecTUTb
HacTosllee  MOCTaHOBMIEHWE  Ha  OMUMaNbHOM  caiiTe  agMUHUCTpauun
MyHWLMNanbHOro o6pasoBaHMa CeBepckuili pailoH B pasgene «MyHuUMNanbHble
npaBoBble akTbl» W 0becneynTb ONy6nMKOBaHWE B CpeAcTBax  MaccOBOWA
WH(opMaLnu.

4.  TMpusHaTb  yTpaTMBLUMM  CWJY  MNOCTAHOB/IEHWE  afMUHUCTpaLuu
MyHUUMNanbHOro obpasoBaHus CeBepckuid paitoH oT 13 aHBapsi 2020 roga Ne 23
«O6  yTBepXAeHWW  aAMWHUCTPATUBHOIO  pernaMeHTa MNO  NPeAoCTaBleHUIO
MyHUUMNanbHOW ycnyrn «IMpuém 3asBneHuid, MOCTaHOBKa Ha YYéT ¥ 3aymcneHue
fetei B obpasoBaresibHble opraHunsawuu, peanusytoLve OCHOBHY10
06pa3oBaTenbHY0 NporpamMmmy AOLIKO/IbHOro 06pa3oBaHuna (LeTCKue cafbl)».

5. KOHTpO/b 3a BbINOMHEHNEM HACTOALLEr0 MOCTAHOBNEHWS BO3/I0XUTb Ha
3aMecTUTens rnaebl agMuHMUcTpauun M.B.Haymeliko.

6. TlocTaHoBfeHWe BCTyMaeT B CWIy CO [AHA ero  oduuManbHOro
ony6/11MKoBaHUA.
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"naBa MyHULMNaNLHOTO 06pa30BaHUs

CeBepckuii pa|7|0H| T A.B. [opoLueBckuii
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MPUNOXEHNE

YTBEPXJAEH
MOCTaHOB/EHWEM aAMUHUCTPaL UM
MYHULMMNaNbHOro obpasoBaHus
CeBepcKnin panoH
oT 17.07.2023 roga Ne 1063

ALMUHUCTPATUBHbIN pernameHT
npefocTaBneHns agMUHUCTPaLME MYHMLMMA/IbHOIo 06pa3oBaHus
CeBepCKNiA paioH MyHULMNaNbLHON ycnyru «MocTaHOBKa Ha y4eT U
HanpasJ/ieHWe feTeil B 0bpa3oBaTe/ibHble OpraHu3aLum, peanmsyoLme
obpasoBaTte/fibHble MPOrpaMmbl 4OLLIKO/ILHOI0 06pa3oBaHnNSA»

1. O6LMe NONOXKEHUSA
1.1. MpegmeT perynmpoBaHns aiMMHUCTPATUBHOIO perfiameHTa

A[MWHUCTPATUBHBLIA  pernaMeHT  NpPeAoCTaBNeHMs  aAgMUHUCTPaLMel
MYHUUMNANbHOTO 06pa3oBaHMs CeBepCKWil  paiioH  MYHULUMNANbHOW  YCAyru
«[ocTaHOBKA Ha Y4YeT W HanpaBfeHue feTeil B 06pa3oBaTeNlbHblE OpraHM3aLuu,
peanusyolme o6pasoBaTe/ibHble MPOrpaMMbl [JOLIKONLHOTO 06pasoBaHus» (ganee
COOTBETCTBEHHO - MyHMUMNanbHas Yycnyra, PernameHT) onpeaenseT cTaHAapT,
CPOKM W MOCNef0BaTeNbHOCTb  BbIMOMHEHWUS  afMWUHUCTPATUBHLIX MpoLEeAyp
(neiicTBuiA) No MpefoCTaBMAEHUIO aAMUHMUCTPALME MYyHULMNANLHOTO 06pa3oBaHus
CeBepcKuWil pailoH (panee no TeKCTy - AAMUHUCTPAUMS) MYHULMMNANbHOW yCnyru
«[ocTaHOBKA Ha Y4YeT W HanpaBfeHue fAeTeil B 06pasoBaTeflbHbie OpraHu3aluu,
peanuaytollme o6pasoBaTeNbHble MPOrpaMMbl AOLIKONbHOI0 06pa30BaHmMs».

1.2. Kpyr 3aaBuTenei

3asBUTENSIMU Ha MOMYYeHUe MyHUUMNanbHOW ycnyru (nanee - 3asBUTENN)
SIBNAOTCS POAUTENU (3aKOHHble NMpefAcTaBMTeNnn) fgeTeil B Bo3pacTe oT O 40 7 neT,
NPoXKMBaloLLMe Ha TEPPUTOPUM MYHULMNANBLHOTO 06pa3oBaHns CeBepCKUii paioH.

1.3. TpeboBaHWe NpefocTaBieHns 3asiBUTEN0 MYHULMNANbHOK ycnyru
B COOTBETCTBMM C BapMaHTOM MpPeAoCTaB/eHNS MyHMULMNAbHOW
YCNyrun, COOTBETCTBYIOLLIUM NPU3HaKam 3asBUTeNS, onpeaeneHHbIM B
pe3ynbTaTe aHKeTMPOBaHMWSA, NPOBOAMMOI0 OpraHomMm,
npeaocTaBAAOWMM yenyry (ganee - npoguanpoBaHune), a Takxke
pe3ynbTaTa, 3a NpegocTaBNeHeM KOTOPOro obpaTusics 3asaBuTenb

1.3.1. 3aaBuTenn noay4valT MHMoOpPMaLMIo Mo BOMpocaMm MnpefocTaB/ieH
MYHUUUNANbHOW YCNYyrM W YCAYyr, KOTOpble SBASAKTCA HEOOXOAUMBIMU U



ob6a3ateflbHbIMWU ANA MPeLOCTaBNEHUA MYHUUUNANbHOW YCNYru, CBeAEeHUA O Xopne
NpefoCTaBNEHNS YyKa3aHHbIX YCnyr, B TOM 4ucne, Ha oMuuManbHOM cainTe
ALMUHUCTpaumn (www.sevadm.ru), a TakXke B (eaepasbHON rocyfapCTBEHHOM
NH(OPMaLNOHHON cucteMe «EAMHBIA nopTan rocyfapCTBEHHbIX U MyHUUMMANbHBIX
yenyr (yHkunin)» (www.gosuslugi.ru) (ganee - EauHblA noptan) n Ha lMopTane
roOCYyAapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (pyHKuuin) KpacHogapckoro Kpas
(www.pgu.krasnodar.ru) (ganee - PernoHanbHbIi nopTan).

1.3.1.1. O6a3aTeNbHOMY pa3MeLLeHNIO NOANEXUT crefyrowas nHpopmMmauns:

MECTO HaxOoXAeHus n rpamk paboTbl AAMUHUCTPALUK, & TaKXKe YNpaB/ieHUs
obpasoBaHUs aAMUHUCTPaALUM MYHMUMUNANLHOro o06pa3oBaHUA CeBepCKUI parioH
(nanee -  YNO/MHOMOYEHHbIA  OpraH), 4epe3 KOTOPbIA  MpeaoCcTaBNseTCS
MYHUUMMNaNnbHas ycnyra;

CNpaBOYHble TefedOHbl CTPYKTYPHbIX MoApasgeneHnin  ALMUHUCTpaLmnu,
y4acTBYHOLWMX B NPeAoCTaBeHUN MYHULUNANLHOW YCNYTW;

afpec canta, a TakXe 3/eKTPOHHOW no4YTbl AAMUHUCTPALUN B CETU
NHTepHeT.

1.3.1.2. O6s3aTenbHOMY  pasMelleHM0  Ha  odmymanbHOM  caiTe
AamuHucTpaymn, Ha EgnHom noprasne, PermoHasibHOM nopTtane noanexuT nepevyeHb
HOPMAaTMBHbIX MPaBOBbIX aKTOB, PErynmpyrowmnx npegocrasieHne MyHULUNANbLHOM
ycnyrn  (C yKasaHMeM  UX  PEKBU3UTOB U WUCTOUYHMKOB  O(YULMANbHOIO
ony6/1IMKOBaHKS).

1.3.1.3. AgMuHucTpaumsa obecneymBaeT pasMelleHMe W aKTyanmsauuio
CNpaBOYHON MHMOPMaLUN Ha oPuuManbHOM canTe, B COOTBETCTBYHOLEM pasfene
EgnHoro noptana, PermoHanbHoOro noprana.

1.3.1.4. WNHMhopmmupoBaHMe 3asBUTeNeil MO BOMpocam npeaocTaBieHNs
MYHULMUNANbHOW YCNYTN OCYLLEeCTBNSAETCA:

a) NyTeM pasMelleHus WHgpopmaumm Ha cante ALMUHUCTpauuun, EanHom
noprtane, PernoHasbHOM nopTarne;

6) AO/MKHOCTHBIM /INLOM YMNONHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIM 3a
npefocTaBneHne MYHULMMNANbHON YCNyru, nNpu HenocpeacTBeHHOM 0b6paleHUm
3asBuTENst B YNONHOMOYEHHbI OpraH;

B) MyTemM pasMelleHWs  MeyaTHbIX MaTtepnanoB B MOMELLEHUAX
YNONHOMOYEHHOro opraHa, npegHasHayeHHbIX AN npuema 3asBUTenen, a Takxe
MHbIX OpraHm3auuii Bcex (HOopmM COOGCTBEHHOCTU MO COrNacoBaHUIKO C YKa3aHHbIMU
opraHusauunamu.

1.3.1.5. [Joctyn K uHpopmaumMm 0 cCpokax W nopsafgke MpenocTaBleHUs
MYHULUNANbHOW YCNYTU OCYLLeCcTBNsSeTCA 6e3 BbINONHEHNA 3asBUTENEM KaKUX-TM60
Tpeb6oBaHWn, B TOM uucne 06e3 WCNOMb30BaHMA NPOrpamMHOro obecrneyveHus,
yCTaHOBKA KOTOPOro Ha TexHu4eckme cpefcrtBa 3asBuTens TpebyeT 3akiO4veHuUs
NINLEH3VUOHHOIO WX WMHOro CcornaweHus ¢ npasoob6nagateneM nporpaMMHOro
obecneyeHuns, npefycMaTtpuBalolero B3MMaHue naaTbl, Perncrpaymio  WUam
aBTopusaumnio 3aaBUTens Uan npegocTaBneHe UM NePCOHaNbHbIX AaHHbIX.

1.3.1.6. KoHcynbTpoOBaHMe No Bonpocam MpefoCcTaBNeHUs MyHULMNANbHOM
YCNYTN JO/HDKHOCTHLIMM LLAMU aAMUHUCTPaLMK OCYLLLecTBAseTCA 6ecniaTHo.
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1.3.2. MyHuumMnanbHas ycnyra npeaocTaBnseTcs B COOTBETCTBUMM C
BapMaHTOM NpPeoCTaBNEHNS MYHULMNANbLHOI YCNyru, onpeaensieMoM Mo pe3ynbTaTy
NpefoCTaB/eHNs MYHULMUNANbHON YCAYrM COrnacHo npunoxkeHusam Ne 1 um Ne 2 K
HacTosILLEeMY PernameHTy.

1.3.3. TMpotunupoBaHne B (opMe aHKETUPOBaAHWA MPOBOAUTCA NpU
obpalleHny 3asBUTeNst C LUeNbi NpPeAocTaB/eHUs MYHUUUNaNbHOW Yycnyru B
3N1EKTPOHHOM BUWAe nocpeacTBoM EAMHOro noptana v PernoHanbHOro noprana.

2. CTaHAapT npegocTaB/ieHNA MyHULMNaIbHORN YCTyrK
2.1. HaumeHoBaHne MyHUUMNANbHOW yCnyru

2.1.1. HammeHoBaHne MyHUUUNANbHOW ycnyrn - «locTaHOBKa Ha y4yeT
HanpasneHne  fdeTel B o6pasoBaTeflbHble  opraHusauuun,  peanusyroune
o6pa3oBaTe/ibHble NPOrpamMmMbl A0LKONLHOI0 06pa3oBaHmMs».

2.1.2. M®L, moxeT oTkasaTb B npuéme 3anpoca U LOKYMEHTOB u (unn)
MH(popMaUnn, Heo6XoAUMBIX ANA NpeAoCcTaBfeHUs MYyHUUMNANbHON Yycnyru no
OCHOBAHWAM B COOTBETCTBUU C NYHKTOM 2.7.1 HacToALlero PernameHra.

2.2. HanmeHoBaHMe opraHa,
NpeaocTaBAALLIEr0 MyHULUNANLHYIO YCyTy

2.2.1. lpepoctaBneHMe  MyHMUMNANbHOW  YyCNyrn  OCyLECTBASETCA
ALMUHUCTpPaumMein Yepe3 Y NOHOMOYEHHbIN OpraH.

YNONHOMOYEHHbLIA opraH ob6ecrneynBaeT nNpegocTaB/ieHNe MYHUUMNANLHOM
YCNyrn B 3NeKTPOHHOW (hopme nocpeAcTBOM EfuHOro noprana v PervoHanbHOro
noprtana, a TakKXe B WHbIX Qopmax, npeayCMOTPEHHbIX 3aKOHOAATe/IbCTBOM
Poccuitckoir ®epepaumun, no Bblbopy 3asaBUTENS B COOTBETCTBUMU C defepasibHbIM
3aKOHOM OT 27 uwonsa 2010 roga Ne 210-®3 «O6 opraHuszayuMm npenocTaBieHUs
rocyAapCTBEHHbIX U MYHULUNANbHbIX YCNYI».

2.2.2. B npeLoCTaBNEHUY MYHMULUMNANLHOW  YCNYyrM  y4yacTByeT
rocygapcTBeHHoe aBTOHOMHOE yupexaeHune KpacHogapckoro Kpas
«MHOTrOYHKLUNOHANbHbIN LEeHTp npefocTaBneHns rocyaapCTBeHHbIX 7
MYHULMNanbHbIX ycnyr KpacHogapckoro kpas» (ganee - MoL)).

3asBUTENIb HE3ABUCMMO OT ero MecTa XXMUTeNbCTBa MO0 MecTa HaX0XXAeHWs
MMeeT NpaBo Ha obpalleHne B NH060OIN No ero Bbibopy M®P L B npegenax Tepputopun
KpacHogapckoro kKpas And npegocTaBfieHUs  MYHUMUMNANbHOW  yCayru  no
3KCTeppuTopuansHoOMY NpuHLKnNY.

2.2.3. Tpu npepoctaBNeHUN MYHUUMNANBHOW YCAYrM Y NONHOMOYEHHbIM
OpraHoMm OCYLIEeCTB/ISAETCA B3aMMOEeNCTBME, B TOM 4uUCNe, C WCMO/b30BaHUEM
eANHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOAEWUCTBUA (pdanee -
CM3B), c opraHamu:

OTAeN 3anucy akToB rpaXkjaHcKoro coctosHns CeBepcKoro panoHa (ganee -
3AIrC);

otaen MB/ Poccun no CeBepckoMy paioHy (ganee - OMBL).



2.2.4. Mpy NpeaocTaBNEHNN MYHULMMANbHBIX YCNYT B3aUMOENCTBUE MEX
YNONHOMOYEHHbIM  OpPraHoOM, MOJBEAOMCTBEHHLIMW WM  OpPraHuU3aUUaMU U
MHOTOYHKLUMOHANbHLIMA  LEHTPaMy  OCYLLECTBNSETCA C  WCMO/b30BaHUEM
MHHOPMALVMOHHO-TENEKOMMYHUKALIMOHHBIX TEXHOMOTUIA MO 3alULEHHBIM KaHanam
CBA3N.

2.3. Pe3ynbTaT npeAocTaBNeHUs MyHULMMANbHOR YCNyru

2.3.1. Pe3ynbTaTtoM npefoCcTaB/ieHU MyHULUNANBHON YCNYT ABNAOTCA:

MOCTAHOBKA Ha Y4YeT HyXJawwnuxcd B MpefoCcTaBNeHNUM Mecta B
MYHULMNanbHOM ob6pasoBaTe/lbHON OpraHu3auuu, peanusytowien obpasoBaTe/ibHble
nporpammbl  [JOLWKONbLHOIO o06pa3oBaHusa (ganee - MOO) (NPOMeXYTOUHbIN
pe3ynbTar);

HanpasneHne B MOO (OCHOBHOW pe3ynbTaT), 0TKa3 B HanpasneHun 8 MOO;

ncnpaefieHNe [ONYLEHHbIX Oneyvyatok u (MivM) owunboK B BbIAAHHbLIX B
pesynbTaTe nMpefoCTaBNEHUA MYHUUWNANbHOW YCNyrn [OKYMeHTaX, OTKas B
MCNpPaBiEHNUN [ONYLLEHHbIX ONeyaTtok U (MnuM) owmnboK B BblAaHHbLIX B pe3yfibraTe
npefoCTaBNeEHUA MYHULUNANIBHOW YCYTN LOKYMEHTaX;

Bbigaya (0TKa3 B Bblgaye) Aybnmkata [OKYMeHTa, BblAaHHOro Mo
pesynbTaTaM NpejocTaBneHns MyHULUNANbHOW YCyru;

nepesof 13 ogHon MOO B apyryto MOO, oTka3 B nepesoje U3 ogHot MOO
B Apyryto MOO.

2.3.2. PesynbTarT npefoCcTaBNeHUS MYHUUUNANbHOW yCcnyrm B BUAe
MOCTAHOBKWN Ha YY&T Hy)XXJaroLwmnxcsa B npegocrtasieHun mecta 8 MOO othopmnseTcs
B (popMe yBeAOMNEHNA C yKa3aHWEM PerncrpauMoHHOro HoMepa AOKYMeEHTa U AaThl
ero perncrpauum, nognuvcoliBaeTcs HayanbHUKOM 7 cneunanmcTom
YnonHOMOYeHHOro opraHa (npunoxeHue Ne 3 K HacTodwemy PernameHTty).

Pe3ynbTaT npefoCcTaBNeHUs MYHULMUNANBHOW YCNYTX B BUAE HanpasleHUs B
MOO odopmnsetca B opme NYTEBKU C YKasaHWeM PerucTpauyMoHHOro Homepa
AOKYMEHTa W jatbl €ero perucrpayuu, MOAMUCLIBAETCA  HAya/ibHUKOM U
cneunanmMcTtom YMNoNHOMOYEHHOro opraHa (npunoxeHve Ne 4 K HacToauwemy
PernameHTy).

Pe3ynbTaT npefoCTaB/ieHUA MYHWUUUNaNbHOW YCNYyrm He3aBUCUMO  OT
MPUHATOrO  pelleHMs ogopmnsdeTcd B BUAe 3NEKTPOHHOrO  [AOKYMeHTa U
NoANUCbIBaeTCH  YCUNEHHOW  KBanuguumposaHHon I  yMNOJHOMOYEHHOTO
[AO/DKHOCTHOrO Nnua agMUHUCTpauuMm U Hanpasnsetcs 3asBUTeNt0 B JIMUHbLIN
KabunHeT Ha EguHoM noptane unu PermoHasnbHOM nopTtane B Cciy4vae obpalieHus 3a
npefocTaBNeHUEM MYHULMMNANbHON YCNYT B 3N1EKTPOHHOM BUfE.

Pe3ynbTaT npefoCTaBNeHUA MYHULMNANbHON YyCnyrm B BWUAe Bblgayu
yBeAOM/IEHNA O MOCTAHOBKE Ha Y4BT HyXJawLWuxcad B NPefoCcTaBfieHUU MecTa B
MOO BHOCUTCHA B peecTp YBeAOMJIEHUI O NMOCTAHOBKE Ha YYéT, KoTopas BK/IO4aeT
NOpPsAAKOBbIA HOMEpP; PErucTpaunoHHbIA HOMep 3adBNEHUS, NPUCBOEHHbIN M®LL;
ATy Bblgayn yBefOMMEeHUs (4nucnio, MecAay, roa); Mamuaui, WMfA, O0TYEeCTBO
3agsutend; amMunnio, UMA, OT4eCTBO (MPW HanMumMn) pebéHKa; AaTy POXKAEeHUA
pebéHKa (Yncno, mecall, rof); OTMETKY O MOYYEHUMN YBEAOMIEHNA.



2.3.3. B egnHo MH(pOpPMaLMOHHON cucTeMe (PUKCMpyeTcs (hakT obpaleHuns
3aAaBuUTENA 3@ NONIyYeHNEM pe3ynbTaTta MyHUUUNAaNbHOM YCNYTU:

npu nonyvyeHMn pesynbTata npegoctaBneHns ycnyrm B ML dakT
nonyyeHna 3asBuTenem pesynbTata (QUKCUpyeTca B aBTOMATU3MPOBAHHOW
NH(POPMaLMOHHON CUCTEME MHOTO(YHKLUNOHANbHbIX LIEHTPOB;

Npu NONy4YeHUW pesynbTara NPefocTaB/eHMA YCNYrn B 3NEeKTPOHHOM Bufe
(hakT nonyyeHus 3asBUTENEM pe3ynbTaTa (PUKCMPYETCA Ha caiTe PervoHanbHOro
nopTana;

Npu NONyyYeHUU pesynbTaTa NPeaocTaBNeHUss YCnyrn B YNONTHOMOYEHHOM
opraHe (akT nonydyeHnsa 3asBuTefnieM pesynbTata (QUKCUPYETCA B XKypHane
CNY>Xe6HOro nosb30BaHUA C OTMETKOW O MOMYYEHWUWU pe3ynbTaTa MYHULMNAIbHON
yCnyru.

2.3.4. PesynbTaT  NpefoCTaBfieHUS  MYHWUUMNANbHOW  YCNyru no
3KCTeppuTOpUanbHOMY MPUHUMMNY B BUAE 3NEKTPOHHbIX [OOKYMEHTOB U (M1n)
3NEKTPOHHbIX 06pa30B [OKYMEHTOB 3aBepsieTCA YNOSHOMOYEHHbIMU LONXKHOCTHLIMU
nMuaMmn Y nonHOMOYEHHOro opraHa.

CnocobamMy nonyyeHuss pesynbtata MpegocTaBAEHUS MYHULUUNAbHOM
YCNYTU SABNAKOTCA:

1) B (hopMe 3NeKTPOHHOr0 AOKYMEHTa, NOAMNUCAHHOIO AOMXHOCTHBLIM NULOM
YNONMHOMOYEHHOr0 oOpraHa, C MCNO/Mb30BaHUEM YCUIEHHOW KBanu(uUMPOBaHHOM
3NEKTPOHHOW NOANWUCKU, HanpaB/IEeHHOro B NINYHbLIA KabuHeT Ha EAnMHOM nopTtane u
PervoHanbHoM noptane nuMbo Ha agpec I3NeKTPOHHOW MNOYTbl, YKa3aHHOMN
3aABUTENEM;

2) Ha 6yMaXHOM HOcCWUTesne, Hanpas/fieHHOM YMO/HOMOYEHHbIM OpraHom, B
M®LL;

3) Ha 6YyMa)XHOM HOCUTeNe B Y NOJTHOMOYEHHOM OpraHe;

4) Ha 6yMaXHOM HOcUTene no noyte Poccum.

2.4. CpoK npefocTaB/ieHUs MyHULMNASIbHON YCYT U

2.4.1. O6wunin cpoK npeaocTaBNeHUs MYHULMUNANbLHON ycnyrn (nony4yex
NTOTrOBbIX [OKYMEHTOB) B 4acTu BblgayuM YBeAOM/IEHMA O MNOCTAaHOBKE Ha Y4YéT
HyXaarLwmxcs B npegoctasneHnn mecta B MOO cocTtaBnsieT 15 KaneHAapHbIX OHEN
CO AHA peructpauuu 3asBfieHUs B OpraHe, npefocrasnsawlowem ycnyry, B EMCY n
PMAICY, 8 MoLL.

O6WMKnin  CpOK npeaocTaBfieHUA  MyHUUMUNANbHOW  ycnyrn  (nony4vyeHus
NTOrOBbIX AOKYMEHTOB) B YacTu Bblgayn HanpasneHnda B MOO, a Takxe nepesoj u3
ogHo MOO B gpyryto MOO:

3afaBneHns, nofaHHble ¢ 1 mapta no 15 wiond Tekywero roja,
paccMaTpuBarOTCA B MNepuoj OCHOBHOTO KOMMAEKTOBaHMA C€ 1 WKOHA No
31 aBrycra Tekyuwero roga (c y4étom 0CBOGOAMBLUMXCSH MECT MOCNe BblMyCKa
AeTeil B WWKONY); MaKCMMasibHbIA CPOK MpefocTaBNeHnNss MYHULUNANbHOW YCNYTK
B [JaHHOM cfny4ae cocTaBnsieT 6 Mecaues, unam 180 pgHe (¢ 1 mapTta no
31 aBrycra);



3aAB/IeHNs, NOJaHHbIe B OCTanbHOW nepuod roga (¢ 16 uonsa TekyLliero
roga no 28 espans cnegyroulero roga), paccmarpubatoTcs B TedyeHue 45 fHei ¢
MOMEHTa NoAayvn 3asaB/eHunS.

OO6WuKii cpoK npeAoCTaBNEHUS MYHUUMNANbHOW ycnyrn (B TOM u4uChe,
MONYYEHUS UTOrOBbIX [OKYMEHTOB) B 4YacTu ucnpaBneHna (0TKasa B UCMpaBieHnm)
AONYLLEHHbIX OneYyaToK U (M1Kn) OWKNOO0K B BblaHHbIX B pe3ybTaTe npeaocTaB/ieHNs
MYHULMNANLHOW YCNYTN JOKYMEHTaX U CO3[aHHbIX PEECTPOBbLIX 3aMUCsAX COCTaBMAeT
10 KaneHAapHbIX AHEN.

O6WuKii cpoK npeAoCTaBNeHUS MYHUUMMNANbHOW ycnyrn (B TOM u4uUChe,
MONYYEeHUS UTOrOBbIX LOKYMEHTOB) B 4acTu Bblgayunm fy6nukaTta (0TKasa B Bbljaye
ay6nukarta) HanpasneHna B MOO cocTaBnsieT 10 KaneHAapHbIX AHEN.

2.4.2. CpoK npuocTaHOBNEHMA MpefoCTaBNEHUS MYHUUMNANbHOW YCIyru
3aKOHOAaTeNbCTBOM He MPeayCcMOTPEH.

2.4.3. CpoK Bblgaun (HanpasneHns) LOKYMEHTOB, ABNAIOLLMXCA pe3y/ibTaToOM
NpeAoCTaBNEHNS MYHULUUNANbLHOW YCNYrK, cOCTaBNseT 3 KaneHAapHbIX AHS CO AHA
MPUHATUA PeLLEHNS.

B cnyuyae nogaum 3anpoca Ha npeAoCTaBNeHWEe MYHUUWUNANbHOW YCNyru ¢
ncnonb3oBaHMem EauHoro noptana, PermoHanbHOro noprana wam ouuUManbHOro
canta ALMWHMCTPaLMM CPOK Bblfayn (HanpaBneHWUs) LOKYMEHTOB, SBAKOLWMXCA
pe3ynbTaTOM MPeAoCTaBNEHUS MYHULUNNANbHOW YCNYyrn, COCTaBnseT 3 KaneHAaapHbIX
AHSA CO AHA NPUHATUSA PELUEHMS.

2.5. NpaBoBble 0OCHOBaHUA A/19 NpeaocTaB/ieHUA
MYHUUMNANLHOW YCIYrun

2.5.1. [MepeyeHb  HOPMATMBHbLIX MPaBOBbIX  aKTOB,  Peryavpyouy
npefocTaBNeHNe MyHULMMNAIbHON YCNYTH:

KoHcTuTyumns Poccuiickon degepauuu;

depnepanbHblii 3aK0H 0T 29 aekabps 2012 roga Ne 273-d3 «O6 o6pasoBaHum
B Poccuiickoin ®egepaumnny;

depepanbHblii 3aKoH 0T 24 uona 1998 roga No 124-®3 «O6 OCHOBHbIX
rapaHTuax npas pe6éHka B Poccuinickon degepaymns;

depepanbHblii 3aKOH OT 6 OKTsA6pst 2003 roga Ne 131-d3 «O6 obwmux
NpUHUMNax  opraHusaunMy  MeCTHOro  camoynpasfeHMs B Poccuiickon
depepaumn»;

depnepanbHblil 3aKoH oT 27 utona 2010 roga Ne 210-93 «O6 opraHusaummn
npeaocTaBNeHNs roCyAapCTBEHHbIX U MYHULUNANIbHBIX YCNYT»;

depnepanbHblid 3aKOH 0T 27 utond 2006 roga Ne 152-®3 «O nepcoHanbHbIX
AaHHbIX»;

npukas MuHuUcTepcTBa npoceeleHna Poccninckoin degepaynm ot 15 mas
2020 ropga Ne 236 «O6 yTBepXpgeHum Tlopsgka npuema Ha 06ydyeHue no
o6pasoBaTe/ibHbIM NporpammamM AOLKO/bHOro 06pa3oBaHuns»;

npukas MuHucTepcTBa obpa3oBaHuUs U Haykn Poccuiickon depepaunm ot
28 pekabps 2015 roga Ne 1527 «O6 yTBepxaeHun Tlopsagka W yCNoBUiA
OCYLL,eCTBNEHMS nepesoga  obyuvarowmxcs U3 OfHOM opraHusauun,



ocyuiecTensaowein obpasoBaTesibHY0 [esATe/IbHOCTb MO  06pa3oBaTesibHbIM
nporpammaMm  [LOLWKONbHOTO o6pasoBaHus, B Apyrue opraHusayumu,
ocyuiecTBnsaowme obpasoBaTesibHYy0 AesATeNlbHOCTbL MO 06pa3oBaTe/lbHbIM
nporpammam COOTBETCTBYHOLWMX YPOBHA WU HaNpaBNeHHOCTU» (B YacTu mepesoja
B FOCYZAapCTBEHHYKD WAN MYHULMUMaNbHY0 06pasoBaTe/lbHYKD OpraHusaumnio mno
MHULMaTUBE poamnTena (3aKOHHOro npeacTasuTens));

npukas MuHucTepcTBa nMpoceeweHns Poccuiickon degepaymm ot
31 wuwona 2020 roga Ne 373 «O6 yTBepxpeHun Tllopsagka opraHuszaumm u
OCYLL,eCcTBNEHMS o6pasoBaTesibHOM LeATeNIbHOCTH no OCHOBHbIM
obuweobpasoBaTe/ibHbIM  MporpaMmam - 06pasoBaTe/lbHbIM  MporpaMmmam
AOLWKONbHOro 06pa3oBaHMA» (B Y4acTW KO/IMYECTBA fAeTeil B OTAeNbHbIX Tpynnax
NN OTAENbHbIX 06pa3oBaTeflbHbIX OpraHusaynax);

B yactm  npefycMOTpeHHOro  (egepasibHblM  3aKOHOLATe/bCTBOM
npaBa Ha BHeouyepegHoe (rnepBooyepenHOe) NpPefoCTaBNeHUE MYHULUMANbHOW
yCnyru:

3akoH Poccuiickon Pepepauymm oT 17 aHBapa 1992 roga Ne 2202-I
«O npokypaTtype Poccuinckoin ®epepaymnm»;

3akoH Poccuiickon depepaumn oT 26 uwoHA 1992 roga Ne 3132-I
«O cTartyce cyfeint B Poccuinickoh degepaynmn»;

depepanbHbli  3aKOH OoT 28 pgekabps 2010 roma Ne 403-93
«O CneactBeHHOM KomuTeTe Poccuiickon ®epepaunns;

depepanbHbli 3aKOH OT 27 Mad 1998 roma Ne 76-®3 «O crartyce
BOEHHOCNYXawunx»; degepanbcHblil 3akoH oT 7 ¢espana 2011 roga Ne 3-d3
«O nonnumn»;

depepanbHbli  3akoH oT 30 pgekabps 2012 roma Ne 283-93
«O coumnanbHbIX rapaHTUaX COTPYAHUKAM HEKOTOpbIX (efepasibHbIX OpraHos
NCMONHUTENIbHOW BNacTU U BHECEHUMN U3MEHEHWI B OTAE/IbHble 3aKOHOaTe/bHblEe
aKTbl Poccuiickonn ®epepaymnm»;

noctaHoBneHue lpaBuTtensctea Poccuinickon depepaunm ot 12 asrycrta
2008 ropa Ne 587 «O p[OMOMHUTENbHBIX Mepax MO YCUNEHUK couuManbHOn
3aWnThl BOEHHOC/YXalnXx U1 COTPYAHUKOB (hefepanbHbIX  OpraHosB
NCMONMHUTENIbHOW BNACcTW, YYacTBYHOLWUX B BbIMOJHEHUM 3a4a4 Mo 06ecneyeHuto
6e3onacHOCTM UM 3awWmnTe rpaxpgaH Poccuitckon depepauunu, NpoXxXupBarLMX Ha
Tepputopuax KOXxHoit OceTnn n Ab6xasnmny;

noctaHoBneHue [lMpaButensctea Poccuiickoin depepauymnm ot 9 despand
2004 ropa Ne 65 «O [ONOMHWUTENbHbLIX TrapaHTUAX W KOMMEHcauuax
BOEHHOCNYXaWMUM W COTpyAHMKaM (eaepanbHbiX OPraHoB WCMNOHUTENbHOMN
B/1acTy, y4YacTBYHO UMM B KOHTPTEPPOPUCTUYECKNX onepaumax "
obecneyMBarOLWMM  MpaBonopsifjoK W  06LWEeCTBEHHY  6e30MacHOCTb  Ha
Tepputopumn CeBepo-KaBkasckoro permoHa Poccuiickoin ®epepaunm»;

noctaHoBneHue lpaBuTenbcTea Poccuinckon depepaumym ot 25 aBrycra
1999 roga Ne 936 «O [ONOMIHMTENbHBLIX Mepax Mo couManbHOM 3auiuMTe YNEHOB
CeMell  BOEHHOCNyXalwux W  COTPYAHWKOB  OpraHoB  BHYTPEHHUX  fen,
rocygapCTBeHHOW MPOTMBOMOXAPHOW  CNYXXObl, YrOJI0OBHO-UCMONHUTENIbHOWN
CMUCTEMbI, HENnocpeAcTBEHHO Yy4yacTBOBaBLWUX B 6opbbe C Teppopu3MOM Ha



Tepputopun Pecnybnukn [LarectaH u normbwmx (nponaeBwmx 6e3 BecTu),
YyMepWwmnx, CTaBWMX WHBaIMZaMm B CBA3W C BbIMO/HEHNEM  CYXeOHbIX
00A3aHHOCTEN»;

3akoH Poccuiickon Pegepaumn ot 15 mada 1991 roga Ne 1244-]
«O coumanbHOW 3awuTe rpaxaaH, MOABEPrwMXCA BO3LENCTBUIO pagnayum
BCNeAcTBMe KatacTpobl Ha YepHOObINbCKOM ADCx;

noctaHoBneHne BepxoBHoro CoBeta Poccuiickon depepauum ot
27 pekabps 1991 roga Ne 2123-1 «O pacnpocTpaHeHun aeictema 3akoHa PCOCP
«O coumanbHOW 3awuTe rpaxaaH, MNOABEPrwIMXCA BO3LENCTBUIO pagnayum
BCNeAcTBMe — KaTtacTpobl Ha YepHoObinbCckon A3C» Ha rpaxpgaH w3
noapasfenieHnit 0coboro pucka;

Yka3 lNpe3ngeHta Poccuinckoin degepaumn or 5 masa 1992 roga Ne 431
«O Mepax no coumnanbHOW NOAAEPIKKE CEMEN»;

Yka3 [pesngeHta Poccuiickoin depepaumm oT 2 okTsabpa 1992 ropa
Ne 1157 «O AONONHUTENbHbLIX Mepax rocyaapCcTBEHHON NOAAEPXKKN UHBANNAOBY;

Yka3 lNpe3ngeHta Poccuiickon depepaumm ot 21 ceHTabpa 2022 roga
Ne 647 «O6 06bABNEHUN YAaCTUUYHON Mobunmn3auum B Poccuniickon ®epepaymn»;

nopydeHne Tpe3ngeHta Poccuitckon Pegepaumm ot 20 aBrycra
2019 ropga Ne [Mp-1755 no wutoram coBewaHua Mo BoMpocam MOAepHU3aunu
MepBMYHOIO 3BEHa 34paBOOXpPaHEHNS.

2.5.2. lMepeyeHb  HOPMATMBHbLIX MPaBOBbIX  aKTOB,  PerynnpyoLy
npegocTaBneHNe MYHUUMNANbHOW YCNyrn, nopsigok agocyge6Horo (BHecyneGHOro)
o6>kanoBaHus pelweHUn n pencTeuii (6e3geicTBusA) OpraHoB, NpPeAoCTaBALWMNX
MYHUUUNANbHbIE YCAYrXM, a TakXe WX [O/MKHOCTHbIX /AL, MYHUUUNaNbHbIX
cnyxawmx, paboTHUKOB (C YKasaHMeM UX PEKBU3UTOB U MCTOYHMKOB O(hMLMANIbBHOTO
ony6/MKOBaHUS) pa3meLLaeTcsa Ha oguunanbHOM caiTe agMUHUCTpauumn, EgmHom
noprtase u PernoHanbHOM noprare.

2.6. VicuepnblBaloLmii nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX
ANS NPeAocTaB/IEHUS MYyHULMNANbLHOW YCyTru

2.6.1. Ons nonyyvyeHns MyHuMUMNanbHOW ycnyru 3asaBuTeNlb NpeAcTaBns
3asB/ieHne (3anpoc) 0 NpefoCTaBNeHNUN MYHULMUNANBHON YCNYTX MO (DOPME COriacHo
npunoXeHnsam Ne 51 Ne 6 K HacTodAwemy PernameHTy.

B cnydyae HanpasneHus 3asBneHns (3anpoca) nocpeacTsoM EamMHoOro noprana
n PermoHanbHOro noprana (opmMmmpoBaHune 3asB/ieHUs OCYLLLECTBNAETCA NOCPeLCTBOM
3ano/IHEHNA UHTEPaKTUBHOW opmbl 6€3 HEO6XOAMMOCTM AOMNONHUTENLHOW Nojayun
3asB/IeHNA B KaKOM-1M60 MHOW (hopme.

Ona  nonyvyeHus  MyHuMUMNanbHOW  ycnyru  3adBuUTeNnb  NpefcTaBnseT
3asB/ieHMe O NpejocTaBfeHUN MYHUUUNANbHON YCNyrn U AOKYMeHTbl (CBefeHus),
Heob6XxoauMble ANA NPefoCTaBNeHUSA MYHULUNANLHOW YCNYTU O4HUM U3 Cnefytounx
Cnoco6os.:

Ha 6YMaXHOM HOCUTeNe B Y NOTHOMOYEHHbIV OpraH;

Ha OYMaXXHOM HOCMKTesie B Y NOJIHOMOYEHHbIA OpraH nocpeacTBOM MOYTOBOW
CBA3N;



Ha 6yMaXHOM HocuTene B M®L, npyn nM4yHOM ob6palLeHnu;

B (pOpMe 3/1IeKTPOHHbLIX AOKYMEHTOB C WCMOJ/Ib30BaHWEM WHMOPMAaLNOHHO -
TeNEeKOMMYHWKaLNOHHbLIX TEXHONOTMNI, BKKOYAA UCMONb30oBaHWe EgMHOro noprana,
PernoHanbHOro noprana, ouumManbHOro camta agMMUHUCTPaLMN.

Mpn HaNMUYUM TEXHUYECKOTO OCHALLLEHWA, 3asB/IeHMe U Mpuiaraemble K HeMy
AOKYMEHTblI MOTYT 6bITb NOAAHbI C YYeTOM MalNHOYMTAEMOrO OMMcaHusa npouesyp
npefoCTaBNeHNUA [aHHOW Yycnyru, ob6ecrneymBarolinme asTomMaTM3auMio npouesyp
npefoCTaBNEHNS TAKOW YCNyru ¢ UCMONb30BaHNEM UHOPMaLMOHHbLIX TEXHONOTNIA, B
COOTBETCTBMM C TPebOBaHUAMU, YCTAHOB/IEHHbIMU YTONHOMOYEHHbIM OpPraHoM Ha
OCYyLLEeCTB/IEHE HOPMATUBHO-NMPABOBOI0 PerynMpoBaHusa B cpepe MHPOPMaLNOHHBIX
TEXHONOTNIN hefepanbHbIM OPraHoOM UCMNOMHUTENIbHOWN BNacTH.

2.6.2. B uenax npegocTtaBfeHMA MYHUUMNANbHbLIX YCAYr YCTaHOBJEHUE
NIMYHOCTN 3asaBUTENA MOXET OCYLLECTBATLCA B XOA4e /IMYHOro npuemMa nocpeacTsoM
npeAbaBNeHUs nacrnopTa rpaxpgaHuHa Poccuitckon depgepaymm nNnM60  UHOrO
NOKYMEHTa, YAO0CTOBEPAIOLWEr0 /IMYHOCTb, B COOTBETCTBUM C 3aKOHOA4ATe/IbCTBOM
Poccuiickon depgepaumm UM nocpeacTsoM UAEHTUDUKaALUUM M ayTeHTU(UKaLuum B
YNonNHOMOYeHHOM  opraHe, M®L, ¢ wucnonb3oBaHMeM  UHHOPMALNOHHBIX
TEXHONOIMIA, NPesyCMOTPEHHbIX 3aKOHO4aTeNbCTBOM Poccunitckoin ®egepayumn.

Mpn npefocTaBNeHUN MYHUUUNANbHLIX YCNYr B 3NeKTPOHHON opme
NAEHTUMUKaLMA N ayTeHTUPMKALMUA MOTYT OCYLLEeCTBNATLCA NOCPEACTBOM:

1) eouHON cucTeMbl WAEHTUPUKALMM W ayTeHTUUKALUM  WUAUM  UHBIX
roCyAapCTBEHHbIX WHMOPMALMOHHbIX CUCTEM, €CNM  TakKue roCyAapCTBEHHbIe
MH(OPMaLUNOHHbIE CUCTEMbI B YCTaHOB/IEHHOM [1paBUTENLCTBOM POCCUIACKON
depepaunm nopsake obecneymBaldT B3aMMOAEWCTBME C  €AWMHOMW  CUCTEMOWA
NOeHTMUKaUMM ©n ayTeHTU(UKaUnUK, npu YCNoBUW COBMNALEHWUSA CBELEHUA O
(hM3MYECKOM NNLE B YKa3aHHbIX MH(OPMaLNOHHBIX CUCTEMAX;

2) eAuHON cuUCTeMbl UAEHTUDUKALUM U ayTeHTUPUKaLMU Wn  efuHON
NHOPMALIMOHHOW CUCTEMbI MEPCOHabHbIX AaHHbIX, obecneynBatoein 06paboTKy,
BK/It0OUasA cObop M XpaHeHMe, GUOMETPUYECKMX MEePCOHANbHbIX AaHHbIX, X MPOBEPKY
W nepefavyy WHGpoOpMauum O CTEMeHUM MX COOTBETCTBUA MNpPefoCTaB/IeHHbIM
OMOMEeTPUYECKNM MepCoHaNbHbIM JaHHbIM ()M3MYecKoro nuua.

Aicnonb3oBaHMe BbllleyKa3aHHbIX TEXHONIOrM MPOBOAMTCA MpPU  HanM4mu
TEXHUYECKOM BO3MOXHOCTMU.

[LOKyMeHT, BblJaHHbIA opraHusayuvein, nNOATBepXAalOWMUA MNOSHOMOYUA
npeacTaBuTens 3asaBuTens AelncTBoBaTb OT MMeHU 3asaBuTens (B ciydae obpalleHums
3a npeaocTaBfieHWEM YCNyru npeactaButensd 3afaBuTens) npu  obpalieHum
nocpegctsom EamHoro noptana u PervoHanbHOro noprana YyAocToBepseTcs
YCWUIEHHON  KBa/IMPUUMPOBAHHOW  3/IEKTPOHHOW  MOAMUCbIO  MPaBOMOYHOrO
[AO/DKHOCTHOrO nmua opraHusauyuun. [OKYMEHT, BblfaHHbIA (M3NYECKUM NINLOM, -
YCUEHHON  KBalIU(ULMPOBAHHOW  3NEKTPOHHOW  MOAMUCbIO  HOTapuyca C
npuaoXeHnem haina OTKPenseHHON YCUNeHHON KBanuuumMpoBaHHON 31eKTPOHHOM
nognucu B oopmare sig3.

2.6.3. Ons Bblgayn yBefOM/IEHUA O MOCTAHOBKA Ha YYeT HyXAalowmxca B
npegoctasneHnn mecta B MOO 3asBuTeNlb NpeaoCcTaBseT:
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1) [OKYMEHT, YAOCTOBEpPAOWMUA JIMYHOCTL OAHOr0 U3 poauTenei
(3aKOHHbIX npeacTtaBuTenein) pe6éHka, NM60 [OOKYMEHT, Y/AOCTOBEPSAOLWWNIA
NIMYHOCTb UHOCTPAHHOIO rpaxaaHnHa unm nuua 6e3 rpaxgaHcrtea B POCCMINCKOM
depepaynu;

2)  [LOKYMeHT, nNoATBepXjawwWMui  ycTtaHoBneHue  onekn  (npwu
HeobXxo4MMOCTH);

3) [OOKYMEHT MNCUXO0/0ro-mefnKo-negarornyeckon komuccum  (npwu
HeobXoANMOCTH);

4) [OKYMEHT, NoATBepXAaawwni noTpebHOCTb B 06y4YeHMM B rpynne
03[10POBUTE/NIbHOWN HanpaBneHHOCTN (MPY HEOBXOAUMOCTHK).

Poantenu (3aKOHHbIE npeacTaBuTENN) pebéHka, ABndaoLmecs
WHOCTPAHHbIMU TpaxjaHamn wunum nuuamu 6e3 rpaxpgaHcTea, AOMONHUTENbHO
NpeabABNAT  LOKYMeHT(-bl), YyAOCTOBepAlOwWMii(e) NNYHOCTL pebéHKa K
noATBepXaalLWwmnin(e) 3aKOHHOCTb MpeacTaBneHUs npaB pebéHKa, a Takxe
AOKYMEHT, MOATBepXAalwWwmini npaBo 3adaBuTens Ha npebbiBaHne B POCCUMIACKOM
depepaunmn. VIHOCTpaHHble rpaxpgaHe u nuua 6e3 rpaxpgaHcTBa BCe AOKYMEHTHI
NpeacTaBNAT Ha PYCCKOM fA3blKe WX BMECTe C 3aBepeHHbIM MNepeBOLOM Ha
PYCCKNI A3bIK.

[ NOCTaHOBKW Ha Y4Y€T 3aaBUTeNU BrpaBe AOMOMIHUTENbHO MPEeAbABUTH
JOKYMEHT, MOATBEPXAAKUWMA Hanuyume npaBa Ha CchneuuanbHble  Mepbl
NoAgepPXKN (rapaHTun) OTAENbHbIX KaTeropuin rpaxgaH u ux cemein (npw
HEeo6Xxo4MMOCTHM), a TaKXe BrMpaBe MPeabABUTb CBUAETENCTBO O POXAEHUU
pe6éHKa, BblJaHHOE Ha TeppuTopun Poccuinckon depepaummn, n CBUAETENLCTBO O
pernctpauny pebéHka Mo MEeCTYy XUTenbCTBa WAW MO MeCTy npebbiBaHUA Ha
3aKpensiéHHOW TeppuTOpUM MO COOGCTBEHHOW WHWUUMaTMBe. [lpu OTCYTCTBUM
CBUAETeNbCTBA O perucrpaumm pebéHka Mo MecTy XWUTeNbCTBa WU NO MECTY
npebbiBaHNA Ha 3aKpPennéHHON Tepputopuun 3asBuTeNb NPeAbABAAET LOKYMEHT,
cojepXxaliuin ceefleHns 0 MecTe nNpebbiBaHUA, MeCTe (PAKTUYECKOro MpOXXnBaHUs
pebéHKa.

2.6.4. nqa Bbigaum HanpasneHna B8 MOO K 3aaBNeHUI0 NpunaraTes:

1) [OKYMEHT, YAOCTOBEPAOWMA NUYHOCTL OAHOr0 U3 poauTenei
(3aKOHHbIX npepcTaBuTenen) peb6éHka, MO0 [LOKYMEHT, YAOCTOBEPSIOLNN
NIMYHOCTb UHOCTPAHHOIO rpaxaaHnHa unm nuua 6e3 rpaxgaHcrtea B POCCMNCKOM
depepaynu,

2)  [LOKYMeHT, nNoATBepXpjawwMui  ycTtaHoBneHne  onekn  (npu
HeobXxo4MmMOoCTH);

3) [OOKYMEHT MNCUXO0/0ro-meAnKo-nefarornyeckon komuccuu  (npwu
HeobXoANnMOoCTH);

4) [OKYMEHT, noATBepXpawwni noTpebHOCTb B 00yYeHUM B rpynne
03[0POBUTE/NIbHOW HanpaBneHHOCTN (MPY HEOBXOAUMOCTHN).

Poauntenu (3aKOHHbIE npeacTaBuUTENN) pe6éHkKa, ABNAoLLMeECH
MHOCTPaHHbIMMK rpaxgjaHamy wWau nuuyammn 6e3 rpaxgaHcTea, AOMNONHUTENbHO
NpeabaABNAOT  AOKYMeHT(-bl), YyAocTOoBepsAwOWMii(e) NMYHOCTL pebéHka U
noATBepXaawLWwmnin(e) 3akKOHHOCTb MpeacTaBneHUs npaB pebéHKa, a Takxe
AOKYMEHT, MOATBEpPXAaloLWmnin npaBo 3adBUTeNa Ha npebbiBaHMe B POCCUMICKOM
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depepaumnn. MIHocTpaHHble rpaxgaHe u nuua 6e3 rpaxgaHcrsa BCe AOKYMEHTbI
NpeacTaBNAT Ha PYCCKOM A3blKe WM BMeCTe C 3aBEPEHHbIM MepeBOAOM Ha
PYCCKMNIA A3bIK.

Ona HanpaBneHns 3asBUTENN OONONHUTENbHO NPEAbLABNAIT [AOKYMEHT,
NOATBEPXAAKOWMNA Hannyme npaBa Ha cCcrheyuanbHble Mepbl  MOAAEPKKMN
(rapaHTUK) OTAENbHbLIX KATEropuin rpaxgaH n nx cemen (npu Heob6xoammocTu), a
TakXe Bnpase NpeAbsBUTb CBUAETENbCTBO O POXAEHMWU pebEHKA, BblAaHHOE Ha
Tepputopumn Poccuinickon degepaynmn, n CBUAETENLCTBO O perncrpaynm pebéHka
MO MeCTY XWUTeNbCTBa WUAU NO MeCTy NpebbiBaHMUS Ha 3aKPENIEHHON TeppuUTOpPUN
Mo COOCTBEHHOW MHMUMaTUBe. Mpu OTCYTCTBMW CBUAETENbCTBA O permcrpauunm
pe6éHKa Mo MeCTY XWUTeNnbCTBa WMAM NO MecTy npebbiBaHMA Ha 3aKpennéHHOM
Tepputopumn 3adaBuUTENb NPeabaBAseT JOKYMEHT, cofepXauinuii ceefleHns o MecTe
npebbiBaHNA, MecTe (aKTUUYECKOro MpoXMWBaHUA pebEHKA Ha 3aKpennéHHoWn
TEpPPUTOPUN.

2.6.5. WcuepnbiBaloWwmnini nepevyeHb [AOKYMEHTOB, HeE0OOXOAUMbIX  A/d
npegocTaBNeEHNS MYHUUMUNANIbHOW YCNYrn, KOTOPble HaxXOoASTCA B PaCMOpsdXXeHUu
rocyfapCTBeHHbIX OpraHoB, OpraHoB MeCTHOro camoyrnpasB/eHUs U MHbIX OpPraHos,
y4yacTBYIOLMX B NPefocTaBfeHUn FoCyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYr, W
KoTopble 3asaBUTe/lb BNpaBe NpecTaBUTh:

CBUAETENbCTBO O POXKAEHMN pebeHKa, BbljaHHOe Ha TeppuTOpUM POCCUINCKON
depepauuu,

CBUAETENbCTBO O perncrpaymm pebeHka no MecTy XuUTenbcTBa UM no Mecty
NpebbiBaHMA Ha 3aKPenieHHOW TeppuTtopum WUNM  LOKYMEHTbI, cofepalliune
CBefleHNs1 0 MecTe nNpebbiBaHWA, MeCTe (PAKTUYECKOro NPoXuBaHMA pebeHka.

2.6.6. HenpepacTtaBneHne 3asBUTeNeM [OKYMEHTOB, YKa3aHHbIX B MYHKTe
2.6.5 HacTosdwero PernameHTa, He fABNAETCHA OCHOBaHWMEM [N OTKasa B
npeaocTaBNeEHUN MYHUUUNANBHOW YCNYTN.

2.6.7. Ana ncnpaBneHns AOMyLEeHHbIX OMe4yaToK U OWWOO0K B BblJaHHbIX B
pesynbTaTe MpefoCTaB/eHNs MYHULUNANbHOW YCNYrn [LOKYMEHTaX W CO3[4aHHbIX
peecTpoBbIX 3anncAx 3asaBuTeNb NpefoCcTaBNseT:

1) 3aaBneHune (3anpoc) no popme coOrnacHo NPUMOXKeHU0 Ne 7 K HacTosALemMy
PernameHTty;

2) KONUKO AOKYMEHTa, YAOCTOBEPSAIOLLErO NMYHOCTb 3asaBUTENS;

3) opurmHan LOKyMeHTa, B KOTOPOM fonyLieHa owmnbKa nam oneyvartka,;

4) Konusi [OOKYMeHTa, MNOATBEPXAAOWEro MOMHOMOYNSA MNpeAcTaBuUTeNs
3asBuTtens (JOBEPEHHOCTb) - B C/lydae nNpeAcTaB/ieHUAs WHTepecoB 3afBUTENS
npefcTaBUTENEM.

2.6.8. Ona Bblgaum pybnmkata [JOKYMeHTa, BblAHHOrO MO pesysbTaram
npeaocTaBNeHNS MYHUUUNANbHOW yCnyru 3asaBuTeNb NpeaocTaBseT:

1) 3aaBneHune (3anpoc) no opme cornacHo NpunoxeHuto Ne 8 K HacTosLemMy
PernameHTty;

2) KONuK0 JOKYMEHTa, YAOCTOBEPSAIOLLENO IMYHOCTL 3afBUTENS;

3) KOMUK [OKYMeHTa, MOATBEpPXAaloLWero Mo/HOMOYMA npeacTaBUTeNs
3adaBuTens (LOBEPEHHOCTb) - B C/yyae MpeAcTaBNeHUss WHTEpPecoB 3adABuTeNs
npeAcTaBUTENEM.
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2.6.9. lpeacTaBnsemMble  AOKYMEHTbl  [JOMXHbl  COOTBETCTBOBATh
YyCTaHOB/IEHHbIM TPe6OBaHUAM:

KOMUW JOKYMEHTOB COOTBETCTBYIOT NOASIMHHUKAM;

[OKYMEHTbl B YCTAHOBNEHHbIX 3aKOHOAATENbCTBOM Cly4asiX HOTapuanbHO
YOCTOBEPEHbI, CKPEen/eHbl NneyatsiMu (Mpy HanMYMK neyatn), UMeT Haanexaliue
MOAMMUCK CTOPOH MW ONpe/eneHHbIX 3aKOHO4aTeIbCTBOM [O/XHOCTHbIX NNLL;

TeKCTbl JOKYMEHTOB HanucaHbl pa3bopumBso;

B [AOKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3a4YE€PKHYTbIX CNOB U MHbIX He
OFOBOPEHHBIX B HUX UCMPaBNEHNIA;

AOKYMEHTbI HE UCMONHEHbl KapaHaalloMm;

NOKYMEHTbI He WMET MOBPeXAeHWU, Hanuume KOTOPbIX He M03BONseT
0[HO3HAYHO MCTO/IKOBATb UX COAEPXKAHME;

CPOK [1eCTBUSI JOKYMEHTOB HE UCTEK;

NOKYMEHTbI coaepxaT uMHhopmaluio, HeobXxoauMyl ANns NpefocTaBNeHUs
MYHULMNANLHOW YCNYTY, YKa3aHHOW B 3asBNEHNN,

2.7. WcuepnbliBaloLWnii nepeveHb OCHOBaHWUI 41 OTKasa
B NpuemMe JOKYMEHTOB, HEOOX0AMMbIX 415 NPefoCTaB/IeHUS
MYHULNMA/IbHON YCNyTu

2.7.1. OcHOBaHUAMK ANA OTKa3a B NpuemMe LOKYMEHTOB, HEOOXOAUMBIX ANs
npefoCTaBNeHUA MYHULUNANIbHOWN YCYTW, ABNAKOTCA:

1) npeactaBneHue 3afaBUTENEM  LOKYMEHTOB, OMOPM/IEHHbIX He B
COOTBETCTBUM C YCTAHOBNEHHbLIM MOPALKOM (Hannuue nucrnpasneHnii 1 MHHopmMauuu,
He MO3BONAOLLME OLHO3HAYHO UCTONIKOBATbL MX COAEepXaHue, OTCYTCTBME 06PATHOrO
agpeca, OTCYTCTBME MoAMNMUCK, MeyaTun (Npu Hannu4um);

2) Hecob6NKeHMe YCTaHOB/IEHHbIX YCNOBUIN NPU3HaAHUA AEACTBUTENIbHOCTHU
YCUNEHHOW KBaNM(UUMPOBAHHON 3NMEKTPOHHOM MOANUCK COrNacHo MNyHKTY 9
MpaBui UCMNONb30BaHUSA YCUNEHHON KBanUMULMPOBAHHOW 3MEKTPOHHOW nognucu
npy o6bpaweHnn 3a MoJSlyYeHMEM TrOCYLapPCTBEHHbIX W MYHUUMNANbHbIX YCAYT,
YTBEPX[AEHHbIX MNocTaHoBneHMeM [lpaBuTenbcTBa Poccuiickon depepaymm ot
25 aBrycta 2012 roga Ne 852 «O6 yTBepxaeHnn MNMpaBun NCNONb30BaHUA YCUIEHHON
KBaIM(UUMPOBAHHON 3NEKTPOHHOW nognucy npu  obpalieHnn 3a MNoyyYeHUem
roCyfapCTBeHHbIX U MYHUUMNANbHbLIX YCAYT U O BHECEHUU U3MeHeHus B [MpaBuna
pas3paboTkKyn N YTBEPXAEHWUS aAMUHUCTPATUBHbLIX PErfameHToB MNpeaocTaB/ieHNs
rocyAapCTBEHHbIX YCNyr», KOTOPOW MNOANMcaH 3NeKTPOHHbLIA AOKYMeHT (naket
3NEKTPOHHbIX OKYMEHTOB);

3) oOTcyTCTBME [OKYMeHTa, YyAocToBepsawowero npasa (NONHOMOYNSA)
npeAcTaBuTens 3adaBUTeNd, B clyyae nojayu 3aaBneHnd npeacrasutenem 3asaBuTens.

2.7.2. OTKas B Mnpueme [LOKYMEHTOB, HeOBXOAMMbIX ANA MNpefoCTaB/eHNS
MYHMULUMUNANLHOW YCNYrK, He MPensTCTBYeT MOBTOPHOMY ob6pauweHnto 3asButens
nocsne ycTpaHeHMs NPUYNHbLI, NOCNYXUBLLEA OCHOBaHMEM [/1 OTKa3a.

2.7.3. O HannyMn oCHOBaHWUA ANA O0TKas3a B npueme AOKYMEHTOB 3asfBUTeNA
NHHOPMUPYET MYHULUNANBHBIA CYyXXaWwnMin agMUHUCTpauum nmbo paboTHMK MOL,
OTBETCTBEHHbI 38 MPUEM LOKYMEHTOB, KOTOPbIN 06bACHAET 3adaBUTENIO0 COLepKaHue
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BbISIBIEHHbIX HEeOCTATKOB B MPEACTaB/EHHbIX [AOKYMEHTaX W npeanaraeT npuHAThb
Mepbl M0 UX YCTPAHEHUIO.

YBegomneHve 06 OTKase B MpueMe [JOKyMeHTOB (mpunoxeHue Ne 9 K
HacTosilleMy PernameHTy), HeoOXOAMMbIX AN MNPefoCcTaBNeHUs MYHWULUNANbHO
ycnyrun, no Tpe6oBaHMIO 3asBUTeNss MNOAMNUCLIBAETCS  COTPYyAHWKOM M®L,
AO/MKHOCTHBIM  INLOM Y TMOMHOMOYEHHOr0 OpraHa, OTBETCTBEHHbIM 3a MpUEM
NOKYMEHTOB, NGO HanpaBnseTcs B 3N€KTPOHHOM BUAE 4Yepe3 NINYHbIA KabUHET Ha
EAvHOM nopTane WAW PervoHanbHOM ropTane, U BblgaeTcst 3asBUTENH0 C yKa3aHUEM
NPUUYMH OTKa3a He MO3AHee MATM paboumx AHel co AHS obGpalleHus 3asBUTens 3a
MoNyYeHNeM MyHULMUNANbHON YCNyrn.

He MoXeT O6blTb 0TKa3aHO 3asBUTEN0 B NpueMe [AOMNONHUTENbHbIX
NOKYMEHTOB MPU HaIMUNM HaMepeHusa UxX caaTb.

2.8. I/Icqepnblsarom,vm nepevyeHb OCHOBaHMUM AnA npnocTaHoOB/1IEHUA
M OTKasa B NnpeaoctaB/ieEHNN M)/HI/ILI,I/II'I&]'II:HOVI YCNyrm

2.8.1. OCHOBaHWi ANnA NPUOCTAHOB/IEHUSA MPELOCTaBNEHUA MYHULMNANLHOM
yCNyru 3akoHogaTenbCTBOM Poccuiickon deaepaumm He npegycmMoTpeHo.

2.8.2. OCHOBaHWM Ans O0TKa3a B MOCTAaHOBKE Ha Y4YET HYXAAwLWMWUXCS B
npepoctasneHnn mecta B MOO 3akoHOAaTE/IbCTBOM He MpefyCMOTPEHO.

2.8.3 OcHoBaHMAMM [NA OCTaBNeHUA 3aaBfeHUd (3anpoca) 3asBuTens
NpefoCTaBNEHUN MYHUUUNANBHOW yCyrn 6e3 pacCMOTPEeHUS ABNAKOTCA:

OTCYTCTBME Yy 3asaBUTeNs npaBa Ha MOJlyYeHWe MYHULMUNANbHON YCnyrun
(T.e. HecooTBeTcTBMe NYHKTY 1.2.1 HacToAWero PernameHra);

npefAcTaBneHVe 3aAB/EHUA O MNPeAoCTaB/IEHUN MYHWUUMMANbHON YyCnyrun c
HapyLlleHNneM YCTaHOB/IEHHbIX TpeboBaHWl, a TakXe NpeacTaBleHMe [LOKYMEHTOB,
cofepXalinx HeJoCTOBEPHbIe CBEAEHNUS,

obpaweHne  3agButensd 06  OKasaHUM  MYHUUMMANbHOW  yCnyru,
npefocTaB/eHe KOTOPO He OCYLLecTB/IAeTCA OpraHoM, yKasaHHbIM B noppasgene
2.2 pasfgena 2 Hactosllero PernameHTa,

HEeCOOTBETCTBME  MNpPefoCTaB/ieHHbIX  [JOKYMEHTOB, B  TOM  4uchne
npeAcTaBNeHHbIX  MOCPeACcTBOM ncnonb3oBaHua  lopTtana,  TpeboBaHUAM,
YCTaHOB/IEHHbIM MYHKTOM 2.6.9 pa3gena 2 HacTosALlero PernameHTa,

OTCYTCTBME OLHOr0 WM HECKONbKUX HEOOXOAUMbBIX LOKYMEHTOB, YKa3aHHbIX
B NMYHKTax 2.6.1-2.6.8 pasfena 2 HacTosLwlero PernameHTa,

HenpeacTaBieHune CBefleHNi 3aaBuTenem B TeyeHue Cpoka
aAMUHNCTPATMBHOMW npoueaypbl  «MNOMyvYeHUe AOMNOMHUTENbHbIX CBEAEHWA OT
3a9BUTENAY,

obpaweHve 3asaBuTens NMMCbMEHHOM Buge Ha nwbo  cTtaguu
NpefoCTaBNEHUA  MYHULUMANLHO ycnyrm ¢ npocbbo 0  npekpaweHuu
NpefoCTaBNeHNA MYHULMNANbHON Yycnyrn. Takoe o6palieHMe paccMaTpuBaeTcs
YNONHOMOYEHHbIM OpPraHoOM B TeYeHWe 7 Ka/lleHAapHbIX AHEA CO AHA perucrpauumn
obpauwieHna. o  pesynbTtatam  pacCcMOTpeHust  3asaBUTEN0  HarnpaBfseTcs
yBefloM/ieHMe 06 oOcCTaB/eHUW 3asBfieHMA (3anpoca) 6e3 pacCMOTpPeHUs Ha
omymanbHOM 6naHKe YMNOSHOMOYEHHOrO OpraHa C YykKasaHue AaTbl U HOMepa

B
7
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pernmcrpaunmn, nognnucaHHoe HayalibHUKOM Y MOSIHOMOYEHHOrO opraHa (nNpunoXxeHue
Ne 10 K HacToawemy PernameHTy).

2.8.4. OcHoBaHMeM A5 OTKasa B HarnpaBneHun pe6éHka B MOO, B TOM
ymcne oTkasa B nepesoge u3s ogHort MOO B gpyryto MOO, aBnsdeTcs OTCYTCTBUE
cB060AHbIX MecT B MOO.

B cnyuae oTkasa B HanpasfieHun 8 MOO, B TOM 4ucne, B NepeBoje 13 04HOM
MOO B gpyryto MOO, 3asaBuTento HanpasfseTca yBefOM/IeHNUEe B COOTBETCTBUM C
npunoxeHmnem Ne 11 K HacTodwemy PernameHTy.

2.8.5. OcHOBaHMAMW ANA OTKasa B MUCMpaB/ieHUN AOMNYLLEHHBLIX OMNeyvyaTok U
OWNBOK B BbIAAHHLIX B pe3ynbTarte MNpefocTaBleHUs MYHUUUNANbHON YCNyru
[LOKYMEHTaxX N CO3[aHHbIX PeecTPOBbIX 3anncax ABNAKTCA:

MYHULKMNanbHaa ycnyra 3adaBuUTes0 paHee He NpefoCcTaBNAnach;

B XO4e pPacCMOTpeHus MNOofaHHbIX [LOKYMEHTOB OCHOBaHWA A1 BHECEHUS
MCNpaBfieHNn [ONYLLeHHbIX OMNeyaToK M OWMO60K B BblfaHHbIX B pe3yfbTaTe
npefoCTaBNeEHNSA MYHULUNANbHON YCNYyrM LOKYMEHTaxX W CO3[aHHbIX PeecTPOBbIX
3anncax He BbIAB/IEHO.

2.8.6. OcHoBaHMAMM [ONn9 OTKasa B Bblgavye Aybnmkata [OKYMEHTa,
BbIJ@HHOI0 MO pe3ynbTartam MpefocTaBAeHUA MYHULUNAIbHON YCYTN ABNAKOTCA:

MYHULKNNanbHaa ycnyra 3adaBuUTes0 paHee He NpefoCcTaBNAnach;

JOKYMEHT, Bblfaya Ayb6nmkara KOTOpPOro 3anpalivaercs, He Obln BblgaH B
pesyfibTaTe OKasaHWAa MYHULUNANbHOW YCNYTW.

2.8.7. OTKa3 B NpefoCTaB/fieHUM MYHULUUNANbHOW YCNYrn He MpPensaTcTByeT
MOBTOPHOMY oOb6palieHnto 3asBuUTens nocrie YCTPaHeHUSA MPUYUHbBI, MOCNY>XUBLUIEN
OCHOBaHMeM N5 0TKasa.

2.9. Pasmep nnatbl, B3MMaeMon ¢ 3asaBUTeNS NPY NPeaocTaBieHnN
MYHUUMNANbLHOM YCyru, 1 crnocobbl ee B3MMaHUA

MpeaocTaBneHne MyHULMNANLHON YCNYTU OCYLLLECTBNSETCS GECNNATHO.

2.10. MaKcumanbHbIA CPOK 0XUAAHUA B o4epean Npu nogade sanpoca
0 NpefocTaB/IeHUN MYHULMNAIbHOW YCNYTrn, YyCNyru, NpegoctaBnsaemMon
opraHmsaumen, yyacTBytoLle B NpefocTaBieHUn MyHULMNanbHON
ycnyru, n npu nonyyeHUn pesynbTata npesocTaB/ieHNUs TaKuUxX ycnyr

MakcumanbHbIA  CPOK  OXMWAAHMA B OdvepeduM npuv  nogaye 3anpoca
0 NpefoCTaB/IEHNN MYHMLUNANLHOW YCYrK, a TakXe Mpu MONy4vyeHUU pesysnbrarta
NpefoCTaBNeHNS MYHULUMNANbHOW YyCNyr npuv JIMYHOM npuveme 3asBUTENss B
YNonHoMo4yeHHOM opraHe nnu M®LL He fo/mKeH NpeBbiwaTh 15 MUHYT.

2.11. CpoK perucTtpaumu 3anpoca 3aaBuTesid 0 NpegocTaBeHNN
MYHULNMA/IbHON YCNyru

2.11.1. Perucrpayma nocTynuBLIErO B Y NO/ITHOMOYEHHbIN OpraH 3asBfeHns o
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NpefoCTaBNEHNN MYHULMNANbHOW ycnyrn u (Mnn) AOKYMEHTOB (CoaepXalmxca B
HUX CBefleHWNi1), OCYLLeCTBNSETCA B IeHb UX NOCTYMN/IEHNS.

2.11.2. Pernctpayusa 3asaBneHms 0 NpegocTaBieHUM MYHULMNANbHON yCnyru
n (MNKN) [OKYMEHTOB (COAepXKalMXCcs B HAX CBEAEHMIA), MOCTYNMBLLETO B BbIXOA4HOWA
(Hepaboumit nnn npasfHUYHbLIN) LeHb, OCYLLECTBAETCA B MepBblil 3a HUM paboyunii
JEHb.

2.11.3. Cpok peructpauuu 3asBfieHUss 0 NpefocTaBieHU MYHULUUNANbHOM
ycnyrm un  (unn) [OKYMEHTOB (CofepXawmxcs B HUX CBefeHWI), NofaHHbIX
nocpeactsom EauHoro noptana, PerMoHanbHOro noprana, opuumanbHOro cainta, He
MOXeT npesblllaTs 24 4acos.

2.12. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX MPefoCTaB/IATCA
MYHULMNaNbHbIE YCNYTU

2.12.1. "Hthopmauumsa o rpagmke (pexxkume) paboTbl pasmeLaeTca Npu BXone B
3fjaHne, B KOTOPOM OCYLLECTBNAETCA AeATe/IbHOCTb Y MOJIHOMOYEHHOro opraHa méo
M®LL, Ha BUAHOM MecTe.

2.12.2. 3paHne, B KOTOpPOM TMpefoCTaBNfAeTCcA MYHUUMNanbHas ycnyra
obopyayetcsa BX0AOM, obecrneuymBarolWMM CBOGOAHbLIA A0CTYyn 3asBUTENen B
NnoMeLLeHwe.

2.12.3. Bxog B 34aHue obopyayetcs  MHGPOpPMaUMOHHOW Tab/inyKou
(BbIBECKOW), cofepkalieil uMH(opmauMto 06 YNOSHOMOYEHHOM OpraHe, a TakXe
obopysyetca NecTHULen C nopyyHAMM, naHgycamu, pansa 6ecnpensaTCTBEHHOrO
nepeABMKEHUS Pa3IMYHbIMU KaTeropmamm rpaxiaH.

2.12.4. MecTa npefoCcTaBNeHNss MYHUUUNANbHON ycnyrun obopygytTcs ¢
yyeToM TpeboBaHUn JOCTYNHOCTU AN UHBa/UAOB B COOTBETCTBUN C LENCTBYIOLLUM
3aKoHOAaTeNnbCTBOM Poccuiicko defepaumm 0 couManbHON 3aliuMTe UHBANNAOB, B
TOM uucrie obecneymBaroTCA:

yCcnoBus Ans  6ecrnpenAaTCTBEHHOro AocTyna K O06beKTy, Ha KOTOpPOM
OpraHn3oBaHO npefoCTaB/ieHNEe YCNyr, K MecTam OTAblXxa M MpefoCTaBlseMbIM
ycnyram;

BO3MOXHOCTb CAMOCTOATE/IbHOI0 NepeABuXeHNsa No TeppuTopmnn 06LEKTA, Ha
KOTOPOM OpraHm30BaHO NpejocTaB/ieHne yciyr, BXo4a B TaKOW 06BLEKT U BbIX0Aa W3
Hero, Mocagkum B TPaHCMNOPTHOe CPeACTBO W BbiCaAKW W3 Hero, B TOM 4ucne ¢
MCNONb30BaHMEM Kpecsa-KoNACKu;

COMPOBOXJEHMNE WHBAINAO0B, MMEKLWIMX CTOWKME PacCTPOMCTBA (DYHKLMUM
3PEHUSA N CAMOCTOATE/IbHOTO NepPeABUKEHUSA, N OKa3aHWe UM MOMOLLM Ha 06BbEeKTe, Ha
KOTOPOM OpraHn3oBaHO NpeLocTaB/ieHne YCayr,;

Hag/iexallee pasMelieHMe 060pyLOBaHMA W HOCUTENE UHGopmayuu,
HeobXoaMMbIX ANna  obecrieyeHus 6GecnpensATCTBEHHOro AJOoCTyna WMHBaINAOB
K 00bekTy W  npeaocTaBfisemMbiM — ycnyram € YY4eTOM  OrpaHuyYeHui
NX XXN3HEeATENbHOCTH;

ay6nmpoBaHMe HeobX0AMMOI [ANS WHBaNMAOB 3BYKOBOW W 3pPUTENbHOW
MHopMaLMK, a TakXe Hagnucein, 3HAKOB W WMHOW TEKCTOBOW W rpaguyeckomn
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MH(OpPMaLnM 3HaKamm, BbIMOSIHEHHbIMU pPefibe()HO-TOUYEYHbIM LWpudTOM Bpains,
[0MYCK cypAonepeBogunka n TUhI0CypLONnepeBofUMKa;

[OMYyCK Ha O0ObBEKT, HAa KOTOPOM OpraHm30BaHO MpeaocTaB/ieHne YCAyr,
Cc06aKuN-NpOBOAHUKA NPU HaNMYUKN OOKYMeHTa, NOATBEPXAAOLWEro ee crneymanbHoe
obyyeHMe W BblgaBaeMOro B MoOpsAAKe, YCTaHOBNEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickon ®epepaunu;

OKasaHue paboTHUKamu opraHa (yypexpgeHusa), npefocTaBnAaoLWero ycnyru
HaceneHnto, TMoMOWM WHBaNM4aM B NPeofosieHUM 6apbepoB, MellakLwmnx
MOIYYEHUIO UMW YCNYT HapaBHe C APYrMMU OpraHamu,

2.12.5. TomelLleHns, B KOTOPbLIX NpefocTaBnfeTca MyHUUMUNanbHasa ycnyra,
3an  OXufaHud, MecTa And  3anofiHeHWs  3anpocoB O  MpejocTaBieHun
MYHULUNANLHOW YCNYrX [O/MKHblI COOTBETCTBOBaTb CAHUTAPHO-TUTMEHNYECKUM
npasuiam U HopMaTuBaM, NpaBuaam MoXapHoi 6esonacHoOCTK, 6e30MacHOCTM Tpyaa,
a Takxe o00opyfoBaTbCsA CUCTeMaMW  KOHAUUMOHWPOBaHUA  (OXNaXAEeHUs U
HarpeesaHua) W  BEHTUINMPOBaHMA  BO34yXa, CpeAcTBaMM  OMNOBELLeHWas O
BO3HWUKHOBEHUW Ype3BblYainHOW cuUTyauuu. Ha BUAHOM MecTe pacnosiaratoTcs CXembl
pasMelleHMs  CPeACcTB  MOXAPOTYWeHMA U NyTed  3Bakyauuu  Nogen.
MpepycmatpuBaetca  obopygoBaHMe — LOCTYNMHOro  Mecta  OOLLECTBEHHOrO
nonb3oBaHuUsA (Tyaner).

2.12.6. KabuHeTbl  06opyAytoTCA  UHMOPMALMOHHBIMK  Tabnmykamu
(BblBECKAMM), COAEpXKaLLMMWU MHGOpPMaUUID O HOMepe KabuHeTa M HaMMeHOBaHWUU
CTPYKTYpHOro noppasfeneHnua YNonHOMOYEHHOro opraHa, nNpeaoCTaB/AOLLETO
MYHULUNANbHYIO YCNyry.

2.12.7. Mecta pgna  3anonHeHWa  3anpocoB O  MNpefocTaB/IEHUN
MYHULUNANbHOW YyCyrn 060pyayroTcA: TeneoHOM, (hakcoM, KOMMPOBasbHbIM
annapaTtoM, KOMMblOTepamMu M MHOW OPrTEXHUKOW, pabouyMmm CTONamu U CTY/NbAMMU,
KpecesibHbIMW  CEKUMAMM [ANA  MNOCeTUTeNleil, a TakXKe CrnpaBOYHO-MPaBOBbIMY
cucTemamn, UHMOPMaLMOHHBIMW CTEHAAMMU.

2.12.8. VIH(opMaunoHHbIe CTeHAbl AO0/MKHbI COAep)KaTb ucYyepnbiBaoLime
CBefleHNs No NpefOCTaB/IEHUID MYHMUMUNANLHOW YCNyru, B TOM 4ucie obpasybl
3anofIHeHMa 3asBneHnin (3anpocoB) O MNPeAOCTaB/IEHUN MYHULMMAIbHOW YyCnyru,
nepeyeHb LOKYMEHTOB M (Unn) MHGopmaumu, HeobxoAumble AN NpPefocTaB/ieHUs
MYHULMUNANLHOW YCNYTW, N pa3meLLaTbCa Ha BUAHOM, AOCTYMHOM MecCTe.

2.12.9. OpopmneHne  BU3yanbHOW, TEKCTOBOM M MYNbTUMEAUIAHON
MH(OpMauum 0 Mnopsake npeaocTaBneHMs  MYHUUMMANbHON  YCIyrn  AO/HKHO
COOTBETCTBOBAaTbL OMNTMMA/IbHOMY  3pPUTE/ILHOMY W C/NYXO0BOMY  BOCMPUATUIO
NHpopMaLnmn 3asaBnUTeNaMu.

2.12.10. Mpwuem 3asBuTeNen npu nNpefocTaBieHUN MYHULMNANBHOW YCNYTU
OCYLLeCTBNAETCS COrnacHo rpagmky (pexummy) paboTbl Y NOJHOMOYEHHOTO OpraHa.

2.12.11. Paboyee MeCTO AO/MKHOCTHOrO Nuua YMNONHOMOYEHHOro opraHa,
NpeaoCcTaBNAOWEro  MYHUUUNANBbHYK yCayry, o060pyAayetcs KOMMbIOTEPOM U
OPrTEXHMKON, MNO3BONAKWMMM CBOEBPEMEHHO W B MNOSIHOM O06bemMe MNoyYatb
CNPaBOYHYK MHQOPMaLMI0O N0 BOMpPOcaM NpefoCTaBAeHUS MYHULMMNANbHON yCnyru
N opraHun3oBaTh NpefocTaBfeHne MyHULUNANbHOW YCNYrn B NOIHOM 06beMeE.
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2.12.12. NO0/MKHOCTHbIE NMLA YNONTHOMOYEHHOr0 opraHa, OTBETCTBEHHbIE 3a
npefocTaBneHne MYHULMUNANLHOW YCNyru, 06ecneynBaroTca NAEHTUPUKALUOHHbIMU
KapToukamu (63angxamm) n (UnmM) HacTONbHbIMU TabanykKamm.

2.12.13. [octyn K couuanbHOMY O00beKTy, B KOTOPOM MpeAocTaBnseTcs
MyHUUMNanbHaa ycnyra, [OMXKeH COO0TBeTCTBOBaTb PefepaibHOMY 3aKOHY OT
24 HoA6pa 1995 rog Ne 181-d3 «O coumanbHOW 3awmTe MHBaANMA0B B Poccninckoi
depepaunm».

Ha TeppuTtopuu, npuneratoweni K 34aHWO, TrAe  OpraHn3oBaHo
npefocTaBieHe MYHUUUNANbLHOW YCNyrn YNOSHOMOYEHHbIM opraHom n M®L,
pacnonaraetca  GecnjatHaa  napkoBka 4N aBTOMOOW/NILHOrNO  TpaHcmnopTa
nocetuTenei, B TOM 4ucne npegycmarpuparowasd He MeHee 10 npoueHTOB
CBOOOAHbLIX MECT (HO He MeHee OAHOro MecTa) ANA creymnasbHbIX aBTOTPAHCMOPTHbIX
CpPeACTB MHBANNAOB, KOTOPbIe He AO0/MKHbI 3aHUMATb MHbIE TPAHCNOPTHbLIE CPeACcTBa,
38 UCKNOYEHUEM CNYyYaeB, NPefyCMOTPEHHbIX MpaBuaamMmu LOPOXKHOI0 ABMXKEHUS.

Bxog B nomeuweHne ML u  BbIXog M3  Hero 060pyaoBaHO
COOTBETCTBYHOLWMMMN yKa3aTeIaMU C aBTOHOMHbIMW UCTOYHUKamun 6GecrnepebOMHOro
NUTaHMA, a TakXe NecTHUUaMn C NOpyyYHAMU U NaHAycamu AN nepenBudkeHus
LEeTCKUX U UHBANUAHBLIX KONACOK.

2.13. MNokaszaTenu JoCTYNHOCTM U KayecTBa MyHULUMAIbHOW YCNyrn

2.13.1. MokasaTensMu [AOCTYMHOCTM U KayecTBa MYHWULUMNANbHOW Yycny
ABNAOTCA:

MOMHOTA, aKTyanbHOCTb W  [AOCTOBEPHOCTb WHMOPMaUMM O MNOpsfKe
npefocTaBAeHNs MyHULMNANbHOI YCNyru;

HarnsAHOCTL (DOPM pasmelaeMoil UHGopPMaLLIMKM O NOPSKe NpeaocTaBaeHUs
MYHULMNAaNbLHON yCnyru;

OMepaTMBHOCTb M AOCTOBEPHOCTbL MpeAocTaBnseMolt nHhopmalmMm o Nopsake
npefocTaBNeHNs MyHULUNANbHOW YCNyTH;

YyCTaHOBNEHNE W cob6ntofeHne TpeGoBaHWA K MOMELEHUSAM, B KOTOPbIX
npefoCTaBAseTCs MyHULMNANbHAA YCNYTa;

NnpeaocTaB/ieHNe BO3MOXHOCTWM NOoJaun 3asBfieHUs O MNPeAoCTaBNEHUN
MYHULUMNANLHOW  YCNYrM U [JOKYMEHTOB  (CBefEHWi), HeoOXOAUMbIX AN
NpefoCcTaBNeHNs MYHULMNANbHOM YCNYTK, a TakXKe Bblfaun 3asBUTENSIM AOKYMEHTOB
No pesynbTaTam MpefoCTaBNeHMs MyHuuMnanbHoit ycnyrm B MOL,  no
3KCTEPPUTOPUANILHOMY NPUHLMNY;

KONMYEeCTBO B3aMMOAECTBMIA  3asBUTENss C  AO/DKHOCTHbIMW  NULLAMM
YNO/MHOMOUYEHHOr0 OpraHa Mpy MNPeAoCTaBNEHUN MYHULMNANbHON YCAYrn U ux
MNPOAO/MKUTENBHOCTb;

YyCTaHOBNEHME W COOGNIOAEHME CpPOKa MpefoCTaBleHUs MYHULUNaNbHOM
YyCNyrun, B TOM YWCMe CPOKa OXWAaHMS B oyepedu NpU nofaye 3asBAeHUS U Npw
MoNyYeHnn pesynbraTta NpefocTaBneHns MyHULMNANLHOI YCnyru;

CBOEBPEMEHHOE PAaCCMOTPEHME AOKYMEHTOB, NPeACTaBNeHHbIX 3asBUTENEM, B
cny4ae He0OGXOAMMOCTU - C yyacTueM 3asBUTENS;

OTCYTCTBME 06OCHOBAHHBIX Xano6 co CTOPOHbI 3asBUTeNel No pesynbTaTam
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npeaocTaBneHNS MYHULNNANbHOW YCNYTK;

npeaocTaBNeHNE BO3MOXHOCTM MofayM 3asBfeHUss 0 NpeaocTaBNeHUN
MYHUUMNANbHOW  yCnyrmu W LOKYMEHTOB  (CBefleHMW), Heob6XoAuMbIX  ANs
npegocTaBneHUA MyHULMUNANbHOR YCNyrn, B POPMe 3/1IeKTPOHHOI0 OKYMEHTa, B TOM
yncne C  wuUcnosb3oBaHnemM  EguHOro  noprtana, PernmoHanbHoOro  noprana,
o)MUManbLHOro canTa;

npeaocTaBNeHNE MYHMUWUNANbHOW YCNyrn B COOTBETCTBUW C BapuaHTOM
npeaocTaBNeHUA MYHULMNANbHOW YCNYT L.

2.13.2. Kputepun OUEHKM KayecTBa MpefoCTaBNEHUS MYHULUNAbHOM
yCnyru, npegoctaBnsgeMoint B 31eKTPOHHOM BUe:

NOCTYMHOCTb WHMOPMaUUM O nNopsiAKe MpeaocTaBNeHUss MYHUUMNANbHOW
YCNyru;

NOCTYMHOCTb  3/IEKTPOHHbLIX  (DOPM  [JOKYMEHTOB, HeoO6XoAUMbIX  ANA
npeaocTaBNeHNS MYHUUUNANBHOW YCNYTK;

BO3MOXXHOCTb MojaynM 3anpoca Ha MNonyyeHWe MYHUUMNANbHOW YCNyru u
NIOKYMEHTOB B 3N1IEKTPOHHOW (popMme;

CBOEBPEMEHHOE MNpeAoCTaBfieHMe MyHUUMNanbHOW ycnyru (OTCyTCTBUE
HapyLeHNss CPOKOB NPeAoCTaB/ieHNA MyHULMUNANbHOR yCnyrin);

npeaocTaBNeHNE MYHUUWUNANbHOW YCNyrn B COOTBETCTBUM C BapuUaHTOM
npeaocTaBNeHNS MYHUUUNANBHOW YCNYTK;

NOCTYMHOCTb WMHCTPYMEHTOB COBEPLUEHWUS B 3NEKTPOHHOM BUAE NNATEXENR,
HE06XO0AMMbIX ANA MNONYYEHUS MYHULMNANLHOW YCNYTK;

BPEMS OXXWMAAHWUS OTBETA Ha nojayvy 3asaBNeHUS;

BpeMSs NpeaocTaBNEHUS MYHULMNANbHOW YCAYTW;

yao6CcTBO Mpoueayp npeaocTaB/ieHMs MYHULMUNANbHOW YCNyru, BK/O4Yas
npoueaypbl 3anuMcy Ha npuemM, nogayn 3adaBNeHUd, onnatbl 0653aTeNbHbIX
nnatexen, MHPoOpMUPoBaHUA 3adaBUTENSS O XOAe NPeAoCTaB/IEHUA MYHMULMUNAIbHON
YCNYTK, a TaKXKe NoyyYeHns pesynbTaTa NpegocTaBneHUs MyHULMNANbHON YCNYIu;

ynobcTBO  MH(OpMMpPOBaHMUS  3asBUTeNs O  Xode  MpefocTaBNeHUS
MYHULUMNANbHON YCNYrn B 3/1EKTPOHHOM BUAE, a TaKXe [MOJly4YeHusa pesynbTaTta
npegocTaBNeHUA MYHULUMMNANLHOW YCNyrn cnocobom, yaobHbIM 3asaBUTENIO.

2.13.3. B xope npedocTaBneHUss MYHUUMNANbLHON ycnyrn 3asBUTENb
B3aMMOJENCTBYET C AO/DKHOCTHbIMM NMLamMu YTONTHOMOYEHHOrO opraHa He 6osee
ABYX pa3 (nogava 3asBIEHUS W MHbIX AOKYMEHTOB, HEOO6XOAUMbIX AN
NpefoCTaBNEHUS MYHULMMNANbHON YyCNYrn 1 Nony4vyeHne pesynbTata NpeaocTaB/ieHNs
MYHULMUNANLHOW YCNyrun), NPoAO/KUTENbHOCTb B3aUMOJENCTBUIA COCTaBNAET: Mpu
nofave 3asB/ieHMA - He O6onee 15 MWUHYT, NpU NONYYeHUW pesysnbTaTa
MYHUUUNANbHOW YCNYTru - He 6onee 15 MUHYT.

B cnyyae ob6palleHuna 3afBuTtens 3a npefocTaBlieHMe MYHULMNANbHOM
YCNYyrn B 3MEKTPOHHON ¢opme © Bblbope 3adABuTeNeM cnocoba MoayyYeHus
pe3ynbTaTa NpeaocTaB/eHNA MyHULMNANbHON YCNYTn:

B YMO/IHOMOYEHHOM OpraHe, B3anmogencTene 3asaBUTeNd C AOMKHOCTHbIMU
nMuaMn YrnosIHOMOYEHHOr0 opraHa OCYLLECTBAAETCA OAMH pa3 - MpPU MOJYyYEHUN
pe3ynbTara;
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B 3/IeKTPOHHOM BMWAE - B3aMMOAENCTBME C [O/DKHOCTHbIM  JINLOM
YNONHOMOYEHHOr0 opraHa He AB/ISETCA HEOOXO4MMbIM.

B npouecce npefoctaBneHUs MyHULMNANbHOW ycnyru 3asBuTeNlb Brpase
obpawatbCs B YTMONHOMOYEHHbIA OpraH 3a MOoAyYeHMEM WHGpOpMauum 0 Xxopge
npefoCcTaBNeHNA MYHULUNANLHOWN YCYTN HEOrpaHNYeHHOe KOIMYeCTBO pas.

2.13.4. 3asBUTeNO NpefoCcTaBNAeTCA BO3MOXXHOCTb HE3aBUCUMO OT €ro MecTa
XWUTenbcTBa WUAM  MecTa npebbiBaHUA  (4NA  (U3NYECKUX Ny,  BKIKOYas
UHAVBUAYANIbHBIX NpegnpuHumarenein) NM60 Mecta HaxoXaeHUs (419 PULNYeCcKnX
nuu), obpawartbca B NM06oM no ero Bblbopy ML, B npegenax Tepputopun
KpacHogapckoro Kpas pfnsa npefocTaBNeHns emMy MYHUUMNanbHOW YCnyru no
3KCTeppuTopuansHOMY NpuHLKUNY.

MpepocTaBneHne MyHuumnansHom ycnyrn B M®L, no skcTepputopmasibHOMY
MPUHUMNY OCYLLeCTBNAETCA Ha OCHOBaHUM COrflalleHnin O B3auUMOAENCTBUM,
3aK/TI0YEHHbIX YNONHOMOYEHHbIM M® L, ¢ AgMUHUCTpaLnen.

2.13.5. Mpu npepocTaBneHN MyHULUNANLHOW YCNYTM C UCMONb30BAHUEM
NH(OPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHONOIMA, B TOM Yucne EgMHOro noprana,
PermoHanbHOro noprtana, o@uuuanbHOro canta 3asBuUTento obecrneynBaeTcs
BO3MOXHOCTb:

NnofiydyeHMa  MHMoOpmMauuM 0 MNOpPsAKe UM CpoKax  npeaocTaBieHus
MYHULMNANbHON YyCNyru;

3anucum Ha npuem B MO®L gnda nogaym 3anpoca O npeaocTaBaeHUN
MYHULMNANbHON YCNyru;

(hopmMmpoBaHUA 3anpoca o NpefocTaBfeHN MyHULUNANBHOW YCNYTW;

npuema u perncrtpaynun Y NoJNHOMOYEHHbLIM OpraHoOM 3afB/IEHUS N UHbIX
LOKYMEHTOB, HEOOXOAMMbIX AN5 MPeLOCTaBNEHUA MYHULUNANIbLHOWN YCNYTH;

MONyyYeHUs pesynbraTa NPesocTaBeHns MyHULUNANbHOW YCNYTH;

MONly4YeHUs CBefieHNI 0 X0fe BbIMO/IHEHUS 3anpoca;

OCYLLeCTB/IEHNS OLEHKM KayecTBa NpefocTaBieHns MyHULUNaNbHON YCyru;

pocynebHoe  (BHecyaebHoe)  o6)anoBaHWe — pelleHMA U OeWCTBUNA
(6e3geincTBma) opraHa (opraHusaumnun), AO/MKHOCTHOrO nuua opraHa (opraHusaunmn)
NM60 rocyapCTBEHHOI0 UM MYHULMUNANBHOTO CNY>KaLlero.

2.13.6. Mony4yeHne MyHULUMNANLHOW YCNYTKX, NPeLyCMOTPEHHON HaCTOALLNM
PernameHtom B M®L|, BO3MOXHO npu nojaye 3afasuTtesieM KOMMIEKCHOrO 3anpoca.

3adBneHue, cocTtaBneHHoe M®L| Ha OCHOBaHMW KOMMIEKCHOrO 3anpoca
3asBuTeNs, AO/MKHO OblTb NOAMNUCAHO YMO/NHOMOYEHHbIM paboTHUKOM MOL]
N cKpenneHo neyatbto MOLL.

3adBneHMe, COCTaB/IEHHOE Ha OCHOBAHWM  KOMMJEKCHOro  3anpoca,
N [JOKYMEHTbl, HeobxoAumble AN NpPefoCTaBfieHUs MYHULMNANbHON  YCiyru,
HanpaB/ATCA B YNONHOMOYEHHbIA OpraH C MPUIOXKEHNEM KOMUU KOMMIEKCHOTO
3anpoca, 3aBepeHHo MDLI.

HanpaBneHne M®L] 3asaBeHNIA, a TaKXe yKaszaHHbIX B YyacTu 4 cTtaTbn 15.1
cTatb ®eaepanbHOro 3akoHa ot 27 unwona 2010 roga Ne 210-d3 «O6 opraHusauunm
NpefoCTaBNEHNA TOCYAAapCTBEHHbLIX W MYHUUMUNANbHbLIX YCAyr» [LOKYMEHTOB B
YNONHOMOYEHHbIA OpraH OCYLeCTBNAETCA He Mo34Hee OAHOro paboyero [AHA,
cneaytoLLero 3a gHeM nNonyyeHns KOMMIEKCHOro 3anpoca.
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MonyueHne MOL,  oTkaza B MpefoCTaB/AeHWM  TOCYAAapPCTBEHHbIX
(MyHUUMNANbHBIX) YCNYF, BKAOYEHHbIX B KOMMMEKCHbIA 3anpoc, He sBasetcs
OCHOBaHMEM  [AN8  MNPEKpalleHMs  MOMYyYeHUs  WHbIX  TOCYJapCTBEHHbIX
(MyHUUMNANbHBLIX) YCNYF, YKa3aHHbIX B KOMMIEKCHOM 3amnpoce, 3a MCK/UYEHUEM
CNyyaeB, ecnu ycnyra, B NpeAoCTaB/EHUN KOTOPOW 0TKazaHO, Heo6xoauma Ans
NpefoCTaBNEHNS UHbIX TOCYAAPCTBEHHbIX (MYHULUNANbHbIX) YCNYr, BKAKUYEHHbIX
B KOMMeKCHbIN 3anpoc.

2.14. NHble TpeboBaHMA K NpPeaoCcTaBeHNI0 MyHULMNANbHOW YCAYT

2.14.1. Ycnyru, KoTopble ABNSAKOTCA HEOOXOAUMbIMM U 0653aTe/IbHbIMU NS
npefoCTaBNeHNS MYHULMMNAbHOW YCNYTrK, OTCYTCTBYIOT.

2.14.2. TlepeyeHb MH(POPMALUOHHBLIX  CUCTEM, WUCMNOJMIb3YEMbIX  AS1A
npefoCTaBNeHNS MYHULMMAbHON YCYTU:

Eanubii noptan (www.gosuslugi.ru);

PervoHanbHbIn noptan (www.pgu.krasnodar.ru).

3. CocTaB, nocneaoBaTe/lbHOCTb U CPOKMW BbINO/THEHUS
aAMUHUCTPATUBHbIX Npoueayp (aeicTBui)

3.1. MNepeyeHb BapMaHTOB NPEAOCTAB/IEHMUS MYHULMNANLHOW YCyrin

3.1.1. Tpu npepoctaBneHUM  MYHULMMNAIBHON  YCNYrn  BbIAENAOTCS
crnegytowme BapuaHThbl:

BapuaHT 1. nocTaHOBKa Ha YYET HYXXAalLWNXCca B NpefocTaB/ieHUN MecTa B
MOO.

BapuaHT 2: HanpasneHue B MOO.

BapuaHT 3. wucnpasBneHve [OMYyLWEHHbIX oneyatok u (unn) owmnbok B
BbllaHHbIX B pe3y/nbTaTe NpeaocTaBneHns MyHULUNAAbHOW YCYTrn JOKYMeHTax.

BapuaHT 4: Bblgaya fy6nunkaTta LOKYMEHTa, BbIAAHHOIO Mpu NpeaocTaB/ieHnn
MYHULMNANbHOR YCyru.

BapuaHT 5: nepesog 13 ogHon MOO B gpyryto MOO.

3.1.2. BapuaHT npefoCTaB/NEHNS MYHULUNANBHOW YCNYrn onpegensercs
cornacHo npunoxeHuam Ne 1un Ne 2 K HacTodALweMy PernameHTy.

3.2. OnncaHne agMUHUCTPaTUBHOW Npoueaypbl
npounanpoBaHns 3asaBuUTesS

MpogunmpoBaHue B (hopmMe aHKeTMPOBaHWSA MPOBOAMTCA MpU 0b6paLieHUm
3asBuTens 3a npegocTaBfieHNEM MYHULMNANbHOW YCNYrM B 3/1IEKTPOHHOM BuAae C
nomMmoLlbio EaMHOro noptana uan PermoHanbHOro noprana.

MpepocTaBneHne MyHULUNANLHOW YCAyrn And 3asBuTenen oCyLLecTBAeTCS
B COOTBETCTBMW C BapMaHTOM MpefOoCTaBNeHNS MyHULMMANbHON YCNyTNn.
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3.3. MpepocTaBneHne MyHULMNABHOW YCNyrn
B YNO/IHOMOYEHHOM OpraHe, B TOM Yu1C/ie, 0COBEHHOCTU BbIMO/THEHUSA
agMUHUCTPaTUBHbLIX npoueayp (genctemin) B8 ML

Pe3ynbTaT NnpefocTaBneHns MyHUUUNANbHOW YCYrn BKIKOYaET:

NMPUHATUE PeLleHnsa 0 NOCTaHOBKE Ha YYET HY)XXAaroLWNXcsa B NpesocTaBieHnm
mecTta B MOO;

NPUHATUE pelleHns o HanpassieHun B MOO nubo 06 0TKase B HanpasieHUK
B MOO;

NPUHATME pewleHns 06 uCNpaBneHUN [OMYLWEHHbIX ornevyatok u (1am)
OWNOBOK B BbIAAHHLIX B pe3ynbTarte MNpefocTaBlieHUs MYHUUUNANbLHON YCNyru
AOKYMEHTaxX UNn B CO3[4aHHbIX PEEeCTPOBbIX 3anncax nMbo 06 oTkase B UCMpaBaeHUN
AONYLEHHbIX 0MeyaTok u (unmn) owmnboK B BblAaHHbIX B pe3ysibTaTe NpeLoCcTaB/ieHUs
MYHULMNANbHON YCNYT AOKYMEHTaxX UM CO3[4aHHbIX PEECTPOBbLIX 3anucsx;

NMPUHATUE PeLleHnsa O Bblgaye Aybnukata yBegoOM/IEHMA UMW NYTEBKU, NGO
06 OTKase B Bblflaye Ay6nmKata yBeAOMIEHUSA UNN MYTEBKM;

NPUHATUE pelleHns o nepesogde M3 ogHo MOO B apyryto MOO nu6o 06
oTKase B nepesoge 13 ogHoin MOO B gpyryto MOO.

3.4. BapuaHT 1. [locTaHOBKaA Ha YUYET HyXjaloLlnxca
B npepoctaBneHun mecta B MOO

B nepeyeHb agMUHUCTPATMBHbLIX MNpPOUEAYP  MYHUUUNANbLHOW  YCAyru
BK/IOYAOTCA Cefytolne adMMHUCTPaTUBHbIE npoueaypbl (AeACTBUA):

1) npuem wn peructpauma 3aasfeHnsa (3anpoca) W JOKYMEHTOB U (Mn)
NH(opMaunn, HeobXoAUMbIX A5 MPefoCTaBNeHNA MYHULUNANbHOW YCNYTH;

2) MeXXBeJOMCTBEHHOE NH(OpPMaLNOHHOE B3aMOLEeNCTBNE;

3) nony4yeHune LOMONHUTENbHBIX CBeleHUI OT 3asaBUTeENS;

4) ocTaBneHue 3asaBneHus (3anpoca) O MpefOCTaBNEHUN MYHULMUNANLHOM
ycnyru 6e3 pacCMOTPeHUs;

5) npuHATME  peweHus O  MNpefoCTaBfieHUU (06 oTkaze B
npefoCTaBNEHUN) MYHULUNANBHOW YCNYTH;

6) NnpegocTaBneHne pesynbtaTa MyHULUNANbHOW YCNYTW.

3.4.1. AODMUHUCTpaTUBHbIE NpoLesypbl (4enCTBUA):

3.4.1.1. Tpuem 3aaBfeHMA W [LOKYMeHTOB M (Man) uHdopmayuu,
HeobXoAMMbIX AN NpefoCTaBNeHUS MYHULMNAbHON YCYTN.

OcHoBaHMeM A1 Hayana aAMUHUCTPATMBHON npouedypbl (BencTBus)
aBnsetca obpaweHve 3asBUTens B  YMONHOMOYEHHbIW oOpraH, B TOM 4ucne
nocpeacTBOM NCMo/ib30BaHNA NH(OPMALNOHHO-TENEKOMMYHUKALMOHHbIX
TEXHONOMM, BKNOYas UCcnosb3oBaHue ELMHOro noprtana, PermoHansHOro noprana, ¢
3aABNeHNEM U LOKYMEHTaMW, yKa3aHHbIMU B MyHKTe 2.6.3 pasfena 2 HacToALLero
PernameHTa.

OT uMeHN 3asBUTENS MOXKET BbICTYNaTb NpeAcTaBUTeNlb, AEWCTBYHOLWMIA Ha
OCHOBaHWM  O(OPMJIEHHOW B  YCTaHOB/IEHHOM MOpsAAKe [OBEPEHHOCTU Ha
OCyLLeCcTBNEHME AENCTBUIA MO MNONYUYEHUIO MYHULMMAbHON YCYTN.
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MMocTynneHue 3asaB/eHNA U JOKYMEHTOB B Y MOJIHOMOYEHHbI opraH n3 MoLj,
Ha TeppuTopun KpacHOZapCKOro Kpas OCYLLecTBNAeTCSs C y4eTOM OCOOGEHHOCTEMN,
YCTaHOB/IEHHbIX CTaTbeil 6.2 3akoHa KpacHogapckoro kpas ot 2 mapTa 2012 roga
Ne 2446-K3 «O6 oTAenbHbIX BOMpocax oOpraHM3aunm  npeaocTaB/ieHUs
rocyapCTBEeHHbIX U MYHULUNAaNbHbIX YCAYT Ha Tepputopun KpacHogapcKoro Kpas».

B uenax npefocTaBneHWss  MYHUUMMNANbHOW ycnyru, B TOM  4uChe
ocyliecTBnseTcs npuem 3asaBuTenei nNo npeasapuTesibHON 3anuncu.

3annucb Ha Npuem npoBoAguMTCA  nocpeacTBoM  EamMHOro  noptana,
PernoHanbHOro noprana npy HaMYnm TeEXHUYECKOM BO3MOXKHOCTM.

3asBuUTENtO NpesoCcTaBnseTCcsa BO3MOXHOCTb 3anmcn B Nt0bble CBOBOAHbIE ANS
npuema paty n Bpemsa B npegenax yCTaHOB/IEHHOr0 B YMO/IHOMOYEHHOM OpraHe,
M® L] rpahnka npuema 3asaBuTenei.

B uenax npepoctaBfeHNa MYyHULUMANbHbLIX YCNYr YCTaHOB/EHUE NIMYHOCTU
3aABuTeNa OCYyLeCTBAAeTCA cnocobamu, nNpefyCMOTPEHHbIMU B MNYyHKTe 2.6.2
HacTosdLlero PernameHTa.

YNoNHOMOYEHHbIA opraH, M®L, He BnpaBe Tpe6oBaTb OT 3asaBUTENA
COBEPLIEHNA  WHbIX  AENCTBUIN, KPOME  MNPOXOXAEHUA  uAeHTUpUMKauUm u
ayTeHTU(UKALUN B  COOTBETCTBMW C HOPMaTUBHbIMW  NPaBOBbIMW  aKTamu
Poccuiickon defepaynn, YykasaHUA LUenM npuema, a TakKXke npeaocTaBieHuns
CBELEHW, HeobXOoAMMbIX [Ans pacyeTa [A/IATENIbHOCTM BPEMEHHOI0 WHTEpBana,
KOTOPbI HE06X0AMMO 3a6POHMPOBaTL A/1A NPUeMa.

Mpun ob6paweHnn 3asaBuTens B YNOSHOMOYEHHbIA OpraH, OTBETCTBEHHbIN
creymanuct nNpu npuemMe 3asaBeHuns:

yCTaHaB/IMBAET NIUYHOCTL 3asaBUTeNsd, B TOM 4YUC/e NPOBEPAET [OKYMEHT,
YAOCTOBEPAKOLWMUA NNYHOCTb, MPOBEPSET MOJHOMOYNSA 3adaBUTENd, B TOM 4uche
MOJIHOMOYMA NPeACcTaBUTENA AeNCTBOBATb OT ero UMeHu;

yCTaHaB/MBaET NpeAMeT 06paLLeHUs:;

npoBepsAeT COOTBETCTBME MNpPeACTaB/ieHHbIX [AOKYMEHTOB YCTaHOBJ/IEHHbLIM
TpeboBaHWAM, YLOCTOBEPASACH, UTO:

[JLOKYMEHTbl B YCTAHOBJIEHHbIX 3aKOHOAATeNbCTBOM C/lyyYasx HOTapuasibHO
YAO0CTOBEPEHbI, CKPen/eHbl neyataMmu (NpM Hannyuu nedatn), UMerOT Hagnexawiune
noAnucu CTOPOH UK onpeaesieHHbIX 3aKOHOA4ATeNbCTBOM A0/KHOCTHbLIX NNL;

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopyunBo;

B [AOKYMEHTax HeT MOAYUCTOK, MPUMNUCOK, 3a4ePKHYTbIX C/NOB U WHLIX He
OrOBOPEHHbIX B HUX MUCMPaBNeHWU;

[LOKYMEHTbI He MCNOJIHEeHbl KapaHJaLloM;

AOKYMEHTbl HEe MMeKT MOBPeXAeHU, Hannume KOTOPbIX He Mo3BosseT
04HO3HAaYHO UCTOJIKOBATL UX COLEPKaHWe,;

CPOK [eNCTBMA LOKYMEHTOB HE UCTEK;

JOKYMEHTbI cofep)aT MH{opmaLluto, HeobXxoAumyl An1a npefocTaBNeHUA
MYHULMNANbHON YCNYTW, yKa3aHHOW B 3aABNEHUN;

ocyuiecTnseT KonnpoBsaHune (ckaHMpoBaHue) [LOKYMEHTOB,
npeaycMOTPeHHbIX nyHkTamu 1-3.1, 7, 9 n 18 yactm 6 ctaten 7 PefepanbHOro
3aKoHa Ne 210-®3 (pganee - LOKYMEHTbl /IMYHOTO XpaHeHWs) U NpeLcTaBfieHHbIX
3adaBuTeNeM, B Cnydvae, ecnv 3afBUTe/Nlb CaMOCTOATE/NIbHO He MNpeAcTaBun Komnuu
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LOKYMEHTOB J/INYHOTO XPaHeHusd, a B COOTBETCTBMW C PernameHToM, pAna ee
npefocTaBneHns HeobXOAMMO  npeacTaBfieHMe  KOMUKU  JOKYMEHTa  JIMYHOrO
XpaHeHns;

(hopMUpPYyeT 3NEKTPOHHble [AOKYMEHTbl W (MAK) 3NEeKTPOHHble 06pasbl
3asB/IEHUSA, [LOKYMEHTOB, MPUHATbIX OT 3adABUTEeNs, KOMUWA [OKYMEHTOB JIMYHOIO
XpaHeHusa, NpUHATBLIX OT 3adBuTens, obecneymBasi UX 3aBepeHMEe 3/IEKTPOHHON
MOAMUCLIO B YCTaHOB/IEHHOM MOPSALKE;

ecnn npeAcTaB/ieHHble KOMUM [OKYMEHTOB HOTapuasibHO He 3aBepeHbl,
CNNYaeT KOMUM AOKYMEHTOB C UX MOA/IMHHbLIMU 3K3EMMNAspaMu, nocie Yero Huxe
pekBM3nTa LOKYMeHTa «[1oAnncb» NPOCTaBAAET 3aBEPUTENbHYIO HAANUCL: «BepHOo»;
JO/MKHOCTL  iNLa, 3aBEepMBLUEro  KOMWK  AOKYMEHTa; JIMYHYK  MOAMWUCH;
pacwu@poBKy nognucu (MHUUKManNbI, amunua); Laty 3aBepeHus; neyatb. [lpu
3aBEpPEHUN KOMUil LOKYMEHTOB, 06bEM KOTOPbIX NpesbiaeT 1 (04MH) NCT 3aBepsieT
OTAENbHO KaXAbll NUCT KONWW TakuM e crnocobom, nm6o npocTaBnser
3aBEPUTENIbHYKD HaAnucb, Ha O0OOPOTHOW CTOPOHE MNOCNeAHEro /nucTa KOonuu
NPOWNTOro, MNPOHYMepoBaH [AOKYMeHTa, MNpuUYeM 3aBepuTefibHas  Hagnuchb
[OMOSIHAGTCA YKa3aHWeM KO/M4yecTBa JIMCTOB KOMUU (BbINUCKU U3 LOKYMEHTA):
«Bcero B KonmuuM ___ N.» W CKPennsetrca OTTUCKOM neyatn (3a WUCKIOYEeHMEM
HOTapuasibHO 3aBePEeHHbIX 4OKYMEHTOB);

Mpy¥ HaInyMM OCHOBaHWMW, YKasaHHbIX B nogpasgene 2.7 pasgena 2
PernameHTta, NpUHMMaeT pewleHWe 06 OTKase B Mpueme 3asaB/ieHUA U [JOKYMEHTOB,
HeobXoAMMbIX ANA NPeAoCTaBeHUA MYHULUNANLHOW YCYTrn, 00bACHAET 3afABUTENIO
coAepXaHwe BbISIBMIEHHbIX HeAOCTAaTKOB B TMPeACTaBNeHHbIX [LOKYMeHTax U
npegnaraet NPUHATbL MEPbI MO UX YCTPAHEHWUIO;

Mpu OTCYTCTBUWN OCHOBAHMI A4/19 OTKa3a B MpMemMe LOKYMEHTOB perncrpupyet
3asB/ieHNEe U BblfaeT 3adABUTENO KOMWIO 3afBMIEHWA C OTMETKOM O MPUHATAK
3aaBneHna (farta NPUHATUA U NOANUCHL CneunanncTa Y nosHOMOYEHHOr0 OpraHa).

CpoK agMUHUCTPATMBHON Npoueypbl cocTaBnseT 15 MUHYT.

Mpn npefocTaBNeHNUN MYHUUUNANLHOW YCNYrn Mo 3KCTeppuUTopuanbHOMY
npuHunny MoLl:

1) npuHUMaeT OT 3adABuTeNa 3asaBfieHWe U AOKYMEHTbl, MpeAcTaB/eHHble
3aaBUTENEM;

2) ocyLlecTBnseT KONMpoBaHwue (ckaHupoBaHue) LOKYMEHTOB,
npeaycMOTPeHHbIX nyHKTamu 1-3.1, 7, 9 n 18 yactm 6 ctaten 7 PefepanbHOro
3akoHa Ne 210-P3 (pganee - OLOKYMEHTbl IMYHOTO XpaHeHUA) M npeAcTaBeHHbIX
3adBuTenem, B Ccfiyyae, ecnu 3afABUTe/lb CaMOCTOATE/IbHO He MnpeacTaBu/ Konuu
AOKYMEHTOB JINYHOTO XpaHeHuUs, a B COOTBETCTBUM C a4MUHUCTPATMBHbBIM
pernaMeHToOM npeaocTaBfeHUs MYHUUMUNANbHON YCNyru NS ee npeaocTaBlieHus
Heob6Xo4MMa Konusa LOKYMeHTa IMYHOTo XpaHeHUs (3a UCKIYEeHMEM cnydas, Korga
B COOTBETCTBMW C HOPMaTWUBHbIM MNPaBOBbIM aKTOM [And MpefocTaBieHUs
MYHULMNANbHON YCYyrn Heo6Xo4MMO NnpeabaBieHe HOoTapuasbHO YA0CTOBEPEHHO
KOMUWN LOKYMEHTA IMYHOTO XPaHeHus);

3) opmupyeT 3NeKTPOHHble [LOKYMEHTbl U (MNKN) 3MeKTPOHHbIE 06pasbl
3asB/IEHNSA, [LOKYMEHTOB, MPUHATbIX OT 3adABUTENdA, KOMUW [OKYMEHTOB JIMYHOIO
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XpaHeHusa, NpUHATBLIX OT 3adBuTend, obecneymBasi UX 3aBepeHMe 3/IEKTPOHHOM
noANUCLI0 B YCTaHOB/IEHHOM MOPSAAKE;

4) c Ncnosnb3oBaHNEM NH(OPMaLMOHHO-TENEKOMMYHUKALNOHHbIX
TEXHONOTNIN HanpaB/seT 3/IEKTPOHHbIE LOKYMEHTbI U (M) 3MeKTPOHHbIE 06pasbl
NOKYMEHTOB, 3aBepeHHble YTMO/IHOMOYEHHbIM [O/HKHOCTHLIM nnyom MO®L|, B
Y NONHOMOYEHHbI OpraH;

5) c Ncnosib3oBaHNEM NHOPMaLNOHHO-TENEKOMMYHUKALNOHHbIX
TEXHOMOTMI MO 3alULEeHHbIM KaHanaMm CBS3W HanpasnseT 31eKTPOHHbIE LOKYMEHTbI
M (MNn) 3NeKTPOHHble 006pasbl [OKYMEHTOB, 3aBepeHHble YMNOSIHOMOYEHHbIM
OO/DKHOCTHbIM - oM M®LL, B YNONHOMOYEHHbIA OpraH, nNpeaocTaB/ALWUiA
MYHULMMNANbHYIO YCNYTY, PacnoOXeHHbI Ha TeppuTopmun KpacHo4apCcKoro Kpas.

Mpn OTCYTCTBUN TEXHUYECKON BO3MOXHOCTM M®PLL, B TOM u4wucne npu
OTCYTCTBMW BO3MOXHOCTU BbIMONHUTL TpeboBaHUA K (hopmMaty hainia LOKYMeHTa B
3NeKTPOHHOM  BWUAe, 3asaBNeHUs W WHble [OKYMEHTbl, Heobxoaumble AN
npefocTaBneHNs MYHULMUNANbHOM yCcnyru, HanpaBnaTCA MoL B
YNONHOMOYEHHbIA OpraH, pacrnosioXKeHHbI Ha Tepputopun KpacHofapckoro kpas
Ha 6YMaXKHbIX HOCUTENSAX.

CpoK agMUHUCTPATMBHON npouedypbl (4eACTBMA) NO NPUEMY 3aABNEHUA U
npunaraemMbiX K HemMy AOKYMEHTOB, peructpaunu 3asaBfeHna n Bbigaye 3asaBUTENIO
pacnucku B Noly4eHUN 3asaBIEHUSA U LOKYMEHTOB - OAWH KaneHAapHbIi [eHb.

Pe3ynbTaToM aAMUHUCTPATUMBHON npoueaypbl (4eAcTBMA) No  npuemy
3adBNEHUSA N NpunaraeMbiX K HEMY JOKYMEHTOB, perucrpauun 3asaBneHns 1 Bblgaye
3anaBUTENIO PacnUCKM B MONYYEHUU 3a9BNEHUA WU OOKYMEHTOB SBNAETCA NpueM W
perucTpaunsa 3adgBneHna u npunaraembliX K HeMy JOKYMEHTOB.

Cnocobom  (mkcaumm  pesynbrata  agMUHUCTPATMBHOW  Mpoueaypbl
(penicTBMA) ABNSETCA perncTpauma 3asBfeHUsa W MpuiaraemblX [LOKYMEHTOB B
nopsgke, YCTaHOBNEHHOM npasBuiaMy  [enonpon3BOACTBA Y TNOJHOMOYEHHOrO
opraHa.

3.4.1.2. MexBeJOMCTBEHHOE MH(OPMALMOHHOE B3aMOLENCTBME.

OcHoBaHMEM [And Hadvana npouefypbl (AeACTBUA) ABNAETCA NONy4veHue
naketa LOKYMeHTOB M3 M®LL nnbo peructpaumsa OTBETCTBEHHbLIM CMELNANINCTOM
YNONHOMOYEHHOI0 OpraHa, 3asBfeHua C NpefoCTaB/ieHHbIM 3afABUTENIEM MaKeToM
[LOKYMEHTOB.

Mocne nony4yeHua 3anpoca W [AOKYMEHTOB OTBETCTBEHHbIA cheynannct
OCYLLeCTBNSAET Cclefytowme 4eCTBUA:

1) BbIAABNIAET OTCYTCTBUE AOKYMEHTOB, KOTOPble B COOTBETCTBUM C MYHKTOM
2.6.5 pasgena 2 HacTtodAwero PernamMeHta  HaxofATca B PacnopsKeHuu
rocygapCTBeHHbIX M WHbIX  OPraHoB, Yy4yacTBYWLWWX B MNpefocTaB/ieHUn
MYHULMUNANLHOW YCNYTW, HEe NPeACTaB/eHHbIX 3asBUTeIeM CaMOCTOSATENbHO;

2) NOAroTaB/IMBAET W HamnpaBfseT 3anpocbl O NpeAcTaBNeHUN LOKYMEHTOB U
NH(OpMaunmn B paMKax MeXBefOMCTBEHHOI0 MH(OPMaLMOHHOTO B3auMOAENCTBUA B
opraHbl, y4yacTByluwMe B MNpPefoCTaBNEHUN MYHUUUNANbLHOW YCNYrn, a TakXe o
NpeAcCTaBNEHUN 3anpalivBaeMblX CBeAEeHW B (POpMe 3MeKTPOHHOI0 [OKYMEHTa,
COrNacHoO yTBepXAeHHbIM (hopmaM 3anpoca, KOTOPbIA MOAMUCHLIBAETCA 3/1EKTPOHHOM
UN(POBOA MOAMUCBLID, WA  MEXBELOMCTBEHHbIA 3aMpoc O nNpeacTaBieHnm



25

3anpalinBaemMbiX CBEAEeHWI Ha OyMaHOM HOCUTeNe, COrnacHoO TpeboBaHUAM,
npeayCMOTPeHHbIM nyHKTamn 1-8 vactm 1 cTatbn 7.2 defepanbHOro 3akoHa
Ne 210-®3.

MoAroToBNEHHbIE MeXXBeOMCTBEHHbIE 3anpochl HanpaBAsaTCA
OTBETCTBEHHbLIM CMeuuaiucToMm YMNO/JHOMOYEHHOro oOpraHa, C WCMO/Ib30BaHUEM
eANHOW  CUCTEMbl  MEXBEAOMCTBEHHOr0  3/IEKTPOHHOIO0  B3aUMOJENCTBUS N
MOAKNOYaEMbIX K Heill permoHasibHbIX CUCTEM MEeXBEAOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMmoencTBmus (MpyM HainyMmM TEXHUYECKON BO3MOXXHOCTU) C WUCMNONb30BaHMEM
COBMECTUMbIX CPeACTB KpUNTOrpapuyeckon 3awmnTbl MHPOPMaLUM U MPUMEHEHNEM
3NEeKTPOHHON MNOAMUCK COTPYAHMKOB YMO/NIHOMOYEHHOrO OpraHa, B TOM 4ucne
MOCPeACTBOM 3/IEKTPOHHbIX CEPBUCOB, BHECEHHbIX B CM3B, nnb6o Ha 6ymaxHOM
HocuTene, YNONHOMOYEHHbLIM AO/XXHOCTHLIM INLOM YTO/IHOMOYEHHOrO opraHa, rno
noyTe, KypbepoM WAM NOCPEeACTBOM (aKCUMW/IbHOW CBA3W, NpU  OTCYTCTBUU
TEXHUYECKOM BO3MOXHOCTWM  HanpaBleHUs  MeXBELOMCTBEHHOro 3anpoca B
3NEKTPOHHOW hopme.

Mpwn Hanu4nm TEXHUYECKOW BO3MOXHOCTHU LOKYMEHTbI,
npefycMOTPeHHble MYHKTOM 2.6.5 pasgena 2 HacTosALEero PernameHTa,
3anpawnBaloTcs B aBTOMATUYECKOM pexume, MOCPeLCTBOM aBTOMATUYECKOro
HanpaB/ieHUs 1 06paboTKN MeXBELOMCTBEHHbIX 3aMPOCOB B PeXUMe OH/alH.

HanpaeneHne 3anpocoB AOMYCKAeTcA TOMbKO C Lenbl NpefocTaB/eHuns
MYHULUMNANLHOWN YCNYyTn.

MepeyeHb MHOPMALMOHHbLIX 3aNpoCcoB, HEOOXOAUMBIX A4S NpPefoCTaB/eHNS
MYHULUMNANbHOW YCNYTU:

1) B 3ATC:

HanpaBnsiemMble B 3anpoce CBEeAEHWA: CBUAETENIbCTBO O POXAEHUN pebéHKa
(PUNO pebEHKa, faTa POXAEHUA, PEKBU3UTbI CBUAETENbCTBA O POXAEHUM pebéHKa
(cepusa, Homep), pfata BblgayuM, MeCTO rOCyAapCTBEHHOW perucrpauumn, Homep
aKTOBOMW 3anuncu, gaTa co3flaHnsa akToBOW 3anncu);

3anpallBaeMble B 3aMpoce CBeAeHUs C yKa3aHWEM Lenn X UCNnosib30BaHUA:
CBUAETENIbCTBO O POXAEHUU pebGEHKa C LUenbl MpefocTaBNeHUs MYHUUMNanbHOW
YCNYrn - NoOCTaHOBKa pebEéHKa Ha YUYET HyXaatoLmxca B onpeaeneHmn 8 MOO;

OCHOBaHMA  MHMOPMAaLMOHHOrO  3anpoca:  OTCYTCTBME  [JOKYMEHTOB,
HE06X0AMMbIX AN NPeAoCTaB/eHNA MYHULUMUNANbHON YCNYru, YKasaHHbIX B MYHKTe
2.6.5 pa3gena 2 HacToAWero PernameHTa.

2) 8 OMB/;:

HanpaBngemble B 3anpoce CBefdeHMA: afpec perucrpayum no MecTy
XWUTENbCTBA UM NO MEeCTY NpebbliBaHNS Pe6EHKA;

3anpawvBaemMble B 3anpoce CBeAeHUsA C yKasaHWEM Lenn X UCMosib30BaHUS:
CBUAETENIbCTBO O perncrpaymyv no MecTy >XUTeNbCTBa UM N0 MecTy npebbiBaHUS
pebEéHKa C LeNblo NpefocTaBfieHUs MYHUUMNANbHOW YCNYru - nocTaHOBKa pe6éHkKa
Ha YY&8T HyXaarLwumnxca B onpegeneHun s MOO;

OCHOBaHMA  MH(OPMaUMOHHOro  3anpoca:  OTCYTCTBME  [OKYMEHTOB,
Heo6Xo4MMbIX A8 MPefoCcTaBNeHUa MyHULMNaNbHON YCNYTU, YKa3aHHbIX B MYHKTE
2.6.5 pa3gena 2 HacToAWero PernameHTa.
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CpoK MOArOTOBKM 3anMpocoB COTPYAHWKOM Y MOSIHOMOYEHHOro oOpraHa
COCTaBNAET ABa KaJieH4apHbIX OHA.

OTBeTbl Ha 3anpocbl, HanpaefieHHble B MWCbMEHHOW (opme, oOpraHbl
(opraHmsaumun), yyacTBywlwue B MPefOCTaBNEHUN MYHULUMMANBHON  yCiyru,
HanpaBnAKT B Nnpefenax CBOe KOMMNETEHUMMN B YONHOMOYEHHbI OpraH B TeYeHue
yeTblpex KaneHgapHbIX AHei.

Cpok npefocTaBNeHUA CBefleHNi npu MeXXBeLOMCTBEHHOM
MH(OPMaLNOHHOM B3aMMOLENCTBUN B 3/IEKTPOHHOW (POPME He LO/DKEH MpeBblwaThb
48 YyacoB C MOMeHTa HanpaBneHNa MeXBeLOMCTBEHHOI0 3anpoca.

Pe3ynbTaTOM WCMNONHEHUS aAMUHUCTPATUBHON npouefypbl  (BencTeus)
ABNAETCA C(HOPMUPOBAHHbLIA NaKeT [AOKYMEHTOB [N PacCMOTPEHMA 3asaB/IeHUS
YNONHOMOYEHHbLIM OpPraHoM.

Cnocob (ukcaumm pesynbTaTa afMUHUCTPATUBHOW npoueaypbl (AencTeus):
npuobLieHne NOCTYnNuBLUEN MHpOPMaLUN K MakKeTy LOKYMEHTOB, MpeAcTaB/IEHHbIX
3adaBuTeNeM.

O6wmnin CpoK agMUHUCTPATUBHON npoueaypbl (Aencteuns), popmupoBaHme U
HanpasneHne  MeXBeJOMCTBEHHbIX  3anpocoB B OpraHbl  (opraHusauunn),
yyacTBylOlWMe B  MPefoCTaBNeHUN  MyHMUMNanbHOW  ycnyrn (B clydae
HenpeacTaBneHUa 3asaBUTeNIeM CaMOCTOATE/IbHO [LOKYMEHTOB, YKa3aHHbIX B MYHKTe
2.6.5 pasgena 2 Hactoswero PernameHta) W nMoJy4vYeHMe Ha HMUX OTBETOB
COCTaB/IAET LWeCTb KasieHAapHbIX AHEN.

3.4.1.3. lMonyyeHne JONONHUTENbHbLIX CBEAEHWNIA OT 3asBUTENS.

OcHOBaHMEM [And Havana agMUHUCTPATUMBHON npouedypbl (4encTBuUs)
ABNAETCA MOJIyYeHNe OTBETCTBEHHbLIM CMEeLNaIMCTOM B paMKax MeXBefOMCTBEHHOIO
MH(OPMaLNOHHOIO B3aMMOLENCTBUSA OT OPraHoB, Y4YacTBYHOLWMX B NPeLOoCTaBleHNN
MYHULUNANbHOW YyCnyru, uHopmaymm o6 OTCYTCTBUM B UX Pacrnops>xeHuu
JOKYMEHTOB M MH(opMaunmn, HeobXoaMmMon Ansa npepocTaBieHNs MyHULMNANbHOM
YCNyru, yKasaHHbIX B NyHKTe 2.6.3 pa3gena 2 PernameHTa.

B TeyeHune ogHOro paboyero AHs, crefytolero 3a AHem Mosly4yeHWs OTBETOB
Ha MeXBELOMCTBEHHble 3anpocbl, OTBETCTBEHHbLIA Ccheynannuct YyBefoM/sAeT
3asBuTenss 06 OTCYTCTBMM B  PacnopsHkeHUU OpraHoB, Y4yacTBYKOLWMUX B
NpefoCTaBNEHUN  MYHWULMMANbHON  YCNYru, OKYMEHTOB, HEO0O6XOoAWMbIX  ANs
NpesoCTaBNeHNA MYHUUMUNANbHOW YCNYrK, yKasaHHbIX B NyHKTe 2.6.3 pasgena 2
PernameHTa, 1 npegnaraet 3asBUTeNl0 CAMOCTOATE/IbHO HaMpaBUTb YKa3aHHble
AOKYMEHTbI B Y MOJITHOMOYEHHbI OpraH.

B cnydyae HanpaBfiieHUs AOKYMEHTOB O MpefoCTaBNeHUW MYHULMNANbHON
yCnyrun nytem IMYHOro obpawieHns B afMUHMUCTPaUNIO, HanpaB/ieHUs LOKYMEHTOB
Mo noyTe yBefOMJIeHME OCYLLECTB/IAETCA MyTEM COBepLUEeHUA Tefle()OHHOro 3BOHKA
Ha HOMep, YKa3aHHbI B 3aB/IEHUN.

B cnydyae HanpaB/ieHUs AOKYMEHTOB O MpefoCTaBNeHUW MYHULMNANbHON
ycnyrm yepes EfuHbIA - nopTan wuaM  PervoHanbHbIA - nopTan  yBeAOM/IeHMe
OCYyLlecTBNAeTCA NYTEM Hanpas/eHUA YBeAOM/IEHMA C YyKa3aHMeM f[aTbl U HOMepa
perucTtpaunm, noANUCaHHOrNO HayvyalbHUKOM YMNO/HOMOYEHHOro oOpraHa, u4epes
NINYHBINA KabuHeT 3asBuTens.
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Pe3ynbTaTOM WCNONMHEHUA aAMUHUCTPATUMBHON npouefypbl  (BencTeus)
ABNAETCA MNONy4vyeHMe YMOSHOMOYEHHbIM OpPraHoM OoT  3adBuTeNs [AOKYMEHTOB,
HeobXo4MMbIX A5 NPefocTaBfeHns MYHULUNANbHOW YCNYTU, YKa3aHHbIX B MYHKTe
2.6.3 pasgena 2 PernameHTa, KOTOpble OTCYTCTBYKOT B pPacnops>XeHWn OpraHos,
y4acTBYHOLWMX B NPeoCTaBleHN MYHULUNANbHOW YCNYT.

Cnocob (ukcauymm pesynbTata agMUHUCTPATUBHOW npouesypbl (4encTeus):
npuobuieHne MNOCTyNuUBLUEA MH(oOpMauun U (HopMUpOBaHME MNakeTa AOKYMEHTOB,
npeAcTaBNeHHbIX 3asaBuUTenemM, [ANA PacCMOTPEHUs 3afABNEeHMA YMOSHOMOYEHHbLIM
OpraHom.

O6WMKNIA CPOK agMUHUCTPATUBHOM npoueaypbl (AerCTBUA) MO MOMYYEHUIO
[AONONMHUTENbHBIX CBeAeHUA OT 3asaBuTens (B cny4vae OTCYTCTBUA B PacropsHKeHUK
OpraHoB, y4acTBYHOLWMNX B NPeaocTaBfieHUM MYHULMNANbHON YCNyru, LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.5. pas3gena 2 PernameHTa), B TOM 4ucne, yBeaoM/eHue
3agBuTena U nofsiyvyeHue OT 3afaBUTENd OTCYTCTBYHOLWMWUX [LOKYMEHTOB - Tpu
KaneHAapHbIX AHA.

B cnydae HenpeacTaB/ieHuA no NCTEYEHUU CpOKa  JaHHOM
aAMUHUCTPATMBHON npoueaypbl YKaszaHHbIX LOKYMEHTOB YMONHOMOYEHHbIA OpraH
NPUHMMAET pelleHne 06 OocCTaBneHUU 3asBneHus (3anpoca) 6e3 pPacCMOTPEHMUS.
PelleHne Hanpasnsetca 3asaBuTento B (OpMe YyBeAOMNEHUA C 00643aTefIbHbIM
yKasaHvem fgatbl W HOMepa perucrpauuu, MOAMNUCAHHOTO  HayalbHUKOM
Y NONHOMOYEHHOr0 OpraHa.

3.4.1.4. MpuHATME peweHns 06 OocCTaBNeHUU 3asaBfeHusa (3anpoca)
npefoCcTaBNeHUN MYHUUUNANLHOW yCnyrn 6e3 paccCMOTPeHUS.

OcHOBaHMEM [N Havana agMUHUCTPATMBHON npouedypbl (AencTeus)
ABNAETCA MOJIyYeHNEe OTBETCTBEHHbLIM CMELMNANINCTOM 3aAB/IEHWA U Npunaraemoro K
HeMy nakeTa [AOKYMEHTOB, MpeAyCMOTPEHHbIX MyHKTamn 2.6.1.-2.6.3. pasgena 2
PernameHTa.

Ha ocHOBaHWM pacCMOTPEHUA JOKYMEHTOB, NpefAcTaB/eHHbIX 3asBUTENEM C
Lenbio NMOCTAHOBKM Ha YYET HyXAarlowWuxca B npefocrasneHnn mecta 8 MOO n
MONYYEHHbIX OT OpraHu3auuin, y4acTBYHOLWMUX B NPeAOCTaBIEHUN MYHULMNANbHON
ycnyrm B nopsake  MeXBeAOMCTBEHHOro  B3aMMOMENCTBUS, OTBETCTBEHHbIN
COTPYAHMK Y MO/IHOMOYEHHOIO opraHa:

MPpY HanMyMyM OCHOBAHMW AN OCTaBNeHWs 3adBneHuMa  (3anpoca) o
npefoCTaBNEHUN MYHULMMNAbHON yCnyrn 6e3 pacCMOTPeHMUs, YKa3aHHbIX B MYHKTe
2.8.3 nopgpasnena 2.8 pasfena 2 PernameHTa, NOAroTaB/nBaeT NPOEKT NMUCbMEHHOTIO
yBeAOM/IEHNA Y TO/IHOMOYEHHOrO opraHa 06 ocTaBfeHWW 3aaBfieHMa (3ampoca) o
MOCTAaHOBKE Ha Y4YET Hyxpjawwmxcs B npegoctasneHnn mecta B MOO 6e3
pPacCMOTPEeHUS;

Npu OTCYTCTBMWU OCHOBaHWI N5 OTKasa B NPeAoCTaB/ieHUM MyHULUMMaIbHOW
yCNyru, ykasaHHbIX B nNyHKTe 2.8.3 nopgpasgena 2.8 pasfgena 2 PernameHra,
NPUHMMAET peLleHne 0 pacCMOTpPeHUU 3aaBneHnsa (3anpoca) O npeaocTaBAeHUN
MYHULMUNANLHOW YCNYTX MO CYLWEeCTBY AN NPUHATUA pelleHns O NpefocTaBieHunm
(oTKase B NpeAoCTaB/IEHNN) MYHULMUNANBHOW YCYrn B COOTBETCTBMU C NPOLEAYPOM,
NpeAyCMOTPEeHHON NyHKTOM 3.4.1.5. HacTosLLEro afMMUHNUCTPaATUBHOIO PernameHTa.
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Kputepnem nNpuHATUSA pelleHns no LaHHOW agMWHUCTPATUBHOMW npoueaype
(oenicTBMA) ABNAETCA Ha/M4vMe OCHOBAHWUW Ans MpefoCTaBNeHUs MYHULMNANbHOM
ycnyrn nmbo OCHOBaHMW LNA OCTaBNeHUA 3adBneHus (3anpoca) O NpefocTaBieHuu
MYHULMNANbHON YCNyrn 6e3 pacCMOTPEHNS.

CpoK WCNOMHEHMA aAMUHUCTPATMBHON npoueaypbl (AercTBUSA) cocTaBnseT
OAVH KaNleHAapHbIN fAeHb.

Pe3ynbTaToM aAMUHUCTPATUBHOW Nnpoueayps! (4eACTBUA) ABNAETCH:

MPUHATKE pelleHna 06 ocTaBneHUW 3adaBNeHNs (3anpoca) 0 NpeaocTaB/ieHUN
MYHULUNANbHOW YCNYTn 6€3 pacCMOTPEHUS;

NMPUHATUE PeLLlEeHNs 0 paCCMOTPEHUM 3aAaBieHMA (3anpoca) 0 NpeocTaBneHnn
MYHULMUNANLHOW YCNYrK MO CYLWeEeCTBY AN NPUHATUS pelleHns O NpefocTaBieHunm
MYHULMUNANLHOW YCNYTW.

PeweHne 06 ocTaBneHun 3aaBneHns (3anpoca) O NpeaocTaB/ieHUN
MYHULMNANLHOW YCnyrn 6e3 paccMoTpeHMs OgopmAaseTca B BUAe YBeAOMIEHUA
3asBuTens ¢ o6s3ate/lbHbIM yKasaHWeM AaTbl U HOMepa perncrpayumn. YBeLoMIeHue
noAnucbiBaeTcA HavyalbHUKOM YMNONHOMOYEHHOro opraHa. [1puUHATOe peLleHue
HanpaenseTca 3asaBUTeNt0 B TeueHne 3 KaneHAapHbIX AHEW cnocob0oM, yKasaHHbIM B
3asB/IEHUMN 4NSA NONYYEHUA pe3yibTaTa MyHULUNanbHOR YCyru.

PelleHna 0 paccMOTpeHMW 3adBneHnsa (3anpoca) O NpPeLOCTaB/IEHUM
MYHULUNANbHOW YCNYTWU MO CYLWEeCTBY AN NPUHATUSA PelleHns O NpesocTaBieHunm
MYHULMUNANbHOW YCNYTN B MUCbMEHHOM BUfE He odhopmseTcs.

3.4.1.5. TIpnHATHNE peleHns 0 NPeoCTaB/IeHNN MYHULUNANBHON YCNyrun.

OcHOBaHMEM [And Havana agMUHUCTPATMBHON npouedypbl (AencTBus)
ABNAETCA MOSyYeHMe OTBETCTBEHHbIM CNELMaNUCTOM 3adBMIEHUA U NpuiaraeMmoro K
HEMY MOJIHOTO NakeTa JOKYMEHTOB, MpPeAyCMOTPEHHbIX MYHKTOM 2.6.3. pa3gena 2
PernameHTa.

Ha ocHOBaHWM pacCMOTPEHUA AOKYMEHTOB, NMpPeACTaB/ieHHbIX 3adABUTENEM C
Lenbio NMOCTAHOBKM Ha YYET HyXJalolwuxca B npepoctasneHun Mecta 8 MOO n
MONYYEHHbIX OT OpraHu3auuin, y4acTBYHOLWMUX B NPeLOCTaBIEHUN MYHULMNANbHON
ycnyru B NOpsiAKe  MeXBe4OMCTBEHHOro  B3aMMOAENCTBUS, OTBETCTBEHHbIN
COTPYAHUK YNONHOMOYEHHOr0 oOpraHa NOAroTaBNMBaeT MNPOEKT YBeAOMNEHUS O
NOCTaHOBKe Ha YYéT HyXJaloLmnxca B npegoctasneHun mecta 8 MOO.

Kputepmem nNpuHATUS pewwieHns no AaHHOW agMWHUCTPATUBHOMW npoueaype
(oenicTBMA) ABNAETCA Ha/W4vMe OCHOBAHWUW ANsi NpefoCTaB/ieHUA MYHUUMNANbHOM
YCNyrHu.

CpoK WUCNOMHEHMA agMUHUCTPATMBHON npoueaypbl (AercTBusA) cocTaBnsieT
OfVH KafieHAapHbIA AeHb.

Pe3ynbTaToM aAMUHUCTPATUBHOW Npoueaypb! (4eACTBUA) ABNAETCH:

NPUHATUE peLleHnsa 0 NOCTAHOBKE Ha YUET HyXJalLWnxcsa B npefocTaBieHnm
mecTta B MOO.

PelwleHne 0 NOCTAaHOBKE Ha YUET HyXJalLWKnxcsa B NpefocTaB/ieHNn MecTa B
MOO odopmnseTcs B BUAe YBeAOMEHUA C 0653aTeNlbHbIM PerucTpaLnoHHbIM
HOMEpPOM W AAaTON NPUHATUS pelleHns. YBeLoMIeHWe NOANUCLIBAeTCA HavyalbHUKOM
N OTBETCTBEHHLIM CMeLnaincToM ¥ NoJIHOMOYEHHOI0 opraHa.

3.4.1.6. MNMpepocTaBneHne pesynbTata MyHULUNANTbHON YCIYTN.
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Cnocobamn nony4vyeHus pesynbTata MpPefoCTaBNeHUA MYHUUMNANbHOM
yCcnyru aBnarTCA:

a) B (popme 3N1EKTPOHHOI0 [AOKYMEHTa, MOAMUCAHHOrO0 YMO/IHOMOYEHHbIM
JO/MKHOCTHLIM NIMLOM Y MOSITHOMOYEHHOTrO opraHa, C MCNoJsib30BaHWEM YCWU/IEHHOM
KBaNM(pULUNPOBAHHOW 3/1EKTPOHHOW NOANUCH;

0) JOKYMEHT Ha 6GyMaXXHOM HOcuTene, NOATBEPXAAKLLINIA coaepXKaHne
3/IeKTPOHHOI0 JOKYMEHTa, HanpaB/ieHHOro Y NOMHOMOYEeHHbIM opraHom B M®Ll;

B) Ha OYyMa)KHOM HOCUTeNE;

r) no no4yte Poccuu.

CpoK WCNOMHEHMA aAMUHUCTPATMBHOW Npoueaypbl  COCTaBNsSeT  Tpu
KaneH4apHbIX OHS.

Kputepmem NpuHATUS pewleHns no AaHHOW agMWHUCTPATUBHOM npoueaype
(LenicTBuMA) ABNAETCA HANMUME pe3y/bTaTa NpefoCTaBNeHNS MYHULMMNANbHON YCNyTHn,
KOTOpbIV NpefocTaBnseTcs 3aaBuUTeNto.

OTBETCTBEHHbIN CNeunanncT:

BpyyaeT (HanpaBnserT) 3adaBUTENIO COOTBETCTBYHOLUA pe3ynbTat
npefoCTaBNEHNSA MYHULMNANIbHOR YCyTu;

npy  Bbljaye  [AOKYMEHTOB  HApPOYHO  OTBETCTBEHHbIA  creumnannct
yCTaHaBNNBAET JIMYHOCTbL 3adABUTeNd, 3HAKOMUT 3asaBUTeNs C CofepXXaHuem
[LLOKYMEHTOB W BbIAaeT UX.

3asBUTENb NOATBEPXAAeT MoJlydyeHWe [LOKYMEHTOB /JIMYHOW MOAMUCBID C
pacwngpoBKOil B COOTBETCTBYHOLLEN rpade XXypHana perncrpaymm.

[Nepepaya OOKYMEHTOB, SABAAKOWWUXCA  pe3ynbTaTOM  MpefocTaB/ieHns
MYHULMUNANLHOW YCNYyru M3 YNOSHOMOYEHHOro opraHa B M®L) ocyuiecTBnserca B
COOTBETCTBUM C YCNOBUAMU COT/lallieHns 0 B3aUMOLEeNCTBUN.

lMepepavya OTBETCTBEHHLIM  AO/DKHOCTHLIM  JINLOM  YTNO/IHOMOYEHHbLIM
OpraHoM [JOKYMeHTOB B M®LL ocyLLecTBNsAETCA B TeYEHME TPeX KasJleHAApPHbIX AHein
nocne perncrtpayun [LOKYMEHTOB, ABNAKLWMUXCA pe3ynbTaToM MNpefocTaB/ieHns
MYHULMUNANLHOW YCNYTrn, HA OCHOBaHWW peecTpa nepefavn AOKYMEHTOB, KOTOpPbIN
COCTaBndAeTca B [ABYX J3K3emMnaapax, W COAEPXUT pJaTy W Bpema nepefayu
[OKYMEHTOB, a TakKXe  3aBepsetrca  noAnucaAMM  [AO/DKHOCTHOroO  nuua
YNONHOMOYEHHOro opraHa 1 paboTHMka M®LI.

Pe3ynbTaToM agMUHUCTPATUBHON npouenypbl (AericTBUSA) ABNSETCA Bbljava
(HanpasneHwue) 3aaBuUTENIO [LOKYMEHTOB, ABNAKOLWMXCA pe3ynbLTaTom
npefoCcTaBNeHNA MyHULMUNANBLHOWK yCyrn nnbo HanpasfieHne LOKYMeHTOB B MOLL:

NPUHATME peLleHnsa 0 NOCTAHOBKE Ha YUET HyXJaloLWnxcsa B npesocTaBneHnn
mecta B MOO.

BO3MOXHOCTb NpefoCTaBNeHUS YTMOMHOMOYEHHbIM opraHom wunm MoL
pesynbTata MyHWUMMANbHON YyCNyru no Bbl6opy 3asaBuTeNs He3aBMCUMO OT ero
MecTa >KUTeNbCTBa WAM MecTa npebbiBaHMA /MO0 MecTa HaxOX[AeHUs He
npegycMoTpeHa.

OO6LWMKNIA CPOK MCMOSTHEHUA MYHULMUNANILHOW YCNYrn cocTaBnseT NATHaAUaTb
KaneHapHbIX gHe.
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3.5. OC06EHHOCTN BbINOSIHEHNA agMUHUCTPATUBHbIX MPoLeayp
(BencTBnin) B 3NeKTPOHHOW (hopme

3.5.1. MopAfOK OCYLLeCTBNEHUA B 3/IEKTPOHHOW (hopme, B TOM 4uCne
ncrnosb3oBaHveM EAMHOrO noprana rocyfapCTBEeHHbIX WM MYHULUNANbHbIX YCAyr
(pyHKUMA), aAMMHUCTPATMBHLIX npouesyp (4eWcTBMA) B COOTBETCTBUU C
nonoxeHuamn ctatb 10 PefepanbHoro 3akoHa ot 27 wuwona 2010 rofa
Ne 210-®3 «O6 opraHusaumm npefoCTaBNEHUS rocyfapCTBeHHbIX 7
MYHULUNANbHbLIX YCAYT», MNP HAMYNN TEXHUYECKOW BO3MOXKHOCTMU.

MonyyeHve wHMOpMaUMM O MNOPSLKE W CpoKax npeaocTaBieHus
MYHULUNANLHOW YCNYTWn.

NH(popMauma o npefocTaBneHU MyHULUMNANbHOW YCNYrn pasmeLLaeTcs Ha
EavHom nopTane, PernoHansHOM noprase, a TakKe Ha ouumanbHOM caiTe.

Ha EguHom noptane, PervoHanbHOM rMopTane pasMellaetcda cnegyroulas
NHpOopMaLnS:

1) wncuyepnbiBalOWMIA  NepeyeHb  JOKYMEHTOB,  HEO0O6XOAWMbBbIX  AnA
NnpefoCTaBNEHNA MYHUUUNANLHOW ycnyru, TpeboBaHMUA K O0hOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a TakKXe T[epeyeHb [OKYMEHTOB, KOTOpble 3afBUTe/b Brpase
NpefAcTaBuUTb N0 COGCTBEHHOW UHULMATUBE;

2) Kpyr 3adaBuUTenNen;

3) CPOK NpefoCTaB/IeHUA MYHULUNANBHOW YCNYTW;

4) pe3ynbTatbl MNPeAOCTaB/MIEHUA  MYHMUUNANLHOW  YCNyru, Mopsgok
npeacTaBneHns  [OKYMeHTa,  SABMAKOLWEroca  pesynbTatom  npejocTaBieHus
MYHULMUNANLHOW YCNYTW;

5) nHopmayms 06 OTCYTCTBMM rOCyLapCTBEHHOW MOLU/IMHBLI, B3MMaemMon 3a
npefocTaB/eHe MyHULUNANbLHOW YCNYTH;

6) ncyepnbiBaOLWMiA NepeyeHb OCHOBAHWIA 419 NMPUOCTaHOBNEHNS NN 0TKasa
B NPeAoCTaBfeHNN MYHULUNANBHOW YCNYTW;

7) 0 npase 3asBUTeENs Ha focypebHoe (BHecynebHoe) ob6XKanoBaHWe peLleHni
fencTeuii (6e3gencTema), MPUHATBLIX (OCYLLECTBNAEMbIX) B XO4e NpeaocTaB/ieHUs
MYHULMUNANLHOW YCNYTW;

8) ¢opmbl 3adABneHnin (yBeAOMNEHUA, COOOLLEHWIA), WCMNOMb3yeMble MNpPU
npefoCcTaBNEHUN MYHULUNANTbHOW YCNYTW.

NHpopmauuna Ha EguHOM nopTane, PermoHasbHOM noptasne, opuunanbHOM
cailiTe YNo/IHOMOYEHHOr0 opraHa npegocrasnseTca 3agBuTento 6ecrnnaTHo.

He ponyckaeTca o0TKas B MpuvemMe 3anpoca W MHbIX [LOKYMEHTOB,
HEeo6X04MMbIX [ANA NpefoCTaB/eHNUs MYHULMMNANbHOW YCNyru, a TakXXe OTKa3 B
NpefoCTaBNeHUN MYHULUNANbLHOW YCNyru B C/y4vae, €Cnv 3anpoc U AOKYMEHTHI,
Heob6XoauMble AN NPefOCTaB/NEHUS  MYHUUMNANbHOW  yCcnyru, nofjaHbl B
COOTBETCTBMM C WH(OpMaumerdr O CpoKax W MNOpsaAKe  NpeaocTaB/ieHUs
MYHULMUNANbHOW Yycnyru, onyb6nmkoBaHHOW Ha EauHoOM noptane, PervoHasbHOM
noptane WHGpoOpMauum O Ccpokax W MNopsagKe nNpeaocTaBfieHUs MyHULMNANbHOM
YCNyrn ocyuiectenseTca 6e3 BbINOMHEHUSA 3asBUTeNleM KakKux-nmbo TpeboBaHWil, B
TOM 4yucne 6e3 MCMOb30BaHUA MPOrpamMHOro ob6ecneyeHus, yCTaHOBKa KOTOPOro
Ha TexHW4Yeckue cpeacTBa 3asBuTens TpebyeT 3aKNHOYEeHUSA JINLEH3UOHHOTO WUN
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MHOro  cornaweHnss ¢ npaesoobnagateneM  MporpamMHOro  obecnevyeHus,
npegycMaTpuBalolero B3MMaHWe nfaTbl, pPerncTtpaunuto  wuanm  aBTopu3aLunio
3aasuTens, Wau npefocTasieHne UM NEPCOHaNbHbIX LaHHbIX.

3anuncb Ha NpuMem B YMNOMHOMOYeHHbIW opraH, M®Ll ona nogaym 3anpoca o
NpefoCTaBNEHUN  MYHULMNANbHOW  yCNyrn nocpeacTtsoM EauMHOro noprana,
PernoHanbHOro noprana oCyL,eCTBASETCA NPU HAIMYUN TEXHNYECKON BO3MOXHOCTH.

3anaBMTENO NPeaoCcTaBNfeTCA BO3MOXHOCTb 3anucK B to6ble CBOGOAHbIE AN
npvema paTy W Bpems B Nnpefenax yCTaHOBNEHHOr0 YTMO/HOMOYEHHbLIM OpPraHom,
M® L] rpacdhnka npuema 3asaBuTenei.

3.5.2. MpefocTaBfieHNe MYHMUMUNANLHOW  YCAYrM  BK/AKOYaeT B Ce
cnefytouine agMUHUCTPATMBHbIE Npoueaypbl (4enCcTBNS) B 3NEKTPOHHOM (hopMe:

1) hopmupoBaHme 3anpoca o NpefocTaBNeHUN MYHULUNANLHOW YCNYTH;

2) npvem W perucTpauma YmNONHOMOYEHHbIM OpPraHoM 3amnpoca W WHbIX
AOKYMEHTOB, HEOOX0AMMbIX AN NPeAOoCTaBNeHNS MYHULMUNAbHON YCNyru;

3) MeXXBeJOMCTBEHHOE MH(OPMALNOHHOE B3aMMOLENCTBUE;

4) noflyyeHvne AONOMHUTENbHbLIX CBEAEHUI OT 3aABUTENS;

5) ocTaBfieHne 3asaBfieHUsA (3anpoca) O NPeAoCcTaBfieHUM MYHWUUMMaIbHOW
ycnyru 6e3 pacCMOTpPeHUs;

6) NPUHATME peLLeHns 0 NpefoCTaBNeHNUN MYHULUNANTbHOW YCNYTH;

7) npefocTaBneHne pesynbtata MyHULUNANbHOW YCNYTW.

3.5.2.1. ®dopmupoBaHMe 3anpoca O MNpPefocTaBleHUN MYHULMNAbHON
ycnyru.

OcHOBaHMEM [And Havana agMUHUCTPATMBHON npouedypbl (AencTBus)
ABNSAETCA aBTOpM3auma 3asBuUTeNs C UCNOMb30BaHMEM Y4YeTHOW 3anucu B EAMHOMN
cucTeMe MAEHTUPUKALMKU N ayTeHTU(UKauum Ha EgmHoMm noptane, PernoHasbHOM
noptane, C LUeNbl NoAayn B  YMONHOMOYEHHbI opraH, npeAoCTaBsAOLLNI
MYHULMNANbHYO YCNyry, 3anpoca (3adB/fieHns) 0 NpefocTaBNeHUN MYHULUNANbHOM
YCNyr B 3N1€KTPOHHOM BUfe.

B uenax npefocTaBneHUs MyHUUMMANbHbIX YCNYT YCTaHOBNEHWE NIMYHOCTU
3asBuTens ocyuliecTBnseTca cnocobamu, npeaycMOTPEHHbIMW B NyHKTe 2.6.2
PernameHTa.

YNONHOMOYEHHbIA opraH, M®L, He BnpaBe Tpe6oBaTb OT 3asaBUTENA
COBEPLIEHNA  WHbIX  AENCTBUIN, KPOME  MPOXOXAEHMUA  UAEHTU(DUKaUUM ©
ayTeHTU(MUKaLMy B COOTBETCTBUM C  HOPMATMBHbLIMW  MPaBOBbIMW  aKTaMu
Poccuiickon defepaynn, YykasaHUA LUenM npuema, a TakKxke npeaocTaB/ieHuns
CBELEHWNA, HeobXoAMMbIX Ans pacyeTa [A/IATENIBHOCTM BPEMEHHOIO WHTEpBana,
KOTOPbI HE06X0AMMO 3a6POHMPOBaTL 4N1A NPUEMa.

dopmunpoBaHMe 3anpoca 3asaBUTeleM  OCYLLECTB/ISIETCA  MOCPELCTBOM
3ano/IHEHNs 3/IEKTPOHHOW opmbl 3anpoca (3asBneHus) Ha EguHOM nopTtane,
PernoHanbHoMm noptane, 6e3 Heob6XOAUMOCTU AOMONHUTENbHOW NOAayun 3anpoca B
Kakon-nmbo nHon gopme.

Ha EgwHom noptane, PernmoHanbHOM nopTane, pasmeliaroTcs ob6pasybl
3ano/IHEHWS 3NeKTPOHHON PopMbl 3anpoca (3asBeHuns).

dopmaTHO-N10rMYecKas npoBepka CHOPMUPOBAHHOIO 3amnpoca (3asB/ieHNs)
OCYLLeCTBNAETCSA aBTOMATMUYECKM MOC/e 3ano/IHEHNUA 3afBUTENEM KaXK0ro U3 noseu
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3NEeKTPOHHON  (opmbl 3anpoca (3asBneHusa). [Mpu  BbIABNEHUM HEKOPPEKTHO
3ano/IHEHHOr0 MONA  3NeKTPOHHOW opMmbl  3anpoca (3asaBneHua) 3asBUTeSb
YBEOM/IAETCA O XapakKTepe BbIABNEHHOW OWMOKN U NOpPsSgKe ee YCTpaHeHUs
NMOCpPeACcTBOM MH(OPMALUOHHOIO COO6LLEHNS HEMOCPELCTBEHHO B 3/IEKTPOHHOM
(hopme 3anpoca.

He ponyckaetca oOTKa3 B MpueMe 3amnpoca W MWHbIX [LOKYMEHTOB,
HEeo6Xo4MMbIX A8 MPefoCTaBfieHUa YCNYrn, a TakXKe OTKas B MNpeaocTaBieHun
yCnyru B cny4ae, eciu 3anpoc nU AOKYMEHTbl, He06X0oAMMble ANA NpefoCTaBNeHUA
yCnyru, nofaHbl B COOTBETCTBUM C WH(OpMaLMein 0 CpokKax W nopsaake
npefocTaBneHns ycnyru, onyb6nmkoBaHHOW Ha EpuHoM noptane, PervoHasbHOM
noprane.

Mpu dopmupoBaHnK 3anpoca 3aaBUTeN0 06ecneynBaeTCs:

a) BO3MOXXHOCTb KOMWPOBAHWUA N COXPaHeHMsa 3anpoca U MHbIX LOKYMEHTOB,
YKa3aHHbIX B TMyHKTe 2.6.3 pasgena 2 PernameHta, Heob6xoAuMbIX Anf
npefoCTaBNEHNA MYHULMNAIbHON YCyTu;

6) BO3MOXHOCTb Meyat Ha OyMaXHOM HOCUTeNle KOMWUWU 3NEeKTPOHHOW
(hopMbl 3anpoca;

B) COXpaHeHMe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (hopMmy 3anpoca 3HaYeHui
B N060OA MOMEHT MO XXenaHW Nonb3oBaTens, B TOM 4Yucie Npu BO3HUKHOBEHUM
OWnBOK BBOAA M BO3BpaTe A4/19 MOBTOPHOI0 BBOAA 3HAYEHUI B 3N1EKTPOHHYIO (hopmy
3anpoca;

) 3anosiHeHWe TMoJieil 3NeKTPOHHOM (hopmbl 3anpoca [0 Havana BBOjA
CBefEeHNN 3asBUTENEM C UCMNO/Ib30BaHMEM CBefEHWNI, pasmeLleHHbIX B (hefepanbHOM
rocyAapCTBeHHON MHMOPMaLMOHHOW cucTeMe «EAnHaA cuctema naeHTUOUKaumm v
ayTeHTUUKaumMm B MHPpPacTpyKType, obecneymBarowen MHGPOPMaLMOHHO-
TEXHOMOrM4YecKoe B3aMMOAENCTBUE WHMOPMALMOHHBIX CUCTEM, WCMNOJSIb3YEMbIX
A5 NpefocTaB/ieHNs TOCYAAPCTBEHHbLIX U MYHULUMUNANbHLIX YCNYT B 3/1€KTPOHHOW
(opme» (panee - eAnHas CcuUcTeMa WAeHTUMKaAUMW W ayTeHTUUKaLUK), U
cBefeHuin, onyb6/nKoBaHHbIX Ha EgMHOM nopTane, PervoHanbHOM nopTasne, B 4acTy,
KacatoLlenca cBefeHU, OTCYTCTBYHOWMUX B eAWHOW CUCTeMe MWAEHTU(UKaUUM U
ayTeHTU(mKaunm;

[1) BO3MOXXHOCTb BEPHYTbCA Ha It060IN M3 3TanoB 3ano/IHEHUA 3NEKTPOHHOM
(hopMbl 3anpoca 6e3 NOTepu paHee BBEAEHHOW UH(opMaLnN;

e) BO3MOXHOCTb gocTtyna 3asasutend Ha EgnHoM noptase nan opuumanbHOM
caiTe K paHee NofaHHbIM UM 3anpocaMm B TeYeHWe He MeHee OAHOr0 roja, a Takxe
4aCTMYHO CPOPMMPOBAHHbLIX 3aMPOCOB - B TeYEHME He MeHee 3 MeCALEB.

CdopmumpoBaHHbI M MOAMUCAHHbLIA  3anpoc  (3asBNeHMEe), W  UHble
[LOKYMEHTbI, YKa3aHHble B NyHKTax 2.6.1-2.6.3 pa3gena 2 PernaMmeHTa, Heo6xo4Mmble
AN NPefoCTaBNeHNs MYHULUNANLHOW YCNYTrn, HaANpPaBAaTCA B Y NOJHOMOYEHHbI
opraH, nocpefcTsoM EgnMHoro noprana, PermoHanbHOro noprana.

Kputepmem nNpuHATUS pewieHns no AaHHOW agMWHUCTPATUBHOMW npoueaype
(menicTBMA) SABNAETCA KOPPEKTHOE 3anofiHeHue 3asBUTEeNeM MONerh 3NeKTPOHHOM
opMbl 3anpoca (3asiBNeHMs) O nNpPeAoCTaBNEHUM MYHUUUNANbHOW YyCNyrn B
3NeKTPOHHOM BUfe.
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dopmupoBaHMe  3anpoca  (3asBfeHMsa)  3asBUTENEM  OCYLLECTBSETCS
MOCPeACTBOM 3anofIHEHUA 3/IEKTPOHHOM (hopmbl 3anpoca Ha EauMHOM nopTtane,
PernoHansHOM nopTane.

Pe3ynbTatom  agMUHWUCTPATUBHOW  npoueaypbl  (AencTBus)  sSBNSETCS
Nofly4eHne YNOSIHOMOYEHHbIM OPraHoM, TMPeAoCTaBAAWMM  MYHULUNANBHYO
YCNyry, B 3/1EKTPOHHOW (hopMe 3asiB/IEHMA WU NpuiaraeMbiX K HEMY [OOKYMEHTOB
nocpefcTsom EgmMHoro noprana, PermoHansHoro noprana.

Cnocobom  dmkcauum  pesynbTata  aAMUHUCTPaATUBHOW  npoueaypsbl
(meincteus) sABnsfeTcA perncrTpaumns 3sanpoca (3asB/eHUs) nocpeacTBoM EAuHoro
noprtana, PervoHasbHOro noprana WM nony4vyeHue 3asBUTENEM COOTBETCTBYHOLLErO
yBeOM/IEHUSA B TIMYHOM KabuHeTe.

3.5.2.2. Mpuem n perncTpayma Y noaHOMOYEHHbIM OpraHoM, 3anpoca u uHi
NIOKYMEHTOB, HEOOXO0AMMBbIX A5 NPefoCTaBNeHNss MyHMUUNNANbHOW YCNYTW.

OcHoBaHMEM A1s Havana aAMUHUCTPaATUBHON npouenypbl (Oencteus)
ABnseTCH nonyyeHune YMO/THOMOYEHHbIM opraHom, npeaocTaBNsAOLWLMM
MYHUUUNANbHYO YCNyry, 3asB/eHMA WU NpuUiaraeMblX K HEMY [AOKYMEHTOB,
HanpaB/eHHbIX 3asBUTeNeM MocpeAcTBOM EamMHOro noprtana, PervoHanbHOro
noprana.

YNOMHOMOYEHHbIN opraH 06ecrneynBaeT NPMemM AOKYMEHTOB, HEOGXOAMMbIX
ANSA NpefocTaBNeHns MyHULUNANbHOW YCIyr, U pernctpauunto 3anpoca (3asBneHus)
6e3 He06X0AMMOCTHM MOBTOPHOIO NpeAcTaB/eHNa 3asBUTENIEM TaKMX AOKYMEHTOB Ha
OyMaXKHOM HocuTEreE.

Cpok perucTpauun 3anpoca - 1 KaneHaapHblil AeHb.

Mpun oTnpaBke 3anpoca (3asBfeHUs) nocpeacTsoM EpuHoro noprana,
PervoHansHOro noprana aBTOMaTUYECKM OCYLLeCTBAAeTCA (opMaTHO-N0rnyeckas
npoBepka cgopmupoBaHHOro 3anpoca (3asBneHuWs) B MNOPSAAKe, OMNpefensemom
YNO/MHOMOYEHHbIM OpPraHoM, Ha npefocTaBfeHe MYHULMNANLHOW YCYTU OPraHoMm,
nocne 3anofiHeHUs 3asBUTENleM KaXKaoro un3 noner 3NeKTPOHHON (hopMbl 3anpoca
(3asBneHnsa). Tpu BbISSBNEHUN HEKOPPEKTHO 3arofIHEHHOrO MO/MA 3/1EKTPOHHOWN
(hopMbl 3anpoca (3asBneHnsa) 3asBUTeNb YBEAOM/AETCA O XapaKTepe BbISIBIEHHOM
OLINGKN K rnopsKe ee yCTpaHeHWUs MOCpPeAcTBOM MHGOPMALMOHHOIO COO6LLEHNS
HenocpeACTBEHHO B 3/IEKTPOHHON (hopme 3anpoca (3asBeHuns).

Mpun ycnewHon oTnpaBke 3anpocy (3asBNeHnI0) NPUCBanNBaeTCa YHUKabHbIN
HOMEpP, NO KOTOPOMY B JIMYHOM KabuHeTe 3asBUTeNs NocpeacTBOM EAMHOro
noptana, PermoHanbHOro noprtana, 3asBuTento byaet npeactaB/ieHa MHoOpMaUUS O
X0/[le BbIMO/HEHMSA YKa3aHHOI0 3anpoca (3asBeHns).

Mocne NpUHATUA 3anpoca AO/HKHOCTHLIM NULOM Y TO/IHOMOYEHHOrO opraHa
Ha npefocTaBfeHWe MyHUUMUNANbHOW YyCcnyrn 3anpocy (3asBNeHW0) B JINYHOM
KabunHeTe 3adABMTeNs nocpeAacTsom EamHoro noprtana, PernoHanbHoro nopTtana
npuceamBaeTCst CTaTyc, MOATBEPXKAAOLWLINIA €ro perncTpauuio.

Mpn nonyyeHnmn 3anpoca B 3NEKTPOHHON popme B aBTOMATUYECKOM PEXUME
ocyuiecTsnseTcs (hopMaTHO-0rMYeCKNin KOHTPO/Ib 3anpoca, NpoBepseTcs Hanuyume
OCHOBaHWN Ans O0TKasa B NpUeMe 3anpoca, yKasaHHbIX B nogpasgene 2.7 pasgena 2
PernameHTa, a Tak)Ke OCYLLECTBAKOTCA Cneaytoline aencTens:
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1) npyn HanUumm XoTa 6bl OAHOr0 M3 YKaszaHHbIX OCHOBAaHW AO/MKHOCTHOE
MU0 YNONMHOMOYEHHOro  opraHa, OTBETCTBEHHOe  3a  NpefoCTaB/eHUe
MYHUUMUNANbHOW YCNyrn, B CPOK He 6onee 1 KaneHAapHOro [AHS noArortaBnvBaeT
yBeaoM/eHne 06 0TKase B Npueme AOKYMEHTOB;

2) npuv  OTCYTCTBUM YKa3aHHbIX OCHOBaHWUW 3afBUTEN0 COO06LLaeTCH
MPUCBOEHHbLIW 3anpocy B 31€KTPOHHON (hopMe YHUKaNbHbIA HOMEP, MO KOTOPOMY B
COOTBeTCTBYHOLEeM pa3fene EguHOro noprana, PernoHanbHOro noprana 3afaBuTento
OypeT npefcTaB/ieHa MHDOpPMaLMsa 0 X0Ae BbIMOIHEHUSA YKa3aHHOI 0 3arnpoca.

Mpuem 1 perncTpaumns 3anpoca OCyLLeCTBNAKTCA B aBTOMATUYECKOM pexume
EAVHBIM NOpTanoM mnm PernoHasbHbIM MOPTaIoM.

Mocne NpuHATUA N perncTpaumnm 3anpoca 3asBUTeNA LOHKHOCTHLIM NINLOM
YNONHOMOYEHHOr0 opraHa, Y no/HOMOYEHHbIM Ha NpefocTaBieHe MyHULUMNANbHOM
ycnyru, cratyc 3anpoca 3afBuTens B NMYHOM KabuHeTe Ha EaMHOM nopTane,
PervoHanbHOM noprasie 06HOBNAETCA 4O CTaTycCa «NPUHATO».

Pe3ynbTatom agMWUHUCTPATUBHOW npouedypbl (AeWCTBMA) MO NpUEMY
3aAB/IEHUS W nNpuiaraemblX K HemMy AOKYMEHTOB M ero perucrpaunm ssnseTcs
yBeAOM/IEHNE B MOIyYeHUU 3aABNEHUA U LOKYMEHTOB C MCMO/b30BaHNMEM EAuHOro
nopTana, PermoHanbHOro noprana.

Crnocobom  (ukcauumm  pesynbtata  aAMUHUCTPATMBHOW  npoueaypbl
(nencteus) ABNAETCA MPUCBOEHME PernmcTpaunMoHHOro Homepa MNOCTYNUBLLUEMY
3anpocy (3adBfieHWD) WAM  CPOPMUPOBAHHOMY  YTOMIHOMOYEHHbLIM  OpPraHom,
NpefoCTaBNAOLEMY MYHULMNANBHYO YCNYry, YBEeAOM/IEHUIO 06 OTKase B npueme
AOKYMEHTOB.

3.5.2.3. MexBeJOMCTBEHHOE NH(OPMaLLMOHHOE B3aMOeNCTBME.

OcHOBaHMeM [N Hayana npoueaypbl (AericTBUS) SBNSAETCA MOMYYEHUE
nakeTa JOKYMEHTOB C 3asiBNleHNEM O NPeAOCTaB/eHUM MYHULUMNANLHOW YCNYTK.

Mocne nonyyeHns 3anpoca W [AOKYMEHTOB OTBETCTBEHHbIA cneyunanunuct
OCYLLLECTBNSAET Crnefytolime aencTens:

1) BbIABNAET OTCYTCTBUE AOKYMEHTOB, KOTOPble B COOTBETCTBUN C MYHKTOM
2.6.5. HacToswero PernameHTa HaxogATCA B Pacnops>XeHWW rocyfapCTBEHHbIX W
MHbIX OpPraHoB, Yy4yacTBYHLWMWX B MPefoCTaBAeHUN MYHULUUNANLHOW YCNYyru, He
npeAcTaBNeHHbIX 3afaBUTEeNIEM CaMOCTOATE/IbHO;

2) noAroTaBNMBaeT B paMKaxX MeXBefOMCTBEHHOro WH(OPMaLNOHHOIO
B3aMMOJENCTBMA B OpraHbl, y4yacTByluMe B MpefoCTaBleHUN MYHULMUNANbHON
YyCNyrn, MeXBefOMCTBEHHble 3anpocbl O MpeAcTaBNeHUN  LOKYMEHTOB MU
MHopMaLnKn, HeobXoAWMBbIX ANA  MpPefoCTaBNeHWs  yCcnyrum, a Takke O
NpeAcTaB/leHUN 3anpalivBaeMblX CBefeHUIn B (OpMe 3/1eKTPOHHOI0 [OKYMEHTa,
COrlacHO YTBePXAEHHbIM (hopMam 3anpoca, KOTOpbIA NOANUCbLIBAETCA 3/IEKTPOHHOW
UM(POBOM  MOAMUCBLID, WM MEXBEAOMCTBEHHbLIA 3anpoc O MNpeAcTaB/ieHUN
3anpalinBaeMblX CBEAEHW Ha OYMaKHOM HOCUTeNle, COrfacHo TpeboBaHUSM,
npeayCcMOTPeHHbIM NyHKTamu 1-8 yactn 1 ctatbh 7.2 ®egepanbHoro 3akoHa Ne 210-
3.

MoAroToB/EHHbIE MeXXBe4OMCTBEHHbIE 3anpochl HanpaBnATCA
OTBETCTBEHHbIM CrMeyuanncTom YMNO/IHOMOYEHHOro oOpraHa, C WCMNO/ib30BaHUEM
eANHOW  CUCTEMbl  MEXBEAOMCTBEHHOr0  3/IEKTPOHHOINO0  B3aMMOAEWCTBUSA U
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MOAKNOYaEMbIX K Heill permoHasibHbIX CUCTEM MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3auMogencTema (Npv HanM4ymMm TeXHUYECKO BO3MOXHOCTWU) C MCMO/b30BaHUEM
COBMECTUMbIX CPeACTB KpUNTorpamyeckomn 3awmnTtbl UHGOPMALUN U MPUMEHEHNEM
3NEKTPOHHON NOAMUCK COTPYAHMKOB YTMONHOMOYEHHOrO OpraHa, B TOM 4uChe
MOCPeACTBOM 3/1EKTPOHHBIX CEPBUCOB, BHECEHHbIX B CM3B, nn60 Ha 6ymaxHOM
HocuTene, YNONHOMOYEHHbLIM AO/XXHOCTHLIM INLOM YTIOITHOMOYEHHOrO opraHa, rno
noyTe, KypbepoM WAM NOCPeACTBOM (PaKCMMWU/IbHOW CBSA3M, NPU  OTCYTCTBUM
TEXHUYECKOM BO3MOXHOCTW  HanpasNeHWs  MeXBeLOMCTBEHHOro 3anpoca B
3NEeKTPOHHOW hopme.

Mpwu Hannuum TEXHUYECKOM BO3MOXHOCTHU LOKYMEHTBI,
npeaycMOTpPeHHble NYHKTOM 2.6.5. PernameHTa, 3anpalinBaroTcAd B aBTOMaTUYeCKOM
pexume, nocpeicTBOM aBTOMaTM4ecKoro Hanpas/ieHns 7 06paboTKu
MeXXBeOMCTBEHHbIX 3aNpPOCOB B PEXNME OH/AH.

HanpaeneHue 3anpocoB AOMYCKAaeTcA TONbKO C Lenbk npefocTaB/ieHus
MYHULUNANbHOW YCNyTHn.

MepeyeHb MHHOPMALMOHHbLIX 3aMpoCcoB, HEOOXOAUMBIX A8 NpPefOoCTaB/eHNS
MYHULMUNANLHOW YCNYTU:

1) 3AIC:

Hanpas/fsemMble B 3arpoce CBeAeHWUs: CBUAETENIbCTBO O POXAeHUN pebéHKa
(PNO pebéHKa, pata poXAEHUA, PeKBU3NTbI CBUAETENbCTBA O POXAEHUM pebéHKa
(cepusa, Homep), pfata BblgayuM, MeCTO rOCyAapCTBEHHOW perucrpauumn, Homep
aKTOBOW 3anucK, fara co3faHns akToBOM 3anuncu);

3anpallBaeMble B 3anpoce CBeAeHUA C yKa3aHWEeM Lenn UX UCnosib30BaHUS:
CBUAETE/NIbCTBO O POXAEHUU pebGEHKA C LEeNbl NpefocTaBleHUs MYHUUUNANbHOM
YyCNyru - NoCTaHOBKa pebéHKa Ha YYET Hyxaarowmxcs B onpegeneHnm 8 MOO;

OCHOBaHMA  MH(OPMaUMOHHOro  3anpoca:  OTCYTCTBME  [LOKYMEHTOB,
HEeo6X04MMbIX A/1A MPefOoCTaBNeHNA MYHULMMANbHOW YCNYTN, YKa3aHHbIX B MYHKTe
2.6.5 nogpasaena 2.6. pasgena 2 HacTodAwero PernameHTa.

2) OMBA:

Hanpaenfemble B 3anpoce CBeAeHUA: afpec perucrtpaymm no Mecty
XUTEeNbCTBA UM MO MeCTy npebbiBaHNSA PebEHKA;

3anpallinBaemMble B 3aMpoce CBELAEHUA C YKasaHWeM Lenu X 1UCcrnonb3oBaHus:
CBUAETENIbCTBO O perncrpaymy no MecTy >XUTeNbCTBa UM NO MecTy npebbiBaHUS
pebéHKa C Uenblo NpefoCcTaBNeHNs MYHULUMNANLHOW YCNYyrM - NOCTaHOBKa pebéHKa
Ha YYET Hyxgatolmxca B onpegeneHnm 8 MOO;

OCHOBaHMA  MH(OPMaUMOHHOrO  3anpoca:  OTCYTCTBME  [LOKYMEHTOB,
HEeoO6X04MMbIX A1 MPefOoCTaBNeHUA MYHULMNAIbHON YCNYTU, YKa3aHHbIX B MYHKTE
2.6.5 nogpasaena 2.6. pasgena 2 HacTosAlero PernameHTa.

CpoK NoAroTOBKM 3anpoCcoOB COCTAB/AET ABa KaNeHAAPHbIX AHS.

OTBeTbl Ha 3anpocbl, HanpaefieHHble B TMWCbMEHHOW (hopme, oOpraHbl
(opraHmsaumun), yyacTBywlwue B MPefOCTaBNEHUN MYHUUMNANBHON  yCnyru,
HanpaBnAT B npefenax CBOe KOMNETEHUMM B YNOSHOMOYEHHbIA OpraH B TeYeHue
yeTblpex KaneHapHbIX AHEi.
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Cpok npegocTasneHuns CBefeHNi npu MeXXBeLOMCTBEHHOM
NH(OPMaLNOHHOM B3aMMOLENCTBUN B 3N1EKTPOHHON (POpMe He AO0/HKEH MpeBbllwaTth
48 yacoB C MOMeHTA Hanpas/ieHUA MeXXBeLOMCTBEHHOTIO 3anpoca.

Pe3ynbTaTOM WCNONMHEHUA aAMUHWUCTPATUBHON npouefypbl  (BencTeus)
ABNAETCA CHOPMUPOBAHHbLIA NakKeT [AOKYMEHTOB [NA PAcCMOTPEHUS 3asaBNeHUS
Y NO/IHOMOYEHHbIM OpPraHoM.

Cnocob (ukcaumm pesynbTaTa afMUHUCTPATUBHOW npouedypbl (aencTems):
npuobLeHne NOCTYNMBLUEN MH(pOPMaUMKN K MakeTy AOKYMEHTOB, MpeAcTaB/IEHHbIX
3afBuTeNeM.

O6LWMKin CPOK afMUHUCTPATUBHOW npoueaypbl (4enctens), hopmmpoBaHune U
Hanpas/eHne  MeXBeAOMCTBEHHbIX  3anmpocoB B OpraHbl  (opraHusauun),
yyacTBytouUiMe B MNPeAoCTaBNeHUN  MyHuUMnanbHOW  ycnyrm (B clydae
HenpeacTaBneHns 3asBUTENIEM CaMOCTOATE/IbHO LOKYMEHTOB, YKa3aHHbIX B MYHKTe
2.6.7 PernameHTa) 1 MoJly4eHMWe Ha HUX OTBETOB COCTAB/IAET LIECTb KaneHAapHbIX
[HEN.

3.5.2.4. TMonyyeHne JONONHUTENbHbLIX CBEAEHWNIA OT 3asBUTENS.

OcHOBaHMEM [And Havana agMUHUCTPATUMBHON npouedypbl (BencTBus)
ABNAETCA MOJIyYEHNEe OTBETCTBEHHLIM CMeLMaIMCTOM B pamMmKax MeXBejoOMCTBEHHOIO
NH(OPMaLMOHHOIO B3aMMOENCTBNS OT OpPraHoB, y4acTBYHOLWMX B NpefoCTaBIeHNN
MYHULMUNANLHOW YyCNyrn, uHMopmayum o6 OTCYTCTBUM B UX pacrnops>KeHuu
AOKYMEHTOB M MH(opMaLMn, He0O6X0AUMbIX AN NPefocTaBieHns MyHULMNaNbHOM
YCNYrn, yKasaHHbIX B MyHKTe 2.6.3 pa3fena 2 PernameHTa.

B TeyeHne ofgHOro pabouyero fAHs, Cneayrowero 3a AHem npefocTaB/ieHUs
OTBETOB B paMKaX MeXBeJOMCTBEHHOr0 B3aMMOAENCTBMUA, OTBETCTBEHHbIN
cneunannucT ysegomnset 3afaBuTens 00 OTCYTCTBMM B PacrnopsXKeHMU OpraHos,
yyacTByWOLWMUX B NPefocTaBleHUN  MYHUUUNANbHOW  YCNYru, LOKYMEHTOB,
HEeo6X04MMbIX A5 NPefoCTaBNeHUS MYHULMUNANbHOW YCNYTW, YKa3aHHbIX B MYHKTe
2.6.5 pasfena 2 PernameHTa, U npegnaraeTt 3aaBUTeN0 CaMOCTOATE/IbHO HanpasuTb
yKa3aHHble JOKYMEHTbl B Y NO/ITHOMOYEHHbIN OpraH.

YBefloOM/IeHMe HanpasnsetTcs 3asBUTENO B /IMYHbLIN KabWHET Ha EguMHOM
noptase wnu PervoHanbHOM rnopTase Ha 6/faHKe YMOJHOMOYEHHOro opraHa c
yKasaHvem HOMepa W  AaTtbl  perucrpaumu, nNOAMNUCAHHOE  HaYa/lbHUKOM
Y NONHOMOYEHHOr0 OpraHa.

Pe3ynbTaTOM WCMNONHEHUA aAMWUHUCTPATUBHON npouefypbl  (BencTeus)
ABNAETCA MNONy4vyeHMe YMOSHOMOYEHHbIM OpraHom oT  3adBuTeNs [AOKYMEHTOB,
HEeo6X04UMbIX ANS MPefoCTaBleHUs MYHULUNANLHOW YCNYTU, YKa3aHHbIX B MYHKTe
2.6.5 pasgena 2 PernameHTa, KOTOpble OTCYTCTBYHOT B pacropsaXXeHWn OpraHos,
y4acTBYHOLWMX B NPefOCTaBeHNN MYHULUNANbHOW YCNYTU.

Cnocob (ukcaumm pesynbTaTa afgMUHUCTPATUBHOW npoueaypbl (AencTBus):
npuoblieHne MOCTyNUBLUEA MH(OpMaLUM U (HOpMUpPOBaHME MakeTa [JOKYMEHTOB,
npeAcTaBNeHHbIX 3asaBuUTenemM, ANA PacCMOTPeHUs 3afBNeHMA YMOSHOMOYEHHbIM
OpraHom.

CpoK  aAMUHUCTPaATUBHOW  npouenypbl  (AeWCTBMA) N0 MOAYYEHUIO
[JONONHUTENbHBIX CBefeHUn oT 3asaBuTens (B cny4vae OTCYTCTBUA B PaCropsHKeHUN
OpraHoB, y4acTBYHLWMNX B NPefoCTaBfieHUN MYHULMMNANbHON YCNyru, LOKYMEHTOB,
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yKa3zaHHbIX B NYHKTe 2.6.5 pasfena 2 Hactoswero PernameHTa) - Tpu KaneHAapHbIX
AHS.

B cnyyae HenpeactaBneHWA YKaszaHHbIX AOKYMEHTOB Y MOSHOMOYEHHbIN
opraH nNpuHMMaeT pelleHne 06 ocTaBneHMU 3asaBfieHMA (3anpoca) 6e3 pacCMOTPeHus
MO WCTEYEHUN CPOKa [aHHOW aAMUHUCTPATMBHOW npouenypbl. PelweHune
HanpaenseTca 3asaBuUTeNto B (hopme yBeLOM/IEHUS C 0643aTeNlbHbIM YKa3aHMeM faTbl
N HOMepa pernctpauunm, NnogNUCcCaHHOe HavyalbHUKOM Y NMOTHOMOYEHHOI0 opraHa.

3.5.2.5. MpuHATUE peweHMa 00 oOcTaB/ieHUM 3asBfieHMA (3anpoca)
npefocTaBNeHUN MYHULUNANBHOW yCyrn 6e3 paccCMOTPeHUS.

OcHoBaHMEM [Nf Ha4vana afAMUHUCTPaATUBHOW npoueaypbl (AencTsus)
ABNAETCA MOJIyYEeHNE OTBETCTBEHHbLIM CMELNanInCcToOM 3asaB/IeHWA U Npunaraemoro K
HeMy naketa [OOKYMEHTOB, NPefyCMOTPEHHbIX NyHKTamMun 2.6.1-2.6.3 pasgena 2
HacTofLero PernameHTa.

Ha ocHOBaHWM pacCMOTPeHUA LOKYMEHTOB, MpeAcTaBfeHHbIX 3asBUTeNieM U
MONYYEHHbIX OT OpraHu3auuii, y4acTBYHOLWMX B MPeLOCTaBIEHUN MYHULMNANbHOM
ycnyrm B Mnopsafke  MeXBeAOMCTBEHHOro  B3aMMOLENCTBUA, OTBETCTBEHHbIN
COTPYAHMK Y MOSTHOMOYEHHOI0 opraHa:

NPU HanMYMM OCHOBAHWI [ANA OCTaBfeHMA 3asdBfeHMA (3anpoca) o
npefoCcTaBNeEHUN MYHULMNANIbHON ycnyrn 6e3 pacCMOTPEHUS, YKa3aHHbIX B MYHKTe
2.8.7 pasgena 2 HacTtodAwero PernameHTta, MNOAroTtaB/iMBaeT MUCbMEHHOE
yBelOM/IeHMe Y NMONHOMOYEHHOro opraHa 06 ocTaB/ieHUn 3asdBneHus (3anpoca) o
MOCTaHOBKE Ha Y4YET Hyxjawwmxcs B npepocTaBneHnn mecta B MOO 6e3
pacCcMOTPeHUs;

NpyM OTCYTCTBUMM OCHOBaHW [ANnA OCTaBNeHWUs 3asdBneHus (3anpoca) o
npefoCTaBNEHUN MYHULMMANbHON yCnyrn 6e3 pacCMOTPEHMUA, YKa3aHHbIX B MYHKTe
2.8.7 pasgena 2 Hactoswero PernameHTa, MPUHUMaeT pelleHUe O PacCMOTPEHUU
3anaB/ieHns (3anpoca) 0 npefocTaBleHU MYHULUUNANLHOW YCAYTrn Mo CyLWecTBy AN
MPUHATUA peweHns o npefocTasneHnn (0TKase B NpefocTaBieHU ) MyHULMNANbHOM
YyCNyrm B COOTBETCTBUM C MNpoLeAypoi, MNpefyCMOTPeHHON noanyHkTom 3.4.1.5
pasfena 3 HacTosAwero PernameHTa.

Kputepmem NpuHATUS pewieHns no AaHHOW agMWHUCTPATUBHOM npoueaype
(oenicTBMA) ABNAETCA Ha/M4yMe OCHOBAHWUW Ans MPefoCTaBNeHUs MYHULMNANbHON
ycnyrn nmbo OCHOBaHMW NS OCTaBleHUA 3adBneHua (3anpoca) O npeaocTaB/ieHUN
MYHULMNANbHON YCNyrn 6e3 pacCMOTPEHMNS.

CpoK WCNOMHEHMA agMUHUCTPATMBHON npoueaypbl (AercTBusA) cocTaBnsieT
O[VH KaNleHAapHbIN feHb.

Pe3ynbTaTtoM aAMUHUCTPATUBHOW Npoueaypb! (4eCTBUA) ABNAETCH:

MPUHATKE pelleHnsa 06 ocTaBneHUK 3adBneHns (3anpoca) 0 NpefoCcTaBNeHUN
MYHULUNANLHOW YCNYTN 6€3 pacCMOTPEHUS;

MPUHATKE peLleHns 0 pacCMOTPEHMN 3adaBNeHNs (3anpoca) 0 NpeaoCcTaB/ieHNN
MYHULMUNANLHOW YCNYTX MO CYLWeCTBY AN NPUHATUA pelleHns O NpesocTaBieHunm
(oTKase B nNpefocTaBAeHUN) MYHULNNANBHOW YCNYTI.

PeweHne 06 ocTaBneHUn 3adBneHUA (3ampoca) O MNpefoCcTaBIEHUM
MYHULUNANbHOW YyCcnyrn 6e3 pacCMOTPeHUs O(OopMAseTcs B BUAE YBELOMJIEHUS
3asBuTens ¢ o6s3ateslbHbIM yKa3aHWeM faTbl U HOMepa perucTpaymu. YBegomneHue
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noAnucbiBaeTcAa Ha4va/lbHUKOM YMOMHOMOYEHHOro opraHa. [MpuMHATOe peLleHune
HanpaenseTca 3asaBUTeNt0 B TeveHne 3 KasieHAapHbIX AHe cnocoboM, yKasaHHbIM B
3a89BNEHNN 4NA NONyYeHUs pesynbTaTa MyHULUNAIbHOW YCNYTN.

PelweHna 0 paccMOTpeHWM 3asaBneHMa (3anpoca) O NpefoCTaB/eHUU
MYHULMUNANLHOW YCNYTX MO CYLWeCTBY AN NPUHATUA pelleHns O NpepocTaBieHunm
(oTkaze B npeaocTaBfeHWMU) MYHMUUNANLHOW YCNYrM B MUCbMEHHOM BUAE He
ohopmsercs.

3.5.2.6. TopagoK MPUHATUA pelleHnss 0 NPefoCTaB/IEHUM MYHUUUNANbHOM
yCNyrn aHanorvyeH nopsgky, YykasaHHomy B noganyHkte 3.4.1.5 pasgena 3
HacTodAwero PernameHTa.

CpoK WCMONHEHUS aAMUHUCTPATMBHOW npouefypbl (AencTBMA) B Cyvae
MPUHATUA PeLLeHMa 0 MOCTAHOBKe Ha YYET HyXJatoLWwnxca B NpefocTaBieHnn MecTa
B MOO cocTtaBnsieT 0A4uH KaneHjapHbI AeHb.

Pe3ynbTaToM aAMUHUCTPATUBHOW Npoueaypb! (4eACTBUA) ABNAETCH:

MPUHATNE pPeLleHna 0 NOCTAaHOBKE Ha YUYET HyXXJaroLWmMXcsa B NpeLoCTaBNeHnm
mecta B MOO.

PelleHne 0 MOCTAHOBKe Ha YYET HyXAawLWMxcsa B NpefocTaBieHUn MecTa B
MOO odgopmnseTca B BUAe yBeAOMIEHNS YCTAHOB/IEHHOT0 o6pasua ¢ 06543aTeNbHbIM
perncTpaunMoHHbIM  HOMEpPOM U  AaTON NPUHATUS  pelleHus.  YBeaoMieHue
NOANMCLIBAETCA HAYa/IbHUKOM Y NOMHOMOYEHHOI0 OpraHa.

3.5.2.7. MpepocTaBneHne pesynbraTta MyHULNNAIbHON YCNYTN.

OcHOBaHMEM [And Hayana agMMHUCTPATMBHOW npoueaypbl (AencTBuUs)
SBNISAETCA rOTOBbIN K Bblfaye pe3ynibTaT NpeaocTaBfeHnsa MyHULUNANbHOW YCyTn.

Cnocobamn nony4vyeHus pesynbTata MpPefoCTaBNeHUS MYHUUUNANbHOM
YyCNyrun ABnATCA:

a) B (DOpMe 3NeKTPOHHOro AOKYMEHTa, NOAMUCAHHOIO YMO/IHOMOYEHHbIM
AOMKHOCTHLIM /IMLOM YMNO/MHOMOYEHHOr0 OpraHa, C WCMO/b30BaHWEM YCWUIEHHOW
KBaNMMUUMPOBAHHOI 3M1EKTPOHHOW MOAMUCK, HanpaBfieHHbIA B JINYHbIA KabUHET
3asButens Ha EpgmMHOM noptane wnu PernoHanbHoOM noptane nvbo B agpec
3NEeKTPOHHOW NOYTbI, YKa3aHHbI 3asBUTENEM;

0) JOKYMEHT Ha 6GyMaXXHOM HOcuTene, NOATBEPXAAKLLINIA coaepXKaHne
3/IeKTPOHHOI0 JOKYMEHTa, HanpaB/ieHHOro Y NOo/HOMOYEeHHbIM opraHom B M®Ll;

B) Ha OyMaXXHOM HOcuTesie B YNO/THOMOYEHHOM OpraHe 160 HanpaBneHHbIN
no noyte Poccuu.

3asBuUTeNb BMpaBe MONYYUTb pe3ynbTaT MNpefaocTaBfieHUs MYHUUMNANbHOM
yCnyru B (oopMe 31eKTPOHHOTO AOKYMeHTa UM AOKYMeHTa Ha OYMaXHOM HocuUTesne
B TeYEHMe CpoKa AenCcTBUS pesynbTaTa npefocTaBNeHns MyHULUNANbHOW YCiyri.

Mpy nogadve 3asaBfeHUA B 3NEKTPOHHOM BUAe ANA NOAYYEeHUA MOA/IMHHMKA
pesynbTata MNpefoCTaB/IEHUS MYHUUUNANbHOW ycnyru 3asBuTens npuobbiBaeT B
YNOMHOMOYEHHbIN OpraH, IMYHO C AOKYMEHTOM, YA0CTOBEPAKOLULNM NIMYHOCTD.

CpOK MCNONHEHUSA Npouefypbl COCTABNAET TPU KaneHAapHbIX AHS.

Kputepmem NpuHATUSA peweHns no AaHHOW afMWHUCTPaTUBHOM npoueaype
(menicTBMA) ABNAETCA HaNMUKMe pesynbTaTa NPefoCTaBNeHNS MYHULMMNANbHOR YCNyTHK,
KOTOPbIN NpegocTaBnseTca 3asBuTento.
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Pe3ynbTaTtom agMWHUCTPATMBHOW npoueaypbl (4encTBmsa) SBNSETCS Bblgaya
(HanpaBneHue) 3asaBuUTenNto [OKYMEHTOB, ABNAKLWNXCA pesynbTaToM
npeaocTaBNeHNS MYHULUMUNANBHOW YCNYr NM60 HanpasneHne AOKYMeHTOB B M®PLL.

Cnocobom  (wmkcaumm  pesynbTata  BbIMNONHEHMA  aAMWUHUCTPaATUBHOWM
npoueaypsbl (Aenctemsa) (nonyyvyeHue pesynbTata NpegocTaBNeHUS MYHUUMNANbHON
ycnyrm B (DOpPMe  3/IEKTPOHHOro  AOKYMeHTa, MOAMNWUCAaHHOrO0  YCUEHHOW
KBaNMMUUNPOBAHHOMW  3MEKTPOHHOM  MNOAMNUCHID  YNOMHOMOYEHHOr0  OpraHa
AO/MKHOCTHOrO  nnuya), ABNAeTcA  yBeAOM/JIEHME O TOTOBHOCTM  pe3y/fbTarta
npefoCTaBNEHUS MYHUUMNANbLHOW YCNYyrM B JIMMHOM KabuHeTe 3adABUTENA Ha
EanHom noptane, PermoHansHOM nopTane.

3.6. BapunaHT 2. HanpasneHne 8 MOO

B nepeyeHb agMUHUCTPATMBHbLIX MNpPOULEAYP  MYHUUUNANbLHOW  YCNyru
BK/IIOYAOTCA Cliefytolne adMUHUCTPaTUBHbIE Npoueaypbl (4eACTBUA):

1) npuem w© peructpauma 3aasneHuUs (3anpoca) M AOKYMeHTOB U (M1n)
NH(opMaunn, Heo6XoAUMbIX ANs NMPefoCTaBNeHUSA MYHULUNAIbHON YCNyru;

2) MeXXBeJOMCTBEHHOE NH(hOpMaLNOHHOE B3aMOLeNCTBNE;

3) nony4yeHme AOMNONHUTENbHBIX CBeAEHNI OT 3aaBUTENS;

4) ocTaBneHue 3aaBneHus (3anpoca) O MpefOCTaBNEHUN MYHULMUNANbHOM
ycnyru 6e3 pacCMOTpPeHUs;

5) npuHATUE peLleHns 0 NpefoCcTaBNeHUN MYHULUNNANbHOW YCNyru;

6) npefocTaBneHne pesynbtata MyHULUNANbHOW YCNYTW.

3.6.1. AOMUHUCTpaTMBHbIE NpoLeaypbl (AenCTBUSA):

3.6.1.1 Tlpuvem 3asBfieHMA N0 OpMe COrnacHoO npunoxeHnto Ne 12 K
HacToswemMy PernameHTy u AOKYMEHTOB U (M1M) UHDOpMaLnm, HeobXoaumMblX Ans
npefoCTaBNeHNSA MYHULMUNAILHON YCNYTN.

OcHoBaHMeM [/19 Hayana aAMUHUCTPATUBHOW npouenypbl (AencTsms)
aBnsetca obpaweHne 3asBUTens B YMONHOMOYEHHbIW opraH, B TOM 4ucne
nocpeAcTBOM Ncnonb30BaHNA NH(OPMALNOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOMOMMiA, BKNOYas UCcnosb3oBaHne EQnHoOro noprtana, PermoHanbHOro noprana, ¢
3aAB/IeHMEM M JOKYMeHTaMW, yKasaHHbIMU B NYHKTe 2.6.4 pa3gena 2 PernameHra.

OT uMeHN 3asBUTENS MOXET BbICTYNaTb MNpeAcTaBUTeNlb, AEWCTBYHOLWMIA Ha
OCHOBaHWM  O(OPM/IEHHONW B  YCTaHOBNEHHOM MOpsAKe [OBEPEHHOCTU Ha
OCyLLEeCTBNEHME AENCTBUIA MO MNONYUYEHUIO MYHULMMNAIbHON YCyTW.

MocTynneHmne 3asBNEHNSA U OKYMEHTOB B Y O/THOMOYEHHbIN opraH n3 ML,
Ha Tepputopun KpacHOo4apCKOro Kpas OCYLLecTBASETCA C YY4eTOM O0COBeHHOCTe,
YCTaHOB/IEHHbIX CTaTbel 6.2 3akoHa KpacHogapckoro kpasi ot 2 mapta 2012 roga Ne
2446-K3 «06 OTAENbHbIX BOMnpocax opraHmsaymu npeaocTaBneHuns
rocyaapCTBeHHbIX U MYHULUNAaNbHbLIX YCNYT Ha TeppuTopmun KpacHoLapcKoro Kpas».

B uenax npegocTaBfieHUs MYHWUUMMaNbHOW yCNyrn, B TOM  YMUCe,
ocyliecTBnseTcs npuem 3asBuTener no npegsapuTesibHON 3anuncu.

3annucb Ha nNpuem npoBoAMTCA  nocpeacTBoM  EamMHOro  noptana,
PernoHanbHOro noprana npu HaMYnm TeEXHUYECKOM BO3MOXKHOCTM.
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3aaBUTENIO NPeLoCTaBsAeTCA BO3MOXHOCTb 3anncn B N106ble CBOBOAHbIE ANS
npuema faty u Bpemsa B npefenax yCTaHOB/EHHOr0 B YMNMO/IHOMOYEHHOM OpraHe,
M® L] rpatdhnka npuema 3asaBuTenei.

B uenax npepoctaBneHNa MYyHULUNANbHbIX YCNYr YCTaHOBNEHUE JIMYHOCTU
3afBuTeNs OCyLLecTBNseTcA cnocobamu, npedyCMOTPEHHbIMW B MNyHKTe 2.6.2
pasgena 2 PernameHra.

YNONHOMOYEHHbIA opraH, M®L, He BnpaBe Tpe6oBaTb OT 3asaBUTENA
COBEPLUEHNA  WHbIX  AENCTBUI, KPOME  MNPOXOXAEHUA  MAeHTUpUKaumm wu
ayTeHTU(UKaLUN B  COOTBETCTBMW C HOPMaTUBHbIMW  NPaBOBbIMW  aKTamu
Poccuiickon defepaynn, YykasaHUA LUennM npuema, a TakKXke npeaocTaB/ieHuns
CBELEHN, HeobXoAMMbIX Ans pacyeTa [A/IATENIBHOCTM BPEMEHHOIO WHTEpBana,
KOTOPbI HE06X0AMMO 3a6pOHMpPOBaTL 415 NpuemMa.

Mpun ob6paweHnn 3asaBuTens B YNOJHOMOYEHHbIA OpraH, OTBETCTBEHHbIN
creymanuct npu npuemMe 3asaBeHuns:

yCTaHaBNUBaeT JINYHOCTL 3afABUTeNd, B TOM 4YUC/e MNPOBEPAET [LOKYMEHT,
YAOCTOBEPAKOLWUIA NNYHOCTb, MPOBEPSET MNOJHOMOYUSA 3adaBUTENd, B TOM 4ucre
MOSIHOMOYMA NPeACTaBUTENSA AeNCTBOBATb OT ero UMeHU;

yCTaHaB/MBaeT NpeAMeT 06paLleHUs:;

npoBepseT COOTBETCTBME MNpPeACTaB/IeHHbIX [AOKYMEHTOB YCTaHOB/IEHHbLIM
TpeboBaHWNAM, YLOCTOBEPAACH, UTO:

[JOKYMEHTbl B YCTAHOBJIEHHbIX 3aKOHOAATEeNbCTBOM C/lyyasx HOTapuasnbHO
YAO0CTOBEPEHbI, CKpern/ieHbl neyataMmu (Npu Hannyuu nedvatun), UMerOT Hag/exalme
noAnucK CTOPOH UK onpeaesieHHbIX 3aKOHOA4aTeNIbCTBOM A0/MKHOCTHbLIX NNL;

TEeKCTbl JOKYMEHTOB HanucaHbl pa3bopynBso;

B [AOKYMEHTax HeT MOAYUCTOK, MPUMUCOK, 3a4ePKHYTbIX C/MOB U WHLIX He
OrOBOPEHHbIX B HUX UCMPaBIeHWU;

[JLOKYMEHTbI He UCNOJIHEHbl KapaHJaLloM;

JOKYMEHTbl He MMeKT MOBPeXAeHU, Hainyme KOTOPbIX He Mo3BO/seT
04HO3HAaYHO UCTOJIKOBATL UX COAEPIKaHWe,;

CPOK [eNCTBMA LOKYMEHTOB HE UCTEK;

AOKYMEHTbI cofiepXaT MH{opmaLluto, HeobXxoAumyl AN npefocTaBNeHUA
MYHULMUNANbHOW YCNYTW, YKa3aHHOWN B 3asB/IEHUN;

ocyliecTBnseT KonnpoBaHue (ckaHMpoBaHue) [LOKYMEHTOB,
npeayCcMOTPEeHHbIX nyHKTamu 1-3.1, 7, 9 n 18 yactm 6 ctaten 7 PefepanbHOro
3akoHa Ne 210-$3 (pganee - OLOKYMEHTbl NIMYHOTO XpaHeHUA) U MpefcTaBlEHHbIX
3adaBuTENEM, B Cnydyae, ecnv 3adBUTe/Nlb CaMOCTOATE/NIbHO He MNpeAcTaBun Komnuu
LOKYMEHTOB J/INYHOTO XpaHeHWsd, a B COOTBETCTBUM C PernameHToMm, [Ana ee
npegocTaBneHns HeobXoAMMO  MpefcTaB/ieHWE  KOMUW  LOKYMEHTa  JIMYHOrO
XpaHeHus,

(hopMUpPYeT 3NEKTPOHHblE [AOKYMEHTbl W (MAK) 3NEKTPOHHble 06pasbl
3asB/IEHNSA, [LOKYMEHTOB, MPUHATbIX OT 3adABUTENs, KOMNUW [OKYMEHTOB JIMYHOIO
XpaHeHusa, NpUHATBLIX OT 3adBuTens, obecneymBasi UX 3aBepeHMEe 3/IEKTPOHHON
noANUCLIO B YCTAHOB/IEHHOM MOPSALKE;
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ecnn npeacTaB/fieHHble KOMUM [OKYMEHTOB HOTapuasibHO He 3aBepeHbl,
CNNYaeT KOMUM AOKYMEHTOB C UX MOA/IMHHbLIMU 3K3EMMNAApamMu, NOCAe 4Yero Huxe
PeKBM3NTa AOKYMeHTa «[1o4NnCb» NPOCTaBAeT 3aBEPUTENbHYIO HAAMUCL: «BepHOo»;

[OMKHOCTL NnLa, 3aBEpUBLLEro KOMWK [OKYMEHTa; JIMYHYH MOAMUCH;
pacwu@poBKy nognucu (MHUUKMANLI, (Mamunua); Laty 3aBepeHus; neyatb. [lpu
3aBEPEHNN KONUI JOKYMEHTOB, 06bemM KOTOPbIX npesbiwaet 1 (04MH) NUCT 3aBepseT
OTAENbHO KaXAbll NUCT KONWW TakuM e crnocobom, nm6o npocTaBnser
3aBEpPUTENIbHYKD HaAnucb, Ha O0OOPOTHOW CTOPOHE MNOCNeAHEro nucTa Konuu
NPOWNTOro, MNPOHYMepoBaH [OKYMEeHTa, MNpuUyeM 3aBepuTesibHas  HaAnuchb
[OMOSIHAGTCA YKa3aHWEeM KO/M4yecTBa JIMCTOB KOMUU (BbIMUCKN W3 [OKYMEHTA):
«Bcero B KonmuuM ___ N.» W CKPennseTrca OTTUCKOM ne4yatn (3a WUCKIOYEeHUEM
HOTapuasibHO 3aBePeHHbIX 4OKYMEHTOB);

Mpy¥ HaIMyMM OCHOBaHWMW, YKasaHHbIX B nojgpasgene 2.7 pasgena 2
PernameHTa, NpUHMMaeT pelleHWe 06 OTKase B Nnpueme 3asaB/iEHUA U [OKYMEHTOB,
HeobXoaMMbIX ANA NPeAoCTaBNeHUA MYHULUNANLHOW YCYTN, 00BbACHAET 3afABUTENIO
coAepXaHve BbISIBMIEHHbIX HeAOCTAaTKOB B TMPEeACTaB/IeHHbIX [AOKYMeHTax U
npegnaraet NPUHATbL MepPbI MO UX YCTPAHEHWUIO;

MNpy OTCYTCTBUWM OCHOBAaHWI A/19 0TKasa B MpMeMe LOKYMEHTOB perncrpupyet
3asBfleHMe W BblAaeT 3asaBUTEN0 KOMUK 3aABNEHUS C OTMETKOW O MPUHATUM
3aABneHund (gata NPUHATUA U NOAMNUCH CrieymanncTa Y NosHOMOYEHHOI0 OpraHa).

CpoK agMUHNCTPATMBHOWN Npoueaypbl COCTaBNAAET OAUH KaneH4apHbIN [eHb.

Mpn npefocTaBNeHNUN MYHUUUNANLHOW YCNYrn Mo 3KCTeppuUTopuanbHOMY
npuHunny MoLl:

1) npuHUMaeT OT 3adABuTeNa 3asaBfieHWe U AOKYMEHTbl, MpeAcTaB/eHHble
3asBUTENEM;

2) ocyLlecTBnseT KONuMpoBaHwue (ckaHupoBaHue) LOKYMEHTOB,
npeaycMoOTpPeHHbIX nyHKTamun 1-3.1, 7, 9 n 18 yactm 6 cTtaten 7 PefepanbHOro
3aKoHa Ne 210-®3 (pganee - LOKYMEHTbl /IMYHOTO XpaHeHWs) U NpeLcTaBfieHHbIX
3afBuTeniem, B cfiyyae, ecnu 3afBUTe/lb CaMOCTOATE/IbHO He npeacTasu/ Konuu
AOKYMEHTOB JINYHOTO XpaHeHusa, a B COOTBETCTBUM C aLMUHUCTPATMBHbBIM
pernaMeHToOM npeaocTaBneHUs MYHUUUNANbHOW YCNyru [Ns ee MpefocTaBeHuns
HeobxoAnMa KOMus AOKYMEHTA IMYHOTO XpaHeHUs (3a UCK/IOYeHeM cfyyas, Korga
B COOTBETCTBMW C HOPMaTUBHbIM MNPaBOBbIM aKTOM 418 MpeaocTaBieHns
MYHULMNANbHON YyCNYyrn Heo6Xo4MMO NnpeabaBieHe HOoTapuasbHO Y40CTOBEPEHHO
KOMUU LOKYMEHTA IMYHOI0 XpaHeHUs);

3) opmupyeT 3NeKTPOHHble [AOKYMEHTbl U (UNKN) 3/1eKTPOHHbIE 006pasbl
3asB/IEHUSA, [LOKYMEHTOB, MPUHATbIX OT 3adABUTENdA, KOMUW [OKYMEHTOB JIMYHOIO
XpaHeHusa, NpUHATBLIX OT 3adBuTens, obecneymBasi UX 3aBepeHMe 3/IEKTPOHHOM
MOAMUCLIO B YCTAaHOB/IEHHOM MOPALKE;

4) c NCNoNb30BaHNEM NH(OPMaLMOHHO-TENEKOMMYHUKALNOHHbIX
TEXHONOTNIN HanpaBfseT 3/IEKTPOHHbIE LOKYMEHTbI U (M) 3MeKTPOHHbIE 06pasbl
AOKYMEHTOB, 3aBEPEHHble YTMOMHOMOYEHHbIM [O/MKHOCTHbIM nuuom MOL, B
Y NONHOMOYEHHbI OpraH;

5) c MCNoNb30BaHNEM NHOPMALNOHHO-TENIEKOMMYHUKALNOHHbIX
TEXHONOTMIN MO 3alULLEeHHbIM KaHanam CBS3W Hanpas/iseT 3N1eKTPOHHbIE LOKYMEHTbI
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n (WnM) 3INeKTPOHHble 06pasbl [LOKYMEHTOB, 3aBEPEHHble YMOSIHOMOYEHHbIM
JO/MKHOCTHLIM  nuoM MO®L,, B YNONHOMOYEHHbLIA oOpraH, nNpefoCTaBNAOLLNA
MYHULMNANBbHY YCYTY, PacnoN0XeHHbIA Ha TeppuTopumn KpacHogapckKoro kpas.

Mpn OTCYTCTBUN TEXHUYECKON BO3MOXHOCTM MPLl, B TOM u4ucne npu
OTCYTCTBMW BO3MOXHOCTU BbIMONHUTL TpeboBaHUA K (hopmMaty haitna LOKYMEHTa B
9NEeKTPOHHOM  BUfAE, 3asaB/IEHUA W WHble [OKYMEHTbl, HeobXoAaumble  ANS
npefocTaBneHuns MYHULMNANbHOM ycnyrn, HanpasnaTCA MaoL B
YNONHOMOYEHHbIA OpraH, pacrnosioXeHHbI Ha TeppuTopumn KpacHOA4ApCKOro Kpas
Ha 6yMaXXHbIX HOCUTENAX.

CpoK agMUHUCTPATMBHON npouedypbl (4eACTBMA) NO NPUEMY 3aABNEHUA U
npunaraemMbiX K HeMy AOKYMEHTOB, peructpaunu 3asasfeHna n Bbigaye 3asaBUTENIO
pacnuckun B Nosly4eHUN 3asaBIeHUSA U JOKYMEHTOB - OAWH KaneHAapHbIn [eHb.

Pe3ynbTaToM aAMUHUCTPATUMBHON npoueaypbl (4eAcTBMs) nNo  npuemy
3aABNeHUSA N NpunaraeMbiX K HEMY JOKYMEHTOB, perucrpauun 3asaBneHns n Bblgade
3adABUTENIO PacnuUCKM B MONYYEHUWN 3aABNEHUA U NOKYMEHTOB ABMAETCA MPUEM U
perncTpauns 3asaBneHnsa u npuaaraemMmbix K Hemy JOKYMEHTOB.

Cnocobom  (mkcaumm  pesynbrata  agMUHUCTPATMBHOW  MNpoueaypbl
(mevicTBMA) ABNSETCA perncTpauma 3asBfeHUs W MpuiaraemblX [LOKYMEHTOB B
nopsgke, YCTaHOBNEHHOM npaBuiaMy  [enonpon3BoACTBa Y NOJHOMOYEHHOTO
opraHa.

3.6.1.2. MexBeJOMCTBEHHOE NUH(hOPMaLlMOHHOE B3aMOeNCTBME.

OcHoBaHMEM [And Hadvana npouefypbl (AeACTBUA) ABNAETCA NONy4YeHue
naketa LOKYMeHTOB u3 M®LL nnbo perucrtpaumsa OTBETCTBEHHbLIM CMELNaNINCTOM
YNONHOMOYEHHOI0 OpraHa, 3asBfeHua C NpefoCTaB/feHHbIM 3afABUTENEM MaKeToOM
[LOKYMEHTOB.

lMocne nony4yeHua 3anpoca W AOKYMEHTOB OTBETCTBEHHbIA Cheunannct
OCYLLEeCTBNAET CneaytoLime AecTBuUs:

1) BbIAIBNAET OTCYTCTBUE JOKYMEHTOB, KOTOPble B COOTBETCTBUM C MYHKTOM
2.6.5 pa3gena 2 PernameHTa HaxoAATcA B pacnopsXeHUn rocyfapCTBeHHbIX U UHbIX
OpraHoB, Y4acTBYKOLWMUX B NpPeaocTaBNeHMM  MYHUUMNANbHOW  YCNyru, He
npeAcTaBNeHHbIX 3afBUTENIEM CAMOCTOATE/ILHO;

2) nMNOAroTaBNMBaeT B pamMKax MeXBeLOMCTBEHHOro MWH(OPMaLNOHHOIO
B3aMMOJENCTBMA B OpraHbl, y4yacTBytuiMe B MNpefoCTaBNEHUN MYHULUNANbHOM
yCnyru, a TakxXe O TnpeAcTaB/fieHUM 3anpalivBaeMblX CBefeHUn B dopme
3NEeKTPOHHOI0 [AOKYMEHTa, COracHO YTBEPXAEHHbIM (hopmam 3anpoca, KOTOopbli
NOANUCHLIBAETCH 3NEKTPOHHON UMGPPOBOM NOAMUCLID, WIW  MEXBEeLOMCTBEHHbIN
3anpoc O MpefcTaBNeHUM 3anpalivBaemblX CBeLEHUA Ha OYMaXHOM HOCUTETNE,
cornacHo TpeboBaHMAM, MPefyCMOTPEHHbIM NyHKTamu 1-8 yactm 1 cTatbu 7.2
depnepanbHoro sakoHa Ne 210-d3.

HanpaBneHne 3anpocoB AO0MYCKAeTcA TONbKO C Lenbk npefocTas/eHus
MYHULUNANLHOW YCNYTW.

3anpocbl HanpaBfAKTCA TO/MILKO B paMkax O6MeHa CBEAEHUSMU MeXAay
YNoNHOMoYeHHbIM opradHom, 3AIC n OMB/.

MepeyeHb MHOPMALMOHHbLIX 3aMpPOoCcOoB, HEOOXOAUMBIX A/1A NpPefOoCTaB/eHNS
MYHULMUNANbHOW YCNYTU:
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1) 3AIC:

HanpasfsieMble B 3arpoce CBefeHWs: CBUAETE/NIbCTBO O POXAeHUU pebéHKa
(PUNO pebéHKa, pata PoOXAEHUA, PeKBU3NTbI CBUAETENLCTBA O POXAEHUU pebEHKa
(cepusa, Homep), pfata BblgaynM, MeCTO [rOCYyAapCTBEHHOW perucrpauumn, Homep
aKTOBOW 3anucK, farta co3faHns akToBOM 3anuncu);

3anpalluBaeMble B 3anpoce CBeAeHUA C yKaszaHWeM Lenn UX UCMob30BaHuA:
CBUAETENIbCTBO O POXAEHMU pebEHKa C LUenbl NnpeaocTaBfeHMs MYHUUMNANbHOM
ycnyru - HanpaeneHue B MOO;

OCHOBaHMA  MH(OPMaUMOHHOro  3anpoca:  OTCYTCTBME  [LOKYMEHTOB,
HEeo6X0o4MMbIX A8 MPefoCTaBNeHUA MYHULMNAIbHOW YCNYTU, YKa3aHHbIX B MYHKTE
2.6.5 nogpasgena 2.6. pasgena 2 HacTodAwero PernameHTa.

2) OMBA:

HanpaBnsemble B 3anpoce CBefeHMA: afpec perucrtpaymm no MecTty
XUTEeNbCTBA UK MO MeCTy npebbiBaHUS PebEHKA;

3anpallBaeMble B 3aMpoce CBeAeHUs C yKasaHWEM Lenn X UCNnosib30BaHUS:
CBUAETENIbCTBO O perncrpaymyM no MecTy >XUTeNbCTBa UM NO MecTy npebbiBaHUS
pebEHKa C Lenbo NpeaocTaBNeHNs MyHULMNANbHOW ycnyrin - HanpaesneHne 8 MOO;

OCHOBaHMA  MH(OPMaUMOHHOrO  3anpoca:  OTCYTCTBME  LOKYMEHTOB,
Heo6Xo4MMbIX A8 MPefoCTaBNeHUA MyHULMNAIbHON YCNYTU, YKa3aHHbIX B MYHKTE
2.6.5 pa3gena 2 PernameHTa.

[MoAroToBneHHbIe 3anpocbl HanpasfAKTCA OTBETCTBEHHLIM CMELNATNCTOM
YNONHOMOYEHHOTO0 opraHa, c Ncnonb3oBaHMeEM efiNHON CUCTEMbI
MeXBeJOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOLENCTBMA W MNOAKNOYAEMbIX K HeM
pPernoHasibHbIX CUCTEM MEeXBELOMCTBEHHOIO 3/1EKTPOHHOIo B3amMMogencTems (nNpu
HaIMYNMN TEXHUYECKON BO3MOXKHOCTWU) C WUCMNO/b30BaHMEM COBMECTUMbIX CpPeACTB
KpunTorpauyeckom 3almnTbl MHGOPMaLUN 1 NPUMEHEHNEM 3/IEKTPOHHOW NOAMNUCK
COTPYZAHWKOB Y TO/IHOMOYEHHOIO OpraHa, B TOM 4uc/e NocpeacTBOM 3NEKTPOHHbIX
cepBucoB, BHeceHHbIX B CM3B, nn60o Ha 6ymMaXHOM HocuTene, Y NoJHOMOYEHHbIM
[LO/HKHOCTHLIM NULUOM  YTNONHOMOYEHHOro oOpraHa, nNo noyTe, Kypbepom wuu
MocpeacTBOM (PaKCUMWUIBHOW CBA3M, NPU OTCYTCTBUWM TEXHWUYECKOW BO3MOXHOCTWU
Hanpas/ieHUs 3anpoca B 3/IeKTPOHHOW (hopme.

Mpwn HanM4nm TEXHUYECKOM BO3MOXXHOCTHU [LOKYMEHTbI,
npefycMOTpPeHHbIe NMYHKTOM 2.6.5 pasgena 2 PernameHTta, 3anpawiunsawTcd B
aBTOMaTM4YecKOM peXxwume, MOCPEACTBOM  aBTOMATUYECKOro HanpaBneHUa U
06pabOoTKM 3aNPOCOB B PEXUME OHMANH.

CpoK noAroToBKM 3anpocoB COTPYAHWKOM Y TMO/HOMOYEHHOro oOpraHa
COCTaBNAET TPU KaneHAapHbIX AHA.

OTBeTbl Ha 3anpocbl, Hanpas/eHHble B TMWUCbMEHHOW (opMe, OpraHsbl,
yyacTBytoLiMe B NPeocTaBieHU MyHULUNaNbHON YCNyru, HanpasaaT B npegenax
CBOEN KOMMETEHUUN B YMOSHOMOYEHHbI OpraH B TeYeHUe 4YeTbipexX KaleHAapHbIX
[HEN.

Cpok npefocTaBneHUA CBefeHNi npu MEeXXBe4OMCTBEHHOM
NH(OPMaLMOHHOM B3aMMOLENCTBUN B 3N1EKTPOHHON (POpMe He JO/KEH NpeBbllwaTth
48 yacoB C MOMEeHTa HanpaBneHNa MeXBeLOMCTBEHHOI0 3anpoca.
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Pe3ynbTaTOM WCNONMHEHUA aAMUHUCTPATUMBHON npouefypbl  (BencTeus)
ABNAETCA C(HOPMUPOBAHHbLIA NakeT [AOKYMEHTOB [NA PacCMOTPEHUS 3asaBNeHUS
YNONHOMOYEHHbLIM OPraHoMm.

Cnocob ukcaumm pesynbTaTa agMUHUCTPATUBHOW npouenypbl (gencTsms):
npuobLieHne NOCTYnNMUBLUENA MH(OPMaLUKN K MakKeTy AOKYMEHTOB, NpeAcTaB/IEHHbIX
3aABUTENEM.

O6LWMKIn CPOK afMUHUCTPATUBHOW npoueayps! (4enctens), hopmmpoBaHmne U
HanpaB/ieHNe  MeXBeAOMCTBEHHbIX 3anMpocoB B  OpraHbl, Yy4acTBywlue B
npefoCTaBNeEHUN MYHUUMMANbHON ycnyrn (B cny4vae HenpeacTaB/ieHUa 3adBUTENEM
CaMOCTOATE/IbHO JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.5 pa3gena 2 PernameHTa) u
MONyYeHMe Ha HAX OTBETOB COCTaB/IAET CEMb KasieHAApPHbIX AHEN.

3.6.1.3. Tony4yeHne AONONHUTENbHbIX CBEAEHUI OT 3asBUTENS.

OcHoBaHMeM [N Hayana afMUHUCTPaTUBHON npouenypbl (4eicTBuA)
ABNAETCA MOJyYEeHNEe OTBETCTBEHHLIM CMeLMaMcToOM B pamKax MeXBejoOMCTBEHHOIO
MH(OPMaLNOHHOIO B3aMMOLENCTBUSA OT OPraHoB, Y4YaCTBYHOLWMX B MPeLOCTaBIeHNN
MYHULUNANbHOW YyCNyru, uH@opmayum 06 OTCYTCTBMM B UX PacnopsxKeHuu
JOKYMEHTOB M MH(OpMaLMnU, HE0OOXO0AUMbIX AN NPefocTaBleHnsa MyHULMNanbHOM
YCNYrn, yKasaHHbIX B MyHKTe 2.6.4 pasgena 2 PerfnameHra.

B TeyeHue TpEX KaneHAapHbIX AHEN, cnegyrowmx 3a AHEM NONYy4YeHUS
OTBETOB Ha MEXBEAOMCTBEHHbIE 3aMpPOCbl, OTBETCTBEHHbIN CneyuanucT ysegomnseT
3agButens 06  OTCYTCTBMM B pacrnopsxKeHUW  OpraHoB, Yy4yacTBYKLWMX B
NpefoCTaBNeEHUN  MYHUUMMANIbHON  YCNYru, AOKYMEHTOB, HE0oO6XoAWMbIX  ANA
NpefoCTaBNeHNSA MYHULUMUNANLHOW YCNYIK, yKasaHHbIX B MNyHKTe 2.6.4 pasgena 2
PernameHTta, 1 npegnaraet 3adaBUTENIl0 CaMOCTOATE/IbHO HanpaBuUTb YKa3aHHble
AOKYMEHTbI B Y MO/ITHOMOYEHHbI OpraH.

B cnydyae HanpaB/ieHUs AOKYMEHTOB O MpefoCTaBNeHUW MYHULMNATbHON
ycnyru nytem SIMYHOro obpawieHns B afMWUHUCTPaLUIO, HanpaB/ieHNs JOKYMEHTOB
Mo nouyTe yBefOM/IEHWE OCYLLECTB/AeTCA NYyTEM COBEPLUEHUA Te/le)OHHOro 3BOHKA
Ha HOMep, YKa3aHHbI/ B 3a9BNEHUN.

B cnydyae HanpaB/iieHUs AOKYMEHTOB O MpefoCTaBNeHUW MYHULMNANbHON
ycnyrn yepes EAMHbIA  nopTan wunaM  PervoHanbHbIA  nopTan  yBeAOMJIEHUE
OCyLLecTBNAeTCA NyTeM HanpaB/ieHUs YBeLOMJIeHUA Ha oduuunasbHOM 6naHke
aAMUHUCTPALMK C yKasaHMeM [aTbl U HOMepa perncrpauuy vyepes NINYHbIA KabuHet
3aasuTens.

Pe3ynbTaTOM WCMNONHEHUS aAMUHUCTPATUBHON npouefypbl  (AencTBus)
ABNAETCA MNONy4vyeHMe YMOSHOMOYEHHbIM OpraHom oT  3adBuTeNs [AOKYMEHTOB,
HeobXoAMMbIX A5 NPefoCcTaBleHns MYHULUNANbHOW YCNYTU, YKa3aHHbIX B MYHKTe
2.6.4 pasgena 2 PernameHTa, KOTOpble OTCYTCTBYKOT B PacnopsKeHWn OpraHos,
y4acTBYHOLWMX B NPefoCTaBeHNN MYHULUNANbHOW YCNYT.

Cnocob (ukcauymm pesynbTaTa afMUHUCTPATUBHOW npoueaypbl (AencTBus):
npuobLieHne MNOCTYyNUBLUEA MHPOpMaLUM MU (HOPMUPOBaHME MNakeTa LOKYMEHTOB,
npeAcTaBNeHHbIX 3asaBuUTeNneM, [ANA PacCMOTPeHUs 3afBNeHMA YMOSHOMOYEHHbIM
OpraHom.

O6bwmnin CpoK aAMUHUCTPATUBHON npouedypbl (AeACTBUSA) NO MNONYYEHUIO
[JONONMHUTENbHBIX CBeAeHWA oT 3asaBuTena (B cny4vae OTCYTCTBMA B PaCroOpsHKEHUN
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OopraHoB, y4acTBYKOLWMX B NPeAoCTaBNeHUN MYHULUNANbHON YCNyrn, AOKYMEHTOB,
yKasaHHbIX B NYyHKTe 2.6.5 pasgena 2 PernameHTa), B TOM 4ucfe, yBeaoM/eHue
3adaBuUTENA W NonyyveHuMe OT 3adABUTENA OTCYTCTBYHOLWMUX [OOKYMEHTOB - Tpwu
KaneH4apHbIX [OHS.

B cnydae HenpeacTaB/ieHuA rno NCTEYEHUU Cpoka  [aHHoW
aAMUHUCTPATMBHON Mpouefypbl YKasaHHbIX [OKYMEHTOB YTMONHOMOYEHHbIN opraH
NPpUHUMaeT peweHMe 06 ocTaBneHUM 3aaBneHua (3anpoca) 6e3 pacCMOTPEHUS.
PelleHne HanpasBnsetca 3asaBuTentd B (OpMe YBeAOMNIEHUA C 0653aTefIbHbIM
yKasaHuem gatbl WM HOMepa  permcrpaumu, MOAMNWCAHHOE  HayallbHUKOM
YNONHOMOYEHHOr 0 opraHa.

3.6.1.4. MpuHATME peweHns 06 OcCTaBNeHUM 3asaBfeHUa (3anpoca)
npefocTaBNeEHUN MYHUUUNANLHOW yCnyrn 6e3 paccCMOTPeHKS.

OcHoBaHMEM AN Havana aAMWUHUCTPATUBHOW npoueaypbl (LencTBUS)
ABNAETCA MOJIyYEeHNEe OTBETCTBEHHbIM CMEeLMasIMcCToOM 3asaBfIeHUS U npuaaraemoro K
HEMY Maketa [OKYMEHTOB, TMpPeAyCMOTPeHHbIX nyHKTamu 2.6.4 pasgena 2
PernameHTa.

Ha ocHOBaHWM pacCMOTPEHUA JOKYMEHTOB, NpefAcTaBfeHHbIX 3asBUTENEM C
uenoto HanpasneHns B MOO K MNOJyYeHHbIX OT OpraHusauunin, y4acTBYHOLWMUX B
NpefoCTaBNEHUN  MYHULUNANLHOW  YCNyru B NOPAAKE MeXBELOMCTBEHHOIO
B3aMMOJENCTBMSA, OTBETCTBEHHbIN COTPYAHMK Y NONHOMOYEHHOIO OpraHa:

NpU HanMyMM OCHOBAHWW [N OCTaBfleHUA 3asdAB/ieHMs (3anpoca) o
npefoCTaBNeHUN MYHULMNAIbHON yCnyrn 6e3 pacCMOTPEHUS, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHTa, noAroTaBnvBaeT NMUCbMEHHOe
yBelOM/IeHMe Y NOMHOMOYEHHOro opraHa o6 ocTaBfieHUM 3aaBneHus (3anpoca) o
HanpasneHnn B MOO 6e3 pacCMOTPeHUS;

npu OTCYTCTBMM OCHOBaHWUW [ANA  OCTaBfleHUA 3asBfieHMa (3anpoca) o
npeaocTaBNeHUN MYHULMNANLHOW YCNyrn 6e3 pacCMOTPEHUSA, YKa3aHHbIX B MYHKTE
2.8.3 pasgena 2 PernameHTta, MPUHUMAET pelleHMe O PacCMOTPEHUU 3asaBneHUs
(3anpoca) 0 nNpefoCTaB/IEHUN MYHULUNANLHOW YCNYrX NO CYLWecTBY ANA NPUHATUS
peleHns 0 npefocTaBNeHUN  MYHUUUNANbLHOW yCNyrm B  COOTBETCTBUU C
npoueaypon, npeaycmMoTpeHHon noanyHkTom 3.4.1.5 nyHkta 3.4.1 pasgena 3
PernameHra.

Kputepnem nNpuHATUA pelleHus no AaHHOW agMWHMUCTPaATMBHOMW npouenype
(oenicTBMA) ABNAETCA Ha/M4yMe OCHOBAHWUW ANs MpefoCTaBNeHUs MYHULMNANbHOM
ycnyru nubo OCHOBaHWI NS OCTaB/ieHMA 3asBfeHMsa (3anpoca) O npegocTaB/ieHUK
MYHULMNANLHOW YCNYrn 6e3 pacCMOTPEHNS.

CpOK MCNoNHEHNs aAMUHUCTPaATUBHON npouenyps! (Aencteuns) coctaBnset 3
KaneH4apHbIX AHA C AaTbl MPUHATUA PeLIeHNdA A0 NpefoCTaBeHNs pe3y bTaTa.

Pe3ynbTaToM aAMUHUCTPATUBHOW Npoueayps! (4eACTBUA) ABNAETCH:

NPUHATUE pelleHns 06 OCTaB/ieHUM 3adB/eHMA (3anpoca) 0 NpeaocTaBNEHUN
MYHULUNANbHOW YCNYTN 6e3 pacCMOTPEHUS;

NMPUHATUE PeLLUEHNs 0 PaCCMOTPEHUM 3aAB/IeHMA (3anpoca) 0 NpeocTaBNeHUN
MYHULMUNANLHOW YCNYrK MO CYLWEeCTBY AN NPUHATUA pelleHns O NpeaocTaBieHunm
(oTKase B NpefoCTaB/eHNN) MYHULMUNANTbHOR YCNYTW.
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PeweHne 06 ocTaBneHun 3aaBneHns (3anpoca) O nNpeaocTaB/ieHUN
MYHULMUNANLHOW Yycnyrn 6e3 pacCMOTPEHUs OopmMaseTcs B BUAE YBELOMJIEHUS
3asBuTens ¢ oba3atefibHbIM yKasaHWeM faTbl U HOMepa perncTpauumn. YsegomiaeHume
NoAMNMUCLIBAETCA HayallbHUKOM YMNOMTHOMOYEHHOro opraHa. [1puHATOE peLleHUe B
YCTaHOB/IEHHbIE CPOKW HanpasnseTcd 3asBUTEN0 CNOCOOOM, YKasaHHbIM B
3asB/IEHUM 4NA NONYYEHUA pe3yibTaTa MyHULUNanbHOR YCyru.

PelleHne 0 paccMOTpeHMM 3aaBneHnsa (3anpoca) O NpPeLoCTaB/IEHUM
MYHULMNANbHON YCNYr MO CYLWeCcTBY ANA NPUHATUSA PeLleHna O MpeLocTaBeHunm
(oTkaze B npepocTaBfieHUMM) MYHULMNANbHOW YCNyru B MUCbMEHHOM BUAe He
ohopmseTcs.

3.6.1.5. TIpuHATKE pelleHnsa o0 NpefoCTaBNeHNN MYHULMNANIbHOR YCyTW.

OcHoBaHMeM [Nd Havana aAMUHUCTPaATUBHOW npoueaypbl (AencTems)
ABNAETCA MOJIyYeHNe OTBETCTBEHHbLIM CrMeuuannucToM 3adB/ieHUA U NpunaraemMoro K
HeMy MNOJIHOrO nakeTa AOKYMEHTOB, NMPefyCMOTPEHHbLIX NyHKTamu 2.6.4 pasgena 2
PernameHTa.

Ha ocHOBaHWM pacCMOTPEHUA AOKYMEHTOB, NMpPeACTaB/ieHHbIX 3adABUTENEM C
uenbto HanpaeneHns B MOO, OTBETCTBEHHbIN cneynannct YNoJIHOMOYEHHOrO
opraHa:

noAroTaBnvBaeT TMPOeEKT HanpasneHua (nytéekn) B MOO cornacHo
npunoXXeHuto Ne 4 K HacTodwemy PernameHTy.

Kputepnem nNpuHATUSA pewleHns no AaHHOW agMWHUCTPATUBHOMW npoueaype
(oenicTBMA) ABNAETCA Ha/M4yMe OCHOBAHWUWA Ans MpefoCTaBNeHUs MYHULMNANbHOM
YCNyru.

CpoK WCNONHEHUA aAMUHUCTPATUBHOW npoueaypbl (A4encteusd) B crydyae
NPUHATNA pelleHna o HanpasneHun B MOO cocTaBnAeT:

npu nopayve 3adABneHna ¢ 1 mapta no 15 uwna - He no3gHee 31 aBrycra
TeKyLLero roaa;

npu nojaye 3asaBfeHMa C 16 uwonNd Tekylwero roga no 28 gespand
CNeflytoLLero roga - Tpuauatb KaneHgapHbIX gHEW ¢ AaTbl NPUHATUSA 3a8BNEHNUA.

Pe3ynbTaToM aAMUHUCTPATUBHOW Npoueayps! (4eACTBUA) ABNAETCH:

NPUHATNE pelleHna o HanpasneHun B MOO.

PeweHne o HanpasneHun B MOO ogopmnsercs B Buae MNyTEBKU
YyCTaHOB/IEHHOro o6pasua ¢ 0653aTe/lbHbIM PerucTpauuoHHbIM HOMEPOM U [aToMu
BblJauM COrnacHo npunoxeHuto Ne 4 K HacToswemy PernameHTty, noAnucbiBaeTcs
HaYyaNbHMKOM Y NO/THOMOYEHHOrO OpraHa.

OTkas B HanpasneHun B MOO  BO3MOXEH TO/ILKO TMpPU OTCYTCTBUU
cBob6ogHbIX mecT B MOO.

3.6.1.6. lMpepocTaBneHune pesynbTaTta MyHULUNAIbHONR YCYTN.

Crnocobamn nonyyvyeHus pesynbrtata MNpeAocTaBfieHUA  MYHULMMNAbHON
yCnyru aBnsawTCA:

a) B (popme 3N1EKTPOHHOI0 [AOKYMEHTa, MOAMUCAHHOrO0 YMO/SIHOMOYEHHbLIM
AO/DKHOCTHBIM INLOM Y TO/THOMOYEHHOr0 OpraHa, C MCMo/b30BaHWEM YCWU/IEHHOW
KBaNM(pULUNPOBAHHOW 3/1EKTPOHHOW NOANUCH;

0) LOKYMEHT Ha  OYMaXHOM  HoOcuTesie, MNOATBEPXAAKOLWMNIA cofep)KaHne
3N1eKTPOHHOI0 AOKYMEHTa, Hanpas/eHHOro ¥ No/IHOMOYEeHHbIM opraHom B M®Ll;
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B) Ha OYyMa)KHOM HOCUTENE;

r) noyToin Poccum.

CpoK WCNOMHEHMA aAMUHUCTPATUBHOW npoueaypbl (4encTBusA) cocTaBnset
TPU KafieHapHbIX AHA.

Kputepmem nNpuHATUS pewleHns no [aHHOW agMWHUCTPATUBHOMW npoueaype
(LevicTBmA) ABNAETCA HaNMUKMe pesynbTaTa NpefoCTaBNeHNS MYHULMMNANbHOR YCNyTHn,
KOTOpbIV NpefocTaBnseTcs 3aaBuUTeNto.

OTBETCTBEHHbIN CNeunanncT:

BpyyaeT  (HanpaBnseT)  3asaBUTENIl0  COOTBETCTBYHOLLUIA pe3ynbTat
NnpefoCTaBNEHNA MYHULMNANIbHOR YCyTu;

npy  Bbljaye  [AOKYMEHTOB  HApPOYHO  OTBETCTBEHHbIA  creumnannct
yCTaHaB/MBaeT JINYHOCTb 3afABUTeNs, 3HaKOMUT 3asBUTENA C COAep)KaHuem
LOKYMEHTOB W BblaeT uX.

3asBuUTeNb NOATBEPXAAeT MNoJlydyeHWe [AOKYMEHTOB JIMYHOW MNOAMUCHI0 C
pacwngpoBKOiN B COOTBETCTBYHOLLEN rpade XXypHana perncrpaymm.

Mepefaya [LOKYMEHTOB, SABAAKOLWMXCA  pesynbTaTtoM  npeaocTaBieHus
MYHULMUNANLHOW YCYTrK, U3 YNOJHOMOYEHHOro opraHa B M®Ll ocyuwecTBnsercs B
COOTBETCTBMM C YCNOBUAMU COrflalleHns 0 B3auMOLEeNCTBUN.

Mepefaya OTBETCTBEHHbLIM LO/HKHOCTHbLIM INLOM Y NONHOMOYEHHOr0 OpraHa
JOKYMeHTOB B M®LL ocyliecTBnsetrca B TeuyeHMe Tpex paboumx [Hein nocne
permctpauumM  OOKYMEHTOB,  ABAAKOLMXCA pe3ynbTaToM npegocTaBneHns
MYHULMUNANLHOW YCNYrK, Ha OCHOBaHWW peecTpa nepefayn AOKYMEHTOB, KOTOPbIW
coCTaBnAeTCAd B [ABYX I3K3eMMasapax, W COLEPXMUT faty W Bpemsa nepegayun
NOKYMEHTOB, a TakKXe  3aBepdeTca  NOANUCAMW  AO/DKHOCTHOrNO  nuvua
YNONHOMOYEHHOro opraHa 1 paboTHMka M®LI.

3asBuTeNb MOXeT o06patutbca B MO®L, ans nosyyvyeHus pesynbTarta
npefoCTaBNEHNA MyHULMNAIbHON yCNyru B 1to60e ya006HO0e 415 HErO BPeEMS.

Pe3ynbTaToM agMUHUCTPATUBHON npouenypbl (4encTBus) ABNSETCA Bblgava
(HanpasneHwue) 3afBuTeNo LOKYMEHTOB, ABNAOLLNXCA pe3ynbTaTom
npefoCTaBNeHUA MYHULUNANBHOW YCNYTW:

HanpasneHne (nytéeka) B MOO nubo yBefomneHne 06 OTKase B
HanpasneHnn 8 MOO.

BO3MOXHOCTb MNpefoCTaBNeHMA YTMONHOMOYEHHbIM opraHom wuan M®L
pesynbTata MyHWUMMANbHON YyCNyru Mo Bbl6opy 3asaBuTeNs He3aBMCUMO OT ero
MecTa >XXMUTeNnbCTBa WAM MecTa npebbiBaHMA (ANA  (PU3NYECKUX AL, BKKOYas
NHAMBUAYANbHBIX NpeanpuHUMaTenein) NMMb6o mMecta HaxoXaeHusa (419 PUANYECKUX
1) He NpesycMOTpeHa.

O6wmnin CPOK WCMONMHEHMA aaMWHUCTPATMBHOW npouenypbl (AeACTBUS) C
[aTbl  MPUHATUS  pelleHnMa O  Bblgayn pesynbtata MYHULMNANbHOW  YCAYIy
3afABuTeNt0 coCTaBfAeT 3 KaneH4apHbIX AHA.
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3.7. OCOBEHHOCTN BbINOSIHEHNA agMUHUCTPATUBHbIX NpoLeayp
(BencTBnin) B 3NeKTPOHHOW (hopme

3.7.1. MopAfOK OCYLLeCTBNEHUA B 3/IEKTPOHHOW (hopme, B TOM 4uCne
ncrnosb3oBaHveM EAMHOrO noprana rocyfapCTBEeHHbIX WM MYHULUNANbHbIX YCAyr
(pyHKUMA), aAMMHUCTPATMBHbLIX nNpoueayp (4eWcTBMIA) B COOTBETCTBUM C
nonoxeHuamn ctatb 10 PefepanbHoro 3akoHa ot 27 wuwona 2010 rofa
Ne 210-93 «06 opraHusaumm npefoCTaBNeHUA rocyfapcTBeHHbIX 7
MYHULUNANbHbLIX YCAYT», MNP HAMYNN TEXHUYECKOW BO3MOXKHOCTMU.

MonyyeHve WHMOpMaUMM O MNOPSALKE W cpoKax MNpefoCTaB/fieHUs
MYHULUNANLHOW YCNYTWn.

NH(popMauma o npefocTaBneHU MyHULUMNANbHOW YCNYrn pasmeLLaeTcs Ha
EavHom nopTane, PernoHansHOM noprase, a TakKe Ha ouumanbHOM caiTe.

Ha EguwHom noptane, PervoHanbHOM rMopTane pasMellaeTcd crepyroLlas
NHpOopMaLnS:

1) wncuyepnbiBalOWMA  NepeyvyeHb  JOKYMEHTOB,  HEO0O6XOAUMbBIX  ANs
NnpefoCTaBNEHNA MYHUUUNANLHOW ycnyru, TpeboBaHMUA K O0hOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a TakKXe T[epeyeHb [OKYMEHTOB, KOTOpble 3afBUTe/b Brpase
NpefAcTaBuUTb N0 COGCTBEHHOW UHULMATUBE;

2) Kpyr 3adaBuUTenNen;

3) CPOK NpeAocTaB/ieHNA MyHULUNANbHOW YCNYTW;

4) pe3ynbTatbl MNPeAOCTaB/MIEHUA  MYHMUUNANLHOW  YCNyru, Mopsgok
npeacTaBneHns  [OKYMeHTa,  SABMAKOLWEroca  pesynbTatom  npejocTaBieHus
MYHULMUNANLHOW YCNYTW;

5) nHgopmayms 06 OTCYTCTBMM rocyLapCTBEHHON MOLU/IMHbLI, B3MMaemMon 3a
npefocTaB/eHe MyHULUNANbLHOW YCNYTH;

6) ncyepnbiBaOLWMiA NepeyeHb OCHOBAHWIA 419 NMPUOCTaHOBNEHNS NN 0TKasa
B NPeAoCTaBfeHNN MYHULUNANBHOW YCNYTW;

7) 0 npase 3asBUTeENs Ha focypebHoe (BHecynebHoe) ob6XKanoBaHWe peLleHni
fpencTeuii (6e3geincTema), MPUHATBLIX (OCYLLECTBASEMbIX) B X04e MNpefoCTaB/ieHUs
MYHULMUNANLHOW YCNYTW;

8) ¢opmbl 3adABneHnin (yBeAOMNEHUA, COOOLLEHWIA), WCMNOMb3yeMble MNpPU
npefoCcTaBNEHUN MYHULUNANTbHOW YCNYTW.

NHpopmauuna Ha EguHOM nopTane, PermoHasbHOM noptasne, opuunanbHOM
cailiTe YNo/IHOMOYEHHOr0 opraHa npefocrtasnseTcs 3agBuTento 6ecnnaTHo.

He ponyckaeTca o0TKas B MpuvemMe 3anpoca W MHbIX [LOKYMEHTOB,
HEeo6X04MMbIX [ANA NpefoCTaB/eHNUs MYHULMMNANbHOW YCNyru, a TakXXe OTKa3 B
NpefoCTaBNeHUN MYHULUNANbLHOW YCNyru B C/y4vae, €Cnv 3anpoc U AOKYMEHTHI,
Heob6XoauMMble AN NPefoCTaB/eHUs  MYHUUUNANbHOW  yClyru, nojaHbl B
COOTBETCTBMM C WH(OpMaumerdr O CpoKax W MNOpsaAKe  NpeaocTaB/ieHUs
MYHULMUNANbHOW Yycnyru, onyb6nmkoBaHHOW Ha EauHoOM noptane, PervoHasbHOM
noptane WHGpoOpMauum O Ccpokax W MNopsagKe nNpeaocTaBfieHUs MyHULMNANbHOM
yCnyru ocyuiectenseTrca 6e3 BbINOMHEHUSA 3asBUTeNleM KakKux-nmbo TpeboBaHWil, B
TOM 4yucne 6e3 MCMOb30BaHUA MPOrpamMHOro ob6ecneyeHus, yCTaHOBKa KOTOPOro
Ha TexHW4Yeckue cpeacTBa 3asBuTens TpebyeT 3aKNHOYEeHUSA JINLEH3UOHHOTO WUN
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MHOro  cornaweHnss ¢ npaesoobnagateneM  MporpamMHOro  obecnevyeHus,
npefycMmaTpuBaloLLero B3WMaHwe nfatbl, perncrpaymio  waM  aBTopu3aluio
3aasuTens, Wau npefocTasieHne UM NEPCOHaNbHbIX LaHHbIX.

3anuncb Ha NpuMem B YMNOMHOMOYeHHbIW opraH, M® Ll ona nogaym 3anpoca o
NpefoCTaBNEHUN  MYHULMNANbHOW  yCNyrn nocpeacTtsoM EauMHOro noprana,
PernoHanbHOro noprana oCyLW,eCcTBASETCA NPU HaIMYNN TEXHUYECKOW BO3MOXKHOCTMW.

3asBUTENIO NpPefoCcTaBnseTcsa BO3MOXHOCTb 3anmcn B Ntobble CBOBOAHbIE ANS
npvema paTy W Bpems B Nnpefenax yCTaHOBNEHHOr0 YTMO/HOMOYEHHbLIM OpPraHom,
M® L] rpacdhnka npuema 3asaBuTenei.

3.7.2. MpefocTaBfieHne MYyHULMNANBHOW  YCNyrn BK/AKOYaeT B
cnefytouine agMUHUCTPATMBHbIE Npoueaypbl (4enCcTBNS) B 3NEKTPOHHOM (hopMe:

1) hopmupoBaHme 3anpoca o NpefocTaBNeHUN MYHULUNANLHOW YCNYTH;

2) npvem W perucTpauma YmNONHOMOYEHHbIM OpPraHoM 3amnpoca W WHbIX
AOKYMEHTOB, HEOOX0AMMbIX AN NPefoCTaBNeHU MyHULMNANbHON YCNYTW;

3) MeXXBeJOMCTBEHHOE MH(OPMALNOHHOE B3aMMOLENCTBUE;

4) noflyyeHvne AONOMHUTENbHbLIX CBEAEHUI OT 3aABUTENS;

5) ocTaBfieHne 3asaBfieHUsA (3anpoca) O NPeAoCcTaBfieHUM MYHWUUMMaIbHOW
ycnyru 6e3 pacCMOTpPeHUs;

6) nNpuHATME  peleHMa 0  MpeaocTaBleHUN (06 oTkaze B
NnpefoCTaBAEHUN) MYHULUNANBHOW YCNYTH;

7) npefocTaBneHne pesynbtata MyHULUNANbLHOW YCNYTW.

3.7.2.1. ®dopmupoBaHMe 3anpoca O MNpPeasocTaBleHUN MYHULMNANbHON
yCnyru.

OcHOBaHMEM [And Havana agMUHUCTPATMBHON npouedypbl (AencTBus)
ABNAETCA aBTOpM3auma 3asBUTeNs C UCNOMb30BaHMEM Y4YeTHOW 3anucu B EanHON
cucTeMe MAEHTUPUKaALMU N ayTeHTU(UKauum Ha EgmHoMm noptane, PernoHasbHOM
noptane, C LUENbH NoAayYn B YMOJHOMOYEHHbI opraH, npeAoCTaBAAOLLNI
MYHULMNANbHYO YCyry, 3anpoca (3adB/ieHns) 0 NpefocTaBNeHU MYHULUNANbHOM
YCNYrn B 3N1eKTPOHHOM BUfe.

B uenax npefocTtaBneHUss MyHUUMNANbHbIX YCNYT YCTaHOBNEHWE NIMYHOCTU
3asBUTENst ocyllecTBnseTcqd crnocob6amu, MpeayCMOTPEHHbIMU B MyHKTe 2.6.2
pasgena 2 PernameHra.

YNoNHOMOYEHHbIA opraH, M®L|, He BnpaBe Tpe6oBaTb OT 3asaBUTENA
COBEPLUIEHNS  WHbIX  AENCTBUI, KPOME  TMPOXOXAEHUA  UAeHTU(pMKaLMnM n
ayTeHTU(UKaumMy B COOTBETCTBUM C  HOPMATMBHbLIMW  MPaBOBbIMW  aKTaMu
Poccuiickon defepaynn, YykasaHUA LUenM npuema, a TakKXke npeaocTaB/ieHuns
CBELEHWN, HeobXoAMMbIX A5 pacyeTa [A/IATEIbHOCTM BPEMEHHOIO WHTEpBana,
KOTOPbI HE06X0AMMO 3a6POHMPOBaTL ANA NPUEMa.

dopmupoBaHMe 3anpoca 3adBuTefleM  OCYLLEeCTBAAeTCA  MOCPeACcTBOM
3ano/IHEHNS1 3/IEKTPOHHOW (opmbl 3anpoca (3asBneHus) Ha EguMHOM nopTane,
PernoHanbHom noptane, 6e3 Heob6XOAUMOCTU AOMNONHUTENLHOW NOAayn 3anpoca B
Kakon-nmbo nHon gopme.

Ha EgwHom noptane, PernoHanbHOM mMopTane, pasmellarTcs o06pasupbl
3ano/IHEHWSA 3NEeKTPOHHON (POpMbI 3anpoca (3asB/eHns).
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dopmaTHO-nornyeckas nposepka CHOPMUPOBAHHOIrO 3amnpoca (3asaBneHuns)
OCYLLEeCTBNAETCSH aBTOMATUYECKM MOC/e 3anofiHeHUA 3asBUTENEM KaXK4oro u3 nosnei
ANEeKTPOHHOW (opmbl 3anpoca (3asBneHus). [pu  BbISSBNEHUN HEKOPPEKTHO
3anNO/IHEHHOrO MNONA  3NEKTPOHHOW (opMbl 3anpoca (3asaBneHus) 3asBUTENb
YBeJOM/IAETCA O XapakKTepe BbIABNEHHOW OWMOGKN U NOpsigKe ee YCTpaHeHUs
nocpeacTBoM WMHMOOPMALMOHHOIO COOOLLEHNA HENOCPeACTBEHHO B 3/IEKTPOHHOWN
(hopme 3anpoca.

He ponyckaeTcd o0TKa3 B [MpuemMe 3anpoca W  MHbIX [JOKYMEHTOB,
HEeo6X0AMMbIX [ON15 MPefoCTaBNeHUs YCNYrn, a TakXe O0TKa3 B NpeaocTaBleHUU
YCNyru B Cny4vae, ecin 3anpoc U AOKYMEHTbl, Heo6XxoAuMble ANs MpefocTaB/eHus
ycnyru, nofaHbl B COOTBETCTBMM C WH(OpMauuern O Ccpokax W nopspake
npefocTaBneHns ycnyru, onyb6nmkoBaHHOW Ha EpuHoM noptane, PervoHasbHOM
noprane.

Mpn dopmupoBaHnKM 3anpoca 3aaBUTeNO 06ecneyYnBaeTCs:

a) BO3MOXXHOCTb KOMWPOBAHWUS N COXPaHeHMs 3anpoca M UHbIX AOKYMEHTOB,
YKa3aHHbIX B MNyHKTe 2.6.4 pasgena 2 PernameHta, Heo6X0AMMbIX ANS
npefoCTaBNEHNA MYHULMUNANIbHON YCNyru;

6) BO3MOXHOCTb Meyat Ha OyMaHOM HOCUTeNle KOMWUWU 3NeKTPOHHOWA
(hopMbl 3anpoca;

B) COXpaHeHue paHee BBELEHHbIX B 3/IEKTPOHHYO (hopMYy 3anpoca 3HauyeHui
B N1t0601 MOMEHT MO >XeNaHu MNonb3oBaTens, B TOM 4ucie nNpu BO3HUKHOBEHWUU
OWMBOK BBOJA M BO3BpaTe A1 MOBTOPHOI0 BBOAA 3HAYEHUI B 3NEKTPOHHYIO (hopmy
3anpoca;

r) 3anosiHeHWe Mosieil 3NeKTPOHHOM (hopmbl 3anpoca [0 Hadvana BBOjA
CBefleHUI 3asBMTeNleM C UCMOMb30BaHWEM CBE[EeHWUI, pa3MeLleHHbIX B (eflepa/ibHOM
rocyaapCTBeHHOI MHMOPMALMOHHOW cucTeme «EAnHas cuctema naeHTUdUKaumm v
ayTeHTUUKaUMM B UH(GpacTpyKType, obecneymBarowen  MHHPOPMaLMOHHO-
TEXHONIOTMYEeCKoe B3aMMOAEUCTBME WHHPOPMALMOHHBLIX CUCTEM, WCMO/b3yEMbIX
AN5 NpefocTaBieHNs TOCYAAapPCTBEHHbLIX U MYHUUMUNANbHLIX YCNYr B 3N1€KTPOHHOW
(hopme» (panee - eduHas cucteMa WAEHTUUKAUMM W ayTeHTU(UKaLUK), W
cBefleHuin, ony6/nKoBaHHbIX Ha EgMHOM nopTane, PernoHanbHOM nopTasne, B 4acTy,
Kacalollencsa CcBefeHWd, OTCYTCTBYHOLWMX B €AWHON cUCTeMe WAEHTUUKaLUN W
ayTeHTU(UKaLNK;

A1) BO3MOXXHOCTb BEPHYTbCA Ha 11060 M3 3TanoB 3ano/IHEHUA 3NEKTPOHHOM
(hopMbl 3anpoca 6e3 NoTepu paHee BBEAEHHOW UH(oOpMaLnN;

e) BO3MOXHOCTb gocTtyna 3asasutens Ha EAnHOM noptase uan opuumanbHOM
canTe K paHee NnofaHHbIM MM 3anpocaM B TEYEHWEe He MeHee OAHOro rofa, a Takxe
4YaCTMYHO CPOPMUPOBAHHbLIX 3aMPOCOB - B TEYEHME HE MeHee 3 MeCALEB.

CdopmumpoBaHHbI 1M MOAMUCAHHbLIA  3anpoc  (3asBNeHME), WU  UHble
[LOKYMEHTbI, yKasaHHble B NMyHKTe 2.6.4 pasfena 2 PernameHTta, HeobxouMmble Ans
NpefoCTaBNEHNA MYHUUMNANbHOW YCNYyru, HanpasasldTCaA B YMNOJNHOMOYEHHbIN
opraH, nocpefAcTBoM EanMHOro noptana, PermoHansHOro noprana.

Kputepmem NpuHATUS pewleHns no AaHHOW agMWHUCTPATUBHOMW npoueaype
(nencteus) ABNSETCA KOPPEKTHOE 3anofiHeHWe 3asaBUTENEM [MOfIeln 3/1eKTPOHHOWN
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(hopmbl 3anpoca (3asiBNeHMA) O MNpPeAoCTaBNEHUM MYHUUUNANbHOW YyCNyrn B
3N1eKTPOHHOM BUJE.

dopmnposaHme  3anpoca  (3asBneHuns) 3asBUTENEM  OCYLLeCTBAsAeTCA
MOCPeACTBOM 3amnofIHEHUA 3/IEKTPOHHOM (hopmbl 3anpoca Ha EauMHOM nopTtane,
PernoHansHoM noprane.

Pe3ynbTatom  aJMWUHWUCTPATUBHOW  npoueaypbl  (AeAcTBUSA)  SBNSETCS
nonyyeHne YNONHOMOYEHHbIM OpraHom, nNpeaoCTaBNAWUM  MYHULUNANBHYIO
YCNyry, B 3/1EKTPOHHON (hopMe 3asB/IeHUA W NpuiaraeMbiX K HEMY [OKYMEHTOB
nocpeacTtsom EamMHoro noptana, PermoHansHoro noprana.

Cnocobom  (mkcaumm  pesynbrata  agMUHUCTPATMBHOW  Npoueaypbl
(mevictBmAa) sABNseTCA perucTpaumsa 3anpoca (3asBneHua) nocpefcTsom EAMHOro
nopTana, PervMoHanbHOro noptana U nonydyeHne 3asBUTENIEM COOTBETCTBYHLLETO
yBeOM/IEHMSA B INYHOM KabuHeTe.

3.7.2.2. Mpuem u perucTpauma Y nNoJHOMOYEHHbIM OpPraHoMm, 3anpoca n UHI
NIOKYMEHTOB, HEOOXO0AMMBbIX A5 NPefoCTaBNeHNss MyHMUUNNANbHOW YCNYTN.

OcHoBaHMeEM ANn1s Havana aAMUHUCTPaATUBHON npouenypbl (Aencteus)
ABNAeTCA nonyyeHue YNONHOMOYEHHbIM opraHom, npefoCTaBNALWUM
MYHULUNANbHY YCNAyry, 3asdB/leHUs W npunaraemblXx K HeMy [OKYMEHTOB,
HanpaBneHHbIX 3aaBUTeNeM nocpeacTBOM EpauMHOro noprtana, PervoHanbHOro
noprtana.

YNOMHOMOYEHHbIN opraH, obecrneynBaeT npuem AOKYMEHTOB, HE06XO0AUMbIX
AN NpefoCTaB/ieHNs MYHUUUNANbHOW YCNyrn, U pernctpaymio anpoca (3asBneHuns)
6e3 He06X04MMOCTN NMOBTOPHOrO MpeAcTaBneHns 3asBUTeNeM TakKuxX LOKYMEHTOB Ha
OyMaXKHOM HOCUTETE.

CpoK perucTpaumm 3anpoca - 04uH KaseH4apHbI AeHb.

Mpn oTnpaBke 3anpoca (3asaBneHwns) nocpeacTsOM EAMHOro noprtana,
PernoHanbHOro nopTrana aBTOMATUYECKW OCYLLeCTBNSETCA (JOPMATHO-N0rnyeckas
npoBepka copMMUpPOBaAHHOIO 3anpoca (3asaBneHusd) B MNOPsALKe, OnpefensieMom
Y NONHOMOYEHHbIM OPraHoM, Ha NpeAocTaBieHNe MYHULUNANLHOW YCNYr OpraHom,
nocsie 3anosiHeHUs 3asBUTENIEM KaXAoro M3 nosieil 3/feKTPOHHOW (opMbl 3anpoca
(3asBneHns). Mpu BbISIBMEHUWM HEKOPPEKTHO 3ano/IHEHHOrO MOMs 3/IEKTPOHHOM
(hopMmbl 3anpoca (3asBneHnsa) 3adBUTeNlb YBEAOMAETCA O XapaKTepe BbISIB/IEHHOM
OLWNGKN N ropsifike ee yCTpaHeHWUs MOCpPeAcTBOM MH(OPMaLMOHHOIo COO06LLEHNS
HenocpeAcTBEHHO B 3/IEKTPOHHOM (hopme 3anpoca (3aaBneHus).

Mpn ycnewHon oTnpaBke, 3anpocy (3asBNeHWU0) nNpuceamBaeTcs
YHUKaNbHbIA HOMEpP, MO KOTOPOMY B /INYHOM KabuHeTe 3asBUTeNs MNOCPeACTBOM
EguHoro noprtana, PernoHanbHoro nmnoptana, 3asaBuTento OyneT npefcTasBieHa
NH(opMaL M 0 X0[e BbIMOMIHEHUA YKa3aHHOr0 3anpoca (3asBfieHuns).

Mocne NpuHATUA 3anpoca AO/MKHOCTHLIM NLOM, Y NMONHOMOYEHHOIO OpraHa,
Ha nNpefocTaB/ieHMe MYHUUMNANLHOW YCnyru, 3anpocy (3asBNeHWUt0) B JINYHOM
KabunHeTe 3adABUTeNs nocpeAacTsom EaAmHOro noprtana, PervnoHanbHOro nopTtana
npucBamMBaeTCa cTaTyc, NOATBEPXAAIOLWNIA ero perncTpauntio.

Mpun nonyyeHunn 3anpoca B 3/1EKTPOHHOW (hOpMe B aBTOMaTUYECKOM pexunme
OCyLLecTBNAETCA (POPMATHO-MI0NMYECKNIA KOHTPO/b 3anpoca, NpPoBepsieTcs Hannuune



52

OCHOBaHWn Ans 0TKasa B NpueMe 3anpoca, ykasaHHbIX B nogpasgene 2.7 pasgena 2
PernameHTa, a TakXXe OCYLLeCTBASAOTCA Cnefytolimne 4eACcTBUS:

1) npyn HanUumm XoTd 6bl OAHOr0 M3 YKasaHHbIX OCHOBAaHW AO/MKHOCTHOE
MU0 YNOMHOMOYEHHOrO opraHa, OTBETCTBEHHOe  3a  NpeAocTaBieHUe
MYHUUMUNANbHOW YCNYyrn, B CPOK He 6onee 24 4acoB MOAroTaB/MBaeT YBeAOM/IEHUE
06 0TKase B Npueme AOKYMEHTOB;

2) npu OTCYTCTBMM YKa3aHHbIX OCHOBaHMW 3asBUTEN0 coobLLaeTcs
NMPUCBOEHHbLIN 3anpocy B 31€KTPOHHON (HOpPMe YHMKas/lbHbIA HOMEpP, N0 KOTOPOMY B
COOTBETCTBYHOLWEM pa3gene EagmHoro noprana, PermoHansHOro noprana 3asBUTesnto
OyneT npefcTaBneHa MHGopMaLns 0 Xo4e BbIMO/HEHMSA YKa3aHHOro 3anpoca.

Mpnem n permcTpayma 3anpoca OCyLeCcTBNAKTCA B aBTOMAaTUYECKOM PeXUMe
EQvHbIM nopTanom nnu PernoHanbHbIM NopTanom.

Mocne NpUHATMA W perucTpaumm sanpoca 3aaBuUTensd LO/HKHOCTHLIM INLOM
YNONHOMOYEHHOr0 opraHa, Y no/IHOMOYEHHbIM Ha NPeaoCcTaBNeHNE MYHULUMAbHOM
yCcnyru, cratyc 3anpoca 3afBuTens B NMYHOM KabumHeTe Ha EaMHOM nopTane,
PervoHanbHOM nopTasie 06HOBASETCA [0 CTaTyca «NPUHATO».

Pe3ynbTaTtom agMWUHUCTPATUBHOW npouedypbl (AeWACTBMA) MO NpUEMY
3aAB/IeHNA M npunaraemblX K HemMy [AOKYMEHTOB M ero perucrpaunm ssnsetcs
yBeOM/IeHNe B MONYYeHUU 3adABNEHUSA U AOKYMEHTOB C MUCNO/b30oBaHWeM EAMHOro
nopTana, PermoHansHoro noprana.

Cnocobom  mkcaumm  pesynbTata  aAMWUHUCTPATUBHON  npoueaypsbl
(nencteus) ABNAETCA MPUCBOEHME PErnmcTpaunMoHHOro Homepa MNOCTYNUBLLUEMY
3anpocy (3asBneHWt0) wuanm  CPOPMUPOBAHHOMY Y MONHOMOYEHHbIM  OpraHom,
npeaocTaBNAOLWEMY MYHULUNANIBHYO YCNYTy, YBeAOM/eHU0 06 OTKase B Mpueme
AOKYMEHTOB.

3.7.2.3. MexBeJOMCTBEHHOE UH(POPMALIMOHHOE B3aUMOAENCTBIE.

OcHOoBaHMeM [N Hayana npoueaypbl (4ericTBUA) SBNSETCA MOMYYEHUe
nakeTa JOKYMEHTOB C 3asiBfieHMeM O NPeAoCTaB/eHUM MYHULMNANbHOW YCIYTin.

Mocne nonyyeHus 3anpoca W [AOKYMEHTOB OTBETCTBEHHbIA cneyunanunuct
OCYLLEeCTBNSAET cneaytowime AencTeus:

1) BbISABNSI€T OTCYTCTBME AOKYMEHTOB, KOTOPblE B COOTBETCTBUM C NMYHKTOM
2.6.5 PernameHTa Haxogatca B pacrnops>KeHWn rocyfapCTBeHHbIX U UHbIX OpraHos,
y4yacTBYKOLWMX B MNPeAOCTaB/IEHUN MYHUUMMNANLHOW YCNyru, He MNpeacTaB/ieHHbIX
3afABUTENEM CAMOCTOATE/LHO;

2) noAaroTtaBnmMBaeT U HanpaeBndeT B paMKaX MeXBe4OMCTBEHHOrO
NHOPMAaLMOHHOIO B3aUMO/ENCTBUA B OpraHbl, y4yacTBylLUMe B MpeaocTaBNeHUN
MYHULMNANbHON  YCNYyrn, MeXBELOMCTBEHHbIe 3anpocbl 0 MNpeAcTaB/ieHUN
AOKYMEHTOB U MHOPMaL NN, HEOBXOAMMbIX 4NA NMPefOoCTaBNEHNS YCIYTU, a TaKXe 0
npeAcTaBNeHUM 3anpalivBaeMblX CBeAEHWA B (POPME 3/IEKTPOHHOI0 [JOKYMEHTA,
COrNlacHO YyTBePXAEHHbIM (hopMam 3anpoca, KOTOpbI NOANUCbLIBAETCA 3/IEKTPOHHOW
LNGPOBOI  MNOAMNUCBID, WAM  MEXBEAOMCTBEHHbIN 3anpoc O NpeAcTaBAEHUN
3anpalinBaemMblX CBEEHUI Ha OyMaXXHOM HOCUTefNe, COrnacHoO TpeboBaHUAM,
npeaycMOTPeHHbIM nyHKTamn 1-8 vactm 1 cTtatbn 7.2 defepanbHOro 3akoHa
Ne 210-®3.
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HanpaBneHne 3anpocoB [AOMYCKAeTCA TONbKO C UeNbi npeaocTaBieHus
MYHULUNANLHOW YCNYTW.

3anpocbl HanpasBfAKTCA TO/MbKO B paMKax OOMeHa CBEeLEHUSAMU Mexay
YnonHoMmoueHHbIM opraHom, 3AIC n OMB/.

MepeyeHb MHOPMALMOHHbLIX 3aNpoCcoB, HEOOXOAUMBIX A8 NPefoCTaB/eHNS
MYHULMUNANLHOW YCNYTU:

1) 3AIC:

Hanpas/fsemble B 3arpoce CBeAeHWs: CBUAETE/NIbCTBO O POXAeHUM pebéHKa
(PUNO pebEHKa, faTa POXAEHWUA, PEKBU3UTbI CBUAETENbCTBA O POXAEHUN pebEHKa
(cepusa, Homep), pfata BblgaynM, MECTO rOCYyAapCTBEHHOW perucrpaunumn, Homep
aKTOBOW 3anncK, farta co3gaHus akToBOM 3anuncu);

3anpalluBaeMble B 3anpoce CBeAeHUA C yKa3zaHWeM Lenn UX UCMosb30BaHuA:
CBUAETENIbCTBO O POXAEHUU pebGEHKA C LUenbk NpesocTaBleHns MYHULUNANbHOM
ycnyru - HanpaeneHue 8 MOO,;

OCHOBaHMA  MH(OPMaUMOHHOrO  3anpoca:  OTCYTCTBME  [LOKYMEHTOB,
Heo6Xo4MMbIX A8 NMPefoCTaBNeHUA MYHULMNAIbHON YCNYTU, YKa3aHHbIX B MYHKTE
2.6.5 nogpasgena 2.6. pasgena 2 HacToAwero PernameHTa.

2) OMBA:

HanpaBngemble B 3anpoce CBefeHMA: ajpec perucrpaymm rmno MecTty
XXUTeNbCTBA UK MO MECTY NpebbiBaHNA PEOEHKE;

3anpallinBaemMble B 3aMpoce CBEAeHUA C yKasaHWeM Lenu UxX UCrnonb3oBaHUs:
CBUAETENIbCTBO O perncrpaymyM no MecTy >XUTeNbCTBa UM N0 MecTy npebbiBaHUS
pebEHKa C Lenbo NpeaocTaBNeHNs MyHULMNANLHOW ycnyrn - HanpasneHne 8 MOO;

OCHOBaHMA  MH(OPMaLMOHHOrO  3anpoca:  OTCYTCTBME  [JOKYMEHTOB,
HEeo6X04MMbIX A1 MPefOoCTaBNeHUA MYHULMNAIbHON YCNYTU, YKa3aHHbIX B MYHKTE
2.6.5 pa3gena 2 PernameHTa.

[MoAroToB/eHHbIE 3aMpPOChbl HAaMpPaBAAKTCA OTBETCTBEHHbIM CreunasnucTom
YNONHOMOYEHHOr0 opraHa, c MCNONb30BaHNEM eiNHON CUCTEMBI
MeXBeJOMCTBEHHOIO 3/IeKTPOHHOI0 B3aMMOLENCTBMA W MNOAKNOYAEMbIX K HeMN
pPernoHasibHbIX CUCTEM MEeXBELOMCTBEHHOIO 3/1EKTPOHHOIo B3aMMogencTems (npu
HaIMYNN TEXHUYECKON BO3MOXXHOCTWU) C WUCMNO/b30BaHMEM COBMECTUMbIX CPeAcTB
Kpuntorpauyeckon 3amnTbl MHOPMaLUM U NPUMEHEHNEM 3/IEKTPOHHOM NOAMUCK
COTPYAHMKOB Y MO/IHOMOYEHHOr0 OpraHa, B TOM 4uC/ie NOCPeACTBOM 3/1EKTPOHHbIX
CepBNCOB, BHECEHHbIX B CM3B, nn6o Ha 6ymaXXHOM HocuTesne, YNOJIHOMOYEHHbIM
[LO/DKHOCTHLIM NULUOM  YTMO/IHOMOYEHHOr0 oOpraHa, Mo noyTe, KYypbepoM wuau
nocpeacTBOM (aKCMMW/IbHON CBA3M, NPU OTCYTCTBUM TEXHUYECKON BO3MOXHOCTM
HanpaB/ieHUs MeXBeAOMCTBEHHOIO 3anpoca B 3/1IeKTPOHHON (opme.

Mpwu Hannuum TEXHUYECKOM BO3MOXHOCTHU LOKYMEHTBI,
npegycMOTpPeHHble NYHKTOM 2.6.5 pasgena 2  PernameHTta, 3anpawivBardTcs B
aBTOMATUYeCKOM  pexkume, MOCPELCTBOM aBTOMaTUYECKOro HanpasfleHUa U
06paboTKN MeXXBeLOMCTBEHHbIX 3aMPOCOB B PEXUME OHJIAlH.

CpoK NoAroTOBKM 3anpoCcoOB COCTaB/AET TPU KafleHAapHbIX OHA.

OTBeTbl Ha 3anpocbl, HanpaefieHHble B MUCbMEHHON hopme, oOpraHbl
(opraHmsaumu), yyacTBywwmue B MNPeAOCTaB/IEHUN MYHULMMANbHON  YyCyru,
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HanpaenAlT B nNpejenax CBOeW KOMMETeHUMW B  YTMONHOMOYEHHbIA OpraH
HanpaB/IAKOTCA B TeYeHUE YeTbIpexX KaneH4apHbIX gHEN.

Cpok npefocTaBNeHNS CBefeHNi npw MeXBeOMCTBEHHOM
NH(OPMaLMOHHOM B3aMMOLENCTBUN B 3N1EKTPOHHON (POpMe He AO0/DKEH NpeBblllaTth
48 4yacoB C MOMeHTa Hanpas/eHNss MeXXBeLOMCTBEHHOr0O 3anpoca.

Pe3ynbTaTOM WCMNONHEHUS aAMWUHUCTPATUBHON npouefypbl  (AeicTBuUs)
ABNAETCA CHOPMUPOBAHHbLIA NakKeT [AOKYMEHTOB [ANA PacCMOTPEHUS 3asaBeHUS
Y NONHOMOYEHHbLIM OPraHoMm.

Cnocob (ukcaumm pesynbTata agMUHUCTPATUBHOW npouenypbl (aencTsms):
npuobLieHne NOCTynNuBLUENA MH(OPMaUUKN K MakKeTy AOKYMEHTOB, MpeAcTaB/IEHHbIX
3adBuTeNeMm.

O6LWMKIA CPOK afMUHUCTPATUBHOW npoueayps! (4enctens), hopmmpoBaHmne U
HanpaB/ieHWe  MeXBEeAOMCTBEHHbIX  3arMpocoB B  opraHbl  (opraHusayuu),
yyacTBytouiMe B MNPeAoCTaBNeHUN  MyHuUMNanbHOW  ycnyrm (B clydae
HenpeacTaBneHUa 3afBUTENEM CaMOCTOATENIbHO JOKYMEHTOB, YKa3aHHbIX B MYHKTe
2.6.7 pasgfena 2 PernameHTta) WU MOJlyYeHMe HA HUX OTBETOB COCTaB/AET CeMb
KaneHapHbIX gHe.

3.7.2.4. TlonyyeHne JONONHUTENbHbLIX CBEAEHWNIA OT 3asBUTENS.

OcHOBaHMEM [And Havana agMUHUCTPATMBHON npouedypbl (AencTBUS)
AB/IAETCA MOJIyYeHMEe OTBETCTBEHHbIM CMeLnanmcToM B paMKax MeXBeLOMCTBEHHOIO
NH(OPMaLMOHHOIO B3aMMOLENCTBUSA OT OPraHoB, Y4YacTBYHOLWMX B MPeLOCTaBIeHNN
MYHULUNANbHOW yCnyrn, uHgopmaumm o6 OTCYTCTBUM B UX pPacrnops>KeHuu
AOKYMEHTOB M MH{opMaLMn, HE0OOX0AUMbIX AN NPefocTaBieHns MyHULMNanbHOM
YCNYru, yKasaHHbIX B NYHKTe 2.6.4 pa3gena 2 PernameHTa.

B TeueHune ofHOro paboyero [fHA, Cnefylollero 3a AHEM NpefoCTaB/eHUS
OTBETOB B paMKax MeXBeLOMCTBEHHOI0O B3aUMOAENCTBUS, OTBETCTBEHHbIN
cneyunanucT ysefomnsetr 3asBuTens 06 OTCYTCTBMU B Pacrnops>kKeHWuM OpraHos,
yyacTByWOLWMUX B NPefocTaBleHUN  MYHUUUNANbHOW  YCNYru, LOKYMEHTOB,
HEeo6X04MMbIX ANA NPefoCTaBNeHUS MYHULMUNANLHOW YCNYTrW, YKa3aHHbIX B MYHKTe
2.6.4 pasgena 2 PernameHTa, U npegnaraet 3asBUTEN0 CaMOCTOATE/IbHO HANpaBUTb
YyKa3aHHble JOKYMEHTbl B Y NO/THOMOYEHHbIN OpraH.

YBefoOM/IeHWe Hanpasnsetcs 3adBUTENO B JIMYHbIN KabWHET Ha EauHOM
noptane wau PervoHanbHOW nopTane Ha 6naHKe agMUHUCTpaLUMW C YyKasaHWem
HOMepa W pAaTbl permcrpaunun, noAnucaHHoe HayvaSbHUKOM YMNONHOMOYEHHOrO
opraHa.

Pe3ynbTaTOM WCMNONHEHUS aAMUHUCTPATUBHOW npouefypbl  (AencTBus)
ABNAETCA NOJIyYeHWe YNONHOMOYEHHbIM  OpraHom oT  3afBuTens [OKYMEHTOB,
HEeo6X04MMbIX AN MPefoCTaBleHUs MYHULUNANbHOW YCNYTU, YKa3aHHbIX B MYHKTe
2.6.4 pasgena 2 PernameHTa, KOTOpble OTCYTCTBYKT B pacrnopsXXeHWW OpraHos,
y4acTBYHOLWMX B NPeOCTaBeHNN MYHULUNANbHOW YCNYTU.

Cnocob (ukcaumm pesynbTaTa afgMUHUCTPATUBHOW npoueaypbl (AencTBus):
npuobuieHne MNOCTynuUBLUEA MH(opMauun uU (HopMUpOBaHME MNakeTa AOKYMEHTOB,
NpefcTaB/eHHbIX 3asBUTeNeM, [N PacCMOTPEHUA 3asAB/IEHUA Y MNONHOMOYEHHbIM
OpraHom.
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CpoK agMuMHUCTpaTUBHON  npouedypbl  (AeACTBMA) MO NONYYEHUHO
[OMONTHUTENbHBLIX CBEAEHWIn OT 3asaBuTens (B Ciyvae OTCYTCTBUA B Pacrops>KeHnn
OpraHoB, y4acCTBYIOLMX B NPefOCTaBNeHNM MYHULUMNAIbHON YCNyru, LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.5 pa3gena 2 PernameHTa) cocTaBnsfeT 3 Ka/leHAapHbIX OHSA.

B  cnyyae  HenpeactaBneHWs MO WUCTEYEHUM  CpPOKa  [AHHOWA
alMVHUCTPATMBHOM Npouefypbl YKa3aHHbIX AOKYMEHTOB YTO/THOMOYEHHbIN OpraH
NPUHMMaET pelleHMe 00 OCTaBfeHUW 3asBreHus (3anpoca) 6e3 pPacCMOTPEHWS.
PeLleHVe HanpasnseTcsa 3asaBUTeNO B (hOpMe YBEeLOMIEHNA HA OPULMa/IbHOM B/1aHKe
aAMUHUCTpauMm C o6s3aTeNlbHbIM  YKasaHWeM [aTbl U HOMepa perucrpauumu,
noAanuncaHHoe Havya/lbHUKOM Y TI0/THOMOYEHHOr0 opraHa.

3.7.2.5. MpuHATME pelleHnss 06 OcCTaBleHMM 3asBieHUs  (3arpoca)
npefocTaBneHnn MyHULMNBHOR yCnyrn 6e3 pacCMOTPEHMS.

OcHOBaHMEM A/ Hayana afMWUHUCTPATMBHON npouefypbl (AencTeus)
AB/IAETCA MOSyYeHMe OTBETCTBEHHbLIM CMeLMasIMCTOM 3afB/IEHUSA N NpUIaraeMoro K
HeMy nMakeTa [AOKYMEHTOB, TMpPeAyCMOTPeHHbIX MyHKTamu 2.6.4 pasgena 2
PernameHTa.

Ha ocHOBaHWW pPacCMOTPEHUSA LOKYMEHTOB, MpPeLCTaB/IeHHbIX 3asaBUTeNemM C
Lenbto HanpaeneHve B MOO, OTBETCTBEHHbIA Creuuaanct Y nosiHOMOYEHHOro
opraHa:

MpyY HAIMYUKM OCHOBAHWIA NS OCTaB/IEHNA 3asBfeHNs (3anpoca) 3asBuTens o
NpefoCcTaBneHnn MyHULMNAIbHOW YCNyrn 6e3 pacCMOTPeHUS, YKa3aHHbIX B MyHKTe
2.8.3 pasfena 2 PernameHTa, NOArotaBnMBaeT  MNPOEKT  MUCbMEHHOrO
yBeOM/IEHNA YTI0O/THOMOYEHHOr0 opraHa 06 ocTaBfieHUU ero 6e3 pacCMOTPeHUs C
yKa3zaHMeM BCEX OCHOBaHWA;

Mpyv OTCYTCTBMM OCHOBaHWI OCTaB/EHUA 3asBfieHUA (3anpoca) 3asBuTens o
NpefocTaBneHnn MyHULMNAIbHOW YCnyrn 6e3 pacCMOTPeHUS, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHTta, NPUHUMAET pelleHne O PacCMOTPeHUM 3asaBneHus
(3anpoca) 0 npefocTaBeHNN MYHULMMANIBHON YCYry MO CYLWeCTBY ANS NPUHATUA
peLleHns 0 npefoctasneHnn (0TKase B NPeAoCTaBieHNN) MYHULMNAIbHOW YCYyTn B
COOTBETCTBUM C MpoLeaypoid, NpeayCMOTpeHHOM noanyHkTom 3.6.1.4 nyHkTa 3.6.1
pasgena 3 PernameHTa.

KpuTepmem NpUHATUSA pelleHns no AaHHON agMUHUCTPATUBHOA npouesype
(penicTBuA) ABNSAETCA Ha/MuMe OCHOBaHWA NS MPefoCTaB/EHNA MYHULUMNAIbHOM
yCnyrun nMbo OCHOBaHWI NS OCTaBNeHWs 3asaBfieHus (3anpoca) O npeaocTaB/ieHNUN
MYHULMNAaNbHOW YCnyr 6e3 pacCMOTPEHNS.

CpOoK UCMOMHEHNA aagMUHUCTPATUBHO npoueaypbl (AeincTBusa) cocTaBnseT 3
Ka/IeHAAPHbIX AHA C AaTbl NPUHATUA peLleHns 40 NPefoCcTaBeHns pesybTara.

PelleHne 06 ocTaBneHWM 3asBfieHMs  (3ampoca) O NpPeAocTaB/ieHUN
MYHULUMMANIbHOW YCnyrn 6e3 pacCMOTPeHUs O(OpMISETCA B BUAe YBeLOM/IEHUS
3aABuTENA C 0653aTeNlbHbIM YKa3aHMeM JaTbl 1 HOMepa permcrpaummn. YBefoMeHne
MOAMUCBLIBAETCA HAYa/IbHUKOM YTO/IHOMOYEHHOro opraHa. [puHATOe peLleHve
HanpaenseTca 3asaBUTENO B TeveHWe 3 KasleHAapHbIX AHel Cnocob0oM, YKa3aHHbIM B
3a9B/1IeHUM 4151 NONyYeHns pe3ynbTata MyHULMNaIbHOW YCyTu.

PelleHna 0 paccMOTpeHUW 3aaBfieHWa (3anpoca) O MpenocTaB/ieHUM
MYHULUMNASIbHOW YCNYT NO CYLLECTBY ANS MPUHATUA PeLleHns O npeaocTaB/ieHnm
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(oTkase B MpefoCTaBfiEHUM) MYHUUMNAIbHOM YCnyrn B MNUCbMEHHOM BUAE He
ohopmnseTcs.

3.7.2.6. TMopanoK MNPUHATMS PELLUEHNs O NPeAoCTaBNEHUA MYHULMNAIbHOW
YyCNyrn aHanornyeH nopsgkKy, ykasaHHoMy B nognyHkTte 3.6.1.4 nyHkta 3.6.1
pasgena 3 PernameHTa.

CpoK UCMOMHEHUA aAMWUHUCTPATUBHOM npoueaypbl (4eNCTBUA) B Cryyae
NPUHATUA peLLeHnsa o HanpasneHnn B MOO cocTaBnaeT 3 KasleHAApHbIX AHA C Aathbl
NPUHATUA peLleHns 00 NpefocTaBNeHns pesynbTara.

Pe3ynbTaToM afMUHNCTPATMBHOW Npouenypb! (4eNCTBUA) ABISETCS:

NPUHATKE peLleHna o HanpasneHun B MOO.

PewweHne o HanpaeneHnn B MOO odopmaseTcs B BUAe NYTEBKW COracHoO
NpunoXkeHMto Ne 4 K HacTosLeMy PernameHTy ¢ 06s3ate/lbHbIM PerncTpaumoHHbIM
HOMEPOM W [aTON NPUHATUA pelleHuns. TyTéBKa NOAMNUCLIBAETCA HaYa/lbHUKOM U
cneunasncToM YnosHOMOYEHHOr0 opraHa.

Mpy HanMuMM OCHOBaHWIA, MNPEOYCMOTPEHHbIX MyHKTOM 2.8.4 pasgena 2
PernameHTta, NpUHUMaeTCA pelleHMe 06 OTKa3e B HarnpasneHun B MOO. Ortka3s
oopmnifeTcs B BUAE YBELOMJIEHUSA COrfiacHO npuaoxkeHuto Ne 11 K HacTosLeMy
PernameHTy.

3.7.2.7. MNpepocTasnieHne pesybTata MyHULMNAbHOW YCNYTH.

OcHoBaHVEM A/19 Hayana aAMWHUCTPATMBHOM npouedypbl (4eicTBus)
ABNAETCA rOTOBbIN K BblAaye pe3ysnibTar NpefoCcTaBieHns MyHULUNaIbHON YCyT .

Cnocobamn nonyyeHus pesynbrata NPeAOCTaBlEHUS  MYHULUMNAIbHOW
YyCNyrun aBnaroTCA:

a) B (hopme 3/1EKTPOHHOIO [LOKYMEHTa, MOAMUCAHHOI0 YTOMHOMOYEHHbIM
AO/MKHOCTHLIM NNLOM  YTIO/THOMOYEHHOIO OpraHa, C MCMo/b30BaHUEM YCWUIEHHOM
KBa/IM(OMLMPOBAHHOWN 3/IEKTPOHHOW MOAMNUCK, HAMpaB/ieHHbIA B JIMYHbIA KabuHeT
3adBuTend Ha EAvMHOM nopTtane wan  PervoHaslbHOM nopTane /iMbo B afpec
3IEKTPOHHOM MOYTbI, YKa3aHHbIN 3asBUTENEM,;

0) LOKYMEHT Ha  OYMaXHOM  HOcwTefle, MOATBEPXXAAIOLWMIA COAep>KaHme
3N1eKTPOHHOr0 JOKYMeHTa, HanpasieHHOro Y no/IHOMOYeHHbIM opraHom B M®L;

B) Ha OyMaXKHOM HOcKTesle B YTIO/IHOMOYEHHOM OpraHe Mbo Harnpae/eHHbIA
no noyte Poccuu;

r) no no4yrte Poccun.

3adBuTeNb BripaBe MOMyYUTb pe3ynbTaT MPefoCTaB/IeHNss MYHULUMNIbHOM
yCnyru B (hopme 3/1IeKTPOHHOI0 JOKYMeHTa UN JOKYMeHTa Ha 6YMaKHOM HOcuTese
B TeUEHME CPOKa [eiCTBUA pe3ynbTarta NpefocTaBeHns MyHULMNAbHOW YCNyTu.

[Mpn nopave 3adBMEHNA B 3/IEKTPOHHOM BUAe ANA MOMyYeHUd MOLIMHHUKA
pesynbTata nNpefoCcTaBfEHUs MYHUUMNANbHON Yycnyrn 3asBuTenb MNpuObIBaeT B
YNO/IHOMOYEHHbIV OpraH, IMYHO C AOKYMEHTOM, Y40CTOBEPAIOLLMM JINYHOCTD.

CpoK 1CnonHeHMA Npouesypbl COCTaBAAET TPU KaleHAapHbIX AHA.

Kputepnem NpUHATUA peLLeHns no [aHHOW afMUHUCTPATUBHON Mpoueaype
(pericTBuMA) ABNSETCA HaMUMe pe3ynbTarta NpefocTaBieHns MyHULMUNANbHOW YCYTH,
KOTOpbIA NpeaocTaBiseTca 3aaBUTento.
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Pe3ynbTaToM agMUHUCTPATUBHON npoueaypbl (AeACTBUA) ABNAETCS Bblgada
(HanpaeneHune) 3aaBuTeNto NOKYMEHTOB, ABNAOLLNXCA pe3ynbTaToM
NpefocTaBneHNs MyHUUUNANbHOR YCYTI.

Cnocobom  mkcauum  pesynbTata  BbIMOMHEHUA  aOMUHUCTPATMBHOW
npoueaypbl (4enctens) (nonyyeHne pesynbTaTa NpefoCTaBAeHUs MYHULMNaTbHOM
ycnyrm B (DOpMe  3/1eKTPOHHOIO  [JOKYMEHTa,  MOAMWUCAHHOIo0  YCWUIEHHOW
KBA/IM(OMUMPOBAHHOM  3/IEKTPOHHON  MOAMWUCbID  YTMNONHOMOYEHHOTO  OpraHa
OO/MKHOCTHOrO  /iMua), SABNSETCA  YyBeAOM/IeHWMe O TOTOBHOCTM  pe3y/bTarta
NpefocTaBNeHUs MYHUUMNaNbHOW YCNyru B JIMYHOM KabuHeTe 3asBuTenst Ha
EanHom noptane, PermoHasibHOM nopTane.

3.8. BapwaHT 3. icnpaBnieHna 4ONYyLEHHbIX 0NeYyaToK 1 OWn6oK
B BblaHHbIX B pe3y/ibTaTe NpeaocTaBNeHNs MyHULUMA/IbHOW YCAyTrn
JOKYMEHTaX M CO3[4aHHbIX PeecTPOoBbIX 3anmncax

B nepeyeHb aAMUMHUCTPATMBHbLIX MPOLEAYP  MYHULMMATbHOW YCIyru
BK/IHOYAKOTCSA ClieAyroLme aagMUHUCTPATHBHbBIE MpoLeaypbl (4eACTBUS):

1) npvem wn perucTpauma 3asaefeHns (3amnpoca) W AOKYMEHTOB W (M1n)
MH(hopMaLn, HeO6X0AMMbIX 41 NPefOCTaBNEHNS MYHULMNANIBHON YCyTu;

2) ocTaBneHve 3asBfeHus (3anpoca) O MpefoCcTaBNeHUM MYHULMNANbHOM
yCNnyrun 6e3 pacCMOTpeHUs;

3) npuHATMEe  peweHuMs O npefocTaBneHunm (06 OTKase B
npefocTaBneHnn) MyHULMMATbHOW YCNYTW;

4) npefocTaBfieHNe pesynibTata MyHULUNIbHOR YCYTW.

3.8.1. AIMVUHUCTPaTMBHbIE Npoueaypb! (AeCTBNSA):

3.8.1.1. Tlpuem 3adBneHns W [LOKYMEHTOB U (Uav) MHMOpMaLmK,
Heo6XoAMMbIX A4/ NPefoCTaBeHUS MyHULMNAIBHOR YCyTu.

OcHOBaHVEM [N1S Hayana agMUHUCTPATUBHON Mpoueaypbl B BuAe Mpuvema
3aB/IEHNA N JOKYMEHTOB U (M) MH(OopMaLMK, HEOOXOAMMbIX AN15 NpeAocTaB/ieHNs
MYHULUMMANbHOW YCNyrn, aBnseTcs obpaileHve 3adBuTeNs B YTOHOMOYEHHbIA
opraH, B TOM 4uCne TMOCPEACTBOM  WUCMOMb30BaHUA  MH(OPMAaLMOHHO-
TeNeKOMMYHMKaALMOHHBIX TEXHOMOMMIA, BKIOYas 1CMonb3oBaHne EAMHOro noprana,
PernoHasibHOro noprana, ¢ 3asaB/ieHMeM 06 MCMpaB/ieHNN LOMYLLEHHbIX ONEeYaToK U
OWNOOK B BblJaHHbIX B pe3yfbTaTe MNpPefoCTaB/IEHNss MYHUUMMNAIbHON YCiyru
AOKYMEHTax 1 CO3faHHbIX PEeCTPOBbIX 3anuncax (fanee - 3asBneHve 06 ncrnpasneHNn
AOMYLEHHbIX OMeyaToK U OWMO0K) U LOKYMEHTaMK, yKasaHHbIMK B NyHKTe 2.6.7
pasgena 2 PernameHTa.

3asBneHvie 06 1cnpasieHNN LOMYLEHHbIX OMeYaToK M OLWMOOK 1 CO34aHHbIX
PEEeCTPOBbIX 3anucAX MojaeTcAd Mo opme CcorfacHoO npunoXeHnio Ne 7 K
HacToALLeMY PernameHTy 1 [OMKHO COAepXKaTb ChnefytoLLne CBeAeHS:

HalMeHOBaHMe YTOMHOMOYEHHOro opraHa, u (Wan) qamuanio, unv,
0T4yecTBO (MOCnefHee - MpPW HaIM4MK) LO/HKHOCTHOMO NMUAa  YMNONHOMOYEHHOTO
opraHa, BblaBLUero AOKYMeHT, B KOTOPOM [oMYyLLeHa onevaTka uam oLmnoKa;

(haMunno, UMsi, 0T4eCTBO (MoOCc/efHee - NPU HaMyuKn), CBEAEHUS O MecTe
XUTENbCTBa 3aaBUTeNs - (hM3MYECKOro nnua MMbo HavMeHoBaHWe, CBeeHUs O MecTe
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HaxoXaeHna 3adaBUTENA - OPUAMYECKOro nuua, a Takke HoMep (HOomepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NEeKTPOHHOM noyTbl (MPU Hannuumm) wu
MOYTOBbIN afipec, M0 KOTOPbIM AO/MKEH ObITb HarpaBneH OTBET 3asABUTENIO;

PEKBU3UTLI JOKYMEHTOB, B KOTOPbIX 3asaBUTeNb BbIBWM oneyaTtkn n (1nn)
OLLINOKU;

KpaTKoe ornucaHue orevatkn v (UM) OWMOKM B BblAAHHOM B pe3y/fbTare
npefocTaBneHUs MyHULMNAbHOW YCNYTry JOKYMEHTE;

yKasaHue crnocoba WH(popMUpPOBaHUA 3asBUTEN O XOAe PacCMOTPeHUs
Borpoca 06 McnpasieHun oneyvaTok U (Mn) OLWIMOOK, BbISIBIEHHLIX 3asaBUTENEM, U
3aMeHe [OKYMEHTOB, a TakXe TMpeAcTaBneHns (Hanpas/eHWs) pesy/bTarta
PaccMOTPeHNA 3asB/1eHNs NNO0 yBeLOMNEHNS 06 OTKa3e B MCMpaBieHUM OnevyaTok u
(Mnn) OLWIMOBOK M CO3AaHHBIX PEeCTPOBbIX 3armncax.

OT vMeHn 3asiBUTENS MOXET BbICTyNaTb MpeAcTaBUTENb, AENCTBYHOWMIA Ha
OCHOBaHMN  O(OPMJIEHHOMW B  YCTAHOB/IEHHOM MOpsAKe [AOBEPEHHOCTU Ha
OCYLLUECTB/IeHME AEUCTBUIA MO NOMYYEHNIO MYHULNNANBHOR YCYTN.

[MocTynneHne 3asB/1eHNS U LOKYMEHTOB B YTO/IHOMOYEHHbIN opraH u3 MoL|
Ha TeppuTopuM KpacHO4apCKOro Kpas OCYLUEeCTBASAETCA C YY4eTOM OCOOeHHOCTew,
YCTaHOB/EHHbIX CTaTbel 6.2 3akoHa KpacHogapckoro kpas ot 2 mapTta 2012 roga Ne
2446-K3 «O6 OTAENbHbIX BOMpocax  opraHusalum npeaocTaBeHnA
rOCy[apCTBEHHbIX M MYHULMNAbHBLIX YCNYT Ha TeppuTopum KpacHOA4apCKoro Kpas».

B uenax npefocTtaBneHWs  MYyHUUMMNIbHOW  yCnyru, B TOM  uWCne
OCYLLECTB/ISETCA MpueM 3asBUTeNe NO NpeaBapuTeNbHOM 3anmcu.

3anMcb  Ha MNpueM  MpoBOAMTCA  MOCPeAcTBOM  EAmMHOro  noptana,
PernoHasbHOro noprasa Npu Ha/IMYMmn TEXHUYECKO BO3MOXHOCTW.

3aABUTeNO NPefoCTaBISETCA BO3MOXHOCTb 3arnmcu B tobble cBOOOAHbIE A8
npvemMa faty v Bpemsa B npefenax YCTaHOB/MEHHOrO B YTMO/MHOMOYEHHOM OpraHe,
ML rpadmka nprema 3asBuTeneil.

B uenax npefocTaBneHUs MyHUUMNAbHBLIX YCNyr YyCTaHOB/IEHWE JIMYHOCTU
3adBUTENA  OCYLLECTBNAETCA Crnocobamu, MNpesyCMOTPEeHHbIMU B MyHKTe 2.6.2
pasgena 2 PernameHTa.

YNOMHOMOYEHHbIA opraH, M®LL He BnpaBe TpeboBaTb OT 3afABUTENS
COBEPLUEHNS  WUHBbIX  JEWCTBUIA, KPOMe  MNPOXOXKAEHUS  UAEHTU(MKAUMKM U
ayTEHTU(pMKALMN B  COOTBETCTBUM C HOPMATUBHbLIMK  MPABOBbLIMU  aKTamu
Poccuiickoin  defepaun, yKasaHWa LenM npvema, a Takxe MnpeaocTaB/ieHns
CBefleHN, HeobXoAMMbIX A1 pacyeTa [A/IMTENbHOCTU BPEMEHHOIO WHTepBana,
KOTOPbI HEO6X0AMMO 3abpPOHMPOBATL ANA Nprema.

Mpy obpaleHnn 3asaBuUTeNs B YMO/HOMOYEHHbIN OpraH, OTBETCTBEHHbIN
cneyynanncT npu npueme 3asaBneHus:

yCTaHaB/MBaeT /IMYHOCTL 3asaBUTENA, B TOM 4uUC/e NPOBEPAET [LOKYMEHT,
YAOCTOBEPSAOWMNIA IMYHOCTb, MPOBEPAET MOHOMOYMA 3adABUTeNIs, B TOM u4ucC/e
MOSIHOMOYUA NPeACTaBUTENSA AeiCTBOBATb OT €ro UMeHW;

yCTaHaB/MBaeT NpeAMeT 0bpaLLeHns;

MPOBEPSET COOTBETCTBME MNpPeACTaB/NEHHbIX [AOKYMEHTOB YCTaHOB/IEHHbLIM
Tpeb0oBaHUAM, YA0CTOBEPSAACH, YTO:
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[OKYMEHTbl B YCTaHOB/IEHHbIX 3aKOHOLATe/IbCTBOM C/lyyadx HoTapuasibHO
YOCTOBEPEHbI, CKpereHbl neyataMu (MpY HaM4mMm neyatu), UMEKT Hag/exatume
MoAnNMcK CTOPOH MW OnpeeneHHbIX 3aKOHOAATeIbCTBOM [LO/IHOCTHbIX JINLL;

TEKCTbl JOKYMEHTOB HanucaHbl pa3topynBo;

B [OKYMeHTax HeT MOAYUCTOK, NPUMMUCOK, 3a4EPKHYTbIX CNOB N MHbIX He
OrOBOPEHHbIX B HUX UCMPaB/IEHWIA;

[LOKYMEHTbI HE UCMONHEeHb! KapaHaLloMm;

AOKYMEHTblI He WMelOT MOBPEXAEHW, Halmune KOTOPbIX He MNo3BONSeT
O[IHO3HAYHO UCTONKOBATbL UX COAEpXKaHue;

CPOK [1eNCTBUSA AOKYMEHTOB He UCTEK;

AOKYMEHTbI COAepXXar WHgopmaumio, HeobXxoaMMmyo Ans npefocTaBieHus
MYHULMNAaNbHOW YCNYTW, YKa3aHHOW B 3asBNEHUN;

ocCyLLecTBNseT KonupoBaHue (CKaHMpoBaHue) [IOKYMEHTOB,
npefyCMOTPeHHbIX nNyHkTamu 1-3.1, 7, 9 n 18 yactn 6 crtaten 7 PefepasibHOro
3akoHa Ne 210-®3 (panee - AOKYMEHTbl JIMYHOrO XPaHeHWs) M MpeacTaBieHHbIX
3aaBuTenemMm, B ciy4yae, ecnm 3asBUTeNlb CaMOCTOATENIbHO He MPeACcTaBua Komnuu
[OKYMEHTOB JfIMYHOrO XpaHeHWs, a B COOTBETCTBUM C PernameHToMm, Ana ee
NpefoCTaBNeHnss  HeoOXOAMMO  MpeAcTaB/ieHMe  KOMUW  AOKYMeHTa  JIMYHOro
XpaHeHus;

(hopMUpYyeT  3NEKTPOHHbIE AOKYMEHTbI W (MNK)  3NMEKTPOHHbIE  06pasbl
3asBNeHNs, [OKYMEHTOB, MPUHATLIX OT 3afBUTesNs, KOMWUA [LOKYMEHTOB JIMYHOIO
XpaHeHus,, MPUHATLIX OT 3asBuTeNd, obecrneymBas WX 3aBepPeHVe 31eKTPOHHOW
MOAMUCHLIO B YCTaHOB/IEHHOM MOPAAKE;

ecin NpeAcTaB/ieHHble KOMUU [JOKYMEHTOB HOTapua/ibHO He 3aBepeHbl,
CNMYaeT KONUW LOKYMEHTOB C MX MOL/MHHBLIMW 3K3eMrnifgpamu, Moc/e Yero Huxe
peKkBu3NTa LOKYMeHTa «Ilognuck» NPOCTaBNSAET 3aBEPUTENbHYHO HAAMUCL: «BepHo»;

[LO/MKHOCTL /ML, 3aBEPUBLLETO KOMWKO [OKYMEHTA; JIMYHYHKO MOAMWUCH;
paclmMgpoBKy noanucn (MHMUManbl, amuaus); gaty 3aBepeHus; nedyatb. [pu
3aBepeHnn KOMuii JOKYMEHTOB, 06beM KOTOPbIX MpeBbiwaeT 1 (0AMH) NNCT 3aBepseT
OTAENbHO KaXKAblA UCT KOMWUW  TakMM >Ke crocobom, nmbo npocTaBnseT
3aBepUTE/IbHYHO HaAMWUCb, Ha OOOPOTHON CTOPOHE MOCMeAHEero snmucTa Konuu
NpoLNTOro, MNPOHYMepoBaH [OKYMeHTa, [MpuYeM 3aBepuTenbHas  Haanucb
[OMNOMHAETCA YKa3aHWeM KONNYecTBa J/INCTOB KOMUWU (BBbIMUCKU W3 [OKYMEHTA):
«Bcero B KomuuM __ f1.» W CKPEennseTca OTTUCKOM mneyaTn (3a WCK/IHYeHWeM
HOTapuasibHO 3aBEPEHHbIX LOKYMEHTOB);

MpU HaIMuMM  OCHOBAHWI, YKaszaHHbIX B Mofpasjene 2.7 pasfgena 2
PernameHTa, NpMHUMaeT pelleHne 06 OTKase B Mpueme 3asB/eHUS U LOKYMEHTOB,
HeoOX0ANMBIX A4/ NPefOCTaB/IEHNS MYHULMUNANbHON YCYrn, 00BbACHAET 3asBUTENIO
COfepXaHune BbIABMEHHbIX HEAOCTATKOB B MpPeACTaB/eHHbIX [JOKYMeHTax W
npesanaraet NPUHATL MePbI MO UX YCTPaHEHNIO;

MpPY OTCYTCTBUM OCHOBAHWIA 418 O0TKa3a B Npueme LOKYMEHTOB perucTpupyet
3adB/leHe U BblJaeT 3asaBUTE/I0 KOMWKO 3asB/IEHUS C OTMETKOA O MPUHATUM
3asBMeHnA (gara NPUHATUA U NOANUCH CneumanncTa Y nosIHOMOYeHHOro opraHa).

CpoK afMUHWCTPATMBHOM NpoLefypbl COCTaBNSET OANH KaneHAapHbIN AeHb.
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Mpy npefocTaBneHUM MYHULMNAIbLHOM YCAyrn no 3KCTeppuTopUaibHOMY
npuHUnny MaoLl;

1) NpuHMMaeT oT 3asBuTens 3asdB/eHVe N [OKYMEHTbl, HeobXoAuMble A1
npefocTaBieHUs MyHULUNANbHON YCNYTK;

2) ocyLlecTensaet KONupoBaHue (ckaHupoBaHue) [IOKYMEHTOB,
npefycMOTPeHHbIX nNyHKTamu 1-3.1, 7, 9 n 18 yactm 6 ctatek 7 PefepasibHOro
3akoHa Ne 210-®3 (gasnee - AOKYMEHTbI IMYHOIO XpPaHeHUs) U MpefacTaB/eHHbIX
3aaBuTeNnem, B cfy4yae, ecnvm 3asaBUTeNlb CaMOCTOATENIbHO He MPeACcTaBu Komnuu
NOKYMEHTOB JINYHOIO XpaHeHWs, a B COOTBETCTBMM C aAMUHUCTPATUBHBLIM
pernaMeHToOM MpefoCTaBNeHUss MYyHUUMNaNbHOW YCnyru Ans ee npefocTaBieHus
HeobxoamMma Konuvst JOKYMeHTa IMYHOIO XpaHeHus (3a UCK/IHOYEHNEM CyYas, Korja
B COOTBETCTBMM C HOPMATUBHLIM MPaBOBbLIM aKTOM A/19 NpefoCcTaB/eHns
MYHULMNaNbHOWN YCNyru HeobXoAMMO MpeabsB/ieHne HOTapuaibHO YA0CTOBEPEHHOW
KOMWUN JOKYMEHTA JIMYHOI0 XPaHeHWs);

3) (hopMUPYET 3MIEKTPOHHbIE OOKYMEHTbI M (WU1X) 3/1EKTPOHHbIE 06pasbl
3asBNeHNs, [OKYMEHTOB, MPUHATLIX OT 3afBUTesNs, KOMWA [OKYMEHTOB JIMYHOIO
XpaHeHusl, MPUHATLIX OT 3asBuTeNd, obecrneyumBas WX 3aBepPeHue 3/1eKTPOHHOW
NOANUCLIO B YCTAHOB/IEHHOM MOPALKE;

4) C MCMNoNb30BaHNEM NH(OPMaLIMOHHO-TEIEKOMMYHNKALNOHHbIX
TEXHOMOMMIN HanpaBnsieT 3MEKTPOHHbIE LOKYMEHTbI M (WUNK) 3N1eKTPOHHbIE 06pasbl
NOKYMEHTOB, 3aBepeHHble YNONHOMOYEHHbLIM [AO/MKHOCTHLIM nvuoMm M®L, B
YNO/IHOMOYEHHbIV OpraH;

5) C MCMNoNb30BaHNEM NH(OPMAaLIMOHHO-TEIEKOMMYHNKALNOHHbIX
TEXHONOMNIA NO 3aLUMLLEHHBIM KaHaniaM CBA3W Harpas/iseT 3/1eKTPOHHbIE LOKYMEHTbI
M (Un) 9NeKTPOHHble 00pasbl [JOKYMEHTOB, 3aBEpPEHHble  YMOSIHOMOYEHHbIM
AO/MKHOCTHBIM oM MOPL], B YNOMHOMOYEHHbIA OpraH, npeaoCcTaBIAILLNN
MYHULMNATbHYIO YCNYTY, PacrofoXeHHbIN Ha Tepputopumn KpacHo4apcKoro Kpasi.

Mpy OTCYTCTBUM TEXHUYECKOW BO3MOXXHOCTM ML, B TOM uumcrie npw
OTCYTCTBUM BO3MOXXHOCTW BbIMOIHUTL TPeboBaHWA K (hopmaty hainia LOKYMeHTa B
3NIEKTPOHHOM  BMAE, 3asB/IeHUS U WUHble [OKYMEHTbl, HeobXxoaumble Ans
npeaocTaB/eHNs MYHMLMNAIbHOA ycnyru, Hanpas/ATCA ML B
YNOMHOMOYEHHbIA OpraH, PacrofioKeHHbIA Ha TeppuTtopun KpacHo4apCKoro Kpas
Ha BYMaXKHbIX HOCUTENAX.

CpoK agMWHUCTPATUBHOIN Mpoueaypbl (4eicTBMSA) MO Npuemy 3asB/eHUs U
npunaraembiX K Hemy [OKYMEHTOB, PerucTpaunn 3assfieHnsa U Bbigaye 3asaBUTENIO
Pacnucky B NosyYeHUn 3a8BMeHNs U LOKYMEHTOB - OAWH KasleH4apHbIA AeHb.

Pe3ynbTaTtoM afIMUHWUCTPATMBHOM npoueaypbl (4erncteus) no npuemy
3aAB/1eHNsA U NpunaraeMbiX K Hemy AOKYMEHTOB, Perucrpauuun 3adaBfeHns 1 Bbihaye
3adBUTEN0 PaCcNUCKKA B MOMYYEHUM 3asB/IEHUA U JOKYMEHTOB SBMIAETCA MPUEM U
perncTpauma 3aaBieHna 1 npunaraeMbiX K Hemy JOKYMEHTOB.

Cnocobom  (kcauum  pesynbTata  agMUHUCTPATMBHON  Mpouedypbl
(oencTBuA) ABNSETCA pPerucTpaums 3asB/ieHMs UM NpunaraembiX [JOKYMEHTOB B
nopsagke, YCTAHOB/MIEHHOM MpaBuiaMu  [eflonpou3BOACTBa Y TO/HOMOYEHHOr0
opraHa.
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3.8.1.2. [MpuHATNE pelleHnss 06 OCTaB/ieHMM 3asBieHUs  (3arpoca)
NpefocTaBNeHUn MyHULUNBHOR yCnyrn 6e3 pacCMOTPEHMS.

OcHOBaHVEM AN Hayana aAMWHUCTPATMBHOM npouedypbl (AencTBums)
ABNIAETCA Ha/IMuMe OCHOBaHW, NPeayCMOTPEHHbIX MNyHKTOM 2.8.3 pasgena 2
PernameHTa.

Ha ocHOBaHWWN PacCMOTPEHUSA LOKYMEHTOB, MpPeLCTaB/IeHHbIX 3asaBUTeNem C
LleNIbi0 UCMPaB/IEHNA [ONYLLEHHbIX OMeYaToK M OLIMOOK B BblAaHHbIX B pe3y/ibTare
NpefoCTaBNeHNs MYHUUMNAIBHON YCIyrn [OKYMeHTaX W CO3[aHHbIX PeecTpOoBbIX
3anmcax, 0TBETCTBEHHbIA COTPYAHUK Y TIO/THOMOYEHHOIO OpraHa:

NP HaMuYMA  OCHOBaHWM ANA  OCTaB/lieHUs 3asiBNneHust (3anpoca) o
npefocTaBneHnn MyHULMNAIbHOW YCnyrn 6e3 pacCMOTPEHWS, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHTta, nNOAroTaB/MBaeT  MPOEKT  MUCbMEHHOro
yBeOM/IeHNS Y MO/IHOMOYEHHOr0 opraHa 06 ocTaB/ieHMM 3asBneHust (3arpoca) 06
McnpaeneHn [OMYLWEHHbIX OrMeYyaTtok W OWWGOK B BblJaHHbIX B pe3y/fbTare
NpefoCcTaBNeHNs MYHUUMUNANbHON YCNYrn AOKYMEHTaX W CO3[aHHbIX PeecTPOBbIX
3anmcsax 6e3 pacCMOTPeHNS;

Npu OTCYTCTBUM OCHOBaHWWA A1 OCTaBfeHWUA 3adBNeHus (3ampoca) o
NpefocTaBNeHnn MYHUUMNA/IBHON YCNYTW, YKasaHHbIX B MyHKTe 2.8.3 pasgena 2
PernameHta, MNPUMHMMAET peLleHne O pPacCMOTPeHUM 3asBieHns (3anpoca) O
NpefocTaBNeHNM MYyHULMNANbHOW YCAYTX NO CYLIECTBY ANS MPUHATUSA PELLUEHMS O
npegoctaBneHnn (OTKase B MPefOCTaB/eHWM)  MYHUUMNASIbHOW  yClyrn B
COOTBETCTBUM C MpoLeaypoid, npeaycMoTpeHHon nognyHkTom 3.8.1.3 nyHkTa 3.8.1
pasgena 3 PernameHTa.

Kputepnem NpUHATUA peLleHns no [aHHON agMUHUCTPATUBHOM Mpoueaype
(nencTBuA) SBNSETCA Ha/MuMe OCHOBaHWI ANS MNPeAoCTaBNeHUs MYHULMNAIbHOM
yCnyru nMbo OCHOBaHWM NS OCTaBNeHWs 3asaBfieHns (3anpoca) O npeaocTaB/ieHNN
MYHULMNAaNbLHOW YCNyri 6e3 pacCMOTPEHNS.

CpoK WCMOSIHEHNA afMUHUCTPATMBHOW npoueaypbl (OencTBUA) CoCTaBnseT
TPY Ka/leHAAaPHbIX AHS.

Pe3ynbTaToM afMUHUCTPATMBHOM NpoLueaypb! (AeNCTBUA) ABISETCS:

NPUHATUE peLleHns 06 OCTaB/eHUN 3asaB/eHNA (3ampoca) O NpefoCTaBeHUN
MYHULMNAaNbLHOW YCNyr 6e3 pacCMOTPEHNS;

MPUHATNE PeLleHUs 0 pacCMOTPeHNUN 3aaB/eHna (3anpoca) 0 NpeLocTaBneHnn
MYHULUMNASIbHOW YCNYTW MO CYLECTBY ANA MPUHATUS PeLleHns o npeaocTaB/ieHnu
(oTKase B NpefoCTaB/IEHUN) MYHULMNABHOW YCNYTK;

PeweHne 06 ocTaBneHWM 3asBfeHMs  (3anpoca) O NpPeAocTaB/iEHUN
MYHULMNANbHOW YyCNyrn 6e3 pacCMOTPeHUsi 0opMAseTCa B Buae YBeAOM/IEHUS
3aABuTENA Ha GNnaHKe agMUHUCTPaLUKN C 06A3aTe/IbHbIM YKa3aHWeM JaTtbl U HOMepa
pernctpaumn. YBeLOMSIEHME MOAMUCHLIBAETCA HaYa/IbHUKOM  YMONHOMOYEHHOIO
opraHa. lNpuHATOe pelleHMe HanpaBnsieTca 3asaBUTENH0 B TeyeHue 3 KasleHAapHbIX
[Hel  cnocoboM, YyKasaHHbIM B 3adB/IeHWM A7 MOMyYeHUs  pesysbTata
MYHULMNANIbHOW YCNyTu.

PelseHne 0 paccMOTpeHUW 3aaBfieHMa (3anpoca) O MpefoCTaB/IEHMN
MYHULMNANbHOW YCNYrW N0 CYLIECTBY ANS MPUHATUS PeLLeHns O NpeaocTaBeHnn
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(0OTKa3e B MpefoCTaBMeHUM) MYHULMNANbHOW YCNYrM B MUCbMEHHOM BUAE HE
ohopmnseTcs.

3.8.1.3. [MpuHATME pelleHMs O npegocTaBneHnn (06  OTKase
NpeaocTaBieHNN) MyHULMNAIBHON YCNYyTI.

OcHOBaHVEeM [A/19 Hayana aAMWHUCTPATMBHOM Mpouedypbl  (4eicTsums)
ABNIAETCA MOSyYeHMe OTBETCTBEHHbLIM CMeLMasIMCTOM 3afB/IEHNSA N NpuUIaraeMoro K
HeMy MOJIHOrO MNakeTa AOKYMEHTOB, NPeLYCMOTPEHHbIX MyHKTOM 2.6.7 pasfena 2
PernameHTa.

Ha ocHOBaHWW PacCMOTPEHUS LOKYMEHTOB, MpPeLCTaB/IeHHbIX 3asaBUTenem c
LLIeNIbi0 UCMPAB/IEHNA [OMNYLLEHHbIX OMeYyaToK M OLWMOOK B BblJaHHbLIX B pe3y/ibTare
NpefoCTaBNeHUs MYHUUUMNAIbHON YCyrn [OKYMeHTaX W CO3[aHHbIX PeecTPOBbIX
3anmcsx, 0TBETCTBEHHbIA COTPYAHUK Y TO/THOMOYEHHOIO OpraHa:

MPU HaMuMM OCHOBaHMI AN OTKasa B MPefOCTaB/EHMU MYHULMNAIbHOM
YCNYyrK, yKasaHHbIX B MyHKTe 2.8.5 pa3gena 2 PernameHTa, NOArOTaB/NMBAET MPOEKT
MUCbMEHHOIO YBeAOM/IEHNS Y NOMHOMOYEHHOI0 opraHa 06 OTKa3e B MCMNpaB/ieHUN
[OMYLLEHHbIX OrMeYyaTtok M OWMO0K B BblfaHHLIX B pe3ynbTare npefocTaBieHus
MYHULMNaSIbHOW YCNYT JOKYMEHTaxX 1 CO3A4aHHbIX PEECTPOBbIX 3aMncCAXx;

MpY OTCYTCTBMM OCHOBaHMI N8 OTKas3a B NPefoCTaB/IEHNN MYHULMNATbHOM
YCNyru, yKasaHHbIX B NyHKTe 2.8.5 pa3gena 2 PernameHTta, NpMHMMAETCA pPeLLeHune o
Bblgavye YBEAOM/IEHUS O MOCTAHOBKE Ha YYET HY)XKAAOLIMXCSH B NpefoCTaB/ieHUN
mecta B MOO nmb6o HanpasneHns B MOO nmbo ysefomnieHMsi 06 OTKase B
HanpasneH B MOO ¢ COOTBETCTBYIOLMUMU U3MEHEHUSIMIA.

KpuTepreM NPUHATUSA PELLEHNs Mo AaHHOW afMUHMUCTPATMBHOW npoueaype
(pencTensa) ABNSIETCA HaNMUuMe OCHOBaHWI AN NPefOCTaB/EHUS MYHULMMNANbHOM
YCNyrn NIM60 OCHOBaHWI ANs 0TKasa B NPeAoCTaBNeHN MyHULMNAbHOM YCAYTN.

CrnocoboM (mkcaumm B Cnydae MOATBEPXKAEHMSA (PaKTa HaMuMs OneyvyaTok U
(Mnn) oWMBOK B BblAaHHbLIX B pe3ynbTaTe NpPeaocTaBNeHNs MyHULMNANLHOW YCyru
AOKYMEHTaxX WM CO3[aHHbIX PEEecTPOBbIX 3arucsAX OTBETCTBEHHbLIA Creuuannct
Y NONHOMOYEHHOIO OpraHa, ABAAETCA UX U3MEHEHMe.

CpoK UCMOMHEHUA afMUHUCTPATUBHOM npoueaypbl (4eNCTBUA) B Cryyae
MNPUHATUA PELLEHNS 06 MCMpaBeHUM AONYLLEHHBIX ONeYaTOK U OLUMOOK B BblaHHbIX
B pe3ynbTare MpefocTaB/eHNs MyHULMNAIbHOW YCNYrn AOKYMeHTaxX U CO3[aHHbIX
PEECTPOBbIX 3aMnCAX COCTaBNAET TPWN KasleHAapHbIX AHS.

Pe3ynbTaTOM afiMMHUCTPATUBHOWM Nnpoueaypbl (4ecTBUA) ABNAETCS:

MNPUHATUE PeLleHns 06 UCnpaBNeHUN AOMNYLIEHHbLIX OrMeyaTok U OWnboK B
BblfJaHHbIX B pe3y/bTaTe MNPeAoCTaBMeHUs MYHULMUNAILHOW YCNYrn AOKYMEHTax W
CO3[aHHbIX PEECTPOBbIX 3aMUCSX;

yBeOM/IeHNe 06 0TKa3e B UCMPaB/IEHUN AOMNYLLEHHbIX ONeYaToK 1 OLWMOOK B
Bbl@aHHbIX B pe3y/nbTaTe MNPeAoCTaBMeHUs MYHULMUNAILHOW YCNYrn AOKYMeHTax W
CO3[aHHbIX PEeCTPOBbIX 3aNUCSX;

PelLeHne 06 ncnpasieHUN AOMYLLEHHbIX OMeYaToK 1 OLIMOOK B BblAaHHbLIX B
pesynbTarte NpefoCTaB/eHUs MYHULMMNANbHOA YCNyrn [LOKYMeHTaxX M CO3AaHHbIX
PEeCTPOBbIX 3anucax odopmnseTcd B BuAae YBeAOMIEHUA C 06s3aTe/lbHbIM
PErMCTPaLUMOHHLIM  HOMEPOM W [aTON MPUHATUA  PeLLeHusi, MOAMNUCLIBAETCA
Haya/IbHMKOM YTI0/THOMOYEHHOr 0 opraHa.
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YBefomneHe 06 0TKase B MCMpaB/ieHUX AOMYLLEHHbIX OMeYaToK 1 OLNGOK B
Bbl4aHHbIX B pe3y/ibTaTe MNpefocTaBNeHNs MyHULMNAbHOW YCNYyrh [OKYMEHTax W
CO3[aHHbIX PEeecTpoBbIX 3anucax OMopMIsSeTCs B BuAe nNucbMa Ha 6naHke
YNO/IHOMOYEHHOr0 OpraHa yCTaHOB/IEHHOrO o6pasua ¢ 06s3aTe/IbHbIM YyKazaHuem
HOMepa W [aTbl perncrtpayun npUHATOro pelleHus. [MucbMo noanuchiBaeTcs
Havya/IbHNKOM Y NO/THOMOYEHHOr0 opraHa.

3.8.1.4. MNpepocTasneHne pesynbTata MyHULMNAILHOW YCNYT.

Cnocobamn nonyyeHuss pesynbTata NPeAoCTaBNEHUS  MYHULMNAbHOW
yCnyru ABNA0TCA:

a) B (DOPME 3/IEKTPOHHOI0 [AOKYMEHTA, MOAMUCAHHOIO YMO/NHOMOYEHHbIM
AO/MKHOCTHBIM JIMLOM Y TIO/THOMOYEHHOrO OpraHa, C WCMosib30BaHWEM YCUIEHHOM
KBa/IM(OMLMPOBAHHOW 3MIEKTPOHHONM MOAMNUCHY;

0) JOKYMEHT Ha  GyMaXHOM HOcWUTeNne, MOATBEPXKAANOLWNIA COAEPXKaHME
3N1EKTPOHHOr0 JOKYMEHTa, Hanpas/ieHHOro Y Mo/HOMOYEHHbIM opraHoMm B M®LL;

B) Ha 6yMaXHOM HOCUTESE;

r) no no4yrte Poccun.

CpoK  MCNOMHeHMs  aAMWHUCTPATMBHOW  MpoLeAypbl  COCTaBiseT  Tpu
KanleHJapHbIX AHS.

Kputepnem NpUHATUA peLleHns Nno JaHHOW afMWUHUCTPaTMBHOMW npoueaype
(nenicTBuA) SABNSIETCA HaNMuMe pesynbTaTa NPeAocTaBeHNs MyHULMNANbHOW YCNyTu,
KOTOpbIA NpeaocTaBnseTca 3asBuUTesio.

OTBETCTBEHHbII CreuuanmncT:

BpyyaeT  (HanpaBnseT)  3afBUTENI0O  COOTBETCTBYIOWMA  pe3y/bTar
NpefoCTaBNeHUs MyHULMNAbHOW YCNYTK;

npu  Bblga4ye  [OKYMEHTOB  HAapO4YHO  OTBETCTBEHHbIA  CReuManncT
YCTaHaB/IMBAET JIMYHOCTb 3afABUTENdA, 3HAKOMUT 3asaBUTENs C  COAepXXaHWem
[IOKYMEHTOB W BblAaeT WX.

3adABuTeNlb MOATBEPXKAAET MOMyYeHWe [LOKYMEHTOB JIMYHOM MOAMUCHIO C
pacLIM(POBKOI B COOTBETCTBYHOLLEN rpade XXypHana pernctpaumm.

[Mepegaya [JOKYMEHTOB, ABAAKOWMXCA  pe3ynbTaToM  NpeaocTaBieHUs
MYHULMNANbHOW yCNyrn U3 YNosHOMOYeHHOro opraHa B M®L| ocyuecTsnseTcs B
COOTBETCTBUM C YCMOBMSIMI COrNaLLIEHNS O B3aUMOAENCTBUMN.

[Mepegaya OTBETCTBEHHbIM  AO/MKHOCTHLIM  IMLOM  YMOSHOMOYEHHbIM
OpraHoM [OKYMeHTOB B M®L], oCyLLeCTB/IAETCA B TeUeHNe TPeX KaneH4apHbIX AHeW
nocne perucTpaumMmM [OKYMEHTOB, ABNAIOLWNUXCA pe3ynbTaToM npefocTaB/eHNs
MYHULUMNANbHOW YCNyr, Ha OCHOBaHUW peecTpa nepefayvn [OKYMEHTOB, KOTOpPbIN
COCTaBNAETCA B [ABYX 3K3eMnidpax, W COAepXWUT Jdaty W Bpems nepefayu
[JOKYMEHTOB, @ TaKXe 3aBepseTca  noanucaAMM  JO/HDKHOCTHOrO  1nua
YNO/IHOMOYEHHOr 0 opraHa u paboTHnkKa MOLL.

Pe3ynbTatoM agMUHUCTPATUBHOW npoueaypb! (4eincTBuA) ABNAETCA Bblada
(HanpaeneHue) 3aaBuTento [NOKYMEHTOB, ABNAKOLLMXCA pe3ynbTaToM
NpefoCcTaBNeHs MyHULUMNAbHOW YCNyr 6o HanpasneHne AOKYMeHTOB B M®LI;

MNPUHATME pelleHns 06 mcnpaBneHun AONYLIEHHbIX OMeYyaTtoK U OWwnboK B
BblAaHHbIX B pe3y/ibTaTe MNpeaocTaBneHns MyHULUMNANbHOW YCNYyrn AOKYMEHTaxX W
CO3[aHHbIX PEECTPOBLIX 3aNUCAX;
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yBeoM/IeHNe 06 0TKa3e B UCMPaB/IEHUN AOMNYLLEHHbIX ONeYaToK 1 OLWMOOK B
BblAaHHbIX B pe3y/ibTaTe MNpefocTaBNeHUs MyHULMNATbHOW YCNyry [OKYMEHTax W
CO3aHHbIX PEECTPOBbLIX 3aNncax.

B0O3MOXHOCTb npefocTaBneHns YTNONHOMOYeHHbIM opraHoMm wiv Mol
pesyfbTata MyHUUMNAaSIbHON YCNyru no Bblbopy 3asBuUTeNs He3aBUCMMO OT €ro
MecTa >KMTeNbCTBa WM MecTa npebbiBaHUA (AN (M3MYECKMX L, BK/IKOYas
UHAMBUAYaNbHbLIX NPeanpuHUMaTenein) Nnbo MecTa HaXoXaeHUs (4159 opUANYECKUX
NNL) He npefycMOoTpeHa.

3adBuTeNlb  BrpaBe O6kanoBaTb B JOCyfAeOHOM  MOpsiAKe  OTKas3
YNONHOMOYEHHOro opraHa, [O0/HKHOCTHOrO fivua YNonHoMoYeHHoro oprada, MoLl,
paboTHMka M®L, B uCnpaBneHUN [OMYLIEHHbIX MMM OMeYaToK M OWKnOOK B
BblAaHHbIX B pe3ynbTaTe NpeaocTaBfeHNs MyHULMNAbHOW YCNyrv LOKYMEHTaxX U
CO3[@HHbIX PeecTPOBbIX 3amuUCAX MO0 HapyLUeHWs YCTaHOB/IEHHOTO CpPOKa TaKMX
Mcrpas/ieHNIA B NOPAAKe, YCTaHOBMIEHHOM pa3feniom 5 PernaveHTa.

OO6LMIA CPOK WCMOMHEHNA MYHULMMASIbHOW YCNYrn COCTaB/SeT [ecATb
KaJleHAapHbIX AHEN.

3.9. OC06eHHOCTN BbINOSIHEHNA agMUHUCTPATUBHbIX NpoLeayp
(BencTBnin) B 3NeKTPOHHOW (hopme

3.9.1. [MopsaOK OCYLLECTB/IEHUS B 3/1EKTPOHHOW (JOpMe, B TOM YWUC/E
MCNosb3oBaHWeM EAMHOrO noptana rocyfapCTBeHHbIX WM MYHULMNASbHbIX YCNyr
((DyHKUMI), agMUHUCTPATMBHBLIX npouenyp (4encTBuMM) B COOTBETCTBUMM C
nonoxxeHuamn cratb 10 ®depepanbHOro 3akoHa ot 27 wwond 2010 ropa
Noe 210-$3 «06 opraHu3auum npegocTaBneHNs rocyAapCTBEHHbIX n
MYHULMNANbHBIX YCNYr», MPU HUMYUM TEXHUYECKOI BO3MOXHOCTW.

[MonyyeHne UHQopmaLMM O MOpsAaKe UM CpPoKax  MpefocTaBeHus
MYHULMNaNIbHOW YCyTW.

MHpopmMauma 0 npefocTaB/ieHMn MyHULUMNASbHOW YCyr pasmeLlaeTca Ha
EanHom noprasne, PermoHasibHOM nopTase, a Takke Ha ouLmasibHOM caiTe.

Ha EguHOM nopTane, PermoHanbHOM MopTasie pasMeLlaeTca cnefytollas
NH(opMaLmA:

1)  ucyepnbiBalOWMA  MNepeyeHb  JOKYMEHTOB,  HEOOXOAWMbIX  AJiF
NpefoCTaBNeHNs MyHULMNANIBHON yCnyru, TpeboBaHUA K ODOPM/IEHMIO YKa3aHHbIX
[OKYMEHTOB, a TakXe nepeyeHb [OKYMEHTOB, KOTOpble 3afBUTE/Nb BNpaBse
MpesCcTaBUTb NO COBCTBEHHON MHULMATUBE;

2) Kpyr 3asBuTenen;

3) CpOK npefocTaBneHUs MyHULMNAIbHOW YCNYTK;

4) pe3ynbTaTbl MPefOCTaBMEHNA  MYHULMNA/ILHOW  YCNyru, NOpSfoK
NpeacTaBneHns  OOKYMeHTa,  ABAAIOLLErocA  pe3y/nbTatoM  MNpeaocTaBieHns
MYHULMNANbHOWN YCNYTW;

5) nHthopmaums 06 OTCYTCTBUM FOCYLAPCTBEHHOW MOLLU/MHbLI, B3VMAaeMOM 3a
npefocTaBieHe MyHULUNIbHOR YCyru;

6) ncyepnblBatoLWMIA NepeyeHb OCHOBaHWIA 41 NPUOCTaHOBIEHNSA UK OTKasa
B MpefoCTaBNeHn MyHULMNaIbHON YCNYTK;
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7) 0 npaBe 3asBuUTENSA Ha JocyaebHoe (BHeCyaeOHOe) 06XanoBaHue peLleHuni
Aenctemin (6e3gencTeuns), NPUHATBLIX (OCYLLECTBNSEMbIX) B X04e NpeaocTaB/eHns
MYHULMNANbHOWN YCNYTW;

8) (hopmbl 3asBNeHWIA (yBEAOM/IEHWIA, COOOLLEHNIA), WUCMOMNb3YeMble MPU
npefocTaBNeHUN MyHULUMNIBHOR YCYTW.

NHopmauma Ha EguHom nopTane, PervoHanbHOM nopTtane, opuunaibHOM
caliTe Y Mo/IHOMOYEHHOro opraHa npefocrasnseTca 3asaBuTento 6ecnniaTHo.

He ponyckaetca o0Tka3 B MpuvemMe 3ampoca M WUHbIX  [JOKYMEHTOB,
HEOOXOANMBIX AN MPefOCTaBMEHNS MYHUUMMNAIbHON YCIyrn, a Takke OTKa3 B
NpefoCcTaBNeHnn MYHUUMNANbHON YCyrn B Cnydae, ecin 3anpoc U LOKYMEHTb,
HeobXoaumMble AN NPefoCTaBNeHUs  MYyHUUMMNaNbHOW  YCnyru, nofaHbl B
COOTBETCTBMM C  WHGOpMauUMerdr O Cpokax W  Mopsake  npeaocTaBfieHNs
MYHULMNaILHOW yCnyru, ony6/inkoBaHHOM Ha EauHOoM noptane, PernoHanbHOM
noptasie MHMOPMaUUM O CPOKax W MOpsiaKe MpPefoCTaBleHUs MYHULMNAabHOW
YCNYr OCYLLEeCTBNAETCA 6e3 BbIMO/HEHMS 3asBUTENIEM KaKUX-NMb0 TpeboBaHWiA, B
TOM 4ncne 6e3 MUCMosb30BaHWA NPOrpaMmMHOro 0becrneyeHuns, yCTaHOBKa KOTOPOro
Ha TeXHU4Yeckme cpefcTBa 3asBUTens TpebyeT 3aK/OYEHUS JIMLUEH3NMOHHOIO Wn
MHOrO  COrflalleHns ¢ npaeoob6sagatesieM  MPorpaMMHOro  obecrieveHus,
npedycMaTpuBaloLero  B3WMaHWe naTtbl, PEerucTpauuio  WaMm  aBTopusaumio
3aaBuTens, UM NpefocTaBneHe UM NePCOHaIbHbIX AaHHbIX.

3anucb Ha nNpriem B YTO/IHOMOYEHHbIW opraH, M®LL ana nogaum 3anpoca o
NpefoCcTaBNeHnn  MYHUUMNAbHON  YCNyrn  MocpeAcTBOM  EAvMHOro  noprtana,
PernoHasibHoOro noprasia oCyLEeCTB/IAETCA MPU HAIMUYNN TEXHUYECKOIN BO3MOXKHOCTW.

3aABUTENO NPefoCTaBISETCA BO3MOXHOCTb 3arucu B 1t00ble CBOOOAHbIE A1
npuema faty v Bpems B Npefenax YCTaHOB/IEHHOrO YTO/IHOMOYEHHbIM OpraHoM,
ML rpadmka nprema 3asBuTesneil.

3.9.2. MpefocTaBneHWe  MYHULMNANbHOW  YCAYyrM  BK/OYaeT B
cregyrowme agMMHUCTPaTBHbIE NPoLeaypbl (4eiCTBUA) B 3/1EKTPOHHOIN (hopMe:

1) hopmmpoBaHue 3anpoca 0 NpeaocTaBeHNN MyHULMNATbHOW YCNYTK;

2) MpveM W permcTpauus YmNoAHOMOYEHHbIM OpraHoM 3anpoca U MHbIX
AOKYMEHTOB, HEOOXOAUMbIX A1 NPeAoCTaBIeHNSA MyHULMNANbHON YCNYTI;

3) ocTaBneHve 3asBfeHUs (3anpoca) O MpeAoCTaBNEHUM MYHULMNANbHON
yCNnyrun 6e3 pacCMOTpPeHUs;

4)  MpuUHATME  pelleHWs O  rpefoctaBneHMn (06 OTKase B
npefocTaBneHnn) MyHULMMNATbHOW YCNYTW;

5) npeaocTaBneHne pesybTata MyHUUUNaabHOR YCyru.

3.9.2.1. ®dopmupoBaHMe 3anpoca O MNPeAOCTaBNEHUN MYHULMNAbHOW
YCNyru.

OcHOBaHVEM /19 Hayana aAMUHUCTPATMBHOM nNpouedypbl (4eicTeums)
ABNAETCA aBTOpM3auMs 3asBUTeNs C MCNONb30BaHVWEM YYeTHOW 3anucu B EanHomn
cucTemMe MAEHTUMKAUMM N ayTeHTUPMKauMM Ha EgmMHOM nopTtane, PermoHasibHOM
noptasie, C UeNbl0 Mofjays B YMOSHOMOYEHHbIW  OpraH, MpeLoCTaBNAOLWMIA
MYHULUMNAbHYIO YCNyry, 3anpoca (3asaB/ieHns) o npefocTaBieHnn MyHUUMNabHOA
YC/yT1 B 3/1EKTPOHHOM BUAE.

ce
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B uenax npefoctaBneHUs MyHULMNaAbHbLIX YCYr YCTaHOB/IEHME JIMYHOCTY
3anaBUTeNss OCYLUECTBAAETCA Crnocobamu, MpeayCcMOTPeHHbIMM B MyHKTe 2.6.2
pasgena 2 PernameHTa.

YNOMHOMOYEHHbIA opraH, M®LL He BnpaBe TpeboBaTb OT 3adABUTENS
COBEPLUEHNA  WHbIX  AEWCTBUA, KPOMe  MPOXOXAEHUA  MAEHTU(UKaUMK 1
ayTEHTU(pMKALMN B COOTBETCTBMM C  HOPMATMBHbLIMW  MPaBOBLIMW  aKTamMu
Poccuiickoin defepaun, yKasaHWA Lenu npvema, a Takxe npeaocTaB/ieHns
CBEJEHWA, HeobXoauMbIX AN pacyeTa AAUTENIbHOCTU BPEMEHHOrO WHTEpBasa,
KOTOpbIA HEOOXO0AMMO 3a6POHMPOBATL 4/15 NpremMa.

dopmupoBaHMe 3anpoca 3asfBUTENIeM  OCYLUECTBMAETCA  MNOCPeACTBOM
3arno/IHeHNs 3MeKTPOHHOW (hopMbl 3anpoca (3asBneHus) Ha EauHOm noptane,
PernoHasibHOM nopTasie, 6e3 Heo6XoAMMOCTM AOMNONHUTE/IBHOW Modayn 3anpoca B
KaKon-1mbo Hoin topme.

Ha EgunHoM noptane, PervoHanbHOM nopTane, pasMeLaroTcs 06pasupl
3arno/IHeHNs 3NEKTPOHHOM (hopMbI 3anpoca (3asBeHns).

dopmaTHO-/I0rMyeckas nposepka CHopMUMPOBaAHHOrO 3arnpoca (3asaB/ieHns)
OCYLLLECTB/IIETCA aBTOMATUYECKMN MOC/e 3arno/iHeHUA 3asaBUTENEM KaXKAO0ro M3 nosein
3NEKTPOHHON  (hopMbl  3anpoca (3asBneHus). [py  BbISBNEHWM  HEKOPPEKTHO
3ano/IHEHHOTO MO/ 3MEeKTPOHHON  (hopMbl  3anpoca  (3asBfieHns)  3asaBUTESb
YBEJOM/ISIETCA O XapakTepe BbISABNEHHOW OWMOKM W MOpsaKe ee YCTpaHeHWs
MoCpeACcTBOM WH(OPMALMOHHOIO COOOLLEeHNA HENOCPeLCTBEHHO B 3/1eKTPOHHOW
(hopMme 3anpoca.

He [fonyckaetcd OTKa3 B Mpueme 3anpoca W WHbIX [AOKYMEHTOB,
HEOOXOAUMbIX AN MPefOCTaBMeHMsT YCNYrK, a Takke OTKa3 B MpefoCTaB/IeHUN
YCNyru B Cry4ae, ecnv 3anpoc U AOKYMEHTbl, He0bXoauMble AN NpefocTaB/ieHns
YyCNnyru, nogaHbl B COOTBETCTBMM C WH(oOpMauMein 0 Cpokax W MNopsgke
npefocTaBneHns ycnyru, ony6/inMkoBaHHOW Ha EauHOM nopTane, PermoHaibHOM
nopTae.

Mpun hopmmpoBaHmKM 3anpoca 3asBUTeN0 06ecrneynBaeTcs:

a) BO3MOXHOCTb KOMUPOBaHUS MU COXPaHEHMS 3anpoca U MHbIX LOKYMEHTOB,
yKasaHHbIX B MyHKTe 2.6.7 pasgena 2 PernameHta, HeobXoAuMbIX —[Ans
npefocTaBieHNs MyHULMNANbHOR YCNyrn;

6) BO3MOXHOCTb Neyat Ha OYyMa)KHOM HOCUTENe KOMWUM 3N1EKTPOHHOW
(hopMbI 3anpoca;

B) COXpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYO (POpMY 3arpoca 3Hau4eHui
B NH060I MOMEHT MO >KefaHUK0 No/b30BaTens, B TOM Yucie Npu BO3HUKHOBEHWU
OLMO0K BBOAA M BO3BpaTe A1 NOBTOPHOIO BBO/AA 3HAYEHWIN B 3NIEKTPOHHYIO (DOpMy
3anpoca;

) 3anofiHeHVe Mofeli 3MeKTPOHHON (hopMbl 3amnpoca A0 Havana BBOAA
CBefleHWiA 3asBuTeIeM C MUCMO/Mb30BaHMEM CBEAEHW, pa3MeLLEHHbIX B (heaepasibHOM
rocyflapCTBEHHOM MH(OPMALMOHHON cucTeMe «EfMHas cuctema UaeHTUpmKauum v
ayTeHTU(MKaLMN B WHPaCcTPyKType, obecrneuvBarolled  MHHOOPMALMOHHO-
TEXHO/IOrMYeCKoe B3aMMOAENCTBME MHMOPMALMOHHBIX CUCTEM, WCMO/b3YeMbIX
ON151 PefoCTaBNeHns ToCY4apCTBEHHbIX U MyHUUMNANIbHLIX YCAYr B 3M1EKTPOHHOM
(hopme» (Oanee - eguvHad CUCTEMA MWAGHTUMUKAUMW W ayTeHTU(MKauMmK), W
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CBefeHWiA, ony6/IMKoBaHHbIX Ha EAMHOM nopTase, PervoHasibHOM nopTasne, B YacTu,
Kacatolencs CBefeHWA, OTCYTCTBYIOLWMX B €4UHON CUCTeMe WAEHTUPUKauUM W
ayTeHTUMKaLNN;

[1) BO3MOXHOCTb BEPHYTbLCA Ha /1H000I M3 3TaroB 3arno/iHeHUS 3M1EKTPOHHOM
(hopMbI 3anpoca 6e3 noTepy paHee BBEAEHHOW MH(OPMaLNN;

€) BO3MOXKHOCTb focTyna 3assuTens Ha EQuHom noptane uim ouumaisHoOM
caliTe K paHee MofaHHbIM UM 3arpocam B TeYeHVEe He MeHee OfHOro rofa, a Takxe
4aCTUYHO CHOPMMPOBAHHbIX 3aNPOCOB - B TeYeHMEe He MeHee 3 MecsLIEB.

ChopMmpoBaHHbIA M MOAMNMCaHHBIA  3anpoc  (3asBNeHNE), U  WUHble
[IOKYMEHTbI, YKa3aHHble B MyHKTe 2.6.7 pa3fdena 2 PernameHTta, HeobxoauMble ANs
NpefoCTaBNeHUs MYHUUMNATbHOW YCNYrK, HanpasnAlTCAd B YTOTHOMOYEHHbIA
opraH, nocpefctsom EanHoro noprana, PermoHanbHOro noprana.

KpuTepmem NPUHATUS peLleHns no AaHHON agMUHUCTPATUBHOA npoueaype
(neincTensa) SABNSETCS KOPPEKTHOE 3arojiHeHWe 3asBUTENEM MOMER 3MEKTPOHHOM
(hopMbl  3anpoca (3asBfeHWs) O MNPeAOCTaBNEHUM MYHUUUNANbHON yCnyrn B
3/1EKTPOHHOM BUSE.

dopmupoBaHMe  3anpoca  (3adBfieHUs)  3asABMTENIEM  OCYLLEeCTBsSEeTCA
MOCPEeACTBOM 3aro/IHEHMS 3/IEKTPOHHOM (hopMbl 3anpoca Ha EauHom nopTtane,
PervoHasbHOM rnopTare.

Pe3ynbTaTtoM  afIMUHWUCTPATMBHOM  npoueaypbl  (4eAcTBUA)  sSBNSeTCA
noslydeHve YNOSIHOMOYEHHbIM OpraHoM, MpefoCTaBAAWMM  MYHULMMNAIbHYHO
YCNyry, B 3/eKTPOHHON (hopme 3aABNEeHUA W NpunaraemMblX K Hemy [JOKYMEHTOB
nocpeacTsoM EAMHOro noptana, PermoHansHoro noprana.

Cnocobom  (mkcaumm  pesynbTata  aAMUHUCTPATMBHOW  NpoLenypsbl
(nenicTBus) sBNSIETCA perucTpaums 3anpoca (3asBfneHns) nocpeacTsoM EAnMHOro
noprtana, PermoHanbHOro noprasa v nosiyyeHue 3asBUTEIEM COOTBETCTBYHOLLErO
yBeLOM/IEHWNA B IMYHOM KabuHeTe.

3.9.2.2. [Mprem 1 pernctpauns Y nonHOMOYEHHbIM OpraHoMm, 3anpoca 1 1HI
[AOKYMEHTOB, HE0OXOAMMbIX ANS NPefoCTaBeHN MyHULMNATbHOW YCYTH.

OcHOBaHVEM [/11 Hadana afMUHUCTPATUBHON npoueaypbl (AencTens)
ABNAETCA  NOMYYeHWe  YMONHOMOYEHHbIM  OpraHoMm,  MpesoCTaBALWMM
MYHUUUNAbHYIO  YCNYry, 3asBfeHns W npunaraembiX K HeMy [OKYMEHTOB,
Hanpas/ieHHbIX 3asBuTefIeM MocpeAacTBOM EAuHOro noprtana, PervmoHanbHOro
noprasna.

YNO/HOMOYEHHbIV OpraH, 06ecneynBaeT NpueM AOKYMEHTOB, HEO6XOAMMbIX
AN19 NPefoCTaBNeHNs MyHULMNAIbHOW YCNYr, U perncTpaumio 3anpoca (3asas/ieHns)
6e3 Heo6X0AMMOCTY MOBTOPHOIO MpPeACcTaB/ieHNs 3asaBUTeNIeM TakUX LOKYMEHTOB Ha
OyMa)KHOM HOCUTENe.

CpoK peructpaumm 3anpoca - OAuH KaneHAapHbIN AeHb.

Mpn oTnpaBke 3anpoca (3asBneHus) nocpeacTsoM EfmHoro noprana,
PervoHanbHOro noptaia aBTOMATUYECKU OCYLLECTBAETCA (POPMaTHO-/10rMyeckas
MpoBepka C(OPMMPOBAHHOIO 3anpoca (3asB/ieHusd) B MNOPALKe, onpenensieMmom
YNOMHOMOYEHHbIM OpPraHoM, Ha NpPeAoCcTaB/ieHNe MyHULMNABHON YCYr OpraHom,
nocne 3anofHeHUs 3asBMTENeM KaKAOro M3 Noneit 3MeKTPOHHOM (hopMbl 3anpoca
(3agBneHuns). Tpy BbISIBNEHUN HEKOPPEKTHO 3anO/IHEHHOrO MOMA  3/1EKTPOHHOM
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(hopmbl 3anpoca (3asBneHns1) 3asBUTeNb YBEAOM/SETCA O XapaKTepe BbISABEHHONA
OWNBKN U Mnopsiake ee YCTPaHeHWUs MOCPeACTBOM MH(GOPMALMOHHOIO COO06LLEHNS
HenocpeACTBEHHO B 3/1IEKTPOHHON hopme 3arnpoca (3asBneHus).

Mpn  ycnewHon oTnpaBkKe, 3anpocy (3adB/IEHNIO)  MPUCBaMBaETCA
YHUKa/IbHbIA HOMep, MO KOTOPOMY B /IMYHOM KabwuHeTe 3asBUTeNs mocpefcTsBoM
EgnHoro noptana, PervoHanbHOro noptana, 3asBuTento  OyaeT npefacTaB/eHa
MH(OPMaLMA 0 X0e BbINONHEHNA YKa3aHHOro 3anpoca (3asB/eHus).

Mocne npuHATUA 3anpoca LOMHKHOCTHLIM NNLOM, Y TOSHOMOYEHHOr0 OpraHa,
Ha MpefoCTaB/ieHVe MYHULMNALHOW YCAyrn, 3anpocy (3asBfIEeHN) B JINYHOM
KabuHeTe 3asBMTens nocpeAcTBoM EfMHOro noprana, PervoHanbHOro noprana
npucBanBaeTCa CTaTyc, NMOATBEPXKAAIOLLMNIA ero perncTpaumto.

[Mpw nonyyeHUn 3anpoca B 31eKTPOHHON (POPMe B aBTOMATUYECKOM PeXunme
OCyLLeCTBNAETCA (POPMATHO-NIOMMYECKUIA KOHTPO/b 3anpoca, NpoBepsieTCst Hamume
OCHOBaHWI [Ns OTKasa B MpriemMe 3anpoca, YKasaHHbIX B nogpasgene 2.7 pasjgena 2
PernameHTa, a TakXKe OCYLLECTBNISKOTCA CneytoLme aeicTBUS:

1) npy Ha/MumMm x0T Obl OQHOr0 M3 YKa3aHHbIX OCHOBAHWIA [O/MKHOCTHOE
MU0 YNONHOMOYEHHOr0  OpraHa,  OTBETCTBEHHOe  3a  MpefocCTaB/fieHue
MYHUUMNASbHOW YCNyrn, B CPOK He 6onee 24 4yacoB NOAroTaB/IvBaeT yBeLOM/IEHME
06 OTKa3e B Npueme AOKYMEHTOB;

2) nNpu OTCYTCTBMM YKasaHHbIX OCHOBaHU 3asBUTEN0 CO0OLLaeTCA
MPUCBOEHHBIN 3aMpocy B 3/1eKTPOHHOIN (DOpMe YHUKa/IbHbIA HOMEP, M0 KOTOPOMY B
COOTBETCTBYIOLLEM pasfene EanHoro noprana, PermoHanbHOro noprana 3asBUTENtO
OyfeT npefcTaB/neHa MHMOPMAaLMA 0 XOe BbIMO/THEHNSA YKa3aHHOr 0 3anpoca.

[Mpuem 1 perncrpaums 3anpoca OCyLLeCTBAATCA B aBTOMATUYECKOM pPexume
EAVHBLIM nopTasioM MM PErvoHaibHbIM MNOPTaIoM.

[Mocne NpUHATMA U perucTpauumn 3anpoca 3asasuTens LO/HKHOCTHLIM INLLOM
YTNONHOMOYEHHOr0 OpraHa, Y no/IHOMOYEHHbIM Ha NpefoCcTaB/ieHe MyHULMNabHOW
yCcnyru, cratyc 3anpoca 3asBuTenss B JIMYHOM KabuvHeTe Ha EAMHOM nopTane,
PernoHasibHOM nopTasie 06HOB/ISETCA 40 CTATyCa «MPUHSATO.

Pe3ynbTatoM aAMWHUCTPATMBHON Npoueaypbl (gecTsms) no  npuemy
3aB/IEHNS W NpunaraeMbiX K Hemy [OKYMEHTOB W ero peructpauuv fABnseTcs
yBeOM/IeHVE B MOSyYEeHUMN 3asB/eHUA U JOKYMEHTOB C MCMO/Mb30BaHMEM EAMHOro
noprana, PermoHanbHOro noprana.

CnocoboMm  (mkcaumm  pe3ynbtata  aAMUHUCTPATMBHON  Mpouesypbl
(pencTBuA) ABNMSETCA MNPUCBOEHME PErMCTPaUMOHHON0 HOMepa MOCTYMNMBLLEMY
3anpocy (3adBneHn0) wnamM  chopMMPOBAHHOMY  YTOMHOMOYEHHbLIM  OpraHoM,
NpPeLoCTaBNAIOLWEMY MyHULMNATBHYO YCYyTy, YBeLOMIEHU0 06 OTKase B Npueme
[OKYMEHTOB.

3.9.2.3. MpuHATME pelleHnss 06 OCTaB/leHMM 3asBieHUs (3arpoca)
npefocTaBNeHn MyHULMNAIbHON yCnyru 6e3 pacCMOTPEHUS.

OcHOBaHVEM [/11 Hayana afMUHUCTPATUBHON npouenypbl (AencTBns)
ABNIAETCA MOSlyYeHMe OTBETCTBEHHbLIM CMeLMasICTOM 3adBfIEHUSA W NPUNaraeMmoro K
HeMy NakeTa [JOKYMEHTOB, NpefyCMOTPeHHbIX NMyHKTamu 2.6.3 1 2.6.4 pasgena 2
PernameHTa.
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Ha oCHOBaHWM pPacCMOTPEHMS [OKYMEHTOB, MpPeACTaB/eHHbIX 3asaBUTeNeM C
LleNIbi0 UCMPaB/IEHNA [ONYLLEHHbIX OMeYaToK M OLMOOK B BblAaHHbIX B pe3y/ibTare
NpefoCcTaBNeHNs MYHULUUNANbHON YCAYrM [OKYMEHTaX W CO3[aHHbIX PeecTPOBbIX
3anuncax, OTBETCTBEHHbIV CreuuanncT Y noiHOMOYEHHOIO OpraHa:

NPY HaMYMM OCHOBAHWIA ANS OCTaB/IEHMA 3asB/eHNs (3anpoca) 3asaBuTenst o
npefocTaBneHnn MyHULMNaIbHOW YCnyrn 6e3 pacCMOTPEHUS, YKa3aHHbIX B MyHKTe
285 pasgena 2 PernameHta, [MOAroTaB/IMBaeT  MPOEKT  MUCbMEHHOro
yBeOM/IeHNS Y IONIHOMOYEHHOIO OpraHa 06 OcTaB/eHUN ero 6e3 PacCMOTPEHUS C
yKa3aHWeM BCeX OCHOBaHWM;

NpPW OTCYTCTBMM OCHOBAHWIA OCTaB/IEHMS 3asB/ieHNs (3anpoca) 3asBUTenst o
npefocTaBneHnn MyHULMNANbHON YCnyr 6e3 pacCMOTPeHUS, YKa3aHHbIX B MyHKTe
2.8.5 pasfiena 2 PernameHTta, NPUHUMAET pPeLUeHMe O PacCMOTPEHUN 3asABMEHNS
(3anpoca) 0 NpeaocTaBNEHNN MYHULMNATIbHON YCNYr MO CYLWECTBY ANS NPUHATUSA
PeLleHns o npefocTasneHMn (0TKase B NPeAoCTaBfeHUN) MYHULMNANbHON YCyTn B
COOTBETCTBUM C MpoLeaypoil, NpeaycMOTpeHHo noanyHkTom 3.8.1.3 nyHkTa 3.8.1
pasgena 3 PernameHra.

Kputepnem NpuHATUA peLleHns no [aHHOW afMUHUCTPATUBHON Mpoueaype
(penicTBuA) ABNSETCA Ha/MuMe OCHOBaHWA ANA MpefoCTaBNeHUs MYyHULMNaTbHOM
YCNyrn nmbo OCHOBaHWIN ANs OCTaBNeHWs 3asaBfieHns (3anpoca) O npeaocTaB/ieHNN
MYHULMNaNbHOW YCNyrin 6e3 pacCMOTPEHNS.

CpoK  WCNONHEHVs  agMUHUCTPATUBHON npouefypbl  (gencTsus)  Tpu
Ka/leHAapHbIX AHS.

Pe3ynbTaToM afMUHUCTPATMBHOM NpoLueaypb! (AeNCTBUA) ABISETCS:

NPUHATUE peLleHna 06 OCTaBfieHUN 3asBMeHNs (3anpoca) O NpefocTaB/IEHMN
MYHULMNAaNbLHOW YCNyr 6e3 pacCMOTPEHNS;

MPUHATUE PeLleHns 0 pacCMOTPeHNUN 3aaB/eHna (3anpoca) 0 NpeLoCcTaBNeHNN
MYHULMNANbHOW YCNYrW N0 CYLIECTBY ANS MPUHATUS PeLLeHns O NpeaocTaBieHnn
(0TKase B NpefOCTaBIEHNN) MYHULMNATbHOW YCNYTWA;

PewleHne 06 ocTaBfieHWM 3asBfieHMs  (3anpoca) O NpPeAocTaB/iEHUN
MYHULUMNANIbHOW YCnyrn 6e3 pacCMOTPeHUs O(opMISETCA B BUAe YBeLOM/EHUS
3aaBuTens ¢ ob6dA3aTeNbHbIM  yKasaHMem gatbl WU HOMepa  permcrpauuu,
MOAMUCBLIBAETCA HaYa/lbHUKOM YTO/IHOMOYEHHOro opraHa. [puHATOe pelleHue
HanpaensieTca 3asBUTENO B TeveHMe 3 KasleHAapHbIX AHel CnocoboM, yKazaHHbIM B
3asBNIeHNN 4N19 NONYyYeHUs pe3ybTata MyHULMUMNAIbHON YCNYTW.

PelleHns 0 pacCcMOTpeHUW 3asBfeHWa (3anpoca) O MpefocTaB/ieHUN
MYHULUMNANbHOW YCNYr MO CYLLECTBY ANA NPUHATUA PeLleHns O NpeaocTaB/ieHUn
(0OTKa3e B MpefoCTaBfeHUM) MYHULMNANbHOW YCNYrM B MUCbMEHHOM BUAE HE
odhopmnseTcs.

3.9.24. [MopALOK MPUHATUA peLleHus O MpPeaoCcTasieHU MyHULMNASIbH
yCNyrn aHanornyeH nopsgkKy, ykasaHHomy B nognyHkTte 3.8.1.3 nyHkta 3.8.1
pasgena 3 PernameHTa.

CpoK WCMOSIHEHNA aIMMHUCTPATMBHOW npoueaypbl (OencTBua) cocTaBnseT
TPY KasleHAAPHbIX AHS.

Pe3ynbTaToM afMUHUCTPATMBHOM NpoLeaypb! (AeACTBUA) ABNSETCS:
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MPUHATUE peLleHns 06 UCnpaBNeHUN AOMNYLEeHHbIX OrevyaTok U OLWKOOK B
BblAaHHbIX B pe3y/ibTaTe MNpefocTaBieHns MyHULMNASbHOW YCIyrn AOKYMEHTax U
CO3[laHHbIX PEECTPOBLIX 3aMUCaAX.

MPUHATME pelleHnss 06 OTKase B WCMpPaB/iEHUM AONYLEHHbIX OrneyaTtok Wy
OWNOOK B BblJaHHbIX B pe3yfbTaTe MpPefoCTaB/IeHNss MYHUUUMASIbHON YCnyru
JIOKYMEHTAX W CO3[aHHbIX PEECTPOBLIX 3arncax.

PeLleHve 06 UCnpaBneHMN AOMYLLEHHbLIX OMeYaToK M OLMOO0K B BblJaHHbIX B
pesynbTate NpefoCcTaBNeHUs MYHULMMNANbHOA YCNyrn AOKYMEHTaX M CO3[aHHbIX
PEEeCTPOBbIX 3anncax OgOpMASETCA B BUAe YBeAOM/IEHMS C  00s3aTe/lbHbIM
PErncTpaymMoHHbIM HOMEPOM W  [aTOn  NPUHATUA  PelleHns, MNOAMUCHIBAETCS
Haya/IbHUKOM Y MOHOMOYEHHOr0 opraHa.

3.9.2.5. MNpepocTasneHne pesynbTata MyHULMNAILHOW YCNYTH.

OcHoBaHVEM A/19 Havasna aAMWHUCTPATMBHOWM npouedypbl (4eicTBums)
ABNSAETCA rOTOBbINA K BblAaye pe3ynbTaT NpefocTaBieHns MyHULMNabHOR YCyTu.

Cnocobamn nonyyeHus pesynbTata MNPeAoCTaBNEHNS  MYHULMNAbHOW
yCnyrun aBnaroTCa:

a) B (hopme 3/1EKTPOHHOIO [LOKYMEHTa, MOAMUCAHHOI0 YTOSHOMOYEHHbIM
AO/MKHOCTHBIM /IMLIOM YTIO/THOMOYEHHOr0 OpraHa, C WCMosib30BaHWEM YCUIEHHOM
KBa/IM(OMLUMPOBAHHOWN 3MIEKTPOHHOW MOANUCK, HanpaBfieHHbIA B JIMYHbIA KabWHeT
3anaBuTens Ha EgmMHom nopTane wnm PermoHanbHOM nopTane nnbo B agpec
3NIEKTPOHHOI MOYTbI, YKa3aHHbIN 3adBUTeNeM;

0) LOKYMEHT Ha OYMaXHOM HOCWUTefle, MOATBEPXKAAIOLWMIA COAep KaHme
3N1EKTPOHHOr0 AOKYMEHTa, Harnpas/ieHHOro Y o/MHOMOYEHHbIM opraHom B M®LL;

B) Ha OyMaXKHOM HocuTene B YNONHOMOYEHHOM OpraHe iMbo HanpaBneHHbIA
no noyte Poccuu,

r) no no4yrte Poccun.

3afBUTeNb BrpaBe MOMYYUTb pPe3ynbTaT MPeaoCTaBNeHMs MYHMUUNAIbHON
YCNyru B (hOpme 3/1eKTPOHHOI0 [JOKYMEHTa UN LOKYMeHTa Ha 6YyMaKHOM HocuTese
B TeUEHMe CPOKa [eiCTBUA pe3ybTara npefocTaBieHns MyHULMNATbHOW YCIyTH.

[Mpn nopaye 3adaBneHUs B 3N1EKTPOHHOM BUAE ON14 MONYYeHUS NOAIMHHMKA
pesynbTata nNpeAocTaBfeHNs MYHUUMNANbHOA Yycnyrn 3asBuTenb MNpPUObIBaeT B
YNOMTHOMOYEHHbIV OpraH, IMYHO C AOKYMEHTOM, YA0CTOBEPSHOLLMM JINYHOCTD.

CpOK 1CnonHeHMA NpoLeiypbl COCTaBNSAET TPU KaleHAAPHbIX OHS.

Kputepnem NpUHATUA peLleHns no [aHHOW afMUHUCTPATUBHON Mpoueaype
(pericTBuMA) ABNSETCA HaIMUMeE pe3y bTaTa NPefocTaBNeHNs MyHULMNANbHOWN YCYTH,
KOTOpbIA NpeaocTaBniseTca 3aaBUTento.

Pe3ynbTaToM agMUHUCTPATUBHOM npoueaypbl (AeNCTBUA) SABNSETCA Bblgadva
(HanpasneHue) 3aaBuTeNto NOKYMEHTOB, ABNAOLLNXCA pe3ynbTaToM
NpefoCTaBNeHNs MyHULUNANbHOR YCYTW.

CnocoboM  (mkcaumMm  pesynbTata  BbIMOJIHEHUA  aAMWUHUCTPATMBHOM
npouenypbl (4enctens) (nonyyeHue pesynbrata NpefoCcTaBieHUs MYHULMNaIbHOM
ycnyrm B (bopMe  3/1eKTPOHHOIO  AOKYMEHTa,  MOAMMCAHHOI0  YCWIEHHOW
KBA/IM(OMUMPOBAHHOW  3/1IEKTPOHHOM  MOAMNWUCLID  YNONHOMOYEHHOT0  OpraHa
[OO/MKHOCTHOrO  /iMua), SBNSIETCA  YBeAOM/IeHWMe O TOTOBHOCTM  pesy/bTarta
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NpeaocTaBneHns MYHUUMMNANbHOW YCNyrM B JIMYHOM KabuHeTe 3asiBUTENs Ha
EanHom noptane, PermoHansHOM nopTasie.

OOLWMIA CPOK MCNOMHEHUA MYHUUMMAIbHOM YCNYrn COCTaBNSAET [AecsATb
Ka/ileHAapHbIX AHEN.

3.10. BapuaHT 4. Bblfaya gybnvkarta JOKYMeHTa,
BblJAaHHOI0 Mo pe3y/sibTatam NnpeaocTaBneHNs MyHULUNAbHOW YCyrin

B nepeyeHb aAMUMHUCTPATMBHbLIX MPOLEAYP  MYHULMMATbHOW YCIyru
BK/IHOYAKOTCA ClieAyroLme aagMUHUCTPATBHbBIE MpoLeaypbl (4eACTBUS):

1) npvem wn perucTpauma 3asefeHns (3anpoca) W AOKYMEHTOB W (M1n)
MHopMaLMK, HeO6X0AMMbIX A1 MPefOCTaBNEHNS MYHULMMNANIBHON YCNYT;

2) ocTaBneHue 3asBfeHus (3anpoca) O MpefoCTaBNeHUM MYHULMNANbHON
ycnyru 6e3 pacCMOTPEHNS;

3) NpuHATME  pelleHnss O  npepocTaBneHun (06  OTKase B
NpefocTaBneHnn) MyHULMMAIbHOW YCNYTI;

4) NpefocTaB/eHVe pesybTata MyHULMNaNLHOR YCIyTi.

3.10.1. AgMUHMCTPATUBHbIE NpoLeaypb! (AencTens):

3.10.1.1. Tpuem 3adBNeHNs W [LOKYMeHTOB W (Man) umHpopmMaumu,
Heo6XoAMMbIX A4/ NPefoCTaBeHUS MyHULMNAIBHOR YCyTu.

OcHOBaHVEM [NS Hayana agMUHUCTPATUBHON Mpoueaypbl B BuAe Mpuvema
3aBNIEHNA N JOKYMEHTOB U (M) MH(OopMaLMK, HEOOXOAMMbIX AN1S NpefocTaB/ieHNs
MYHUUMNANbHOW YCNyrn, aBnseTcs obpaileHve 3adBuTeNs B YTOHOMOYEHHbIA
opraH, B TOM 4uCne TMOCPEACTBOM  WUCMOMb30BaHUA  MH(OPMAaLMOHHO-
TeNeKOMMYHMUKaALMOHHBIX TEXHOMOMMIA, BKIOYas 1CMonb3oBaHne EAMHOro noprana,
PervoHasbHOro noptana, C 3asB/leHMeM O Bblgade [Aybnuvkata [JOKYMEHTa,
BblAaHHOr0 MO pe3y/nbTaTaM MpeaocTaBeHns MYHULMNaIbHOA ycnyrn (panee -
3asB/ieHMe 0 Bbigaye Ay6mkara JOKYMeHTa) 1 JOKYMeHTaMu, YKa3aHHbIMW B MyHKTe
2.6.8 pasgena 2 PernameHTa.

3asB/ieHNe 0 Bblfaye Ay6/mKaTa [OKYMeHTa Mofaetcd no (hopmMe COriacHo
npunoxeHnto Ne 8 K HacTosAwemy PerfnamMeHTy M [O/MKHO COAepXaTb CrefytoLuve
CBefeHus:

HavMeHOBaHMe YMONHOMOYEHHOro opraHa, u (Man) amuanio, UMmS,
0T4yecTBO (MOcnefHee - MpW HaInMyMK) LO/HKHOCTHOMO NMUAa  YMNOJHOMOYEHHOIO
opraHa, BblJaBLUEro [OKYMEHT, HauMeHOBaHWe [OKYMeHTa, Ay6/MKaT KOToporo
TpebyeTca BbigaTb (C YyKasaHMeM ajpeca MeCTa pasMeLeHns  peknamHow
KOHCTPYKUNN);

(hamnInIo, MMs, OTYECTBO (NOcnefHee - NPV HaMuuK), CBeAeHUs O MecCTe
XuUtenobcTea 3asBuTens - (HM3NYeCKOro nnua NMbo HanmmeHoBaHWe, CBEAEHWS O MecTe
HaxoxaeHua 3adaBuTens - OpUAUMYecKoro snuua, a Takke Homep (Homepa)
KOHTaKTHOro TeneoHa, agpec (agpeca) 3NEKTPOHHOW MNouTbl (MpW HaAnummn) K
MOYTOBLIN afpec, MO KOTOPbIM A0/HKEH ObITb HamMpaB/ieH OTBET 3aABUTENIO;

yKazaHue cnocoba MHgopmupoBaHusa 3asBUTeNd O XOAe NpeaocTaB/ieHns
MYHULMNaNbHOW YCNyTu;
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yKasaHue crocoba npescTaBneHus (HarnpasneHns) pesyibTaTa pacCMOTPEHNS
3asBMIeHNS.

OT nMeHV 3asBMTeNs MOXKeT BbICTyMNaTb MpeacTaBuTeslb, AEACTBYIOLMIA HA
OCHOBaHMN  O(OPMJIEHHOW B  YCTAHOB/IEHHOM MOpsAKe [OBEPEeHHOCTU Ha
OCYLLECTB/IeHME AeACTBUIA MO MOMYYEHNIO MYHULUMNAIBHOR YCNYTW.

[MocTynneHne 3asB/EHNS U JOKYMEHTOB B YTO/IHOMOYEHHbIW opraH n3 MoL|
Ha TeppuTopuy KpacHOZapCKOro Kpas OCYLLUECTB/IAETCA C YYeTOM OCOGeHHOCTEN,
yCTaHOB/IEHHbIX CTaTbeil 6.2 3akoHa KpacHogapckoro kpas ot 2 mapta 2012 rojga
No 2446-K3 «O6 oOTAefbHbIX BOMpocax oOpraHu3auuMvM  npeaocTaB/ieHus
roCyZlapCTBEHHbIX U MYHULUNANbHLIX YCNYT Ha TeppuTopmn KpacHO4apCcKOro Kpas.

B uenax npefocTtaBneHWs MYyHUUMMNIbHOW yCnyru, B TOM  uWCne
OCYLLECTB/ISIETCA NMpueM 3asBUTeNEN N0 NpeaBapuUTeNbHON 3anmcu.

3anucb  Ha MNpuMeM  MpoOBOAMTCA  MOCPeAcTBOM  EAmMHOro  noptana,
PernoHasbHOro noptana npv HaIMYMN TEXHNYECKON BO3MOXHOCTMU.

3aABUTENO NPefoCTaBISETCA BO3MOXHOCTb 3anvcu B tobble CBOOOAHbIE A8
npvema faty v Bpemsa B Npefenax YCTaHOB/EHHOrO B YTO/HOMOYEHHOM OpraHe,
ML rpacdmka nprema 3asBUTENEIA.

B uenax npefocTaBneHUs MyHUUUNA/bHbLIX YCNYr YCTaHOB/IEHWE JIMYHOCTU
3anBUTENss OCYLUECTBAAETCA Crnocobamu, MpeayCcMOTPeHHbIMM B MyHKTe 2.6.2
pasgena 2 PernameHTa.

YNOMHOMOYEHHbIA opraH, M®LL He BnpaBe TpeboBaTb OT 3adABUTENS
COBEPLUEHNA  WUHbIX  AEWCTBUA, KPOMe  MPOXOXAEHUA  MAEHTU(UKAUMK 1
ayTeHTU(pMKaLMM B COOTBETCTBUM C HOPMATUBHbLIMW  MPaBOBLIMW  aKTaMu
Poccuiickoin defepaun, yKasaHWa Lenu nNpvema, a Takxe npeaocTaB/ieHns
CBEJEHWA, HeobXoauMbIX AN pacyeTa AUTENIbHOCTU BPEMEHHOIr0 WHTEpBasa,
KOTOPbIN HE0OX0AMMO 3a0POHMPOBATL ANS Nprema.

Mpy obpaleHnn 3asBuTens B YMOMHOMOYEHHbIN OpraH, OTBETCTBEHHbIA
cneyynanncT npu nprueme 3asaB/eHUs:

yCTaHaB/IMBaeT /IMYHOCTL 3asaBUTENA, B TOM 4UC/e NPOBEPAET [LOKYMEHT,
YOCTOBEPSAOWMNIA NMYHOCTb, NPOBEPSAET MOMHOMOYNA 3adABUTeNs, B TOM u4ucC/e
MOSIHOMOYUA NPeACTaBUTENSA AeiCTBOBATb OT €ro UMEHW;

yCTaHaB/MBaeT NnpeameT obpalleHus;

MPOBEPSAET COOTBETCTBME MNpPeACTaBNEHHbIX [AOKYMEHTOB YCTaHOB/IEHHbLIM
Tpeb0oBaHUAM, YA0CTOBEPSAACH, YTO:

[IOKYMEHTbI B YCTAHOBJ/IEHHbIX 3aKOHOLATENbCTBOM C/lyyasaX HOTapuasbHO
YOCTOBEPEHbI, CKpPeneHbl neyataMu (Mpyv HaIn4mMm neyatu), UMEKT Hag/exatime
NoANUCKY CTOPOH U ONpPefeNeHHbIX 3aKOHOAATEeIbCTBOM AO0/MKHOCTHBIX AL

TEKCTbl JOKYMEHTOB HanmcaHbl pa3dtopuynBo;

B [OKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3aYepKHYTbIX C/I0OB U MHbIX He
OrOBOPEHHbIX B HUX UCMPaB/IEHWA;

[IOKYMEHTbI HE UCMOJIHEHbI KapaHaaLloMm;

AOKYMEHTblI He WMEeT TMOBPEXAEHUA, HanmumMe KOTOpbIX He Mo3BONseT
O[IHO3HAYHO UCTO/KOBATbL UX COAEpXKaHue;

CPOK [eiCTBNA AOKYMEHTOB He UCTEK;
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ocyLLecTBNseT KonupoBaHue (CKaHMpoBaHue) [IOKYMEHTOB,
npefyCMOTPeHHbIX nyHKTamu 1-3.1, 7, 9 n 18 vactnm 6 crtaten 7 PefepasibHOro
3akoHa Ne 210-®3 (pganee - AOKYMEHTbI JIMYHOrO XpPaHeHWs) U MpeacTaB/ieHHbIX
3aaBuTeNnemMm, B cfy4yae, ecnum 3asaBUTeNlb CaMOCTOATE/IbHO He MPeACcTaBui Komnuu
[IOKYMEHTOB JINYHOIO XpaHeHWs, a B COOTBETCTBUM C PernameHToM, A4 ee
NpefoCTaBneHns  HeoOXOAMMO  MpeAcTaB/ieHMe  KOMUW  AOKYMEHTa  JIMYHOro
XpaHeHwus;

(hopMUpPYeT  3NEKTPOHHbIE AOKYMEHTbI W (MNK)  3NMEKTPOHHbIE  06pasbl
3asBNeHNs, [OKYMEHTOB, MPUHATbIX OT 3afBMTesNs, KOMWUA [LOKYMEHTOB JIMYHOIO
XpaHeHus,, MPUHATLIX OT 3asBuTeNd, obecrneyumBas WX 3aBepPeHVe 31eKTPOHHOW
NOAMNUCLIO B YCTAHOB/IEHHOM MOPALKE;

ec/M NpefcTaB/iEHHble KOMUM [OKYMEHTOB HOTapuasbHO He 3aBepeHbl,
CNMYaeT KONUW LOKYMEHTOB C MX MOL/MHHBLIMW 3K3eMrifgpamu, Moc/e Yero Huxe
PeKBU3NTa LJOKyMeHTa «llognuck» NPOCTaBMSAET 3aBEPUTENBbHYIO HAAMUCL: «BepHo»;

[LO/MKHOCTL /ML, 3aBEPUBLLETO KOMWKO [OKYMEHTA; JIMYHYK MOAMWUCH;
pacLmMgpoBKy noanucu (MHUMUManbl, Mamuang); LaTy 3aBepeHus; nedatb. [lpu
3aBepeHn KOMuiA JOKYMEHTOB, 06beM KOTOPbIX MpeBbiwaeT 1 (0AMH) NUCT 3aBepseT
OTAENbHO KaXKAblA NUCT  KOMWUW  TakMM >Ke crocobom, nmbo npocTaBnseT
3aBepuUTE/IbHYHO HaAMWUCb, Ha O0OOPOTHON CTOPOHE MOCMeAHEero snmucTa Konuu
NPoLINTOro, MNPOHYMepoBaH [OKYMeHTa, [MpuYeM 3aBepuTesibHas  HaAnucb
[OMNOMHAETCA YKa3aHWEM KONNYecTBa JINCTOB KOMUWU (BbIMUCKU M3 [OKYMEHTA):
«Bcero B KomuuM __ f1.» W CKPEennseTca OTTUCKOM mneyatn (3a WCK/IHYeHWeM
HOTapnasibHO 3aBEPEHHbIX LOKYMEHTOB);

MpU HaMuMM  OCHOBAHWIA, YyKasaHHbIX B Mofpasdene 2.7 pasfjena 2
PernameHTa, NpMHUMaeT pelleHne 06 OTKase B Mpueme 3asiB/eHUS U LOKYMEHTOB,
HeoOX0ANMBIX A4/ MPefOCTaB/IEHNS MYHULMUNANbHON YCYrn, 00BbACHAET 3asBUTENIO
COfepXaHune BbIABMEHHbIX HEAOCTATKOB B MpPeACTaBleHHbIX [OKYMeHTax W
npeanaraeT NPUHATL Mepbl Mo UX YCTPaHEeHUIO;

MpPY OTCYTCTBUM OCHOBAHWIA 419 O0TKa3a B NpuemMe LOKYMEHTOB perucTpupyet
3adB/leHe U BblJaeT 3asaBUTE/I0 KOMWKO 3asB/IEHUS C OTMETKOA O MPUHATUM
3asBMeHnA (gara NPUHATUA U NOANUCH CneumanncTa Y nosIHOMOYEHHOro opraHa).

CpoK afMUHUCTPATMBHON Npouefypbl COCTaBNAET OANH KaneHAapHbIN AeHb.

Mpn npegocTaBNeHN MYHULMMNAZIBHON YCYyr MO 3KCTEPPUTOPUIbHOMY
npuHumny MoLl:

1) NpuHMMaeT oT 3asBuTens 3asBNeHVe N [OKYMEeHTbl, HeobXoAuMble A1
npefocTaBNeHUs MyHULMNANbHOR YCNyTH;

2) OCyLLecTBNseT KOMMpoBaHue (cKkaHupoBaHue) [IOKYMEHTOB,
npefyCcMOTPeHHbIX NyHKTamu 1-3.1, 7, 9 n 18 yactm 6 ctatbk 7 PefepasibHOro
3akoHa Ne 210-®3 (ganee - AOKYMEHTbI IMYHOIO XpaHeHUs) U MpefacTaBieHHbIX
3aaBuTenem, B cfy4yae, ecnm 3asaBUTeNlb CaMOCTOATENIbHO He MNPeACcTaBui Komnuu
NOKYMEHTOB JIMYHOFO XpaHeHWs, a B COOTBETCTBUM C aAMUHUCTPATUBHBLIM
pernaMeHToOM MpefoCTaBNeHUss MYHULMNANbHOW YCnyru Ans ee npefocTaBieHus
HeobxoamMma Konuvst JOKYMeHTa IMYHOIO XpaHeHus (3a UCK/IKOYEHNEM CyYas, Korja
B COOTBETCTBMM C HOPMATWMBHbLIM MpPaBOBbIM aKTOM [ANA  NPeAoCcTaBieHns
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MYHULMN&IbHOW YCNYyTr He06X0AMMO MpeabsBieHne HOoTapuaibHO YA0CTOBEPEHHOIA
KOMWW JOKYMEHTa JIMYHOI 0 XpaHeHwus);

3) (hOpMUPYET 3MIEKTPOHHBbIE OOKYMEHTbl M (WUM) 3/1EKTPOHHbIE 06pasbl
3asBNeHNs, [OKYMEHTOB, MPUHATbLIX OT 3asBUTeNs, KOMWA [LOKYMEHTOB JIMYHOIO
XpaHeHus,, MPUHATLIX OT 3asBuTeNd, obecrneymBas WX 3aBepeHue 31eKTPOHHOW
NOAMNUCLIO B YCTAHOB/IEHHOM MOPALKE;

4) C MCMoNb30BaHNEM NH(OPMALIMOHHO-TEIEKOMMYHNKALNOHHbIX
TEXHOMOMMI HanpaBnseT 3MEKTPOHHbIE LOKYMEHTbI WU (WUNK) 3N1eKTPOHHbIE 06pasbl
[NOKYMEHTOB, 3aBepeHHble YNO/NHOMOYEHHbIM [AO/MKHOCTHLIM fuuoM MOL, B
YNO/IHOMOYEHHbIV OpraH;

5) C MCMNoNb30BaHNEM NH(OPMAaLIMOHHO-TEIEKOMMYHNKALNOHHbIX
TEXHONOMNIA NO 3aLMLLEHHbIM KaHanaM CBA3W Hanpae/seT 3/1eKTPOHHbIE JOKYMEHTbI
M (Un) 9NeKTPOHHble 00pasbl  [JOKYMEHTOB, 3aBEPEHHblE  YMOSIHOMOYEHHbIM
AO/DKHOCTHBbIM oM MOL], B YNOMHOMOYEHHbIA OpraH, npeaocTaBIAlOLLNIA
MYHULMNATIbHYIO YCNYTY, PacrofioXeHHbIn Ha TeppuTopmmn KpacHodapcKoro Kpasi.

Mpy OTCYTCTBUM TEXHUYECKOW BO3MOXXHOCTM M®L, B TOM umcrie npw
OTCYTCTBUM BO3MOXXHOCTW BbIMO/IHUTL TPeboBaHWA K (hopmaty haiina LOKYMeHTa B
3NIEKTPOHHOM  BMAE, 3aBNeHWA W WUHble  [JOKYMEHTbI, Heobxoaumble Ans
npeaocTaB/eHNs MYHMLMNAIbHOA ycnyru, HanpasnATCA ML B
YNOMHOMOYEHHbI OpraH, PacrofioXeHHbIA Ha Tepputopun KpacHo4apCcKoro Kpas
Ha B6YMaXKHbIX HOCUTENAX.

CpoK agMMHUCTPATUBHON Mpoueaypbl (4eNCTBUA) MO NpUeMy 3adBNEHNS U
npunaraembiX K HemMy [OKYMEHTOB, PerucTpaunn 3assBfieHUsa U Bbihaye 3asaBUTENIO
Pacnucky B NosyveHUn 3a8BMeHNs U LOKYMEHTOB - OAWH KasleH4apHbIA AeHb.

Pe3ynbTaTtoM afIMUHWUCTPATMBHOM npoueaypbl (4erncTsus) no  npuvemy
3adB/1eHNs U npuiaraembiX K HEMy [JOKYMEHTOB, Peructpauuu 3aaBieHns 1 Bbigaye
3aABUTEN0 PAcNUCKKA B MOMYYEHUM 3aABNIEHUA U OOKYMEHTOB SBMIAETCA MPUEM U
PerncTpaLma 3aaB1eHNA U NpunaraeMbiX K HeMy JOKYMEHTOB.

Cnocobom  (mkcauum  pesynbTata  agMUHUCTPATMBHON  Mpouedypbl
(oencTBuA) ABNSETCA perucTpaums 3asBieHus W npunaraeMbiXx [OKYMEHTOB B
nopsagke, YCTAHOB/MIEHHOM MpaBuiaMu  Aeflonpou3BOACTBA Y TO/IHOMOYEHHOI 0
opraHa.

3.10.1.2. [MpuHATNEe pelleHnMs 06 ocTaBneHWW 3asBfeHUs (3anpoca)
npefocTaBneHU MyHULMNIbHON yCnyru 6e3 pacCMOTPeHUS.

OcHOBaHVEM /19 Havana aAMUHUCTPATMBHOM npouedypbl  (4eicTBums)
ABNSAETCA Ha/MYMe OCHOBaHWA, NPeAyCMOTPEHHbIX MYHKTOM 2.6.7 pasgena 2
PernameHTa.

Ha oCcHOBaHWWM pPacCMOTPEHUA AOKYMEHTOB, MPEACTaB/IeHHbIX 3asaBUTeNeM C
LLe/bio Bblgaum ay6mvkara AOKYMeHTa, BblAaHHOMO Mo pe3y/ibTaTam npefocTaBieHus
MYHULMNASIbHOW YCNYTi, OTBETCTBEHHbIN COTPYAHMK Y NOMHOMOYEHHOIO OpraHa:

NP HaAMuMM  OCHOBaHWM ANA  OCTaB/lieHMs 3asABfeHust  (3anpoca) o
npefocTaBneHnn MyHULMNAIbHOW YCnyrn 6e3 pacCMOTPEHWS, YKa3aHHbIX B MyHKTe
285 pasgena 2 PernameHTta, NoOAroTaB/MBaeT  MPOEKT  MUCbMEHHOro
yBeOM/IEHNS YTIO/THOMOYEHHOro opraHa 06 ocTaBfeHMn 3asB/ieHus (3anpoca) o
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Bblgade [Aybnvkata [OKYMeHTa, BblJaHHOro Mo pesyfbTataM MNpeocTaB/eHuns
MYHULMNaNbHOW YCnyrn, 6e3 pacCMOTPEHNS;

Npy OTCYTCTBMM OCHOBaHWIA A/ OCTaBfieHWs 3asaBfieHUs (3anpoca) B
NpefocTaBNeHnn MYHUUMNAIBHON YCNYTrn, YKasaHHbIX B MyHKTe 2.8.5 pasgena 2
PernaMeHTa, MPUHMMAaET peLLeHWe O pPacCMOTPeHUW 3asBfieHust (3anpoca) O
NpefocTaBNeHn MyHULMNANbHOW YCNYTX NO CYLUIECTBY ANS MPUHATUS PELLEHUA O
npegoctaBneHnn (OTKaze B MPefoOCTaBNeHWM)  MYHUUMNASIbHOW  yCnyrn B
COOTBETCTBUM C NPOLIEAYPOI, NpeaycMoTpeHHON noanyHkTom 3.10.1.3 nyHKTa 3.8.1
pasgena 3 PernameHTa

Kputepnem NpuHATUA peLleHns no [aHHOW agMUHUCTPATUBHON Mpoueaype
(penicTBuA) ABNSETCA Ha/MuMe OCHOBaHWA ANA MpefoCTaBNeHUs MyHULMNaIbHOM
YCNyrn nmbo OCHOBaHWIN ANA OCTaBNeHWs 3asaBfieHns (3anpoca) O npeaocTaB/ieHNN
MYHULMNabHOW YCyrn 6e3 pacCMOTPEHWS.

CpoK WCMOSIHEHNA aflMMHUCTPaTMBHOM npoueaypbl (OercTBUa) cocTaBnseT
TPV KaNleH4apHbIX OHA.

Pe3ynbTaToM afMUHNCTPATMBHOM NpoLuenypb! (4eNCTBUA) ABISETCS:

NPUHATUE peLleHna 06 ocTaB/ieHMM 3asBneHNs (3anpoca) O NpefocTaB/eHMN
MYHULMNaSIbHOW YCNyru 6e3 pacCMOTPEHNS;

MPUHATME PeLLeHMsI 0 PaCCMOTPEHMM 3asB/1eHMs (3anpoca) 0 NpeaocTaB/IeHNN
MYHULMN&IHOW YCYT NO CYLECTBY ANA NPUHATUS pPelleHns O NpefocTaBieHnmn
(oTKase B NpefoCTaB/IEHUN) MYHULMNAIBHON YCNYTH;

PelwleHne 06 ocTaBneHWM 3asBfieHMs  (3anpoca) O NpPeAocTaB/ieHUN
MYHULUMNANIbHOW YyCnyrn 6e3 pacCMOTPeHUs O(opMISETCA B BUAe YBeLOM/IEHUS
3adBuTeNd € 06s3aTeNbHbIM  yKasaHMemM fdaTbl W HOMepa perucrpaumu,
MOAMMUCLIBAETCA Haya/lbHUKOM YTOSIHOMOYEHHOro opraHa. [puHATOe peLueHue
HanpaensieTca 3asBUTENO B TeveHMe 3 KalleHAapHbIX AHel CnocoboM, yKasaHHbIM B
3aB/IEHUN A1 NONYYeHNS pe3y/ibTaTa MyHULMNaIbHOR yCnyrn.

PelleHns 0 pacCMOTPeHUM 3asABfeHuns (3anpoca) O MpefoCTaB/IEHUN
MYHULMNASIbHOW YCNYTW MO CYLLECTBY ANA MPUHATUS PeLUeHns O NpefoCTaB/IeHUN
(oTKase B MpefoCTaB/eHWM) MYHULMNAIbHOW YCIYyrM B MUCbMEHHOM BUAE He
odhopmnseTcs.

3.10.1.3. [MpuHATMEe peweHWs O npefgoctaeneHun (06  OTKase
npefocTaBneHn) MyHULMNATbHON YCyTu.

OcHOBaHVEM [A/19 Hayaia aAMWHUCTPATMBHOW npouedypbl  (4encTBums)
ABNAETCA MOJyYeHNe OTBETCTBEHHbIM CMeLMasIMCTOM 3aAB/EHNA U NPUIaraemMoro K
HEMY MOSIHOrO MakeTa [JOKYMEHTOB, MpPefyCMOTPeHHbIX MyHKTOM 2.6.8 pa3spgena 2
PernameHTa.

Ha oCcHOBaHUWM pacCMOTPEHMs LOKYMEHTOB, NPeAcTaBNeHHbIX 3asBUTeNeM C
LLe/blo Bblgaum ay6smkaTa AOKYMEHTa, Bbl4aHHOMO Mo pesy/ibTaTtam npeaocTaB/eHns
MYHULMNASIbHOW YCNYTi, OTBETCTBEHHbIN COTPYAHMK Y NOMHOMOYEHHOIO OpraHa:

MPU HaIMuMM OCHOBaHMN AN OTKasa B MpPefOCTaB/IEHUN MYHULMNATbHOM
YCNyrn, yKasaHHbIX B NyHKTe 2.8.6 pasgena 2 PernameHTta, NoAroTaB/iMBaeT NpoeKT
MACbMEHHOI0  yBeAOM/IEHMS YTNO/IHOMOYEHHOIO OpraHa 06 OTKase B  Bblgaye
aybnvkata  [OKYMeHTa,  BblaHHOTO MO  pe3y/nbTaTaM  MpefocTaB/eHus
MYHULUMNANbHOW YCNyTu;
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MNPy OTCYTCTBMM OCHOBAHWI 418 OTKas3a B NPeAoCcTaBAeHNUN MYHULMNASIbHOM
YCNYrn, yKasaHHbIX B NyHKTe 2.8.6 pa3gena 2 PernameHTta, NOAroTaB/IMBaET NPOEKT
peleHns o0 Bblgadye [Ayb6smkata [OKYMEeHTa, BbIJAHHOMO MO pe3y/ibTaTam
NpeLoCTaBNeHNUs MyHULUNAIbHOW YCYTH.

Kputepnem NpUHATUA peLleHns no [aHHOW afMUHUCTPATUBHOM Mpoueaype
(oencTBuA) ABNSETCA Ha/MuMe OCHOBaHWI ANA MPefoCTaB/EHUSA MYHULMNAIbHOW
YCNyrn nnbo OCHOBaHWIA A8 0TKa3a B NPefoCTaBeHUN MYHULMNAIBHOR YCNYTW.

CpoK WCNOMHEHNA afAMUHUCTPATMBHOW npoueaypbl (AENCTBUS) B Cnyyae
MNPUHATMA pewleHns 06 Bbigade Ay6/vKata JOKYMeHTa, BblaHHOro Nno pesysibtatam
NpefoCTaBNeHNs MyHULMNAbHOW YCNYTW COCTaBSET TPU KauleH4apHbIX OHS.

Pe3ynbTaToM afMUHUCTPATMBHOW NpoLuenypb! (AeNCTBUA) ABNSETCS:

MPUHATME peLleHns O Bblgade fAybnuMkata [OKYMEHTa, BblAaHHOMO o
pesynbTaTaM NpeAocTaBieHNs MyHULMNaIbHOW YCNyTn;

yBefJoMNeHe 06 OTKase B Bbigave AybnmkaTta [OKYMEHTa, BblJAHHOro Mo
pesynbTaTaM NpeAocTaBieHNs MyHULMNaIbHOW YCNyTn;

PelleHne o0 Bblgaye Ay6/vkata LOKYMEHTa, BbIAAHHOIO Mo pesy/ibTaram
NpefoCTaBNeHNs MyHUUMMANbHOW YCyr opopmMasieTcs B BMAE MOCTaHOB/IEHUS Ha
6naHke YMNONHOMOYEHHOro oOpraHa YCTaHOB/IEHHOro ob6pasya C 06s3aTe/IbHbIM
PErncTpaymMoHHbIM HOMEPOM W [aToW MPUHATMA  pelleHns.  [MocTtaHoBneHMe
MOANMCLIBAETCA IN1aBON MyHUUMNALHOIO 06pazoBaHns CeBEPCKUIA PainoH.

YBefomneHne 06 OTkase B Bblgade Ayb6/vkata [OKYMEHTa, BblAaHHOro Mo
pesynbTataM NpefoCcTaBeHNss MyHUUUNIbHOW YCYru 0hopMIISeTCs B BUAE NcbMa
Ha GnaHKe YMOSHOMOYEHHOro OpraHa yCTaHOB/IEHHOrO o6pasua ¢ 06sa3aTe/lbHbIM
yKasaHMeM HoMepa W AaTbl peructpaumv NpUHATOrO pelleHus, noAnucbiBaeTcs
Ha4ya/IbHUKOM Y NO/THOMOYEHHOr0 opraHa.

3.10.1.4. MpefocTtaBneHve pesynbTara MyHULUNIbHOR YCNYTW.

Cnocobamn nony4veHWs pesy/nbTaTa MNPeAoCTaB/eHUs  MYHULMUNATbHOM
yCnyru ABNATCA:

a) B (hopme 3/1EKTPOHHOIO [LOKYMEHTa, MOAMUCAHHOM0 YTOMHOMOYEHHbIM
AO/MKHOCTHBIM /IMLIOM Y TIO/THOMOYEHHOr0 OpraHa, C WCMosib30BaHWEM YCWIEHHOM
KBa/IM(OMLMPOBAHHOW 3/IEKTPOHHONM MOANUCHY;

0) AOKYMEHT Ha  OyMaXXKHOM  HOcuTene, MOATBEPXAAtOLWMIA cofepxaHmne
3N1eKTPOHHOr0 JOKYMeHTa, HanpasieHHOro Y no/IHOMOYeHHbIM opraHom B M®L;

B) Ha OyMaXKHOM HOCUTESE;

r) no noyte Poccum.

CpoK  MCNOMHeHMs  aAMWHUCTPATMBHOA Mpoueaypbl  COCTaBseT  Tpu
KaneHJapHbIX OHS.

Kputepnem NpuHATUA peLleHns no [aHHOW afMUHUCTPATUBHOW Mpoueaype
(BericTBuA) ABNSETCA HaIMUME pe3y bTaTa NPefocTaBeHNs MyHULMUMNANbHOWN YCYTH,
KOTOpbIA NpeaocTaBnseTca 3asBUTesio.

OTBETCTBEHHbII CreuuanmncT:

BpyyaeT  (HanpaBnseT)  3afBMTEN0  COOTBETCTBYIOWMA  pe3y/bTar
NpefoCTaBNeHNUs MyHULMNANIbHON YCNyTH;
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npy  Bblda4ye  [JOKYMEHTOB  HapOYHO  OTBETCTBEHHbIA  cneumanuct
YCTaHaB/MBAET JIMYHOCTb 3asABUTENS, 3HAKOMUT 3adaBUTENAa C COAep)KaHueM
NOKYMEHTOB U BbIJAET UX.

3adBuTeNlb MOATBEPXKAAET MOMyYeHWe [LOKYMEHTOB JIMYHOM MOAMUCHIO C
pacLIM(POBKOI B COOTBETCTBYHOLLEN rpade XKypHasia pernctpauuu.

[Mepepavya [JOKYMEHTOB, SABAAIOLMXCA  pe3ynbTaToOM  NpeaocTaBieHNns
MYHULMNANbHOW yCNyrn U3 YNosHOMOYEHHOro opraHa B M®L| ocyuecTsnseTcs B
COOTBETCTBUW C YCIOBUAMM COrNalleHnst 0 B3aUMOLENCTBUN.

[Mepepaya OTBETCTBEHHLIM  JO/HKHOCTHLIM  INLOM Y TONHOMOYEHHbIM
OpraHoM [OKYMeHTOB B M®L], oCyLLeCTB/IAETCA B TeUEHNEe TPeX KaneH4apHbIX AHeW
nocne perucTpaumMmM [OKYMEHTOB, ABNAIOLWNUXCA pe3ynbTaToM npefocTaB/eHNs
MYHULUMNANbHOW YCNyr, Ha OCHOBaHUW peecTpa nepefayn [OKYMEHTOB, KOTOpPbIN
COCTaBNAeTCA B [BYX 3K3emnagapax, W COAepXUT J[aTy W Bpemsa nepefayn
[IOKYMEHTOB, @ TaKXe 3aBepseTcd  noanucaAMM  JO/DKHOCTHOrO  vua
YNONHOMOYEHHOr0 opraHa 1 paboTHnka MoLl.

3.10.1.5. Pe3ynbTaToM agMUHUCTPATUBHOM NpoLeaypbl (4eNCTBUA) ABMSET
Bblfaya (HanpaefeHWe) 3adABUTENO [OKYMEHTOB, SABAAIOLWMXCA Pe3ynbTaTom
NpefoCTaBNeHns MyHULMNAbHOI YCNyr 6o HanpasneHne AOKYMeHTOB B M®LI;

peweHns O Bbigade AybnuMkaTa [LOKYMEHTa, BblJaHHOrO Mo pesy/ibTatam
npeocTaBneHns MyHULMNaNbHOR YCNYTW;

yBefloM/ieHne 00 OTKase B Bbljaye Aybnmkata [OKYMEHTa, BblAaHHOrO Mo
pesynbTataM NPeaocTaBfeHNs MyHULUNAIBHOR YCIYTI.

B03MOXHOCTb npegocTaBneHnsa YMONHOMOYEHHbIM oOpraHom wam MoL
pesyfnbTata MyHUUMNaNbHON YCnyru no Bblbopy 3asBuUTeNs He3aBMCMMO OT €ro
MecTa XXWUTeNbCTBa WAM MecTa npebbiBaHMA (419 (hM3mMyeckux vy, BKIHOYas
UHAMBNAYaNbHbLIX NpeanpuHMMaTenein) NMbo mecta HaxoXaeHus (415 oPUANYECKUX
NNL) He npefycMoTpeHa.

3asBuTeNlb  BrpaBe 0OXanoBaTb B [OCYAeOHOM  Mopsfke — OTKas
YnonHoMo4YeHHOro opraHa, [0/HKHOCTHOro nvua YnonHoMoyeHHoro opraHa, MoL,
paboTHMka M®L| B Bblgaye AybnMkata [OKYMEHTa, BblAaHHOrO Mo pesynbTaram
npefocTaBneHns MyHULMNASbHOW YCyrn b0 HapyLIeHUs YCTaHOB/IEHHOIO Cpoka
TaKnX MCnpaBfieHWin B MOPAAKe, YCTaHOB/IEHHOM pa3fesniom 5 PernameHTa.

OOLWMIA CPOK MCMOMHEHMS MYHUUMMNaIbHOW YCNyr CcocTaBnsieT [AecsTb
Ka/leHJapHbIX OHEN.

3.11. OCO6EHHOCTN BbIMO/IHEHUSA aA4MUHUCTPATUBHbIX NPoLeyp
(BencTBMin) B 3N1eKTPOHHON hopme

3.11.1. [MOpSAAOK OCYLLECTB/IEHMSI B 3M1EKTPOHHOW (hOpMe, B TOM YMUCNE
MCMNonb3oBaHWeM EAMHOro noprtana rocyAapCTBEHHbIX W MYHUUMNANbHLIX YyCnyr
((byHKUMI), agMUHUCTPATUBHBLIX npouenyp (4encTBMA) B COOTBETCTBUM C
nonoxeHuamn crtatb 10 PefepanbHoro 3akoHa ot 27 wuwona 2010 ropga
Ne 210-P3 «O6  opraHusaumMn  NpefoCTaBNeHUs  TOCYLAPCTBEHHbIX U
MYHULMNIbHBIX YCAYT», NPU HA/IMUYMN TEXHUYECKOW BO3MOXHOCTMU.
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[MonyyeHne WHGoOpMauunm 0 NOPsSAKE WM CPOKax  MNpefocTaB/eHUs
MYHULMNANbHOW YCNyTu.

NHhopmaumus o npefocTaBneHUM MyHULMNANbHOW YCAyr pa3meLlaeTcs Ha
EanHom noprasne, PermoHasibHOM nopTasie, a Takke Ha opuLmManibHOM CaiTe.

Ha EguHoM nopTane, PermoHanbHOM MnopTasie pasMeLlaeTca cnefytollas
NHopMaUus:

1)  ucyepnbiBalOWMn  nepeyeHb  JOKYMEHTOB,  HEOOXOAWMbIX  AJ1A
npefocTaBNeHNs MyHULMNANbHON ycnyru, TpeboBaHNA K OhOPMIEHUIO YKa3aHHbIX
OOKYMEHTOB, a TakXe TMepevyeHb [OKYMEHTOB, KOTOpble 3asBWTE/b Bripase
NpescTaBUTb NO COBCTBEHHON MHULMATUBE;

2) Kpyr 3asBuTenei;

3) CpOK npefocTaBneHnss MyHULMNabHON YCNyTK;

4) pe3ynbTaTbl NPEAOCTaBNEHUS  MYHULMNANbHOW  YCAyrn, nopsaok
NpefcTaBNeHNs  JOKYMEHTa,  SIBNAIOWLErocs  pes3y/nbTatoM  NpeaocTaBfieHns
MYHULMNANbHOWN YCNYTW;

5) Hdopmauma 06 OTCYTCTBUM FOCYAaPCTBEHHOW MOLUMHBI, B3MMaeMoun 3a
npefocTaBieHe MyHULUNIbHOR YCyTu;

6) McyepnbIBatOLWNIA NepeveHb OCHOBaHWIA A4/1 NPUOCTAHOB/IEHNA UM 0TKa3a
B NpefoCcTaBNeHU MyHULMNAIbHON YCNYTK;

7) 0 npase 3asaBUTeNs Ha focyaebHoe (BHecyaebHOe) 06XanoBaHMe pPeLLeHWin
fenctemin (6e3gencTeuns), NPUHATLIX (OCYLLECTBNAEMbIX) B XO4e MNpefocTaBeHus
MYHULMNANbHOW YCNYTW;

8) (hopmbl 3asBNEHNIA (YBEAOM/IEHWIA, COOOLLEHWNIA), WUCMONb3YEMblE MPU
npefocTaBneHnn MyHULMNANBHOR YCYTW.

NHopmauma Ha EguHom nopTane, PernoHanbHOM noprtane, opuunaibHOM
caliTe YNo/IHOMOYEHHOro opraHa npefocTaBnseTca 3aaBuTento 6ecnnaTHo.

He [ponyckaeTcs OTKa3 B MpuemMe 3anpoca W WHbIX [1OKYMEHTOB,
HEOOXOAUMbIX A/19 MPefoCTaBNeHUs MYHUUMMNIbHON YCyrn, a Takke OTKa3 B
NpefoCcTaBNeHUM MYHUUMNANIbHON YCyrn B Cnydae, ecin 3anpoc U LOKYMEHTb,
HeoOXoAMMble  ANA  NPefoCTaBNeHUs  MYHUUMMNaNbHOW  yCniyru, nofaHbl B
COOTBETCTBMM C  WHGOpMauUMerd O Cpokax W  Mopsake  npeaocTaBfieHns
MYHULMNANbLHOW yCNyru, Oony6/1MKOBaHHON Ha EAMHOM nopTane, PervoHanbHOM
nopTtasie MHMOPMaUUM O CPOKax W MNOpsAKe NPefoCTaBMeHNs MYHULMNAIbHOM
YCNYr OCYLLEeCTBNAETCSH 6e3 BbIMOMHEHUS 3asBUTENEM KaKUX-NMGo TpeboBaHWUi, B
TOM 4ncne 6e3 MUCMosb30BaHWA NPOrpaMmmMHOro obecrneyeHuns, yCTaHOBKa KOTOPOro
Ha TeXHWYecKue cpefcTBa 3adABUTENA TPebyeT 3aK/IYeHUs NIULEH3NOHHOTO WK
MHOTFO  corfalleHuss € rnpaBoo6nagateneM  MPOrpaMMHOro  obecrneyeHus,
npefycmaTpvBaloLLero  B3WMaHWe MaTtbl, PerncTpayuio  Wanm  aBTopu3aumio
3aABuTens, UK NpefocTaBneHe M NePCOHaIbHbIX AaHHbIX.

3anucb Ha NpremM B YMOMHOMOYEHHbIN opraH, M®L| ana nogaym 3anpoca o
NpefoCcTaBNeHUn  MYHUUMNAIbHON  YyCNyrm  MocpeAcTBOM  EAvMHOro  noprtana,
PernoHasibHOro noprana oCyLLEeCTB/IAETCA MPU HAIMUYNN TEXHNYECKOIN BO3MOXKHOCTW.

3aABUTENO NPefOCTaBSETCA BO3MOXHOCTb 3anucKn B Ntobble CBOOOAHbIE A1
nprvema gaty v BpeMs B npefenax YCTaHOB/NEHHOro YMO/HOMOYEHHbIM OpPraHom,
ML rpadmka nprema 3asBuTeneil.
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3.11.2. MpenocTaBneHMe  MYHUUMNANbHON YCAYr BKIKOYAaET B CE
crepyrowime agMMHUCTpaTBHbIE NpoLeaypbl (4eCTBUA) B 3/1EKTPOHHON (hopMe:

1) hopMmpoBaHue 3anpoca o NPeAoCcTaBeHN MYHULMMNAILHOR YCYTI;

2) npuem W perucTpauma YmnofHOMOYEeHHbIM OpraHoMm 3arpoca W MHbIX
AOKYMEHTOB, HEOOXOAUMBIX A1 NPeAoCTaBIEHNA MyHULMNANIbHON YCyTu;

3) ocTaBneHve 3asBfeHUs (3anpoca) O MpefoCTaBleHUM MYHULMNAIbHOM
yCnyru 6e3 pacCMOTpPeHMS;

4)  NpuHATME  peweHWs 0  npegoctaeneHMn (06  OTKase B
NpefoCcTaBneHN) MyHULMMATbHOW YCNYTI;

5) npegocTaBneHne pesynbTaTta MyHULMNAILHOR YCyTn.

3.11.2.1. dopmupoBaHMe 3anpoca O MNPeAOCTaBIEHUN MYHULMMNANbHOM
YCNyTu.

OcHOBaHMEM A/ Hayana afMWUHUCTPATMBHON npouefypbl (AencTeus)
ABNSeTCA aBTOpM3auMs 3asBUTeNst C MCNONb30BaHMEM YYETHON 3anucu B EanHoun
cUCTeMe MAEHTU(MKALMM N ayTeHTU(MKaLMM Ha EgmMHOM nopTane, PervoHaibHOM
noptasie, C Uenbl0 Mofjays B YMOSHOMOYEHHbIM  OpraH, MpPeLoCTaBNALWNIA
MYHULMNAbHYIO YCNyry, 3anpoca (3asBfieHns) 0 NpefoCTaBeHUN MyHULMMAIbHOW
YC/Yr¥ B 3/1EKTPOHHOM BUJE.

B uensx npefocTaBfeHMs MyHULMMANbHbLIX YCAYr YCTaHOB/IEHWE IMYHOCTU
3anaBUTeNss OCYLLECTBNAETCA Crnocobamu, MpeayCcMOTPEHHbIMM B MyHKTe 2.6.2
pasgena 2 PernameHTa.

YNOMHOMOYEHHbIA opraH, M®LL He BnpaBe TpeboBaTb OT 3adABUTENS
COBEPLUEHNA  WHbIX  AEWCTBUA, KPOMe  MPOXOXAEHUA  MAEHTU(UKAUUKA 1
ayTeHTU(pMKaLMN B COOTBETCTBMM C  HOPMATMBHbLIMW  MPaBOBbIMW  aKTamu
Poccuiickort  defepaunn, YKasaHus UenM MNpueMa, a Takke MpefoCTaB/eHNs
CBefleHN, HeobXoAMMbIX [N pacyeTa AUTENbHOCTU BPEMEHHOIO0 WHTEpBaa,
KOTOpbI HEO6XOANMO 3a6POHMPOBaTL A5 NpreMa.

dopmupoBaHMe 3anpoca 3aaBUTENIEM  OCYLLEeCTBNAETCA  NOCpPeACcTBOM
3anofIHEHNS 3NEeKTPOHHOM hopMbl 3anpoca (3asBneHns) Ha EavHOM nopTane,
PernoHanbHOM nopTase, 6e3 HeobXoAMMOCTM AOMNONHUTE/NILHOW Mojayn 3anpoca B
KaKoW-Mb0 MHOI (hopme.

Ha EauHOM noptane, PervoHanbHOM nopTane, pasMeLlaroTcs ob6pasubl
3arno/IHeHNA 3NeKTPOHHOW hopMbl 3anpoca (3asB/ieHns).

dopmaTHO-/I0rMyeckas npoBepka CHopMMPOBaHHOIrO 3arpoca (3asaBneHus)
OCYLLLECTB/IETCA aBTOMATUYECKM MOC/e 3arno/IHeHNA 3asaBUTENEM KaXKA0ro M3 nosein
3NEKTPOHHON  (hopMbl 3anpoca (3asBneHns)). Tpu  BbISBNEHUM  HEKOPPEKTHO
3aMo/IHEHHOro MONs  3M1EKTPOHHOM  hopMbl  3anpoca  (3asBneHns)  3asBUTENb
YBEOM/IAETCA O XapakKTepe BbIAB/IEHHON OLWNOKM W MOpALKe ee YCTpaHeHus
MoCpeACcTBOM WH(OPMALMOHHOIO COOOLLEHUS HEMOCPeACTBEHHO B 3/1eKTPOHHOW
(hopMme 3anpoca.

He [ponyckaetcd OTKa3 B Mpueme 3anpoca W WHbIX [LOKYMEHTOB,
HEOOXOANMbIX [ANA NPeAoCTaBfEHUs YCIyrn, a Takke OTKa3 B MpeaocTaB/ieHUN
YCNyru B Cny4ae, ecnv 3anpoc U [OKYMEHTbl, HeOOXOoAMMble AN1F NpefocTaB/ieHNs
YCNyru, nojaHbl B COOTBETCTBMM C MH(OpMaUMern 0 Ccpokax W nopsiake
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NpefocTaBneHns yCcnyru, ony6/MKOBaHHOW Ha EAMHOM nopTane, PervoHanibHOM
noprasne.

Mpun hopmmpoBaHMKM 3anpoca 3asBUTeN0 06ecrneynBaeTCs:

a) BO3MOXHOCTb KOMUPOBAHUS N COXPaHEHMS 3anpoca MU UHbIX LOKYMEHTOB,
yKasaHHbIX B TMyHKTe 2.6.8 pasgena 2 PernameHTta, HeobxoAuMMbIX Ans
npefocTaBieHUs MyHULMNANbHON YCNyT;

6) BO3MOXHOCTb MeyaT¥ Ha OYMaXHOM HOCUTesle KOMuU 3M1eKTPOHHOWA
(hopMbI 3anpoca;

B) COXpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYO (POPMY 3anpoca 3Hau4eHui
B 1060 MOMEHT MO XXe/aHUK0 Nosb30BaTens, B TOM Yucie Mpu BO3HUKHOBEHWU
OLIMOOK BBOAA M BO3BpaTe /71 NOBTOPHOIO BBOAA 3HAYEHWI B 3/1EKTPOHHYIO (hopMy
3anpoca;

) 3anofHeHVe MOl 3MEeKTPOHHOM (hopMbl 3ampoca A0 Hayana BBOAa
CBefleHWiA 3asBUTENIEM C MUCMO/b30BaHNEM CBEAEHWIA, pasMeLLeHHbIX B (hefepasibHOW
rocyapCTBEHHOM MH(OPMALIMOHHON cucTeme «EaMHas cuctema naeHTUhmKaumum v
ayTeHTU(hMKauMM B UHQPaCTpyKType, obecneymsarowen  MHHOHOPMaLNOHHO-
TEXHONIOrMYeCKoe B3aMMOAENCTBME MH(OPMALMOHHBIX CUCTEM, WCMO/b3yeMbIX
A/19 NPefoCTaBNeHNs roCyAapCTBEHHbIX Y MYHUUMMNIbHBIX YCIYr B 3/IEKTPOHHOM
(hopme» (Oanee - eguvHad CUCTEMA MWAEHTUMUKAUMW U ayTeHTU(MKauMmM), W
cBefleHnI, ony6MKoBaHHbIX Ha EanHOM nopTane, PernoHansHOM nopTane, B 4acTy,
KacatoLencs CBeAeHWA, OTCYTCTBYIOLWMX B €4UHON CUCTeMe WAeHTUPUKauUM W
ayTeHTUMKauuu;

[1) BO3MOXHOCTb BEPHYTbLCA Ha /IH000I M3 3TarnoB 3ano/IHEHUS 3M1EKTPOHHOM
(hopmbl 3anpoca 6e3 NoTepu paHee BBeAeHHOW NMH(OPMaLMN;

€) BO3MOXHOCTb AocTyna 3aasutensd Ha EgnMHoOM noptane unn ouumaibHOM
caliTe K paHee MoJaHHbLIM UM 3arpocam B TEYEeHME He MeHee OfHOro rofa, a Takxe
4aCTMYHO CHOPMMPOBAHHbIX 3aMPOCOB - B TEYEHME He MeHee 3 MeCsLEB.

CopmmnpoBaHHbI 1 MOAMNUCAaHHBLIA  3anpoc  (3asABfeHne), U  UHble
[IOKYMEHTbI, YKa3aHHble B MyHKTe 2.6.8 pa3gena 2 PernameHTta, HeobxoauMble ANs
NpefoCTaBNeHs MYHUUMNAIbHOW YCNYrK, HanpaefisloTcs B YMNONHOMOYEHHbIN
opraH, nocpefctsom EanHoro noprana, PermoHanbHOro noprana.

Kputepnem NpUHATUA peLleHns No AaHHON agMUHUCTPATMBHOM npoueaype
(BencTBuA) ABNSETCA KOPPEKTHOE 3arosfiHeHVe 3asBUTeneM MOJiein 31eKTPOHHOW
(hopmbl  3anpoca (3asBNneHWs) O MPeAoCTaB/IEHUN  MYHUUMUNAILHOW YCNyrn B
3/1IEKTPOHHOM BUSE.

dopmupoBaHve 3anpoca  (3asBneHus)  3afBUTENEM  OCYLLECTB/AETCH
MOCPeACTBOM 3aro/iHEHUs 3MEKTPOHHOM (hopmbl 3anpoca Ha EguHoM nopTtane,
PernoHasibHOM nopTasne.

PesynbtatoM  aAMWHUCTPATMBHOW  mpoueaypbl  (AencTBus)  ABnseTcs
noslydeHve YNOMHOMOYEHHbIM OpraHoM, npefOCTaBAAWMM  MYHULMNAbHYHO
YCNyry, B 3/eKTPOHHON (hopme 3asBNeHUA M npunaraemMblX K Hemy [JOKYMEHTOB
nocpeacTsoMm EAnHOro noptana, PErmMoHasibHOro nopTasa.

Cnocobom  (mkcauum  pesynbTata  agMUHUCTPATMBHON  Mpouedypbl
(nenicTBus) sBNSIETCA perucTpaums 3anpoca (3asBneHns) nocpeactsoM EamHoro
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noptasia, PermoHasibHOro noptana M MoslyvyeHne 3asBUTENIEM COOTBETCTBYHOLLErO
yBeOM/IEHNSA B IMYHOM KabuHeTe.

3.11.2.2. [Mprem n perncTpauns YNosHOMOYEHHLIM OpraHom, 3arnpoca
MHbIX [JOKYMEHTOB, HEOOXOAMMbIX 41 MPefOCTaBNEHNS MYHULUMIBHOR YCyTI.

OcHOBaHVEM /19 Hayaia aAMWHUCTPATMBHOM npouedypbl (4eicTBus)
ABNAETCA  NOMYYeHWe  YMONHOMOYEHHbIM  OpraHoMm,  MpefoCTaBAALWMM
MYHUUMNAIbHYIO  YCNYry, 3asBfieHUs W npuiaraembiX K HeEMY [OKYMEHTOB,
Hanpas/ieHHbIX 3asBuTeNIeM MocpeacTBoM EamHOro noprtana, PermoHanbHOro
noprasna.

YNO/IHOMOYEHHbIV OpraH, 06ecneynBaeT NpMeM AOKYMEHTOB, HEO6XOAMMbIX
AN NpefoCcTaBneHns MyHULUMNAIbHOW YCNYr, U perucTpaumio 3anpoca (3asBneHuns)
6e3 Heo6X0AMMOCTM MOBTOPHOrO MpeAcTaB/eHNs 3asaBUTeNIeM TakUX JOKYMEHTOB Ha
OyMaXKHOM HocuTere.

CpokK perncrpaumm 3anpoca - OAvH KaieHAapHbIA AeHb.

Mpn oTnpaBke 3anpoca (3asBneHns) nocpeacTsoM EfmHoro noprana,
PervoHanbHOro noptana aBTOMATMYECKU OCYLLECTBASAETCA (hopMaTHO-/10rMyeckas
npoBepka C(OPMMPOBAHHOIO 3anpoca (3asdB/eHns) B TMOPsALAKe, Onpeaensiemom
YNOMHOMOYEHHbIM OPraHoM, Ha NpeAoCcTaB/ieHNe MyHULMNAIBHON YCYr OpraHom,
nocne 3anosiHeHnst 3asaBUTENEM KaXXAoro v3 Mosiei 3neKTPOHHOW (hopMbl 3anpoca
(3asBnieHnst). Mpy BbISBNEHWN HEKOPPEKTHO 3arofIHEHHOIO MO/si  3/1EKTPOHHOWA
(hopmbl 3anpoca (3asBneHns) 3asBUTENb YBEAOMAETCA O XapaKTepe BbISIB/IEHHOW
OWNOKN 1 MnopsiaKe ee YCTPaHeHWUs MOCPeACTBOM MH(OPMALMOHHOIO COO6LLEHNS
HenocpeACTBEHHO B 3/1EKTPOHHOW (hopme 3anpoca (3asBneHuns).

Mpn  ycnewHon oTnpaBKe, 3anpocy  (3asB/IEHUIO)  NpPUCBaMBaETCA
YHUK&/IbHbIA HOMEpP, MO KOTOPOMY B J/IMYHOM KabuHeTe 3asBuTeNns nocpeicTBOM
EanHoro noptana, PervoHasnbHOro noptana, 3assuTento OydeT npeacTaBfieHa
NH(opMaLmMa 0 X0Ae BbIMO/HEHMA YKa3aHHOIo 3anpoca (3ass/eHuns).

Mocne npuHATUSA 3anpoca LOMHKHOCTHLIM INLOM, Y TNOSHOMOYEHHOr0 OpraHa,
Ha MpefoCTaB/IeHMe MYHULMNaIbHOW YCNyrn, 3anpocy (3asBNeHW0) B JINYHOM
KabuHeTe 3adABUTENA MOCPeACTBOM EAuMHOro noprtana, PernoHasbHOro noptana
NpucBanBaeTCa CTaTyc, NOATBEPXKAAIOLLMIA ero perncTpaumio.

Mpy nony4veHMn 3anpoca B 3/1EKTPOHHON PopMe B aBTOMATUYECKOM PeXnmMe
OCYLLLECTB/IETCA (POPMATHO-/IOMMYECKMIA KOHTPO/Ib 3anpoca, MPOBEPSeTCH Hanuune
OCHOBaHWI ANS 0TKasa B Mpreme 3anpoca, yYKasaHHbIX B rnogpasgene 2.7 pasgena 2
PernameHTa, a TakxKe OCYLLECTBNAOTCS CleayroLme AenCTBIS:

1) npy HamMumMm x0T Bbl OQHOr0 M3 YKazaHHbIX OCHOBAHWIA JO/MKHOCTHOE
MU0 YNONHOMOYEHHOTO0  OpraHa, OTBETCTBEHHOE 33  MpefoCTaB/ieHUe
MYHULMNaNbHOW YCNyrun, B CPOK He 6onee 24 4yacoB NOAroTaB/IvBaeT yBeLOM/eHMe
06 OTKa3e B Mpueme JOKYMEHTOB;

2) Mpy  OTCYTCTBUM YKa3aHHbIX OCHOBaHWW 3afBUTeNl0  coobLiaeTcs
MPUCBOEHHbIA 3aMpocy B 3/1EKTPOHHON (hOpMe YHUKa/IbHbIA HOMep, MO KOTOPOMY B
COOTBETCTBYIOLLEM pasfene EanHoro noprana, PernoHanbHOro noprtana 3asBUTENHO
OyfeT npefcTaB/ieHa MH(OpMaLMsa 0 XO4e BbIMO/IHEHMS YKa3aHHOr 0 3anpoca.

[Mprem 1 perncTpaums 3anpoca OCyLLECTB/IAOTCA B aBTOMATUYECKOM pPeXxnmve
EAVHBIM nopTanom unm PeErmoHasibHbIM NOPTa/IOM.
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[Mocne NPUHATMA N perucTpayumn 3anpoca 3asaBuTens AO0/MHKHOCTHLIM NINLLOM
YNO/IHOMOYEHHOr 0 OpraHa, Y no/IHOMOYEHHbIM Ha MpefoCTaBieHe MyHULUNaNbHOM
ycnyru, cratyc 3anpoca 3asBuTens B JIMYHOM KabuHeTe Ha EgmHOM noptane,
PernoHasbHOM nopTasie 06HOBNSETCA A0 CTaTyca «MPUHSATO».

PesynbTatoM aAMWHUCTPATMBHON Npoueaypbl (gerctsms) Mo  npuemy
3asBMleHNs 1 npunaraeMblX K Hemy [OKYMEHTOB W ero permcrpaumy SBnsetcs
yBeJOM/IeH/e B NOSyYeHUW 3asB/IEHNA U AOKYMEHTOB C MCMOMNb30BaHMEM EAMHOrO
nopTana, PermoHasibHOro nopTana.

Cnocobom  (kcauum  pesynbTata  agMUHUCTPATMBHON  Mpouesypbl
(oencTBuA) ABNMAETCA MNPUCBOEHME PErncTpauMoOHHOr0 HOMepa MOCTYNMBLLEMY
3anpocy (3afBfeHM0) WM CHOPMUPOBAHHOMY  YTONHOMOYEHHBLIM  OPraHOM,
NpeLoCTaBNAOLLEMY MyHULUMNABHYIO YCYry, YBeLOMIEHUIO 06 OTKase B Mpueme
[AOKYMEHTOB.

3.11.2.3. [MpuHATNE pelleHMss 06 ocTaBNeHUW 3asBfieHUs  (3anpoca)
npefocTaBneHnM MyHULUMNANBHOR yCnyrn 6e3 pacCMOTPEHMS.

OcHoBaHVeM /19 Havasna aAMUHUCTPATMBHOM npouedypbl  (4eicTBus)
ABNAETCA MOJyYeHNe OTBETCTBEHHbIM CMeLMasIMCTOM 3asB/IEHNA U MPWUIaraemMoro K
HeMy nakeTa [JOKYMeHTOB, NpPeayCMOTPEHHbIX NMYHKTOM 2.6.8 pasfena 2 PernameHra.

Ha ocHOBaHUWM pacCMOTPEHMSI JOKYMEHTOB, NPeAcTaBNeHHbIX 3asBUTeNeM C
LLe/bio Bblgaum ay6nvkara AOKYMeHTa, BblAaHHOMO Mo pe3y/bTaTaM npefocTaBieHus
MYHULMMNANIbHOWN YCNYT, OTBETCTBEHHLIN CNeLMasucT Y NoTHOMOYEHHOr0 OpraHa:

NPU HaIM4YMM OCHOBAHWIA ANS OCTaB/IEHMSA 3asBeHNs (3anpoca) 3asaBuTenst o
npefocTaBneHnn MyHULMNANbHON ycnyr 6e3 pacCMOTPeHWS, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHta, [MOAroTaB/MBaeT  MPOEKT  MUCbMEHHOro
yBeOM/IEHNS Y IONITHOMOYEHHOIO OpraHa 06 OCTaB/eHUN ero 6e3 PacCMOTPEHUS C
yKa3aHWeM BCeX OCHOBaHWM;

MNpn OTCYTCTBMM OCHOBaHWIA OCTaBNeHWs 3asBeHMst (3anpoca) 3asBuTenst o
npefocTaBneHnn MyHULMNaIbHOW YCnyrn 6e3 pacCMOTPeHUs, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHTta, NPUHUMAET peLUeHMe O PacCMOTPEHUN 3aAB/EHNS
(3anpoca) 0 npefocTaBeEHNN MYHULMMNANIBHON YCYry MO CYLWeCTBY ANS NPUHATUSA
PeLLeHNs 0 npefocTaBieHMN (OTKase B NPeAOCTaBIEHNUN) MYHULMNAIbHOW YCyTn B
COOTBETCTBUM C MpouUedypor, npeaycMoTpeHHor noanyHktom 3.10.1.3 nyHKTa
3.10.1 pa3gena 3 PernameHTa.

Kputepnem NpuHATUA peLleHns no JaHHOW afMUHUCTPATUBHON Mpoueaype
(oencTBuA) ABNSETCA Ha/MuMe OCHOBaHWI ANA MpPefoCTaB/EHUSA MYHULMMATbHOW
YCNyrn nmbo OCHOBaHWIA ANs OCTaBNeHWs 3asaB/ieHnst (3anpoca) O npeaocTaB/ieHNN
MYHULMNaNbHOW YCyrn 6e3 pacCMOTPEHNS.

CpoK WCNONHeHWs afMWUHUCTPATMBHOW npoueaypbl (AeNCTBUA) CoCTaBnseT
TPY KaNleH4apHbIX OHA.

Pe3ynbTaToM afMUHUCTPATUBHOW NpoLenypb! (4eNCTBUA) ABNAETCS:

MNPUHATUE peLleHns 06 OCTaB/IEHUN 3asBNEHNSA (3anpoca) O NpefoCcTaB/eHNN
MYHULMNaNIbHOW YCNyri 6e3 pacCMOTPEHNS;

MPUHATME PeLeHNsI 0 PaCCMOTPEHMM 3asB/1eHMs (3anpoca) 0 NpeaocTaB/IeHNN
MYHULMNANbHOW YCYr MO CYLIECTBY ANA MPUHATUS PeLleHns 0 NpeaocTaBneHnn
(oTKase B NpefoCTaB/IEHUN) MYHULMNAILHOW YCNYTK;
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PewieHne 06 ocTaBneHUM 3asBfeHUst (3anpoca) O MpefoCcTaB/IEHUN
MYHULUMNANbHOW yCnyrn 6e3 pacCMOTPeHUs O(opMISETCA B BUAe YBeLOM/EHUS
3adBuTENA Ha GNnaHKe agMUHUCTPaLMKN C 06a3aTe/IbHbIM YKa3aHMeM [JaTbl U HOMepa
perncTpauun. YBeaoM/IEHWE MOAMNUCLIBAeTCA Havya/lbHUKOM Y TONHOMOYEHHOro
opraHa. puHATOe peLLeHMe HarnpaBnseTca 3adABUTENO B TeYeHUe 3 KaneHAapHbIX
AHEN CnocoboM, YyKaszaHHbIM B 3asB/IEHUM AN MOSyYeHUs  pesynbrara
MYHULMNaNbHOW YCNyTW.

PelleHne 0 paccMOTpeHUW 3aaBfieHMA (3anpoca) O MpenocTaB/ieHUM
MYHULMNANIbHOW YCNYTW MO CYLLeCTBY ANA MPUHATUA PeLleHns O npegocTaBfieHnn
(oTKase B MpefoCTaB/eHWM) MYHULMNAIbHOW YCIYyrM B MUCbMEHHOM BUAE He
ohopmnseTcs.

3.11.2.4. TopsA0K NPUHATUA peLleHns O NpefoCTaBNeHUM MYyHULMNAbHOW
YCNYr aHanornyeH nopsagky, ykasaHHomy B noanyHkTte 3.10.1.3 nyHkta 3.10.1
pasgena 3 PernameHTa.

CpoK WCNOMHEHNA aAMUHUCTPATMBHOW npoueaypbl (AENCTBUS) B Cyyae
MPUHATMSA peLleHns O Bblgade Ay6/nvKata LOKYMEHTA, BblAaHHOMO Mo pesy/ibTaram
NpefoCTaBNeHNUA MyHULUNAIbHOW YCYTW COCTaBSET TPU KaneHAaPHbIX AHS.

Pe3ynbTaToM afMUHUCTPATMBHOM NpoLeaypb! (AeNCTBUA) ABISETCS:

MPUHATME peLleHns O Bblgade [ybnMkata [OKYMEHTa, BblAaHHOIO o
pesynbTaTaM NpeaocTaBieHNs MyHULMNANbHOR YCnyrn;

MPUHATME pelleHns 00 OTKase B Bblgaye Lyb/vKata AOKYMEHTa, BblAaHHOMO
Mo pesynbTartam NpeaocTaBeHNs MyHULMMNATIbHOW YCyTK,

B coOoTBETCTBMM C pelleHVeM O Bblgade AybnmkaTa [AOKYMEHTa, BblAaHHOMO
Mo pesynbratam MNpefocTaBleHNs MyHULMNAIbLHOW yCnyru, 3asBuUTeNtO0 BblAaéTcs
TpebyeMblii AOKYMEHT C MOMETKOI B NPaBOM BEPXHEM YTy «y6nmkar».

3.11.2.5. TpegocTasneHne pe3ynbTata MyHULMNAIbHOW YCIyTH.

OcHOBaHMEM A/ Hayana afMWUHUCTPATMBHON npouefypbl (AencTeus)
ABNAETCA rOTOBbIN K BblAaye pe3ysnibTaT NpefoCcTaBieHns MyHULUNaIbHON YCyT .

Cnocobamn nonyyeHuss pesynbtata MNpPefocTaB/ieHNs  MYHULMNAbHOW
YyCNyrun aBnaroTCA:

a) B (hopme 3/1EKTPOHHOIO [AOKYMEHTa, MOAMUCAHHOI0 YTOMHOMOYEHHbIM
AO/MHKHOCTHLIM NNLOM  YTIO/THOMOYEHHOIO OpraHa, C MCMo/ib30BaHUEM YCWUIEHHOM
KBa/IM(OMLMPOBAHHOWN 3/MIEKTPOHHOW MOAMNUCK, HAMpPaB/ieHHbIA B JIMYHbIA KabuHeT
3adBuTend Ha EAMHOM nopTtane wnu PervoHasibHOM nopTane Mbo B afpec
3MIEKTPOHHOM NOYTBI, YKa3aHHbIN 3asBUTENEM,;

0) LOKYMEHT HA  OYMaXHOM  HOcuTesle, MOATBEPXXAAIOLWMIA COAep KaHme
3N1eKTPOHHOr0 JOKYMeHTa, Hanpas/eHHOro Y no/IHOMOYeHHbIM opraHom B M®L;

B) Ha 6YMaXHOM HOCUTENE B YTIO/ITHOMOYEHHOM OpraHe Mbo HanpaBNeHHbIN
no noyte Poccuu;

r) no no4yrte Poccun.

3adBuTeNb BripaBe MOSyYUTb pe3ynbTaT MPefoCTaB/IeHNss MYHULUMNIbHON
yCnyru B (hopme 3/1IeEKTPOHHOI0 JOKYMeHTa UIN JOKYMEHTa Ha OYMaKHOM HOcuUTese
B TeUEHMe CpoKa [eicTBUA pe3y/bTarta NpefocTaB/ieHNsa MyHULMNAIbHOW YCYTI.
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Mpn nofaye 3asB/eEHNA B 3/IEKTPOHHOM BuAe AN MOMYYEHUA NOASIMHHUKA
pe3ynbTata NPeAoCTaB/EHUs MYHUUMNANbHON ycnyrn 3asBuUTeNb MNPUOLIBAET B
YMOMHOMOYEHHbI OpraH, MYHO C JOKYMEHTOM, YAOCTOBEPSHOLLMM NINYHOCTD.

CpoK MCMNOMHEHMA NpoLeypbl COCTaBNAeT TPU KaneHAAPHbIX AHS.

KpuTepreM NPUHATUSA PeLLeHns no AaHHON afMWHUCTPATMBHOW npoueaype
(pencTema) SBNSIETCA HanMume pesynbTarta NpeaocTaBieHNs MyHUUUNALHOR YCYTH,
KOTOpPbIA NpeaocTaBnseTca 3asBUTENIO.

Pe3ynbTaToM agMUHUCTPATUBHOM npoueaypb! (AeNCTBUA) ABNSETCA Bblaadva
(HanpasneHue) 3aaBuUTeNtO LNOKYMEHTOB, ABNAKOLLMXCA pe3y/ibTaToM
npefocTaBneHUs MyHULMNANbHOW YCNYTI.

Cnocobom  mkcauum  pesynbTaTa  BbIMOMHEHUA  aOMUHUCTPATMBHOW
npoueaypbl (aenctems) (nonyyeHue pesynbrata MpefocTaBeHUss MYHULMNANbHOM
ycnyrm B (bOpMe  3NEKTPOHHOIO0  AOKYMEHTa, MOAMWCAHHOIO0  YCWUIEHHOW
KB/IMPUUMPOBAHHON  3/IEKTPOHHON  MOANUCHID  YTO/IHOMOYEHHOINO  OpraHa
[JO/MKHOCTHOrO  Nnua), ABNAeTCA YyBeAOM/IeHMe O T[OTOBHOCTM  pesy/bTaTa
NpefocTaBNeHns MYHUUMMANIbHON YyCnyru B NNMYHOM KabuHeTe 3afABUTENs Ha
EanHom noptane, PermoHansHOM nopTasie.

3asBuUTENb  BMpaBe O6XanoBaTb B [0CYAeOHOM  MOpsfKe  OTKa3
YNONHOMOYEHHOro opraHa, AO/HKHOCTHOro simua Y nosHoOMO4YeHHOro opraHa, M®Ll,
paboTHMka M®L| B Bblgaye Aybnukara AOKYMeHTa NMO0 HapylleHWe CpoKa ero
Bblauun B NopsaaKe, yCTaHOBMIEHHOM pa3gesnioM 5 PernaveHTa.

OOWMA CPOK WCMONMHEHMA MYHUUMMNANbHOW YCNYyrn COCTaBNseT AecATb
KaJileHAapHbIX AHEN.

3.12. BapuaHT 5. MepeBog 13 ogHoit MOO B gpyryto MOO

B nepeyeHb aAMUMHUCTPATMBHbLIX MPOUEAYP  MYHUUMMATbHOW YCNyru
BK/IHOYAKOTCSA ClieAyroLime aagMUHUCTPaTBHbBIE MpoLeaypbl (4eACTBUS):

1) npvem wn perucTpauma 3asefeHns (3anpoca) W AOKYMEHTOB W (Mnn)
MH(hopMaLmn, HeOOX0AMMbIX 419 NPeAOCTaBNEHNS MYHULMMANIbHOW YCNYTU;

2) MeXXBeJOMCTBEHHOE MH(hOPMaLMOHHOE B3aUMOLENCTBUE;

3) NonyyeHne JONONHUTENbHLIX CBEAEHWI OT 3asaBUTeNS;

4) ocTaBfieHWe 3asBneHus (3ampoca) O MNpPeAoCcTaB/iEHUN MYHULMNAIbHON
ycnyru 6e3 pacCMOTPEHUS;

5) NpUHATUE PeLLEHNs 0 NPeA0CTaBEHNN MYHULMNASIbHOW YCNYTI;

6) npefocTaBneHne pesynbTarta MyHULMNAaNbHOW YCyri.

3.12.1. AQMUHUCTPATUBHbIE NpoLeaypPb! (AeACTBUSA):

3.12.1.1. MMpwem 3asBMeHNA MO (POPMe B COOTBETCTBUW C NPUIoXeHnem Ne 13
K HacTosiemy PernameHTy 1 AOKYMEHTOB U (MK) MHopMaumy, He0BXOANMBIX 415
npefocTaBNeHNs MyHULMNANbHOR YCyT .

OcHOBaHVEM [ANA Havana aAMUHUCTPATMBHOW npoueaypbl (4encTsms)
ABNSETCA obpaweHne 3asBuTens B YNONHOMOYEHHbI OpraH, B TOM 4ucne
nocpeacTBOM MCMo/b30BaHWSA NH(OPMALMOHHO-TE/IEKOMMYHUKALNOHHbIX
TEXHO/IOMIA, BK/TKOYast UCMO/b30BaHNe EAMHOro noprana, PernoHasbHOro noprana, ¢
3adB/1IeHNeM 1 OKYMeHTaMu, YKa3aHHbIMW B NyHKTe 2.6.4 pa3fena 2 PernameHTa.
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OT nMeHn 3asBMTENs MOXKET BbICTyNaTb MpeacTaBuTeslb, AeNCTBYHOWMIA Ha
OCHOBaHMN  O(OPMJSIEHHON B  YCTAHOB/IEHHOM MOpsAKe [AOBEPEHHOCTU Ha
OCYLLECTB/IeHME AEUCTBUIA MO NOMYYEHNIO MYHULUNANBHOR YCYTW.

[MocTynneHne 3asB/1eHNS U LOKYMEHTOB B YTO/IHOMOYEHHbIN opraH u3 MoL|
Ha TeppuTopuM KpacHO4apCKOro Kpasi OCYLUECTB/AETCA C YY4ETOM OCOO6EeHHOCTEN,
YCTaHOB/IEHHbIX CTaTbeil 6.2 3akoHa KpacHogapckoro kpas ot 2 mapta 2012 rojga
No 2446-K3 «O6 oOTAenbHbIX BOMpPOCax OpraHuWsauMmM  npefocTaB/eHns
roCyAapCTBEHHbLIX U MyHUUUNANBHBIX YCYT Ha TeppUTOpMM KpacHOA4ApCKOro Kpas».

B uenax npeaocTaBfieHMs MYHUUMMNAIbHOW yCiyru, B TOM  YUCHe,
OCYLLLECTB/ISIETCA MpueM 3adBUTENEN N0 NpeaBapuUTeNbHON 3anmcu.

3anucb  Ha MNpueM  MpoBOAMTCA  MOCPeAcTBOM  EamMHOro  noptana,
PernoHasbHOro noprasa npu HaIM4YmMmn TEXHUYECKO BO3MOXHOCTW.

3asfABUTENIO NPeLOCTaBNsAeTCH BO3MOXHOCTb 3anucu B I0Oble CBOOOAHbIE A/1F
npvemMa fdaty v Bpemsa B Nnpefenax YCTaHOB/IEHHOTO B YTO/HOMOYEHHOM oOpraHe,
ML rpacdvka nprema 3asBUTeNei.

B uenax npefocTaBneHUs MyHUUUNA/bHbLIX YCNYTr YCTaHOB/EHWE JIMYHOCTU
3adABUTENA  OCYLLECTB/AETCA Cnocobamu, MpesyCMOTPEHHbIMW B MyHKTe 2.6.2
pasgena 2 PernameHTa.

YNOMHOMOYEHHbIA opradH, M®L, He BnpaBe TpeboBaTb OT 3asBUTENA
COBEPLUEHNS  WUHBbIX  JEWCTBUIA, KpPOMe  MNPOXOXAEHUS  NAEHTU(MKAUMKM U
ayTEHTU(pMKALMN B  COOTBETCTBUM C HOPMATUBHbLIMK  MPABOBbLIMA  aKTamu
Poccuiickoin  defepaunn, yKasaHWa Lenu nprvema, a Takke MpefoCcTaBieHus
CBefleHN, HeobXoAMMbIX [N pacyeTa AUTENbHOCTU BPEMEHHOIO0 WHTEpBaa,
KOTOpbIA HEO6X04MMO 3a6POHMPOBATL A1 NPUEMA.

Mpy ob6paleHnn 3asBuUTeNs B YTNONHOMOYEHHbIN OpraH, OTBETCTBEHHbIN
cneynanncT npu npruemMe 3asaBneHns:

yCTaHaB/IBaeT NINYHOCTb 3adBWUTENA, B TOM YWCNe NPOBepseT [LOKYMEHT,
YAOCTOBEPSAOWMNIA TMYHOCTb, NPOBEPSAET MOMHOMOYMNA 3asBUTENs, B TOM 4uC/e
MOSIHOMOYKA NPeACTaBUTENSA AeiCTBOBATb OT €ro UMEHW;

yCTaHaB/MBaeT NpeAMeT 0bpaLLeHns;

MPOBEPSET COOTBETCTBME TMpeAcTaB/eHHbIX OOKYMEHTOB YCTaHOB/IEHHbLIM
Tpeb0oBaHUAM, YAOCTOBEPSAACH, YTO:

[IOKYMEHTbl B YCTAHOBJ/IEHHbIX 3aKOHOZATENbCTBOM C/lyyasaX HOTapuasbHO
YOOCTOBEpeHbl, CKpeneHbl neyataMu (MpY HaiMumMM neyatu), UMEKOT Hag/iexalime
NOANUCKU CTOPOH WU ONpefeneHHbIX 3aKOHOAaTe/Ib,CTBOM JO/MKHOCTHbLIX /UL,

TEKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo;

B [OKYMeHTax HeT MOAYUCTOK, NPUMMUCOK, 3a4EPKHYTbIX C/MI0B W WHbIX He
OrOBOPEHHbIX B HUX UCMPaB/IEHUIA;

[IOKYMEHTbI He UCMOJIHEHbI KapaHaaLloMm;

OOKYMEHTblI He WMENT MOBPEXAEHU, Hamune KOTOPbIX He MNo3BONseT
O[IHO3HAYHO UCTONKOBATL UX COAepXKaHue;

CPOK [1eNCTBUSA AOKYMEHTOB He UCTEK;

LOKYMEHTbI COfepXaT WMHQopmauuo, HeobXoAuMyr A1A MpeaocTas/eHus
MYHULMNAaNbHOW YCNYTK, YKa3aHHON B 3asBNEHUN;
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ocyLLecTBNseT KonupoBaHue (CKaHMpoBaHue) [IOKYMEHTOB,
npefyCMOTPeHHbIX nyHKTamu 1-3.1, 7, 9 n 18 yactn 6 crtatek 7 PefepaibHOro
3akoHa Ne 210-®d3 (panee - AOKYMEHTbI JIMYHOrO XpaHeHWs) U npeacTaBieHHbIX
3asBuTenem, B Cnyvae, ecnnm 3asaBUTeNlb CaMOCTOATE/NIbHO HEe MpeAcTaBu Konuu
[OKYMEHTOB /fIMYHOrO XpaHeHWs, a B COOTBETCTBUM C PernameHToMm, Ana ee
NpefocTaBneHns  HeobXoAMMO  MpeACTaB/ieHMe  KOMUU  JOKYMEHTa  JIMYHOro
XpaHeHwus;

(hopMUpYeT  3NEeKTPOHHbIE AOKYMEHTbI W (MNKN) 3MEKTPOHHbIE  06pasbl
3asBNeHNs, [OKYMEHTOB, MPUHATbLIX OT 3asaBUTENs, KOMWUA [LOKYMEHTOB JINYHOIO
XpaHeHus,, MPUHATLIX OT 3adABuTens, obecreynBas WX 3aBepeHue 3M1EeKTPOHHOM
MOAMUCHIO B YCTaHOB/IEHHOM MOPAAKE;

ecin MpefcTaB/eHHble KOMUU [JOKYMEHTOB HOTapua/ilbHO He 3aBepeHbl,
CNMYaeT KONUW LOKYMEHTOB C MX MOA/IMHHBLIMW 3K3eMMfpamu, Moc/e Yero Huxe
PeKBU3NTA JOKYMeHTa «[lognuncb» NPOCTaBAseT 3aBepuUTe/IbHYH0 HaANUCh: «BepHo»;

[JO/MKHOCTL /ML, 3aBEPUBLLErO KOMWKO [OKYMEHTA; JIMYHYKO MOAMUCH;
pacLmMgpoBKy noanucu (MHUMUManbl, amuauns); AaTy 3aBepeHus; neyarb. [lpu
3aBepeHn KOMuiA JOKYMEHTOB, 06beM KOTOPbIX MpeBbiwaeT 1 (0AMH) NCT 3aBepseT
OTAENbHO KaXKAblA NUCT  KOMWUW  TakMM XKe crocobom, nmbo npocTaBnseT
3aBepUTENIbHYI0 Hagnucb, Ha 0OGOPOTHOM CTOPOHE MOC/MeAHEro mcTa Komnuu
NPoLINTOro, MNPOHYMepoBaH [OKYMeHTa, [MpuYeM 3aBepuTesibHas  HaAMnuCb
[OMNOMHAETCA YKa3aHVWeM KONMYecTBa /INCTOB KOMUWU (BBbIMUCKU M3 [OKYMEHTA):
«Bcero B KomuuM __ f1.» W CKPEennseTca OTTUCKOM mneyatn (3a WCK/IHYeHWeM
HOTapuasibHO 3aBepPeHHbIX OKYMEHTOB);

MNPy HaIMYMM  OCHOBAHWIA, YKasaHHbIX B nogpasgene 2.7 pasgena 2
PernameHTa, NpMHUMaeT pelleHne 06 OTKase B Mpueme 3adB/EHUA U LOKYMEHTOB,
HEoOX0AUMbIX 4S9 MPefOCTaBeHN MYHULMNAIbHON YCNYTn, 00bACHAET 3asaBUTESIO
COfepXaHune BbIABMEHHbLIX HeJOCTaTKOB B MPeACTaBNeHHbIX [OKYMeHTax W
npeasaraet NPUHATbL MePbI NO UX YCTPaHEHMIO;

MpPU OTCYTCTBUM OCHOBAHWIA 418 O0TKasa B Npueme LOKYMEHTOB perucTpupyet
3asBNleHe U BblJaeT 3asBUTENO KOMWUKO 3asB/IEHUS C OTMETKOA O MPUHATUM
3asBMeHns (gara NPUHATUA M NOANNCH CneunanmcTa Y nosIHOMOYEHHOro opraHa).

CpoK aiMUHMCTPATMBHOM NpoLeaypbl COCTaBNsSeT OANH KanleHAaPHbIN AeHb.

Mpn npegocTaBNeHN MYHULMMNAZIBHON YCYyr MO 3KCTEPPUTOPUIbHOMY
npuHumny MoLl:

1) npuHMMaeT OT 3adABUTENs 3asBfieHME W [LOKYMEHTbl, NpeLCTaB/IeHHble
3aaBuTenem,

2) OCyLLecTBNseT KonunpoBaHue (ckaHupoBaHue) [IOKYMEHTOB,
npefyCMOTPeHHbIX NyHkTamu 1-3.1, 7, 9 n 18 yactnm 6 ctatbk 7 PefepasibHOro
3aKoHa Ne 210-P3 (ganee - AOKYMEHTbI SINYHOIO XpaHeHUs) U MpefacTaBieHHbIX
3asBuTenem, B Ciyyae, ecnivm 3asBUTeNlb CaMOCTOATE/IbHO He MpeAcTaBu/l Konuu
[OKYMEHTOB JfINYHOFO XpaHeHWd, a B COOTBETCTBUM C aAMUHUCTPATUBHBLIM
pernameHToOM MpeAoCTaB/EHNA MYHUUMNILHON YCNyrn Ons ee npegocTaB/ieHns
HeobXxo4MMa KOMus [LOKYMeHTa IMYHOro XpaHeHns (3a CKNOYEHNEM Cy4as, Korga
B COOTBETCTBUM C HOPMaTMBHbLIM MPaBOBbIM aKTOM AN NPefOCTaB/eHNs
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MYHULMN&IbHOW YCNYyTr He06X0AMMO MpeabsBieHne HOoTapuaibHO YA0CTOBEPEHHOIA
KOMWW AOKYMEHTA JIMYHOI O XpaHeHus);

3) (hOpMUPYET 3MIEKTPOHHBbIE OOKYMEHTbl M (WUM) 3/1EKTPOHHbIE 06pasbl
3asBNleHNs, [OKYMEHTOB, MPUHATLIX OT 3asBUTeNs, KOMWA [LOKYMEHTOB JIMYHOIO
XpaHeHusi, MPUHATLIX OT 3aABuTens, obecreynBas WX 3aBEPEHME 3M1EKTPOHHOM
NOANUCLIO B YCTAHOB/IEHHOM MOPAAKE;

4) C ncrnonb3oBaHMeEM NH(OPMALIMOHHO-TEIEKOMMYHNKALNOHHbIX
TEXHOMOMMIN HanpaBnsieT 3MEKTPOHHbIE LOKYMEHTbI MU (WUNK) 3N1eKTPOHHbIE 06pasbl
[IOKYMEHTOB, 3aBepeHHble YMOSHOMOYEHHbLIM AO/MKHOCTHLIM oM MOL, B
YNO/IHOMOYEHHbIV OpraH;

5) C MCcnonb3oBaHMEM NH(OPMAaLIMOHHO-TEIEKOMMYHNKALNOHHbIX
TEXHONOMNIA NO 3aLUMLLEHHBIM KaHaniaM CBA3W Harpas/iseT 3/1eKTPOHHbIE JOKYMEHTbI
W (Un) 9NeKTPOHHble 060pasbl  [JOKYMEHTOB, 3aBEpPEHHble  YMOSIHOMOYEHHbIM
AO/MKHOCTHBbIM oM MOPLL, B YNOMHOMOYEHHbIA OpraH, nNpeaoCcTaBIAILLNIA
MYHULMNATbHYIO YCNYTY, PacrofOXeHHbIN Ha Tepputopumn KpacHo4apcKoro Kpasi.

Mpy OTCYTCTBUM TEXHUYECKOW BO3MOXXHOCTM M®L, B TOM uumcrie npw
OTCYTCTBUM BO3MOXXHOCTU BbIMOMHUTL TPeboBaHWA K (hopmaty haisia JOKYMeHTa B
3NIEKTPOHHOM  BMAE, 3asB/IeHUA W WUHble  [JOKYMEHTbI, Heobxoaumble Ans
npefocTaBneHNs MYHULMNAIbHOWA ycnyru, HanpasnATCA ML B
YNOMHOMOYEHHbIVW OpraH, PacrofioKeHHbIA Ha TeppuTtopun KpacHo4apCKoro Kpas
Ha BYMaXKHbIX HOCUTENAX.

CpoK agMMHUCTPATMBHON Mpoueaypbl (4eNCTBUA) MO NPUEMY 3asB/IEHUS U
npunaraembiX K Hemy [OKYMEHTOB, Peructpaunn 3asasneHusa u Bbigaye 3adBUTENHO
Pacnucky B NosyYeHUn 3asB1eHNSA U LOKYMEHTOB - OAWH KasleH4apHbI AeHb.

Pe3ynbTaTtoM afIMUHWUCTPATMBHOM npoueaypbl (4erncTsus) no  npuvemy
3aAB/IeHNs U NpuUnaraeMbiX K HeMy AOKYMEHTOB, perucrpauuun 3asBieHua 1 Bbigaye
3aABUTEN0 PacNUCKKA B MOMYYEHUMN 3asBNIEHUA U JOKYMEHTOB SBMIAETCA MPUEM U
perncTpaLma 3aaBieHna 1 npunaraeMbixX K Hemy JOKYMEHTOB.

Cnocobom  (kcauum  pesynbTata  agMUHUCTPATMBHON  Mpouedypbl
(oenicTBuA) ABNSETCA perucTpaums 3asBieHUs W npunaraeMblX [LOKYMEHTOB B
nopagke, YCTaHOBNEHHOM MpaBuiaMu  [enonpou3BOACTBa  YTNOIHOMOYEHHOr0
opraHa.

3.12.1.2. MexXBeJOMCTBEHHOE MH(OPMaLIMOHHOE B3anMO/ENCTBME.

OcHoBaHVeM /19 Hayana npoueaypbl (AerCTBUA) SABNSETCA MOMy4YeHue
naketa [JOKYMeHTOB u3 M®Ll nnbo permcrtpaums OTBETCTBEHHbIM CrEeLNaInNCcToM
YNO/IHOMOYEHHOI0 OpraHa, 3asAB/IEHUA C MNpPefocTaB/IeHHbIM 3afBUTEIEM MAKETOM
[IOKYMEHTOB.

[Mocne nonyyeHnss 3anpoca M [OKYMEHTOB OTBETCTBEHHbIA Creuuanunuct
OCYLLECTB/IAET CNefytoLLUme JeNCTBUS:

1) BbIABNAET OTCYTCTBME LOKYMEHTOB, KOTOPble B COOTBETCTBUW C MYHKTOM
2.6.5 PernameHTa HaxogAaTca B pacnopsXXeHUW rocyfapCTBEHHbLIX N MHbLIX OpraHos,
y4acTBYHOLWMNX B MNPeAOCTaB/NEHNN MYHUUMNANBHON YCNyru, He MpefcTaBleHHbIX
3aaBuUTENEM CaMOCTOATESNBLHO;

2) MNOArOTaBAMBAaeT B paMKax MeXBeLOMCTBEHHOrO WHMOPMaLMOHHOIO
B3aMMOJENCTBMSA B OpraHbl, Y4acTBYHLUME B MNPeAOCTaB/EHUM MYHULMMAbHOW
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YyCNyru, a TaKke O TMpeacTaBneHny 3anpallnBaeMblX CBefeHWin B (opme
3NIEKTPOHHOI0 JOKYMEHTa, COr/flaCHO YTBEPXAEHHbIM (hopmaM 3anpoca, KOTOpbIM
NOAMUCLIBAETCA 3NEKTPOHHOW LMMPOBOA MNOAMUCHIO, WM  MEXBELOMCTBEHHbIA
3anpoc O MpeAcTaB/IeHMU 3anpallnBaeMblX CBeLEeHWA Ha OyMaXHOM HOCUTene,
corfiacHo TpeboBaHMAM, MpPeAyCMOTPEHHbIM MyHKTamy 1-8 vactm 1 cTatbn 7.2
depepanbHOro 3akoHa Ne 210-P3.

HanpasneHve 3anpocoB [OMyCKaeTCA TOMbKO C Lenblo NpefocTaB/eHUs
MYHULMUNabHOW YCYT W,

3anpocbl HanpaBnAKTCA TOMBKO B paMKax OOMeHa CBEeAEHUAMU MeXay
YnonHomMmo4yeHHbIM opraHom, 3AIC n OMB/.

[MepeyeHb MH(OPMALMOHHBIX 3aMNpocoB, HEOOXOAUMBIX A1 NpPefoCTaBIeHNs
MYHULMNAaNbHOW YCNyTu:

1) 3AIrcC:

HanpaensiemMble B 3anpoce CBefeHWSA: CBUAETENIbCTBO O POXKAEHUN pebEHKa
(PUNO pebéHKa, gaTa POXKAEHUS, PEKBU3UTLI CBUAETENLCTBA O POXKAEHUN pebEHKa
(cepus, HOMep), [pata Bblgayn, MeCTO TrOCY[LApCTBEHHOW perncrpaumm, Homep
aKTOBOWA 3anuncy, faTa Co3[aHus aKTOBOW 3arnuncu);

3anpaLlmBaeMble B 3aMpoce CBeLEeHWUs C yYKazaHMeM Lenin X UCMosb30BaHUS:
CBMAETENbCTBO O POXAEHUM PebEHKA C Lefblo NpPefoCTaBeHnss MyHULMNabHOW
ycnyru - nepesog 13 ogHoit MOO B gpyryto MOO;

OCHOBaHWA  WH(OPMALMOHHOrO  3anpoca:  OTCYTCTBME  [LOKYMEHTOB,
HEOOXOAUMBIX ANA MPefoCTaBeHUs MyHULMNATbHOM YCNYTK, YKa3aHHbIX B MyHKTe
2.6.5 nogpasgena 2.6. pasgena 2 HacTosALero PernameHTa.

2) OMB/L;

Hanpas/isemMble B 3anpoce CBefeHWA: afpec perucTpaumm Mo Mecty
YXUTeNbCTBA MW MO MECTY NpebblBaHNA PebEHKa;

3anpalunBaemMble B 3anpoce CBeLEHWSA C YKa3aHWeM Lefiv UX UCMOMb30BaHUS:
CBUAETENbCTBO O PerucTpaumm rno MecTy >KWUTeNbCTBA MM NO MeCTy npebblBaHUSA
pebéHKa C Lenbio NPefocTaB/ieHNss MyHUUMUMNAIbHOW YCNYr - NEepeBof U3 OfHOM
MOO B gpyryto MOO;

OCHOBaHWA  MH(OPMALMOHHOrO  3anpoca:  OTCYTCTBME  [OKYMEHTOB,
HeoBX0AMMbIX A/19 NPeAOCTaBAEHNS MyHULMNAIbHON YCYri, YKa3aHHbIX B MYHKTE
2.6.5 pasgena 2 PernameHra.

[MoAroToBNEHHbIE 3aMnpPOChbl HaMpaBAAKTCA OTBETCTBEHHLIM CMeLVaIncTom
Y NONHOMOQYEHHOTO opraHa, C MCMO/Ib30BaHMEM eIMHOM CUCTEMBI
MEeXXBEOMCTBEHHOIO 3/IEKTPOHHOI0 B3aMMOAENCTBUA U MOAK/IOYAEMbIX K Hei
PErnMoHa/IbHbIX CUCTEM MEXBEAOMCTBEHHOIO 3/IEKTPOHHOr0 B3aMMoAencTBus (npu
H/IMYUN TEXHUYECKOW BO3MOXXHOCTW) C WCMOJSIb30BAHNEM COBMECTMMbIX CPeLCTB
KpunTorpapuyeckon 3almTbl MHDOPMaLMA U MPUMEHEHNEM 3M1EKTPOHHOW NOAMNNCY
COTPYAHWKOB YTMNONHOMOYEHHOI0 OpraHa, B TOM 4YMC/ie NOCPeACTBOM 3/1EKTPOHHbIX
CepBUCOB, BHECEHHbIX B CM3B, nnbo Ha byMaxXHOM HocuTene, YMNOoIHOMOYEHHbIM
[AO/MKHOCTHBIM  IMLLOM Y MONHOMOYEHHOINO OpraHa, Mo noyTe, Kypbepom uau
NMocpeAcTBOM (PaKCMMWU/IbHOW CBA3W, MPU OTCYTCTBMM TEXHUYECKOW BO3MOXHOCTU
Hanpae/ieHNA 3anpoca B 3/1eKTPOHHOI (hopMe.
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Mpwn HaIM4Ynm TEXHNYECKOM BO3MOXHOCTM [AOKYMEHTHbI,
npeaycMOTPeHHble MYHKTOM 2.6.5 pasgena 2 PernameHTa, 3anpallnBaloTcd B
aBTOMATM4YeCKOM  peXume, MOCPEACTBOM  aBTOMATMYeCKOro  Harpas/ieHus U
006paboTKM 3aMpOoCOB B PEXMME OHJIaH.

CpoK MOArOoTOBKM 3anpocoB COTPYAHWKOM  YTO/IHOMOYEHHOro opraHa
COCTaB/SAET TPU KaSIeHAAPHbIX OHS.

OTBeTbl Ha 3anpocbl, Hamnpa./ieHHble B MWCbMEHHON (HOpMe, OpraHbl,
yyacTBytoLMe B NPefOCTaBEHNN MyHULMNATILHOW YCNYTW, HanpaBnstoT B Npeenax
CBOE KOMMETEHUMM B YTIO/THOMOYEHHbIA OpraH B TEYEeHME YETbIPeX KasleH4apHbIX
AHe.

Cpok npeaocTasieHns CBefeHuI npu MeXXBe4OMCTBEHHOM
MHOPMaLMOHHOM B3aIMOJENCTBUM B 3MIEKTPOHHOW (POpMe He AO/MKEH MPEBbILLATb
48 YyacoB C MOMEHTA Harnpas/ieHNs MeXXBe4OMCTBEHHOIO 3arnpoca.

Pe3ynbTaToM WCMOMHEHMS  aMUHUCTPATMBHOM nNpoueaypbl  (4encTeums)
ABNAETCA CPOPMMPOBaHHbLIN MaKeT [OKYMEHTOB [J1i PacCMOTPeHUs 3asiBfieHUs
YNONHOMOYEHHbLIM OpPraHoMm.

Cnocob ¢ukcaumm pesynbTata agMUHUCTPATMBHOW NpoUeaypb! (4erACTBUS):
NprobLLeHe NOCTYNMBLUEA UH(OPMAaLUN K NakeTy LOKYMEHTOB, MPeACTaB/IEHHbIX
3aaBuTenem.

OO6LWwniA CPOK agMMHUCTPATUBHON Npoueaypbl (AencTBus), hopMupoBaHme u
Hanpas/ieHMe MeXBeLOMCTBEHHbIX 3armpocoB B  OpraHbl, Yy4yacTsyllline B
NpefocTaBNeHnn MyHULMNANbHON YyCnyrn (B Cnydae HenpeactasieHus 3asaBuTeneM
CaMOCTOATE/IbHO [OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.5 PernameHTa) n nonyyeHue
Ha HUX OTBETOB COCTaB/AET CeMb Ka/leH4apHbIX AHEN.

3.12.1.3. NMony4yeHne AONONHUTENbHBIX CBEAEHWI OT 3asBUTENS.

OcHOBaHVEeM /19 Hayana aAMWHUCTPATMBHOM Mpouedypbl  (4encTBus)
ABNAETCA MOJyYeHNe OTBETCTBEHHbIM CMELMasICTOM B paMKax MeXXBeLOMCTBEHHOIO
MH(OPMALMOHHOI0 B3aMMOENCTBUA OT OpraHoB, Y4acTBYHOLMUX B NPeAoCcTaB/ieHNN
MYHUUMNANbHOW  YCNyrn, WHMopMauum 06 OTCYTCTBUM B UX PacrnopskeHuu
AOKYMEHTOB M MH(OPMaLMK, HeOOXOANUMBIX ANS NPeAoCTaBfeHUS MYHULMNATbHOM
YCNYrK, yKa3aHHbIX B NyHKTe 2.6.4 pa3gena 2 PernameHTa.

B TeuyeHne TpéX KaneHAapHbIX [HEW, ChedytollmMx 3a AHEM MOMy4YeHus
OTBETOB Ha MEeXBELOMCTBEHHbIE 3aMpoChl, OTBETCTBEHHbIN CNeLMasuCT yBeLOM/ISET
3adBuTeNd 06  OTCYTCTBMM B PacCMOPSXKEHUM  OPraHoB, Y4acTBYHOWMX B
NpefoCcTaBNeHnn  MYHUUMNASIbHOW  YCNYru, AOKYMEHTOB, Heob6XoAMMbIX  A1s
NpefoCTaBNeHNs MYHUUMNASbHOW YCNyrK, yKasaHHbIX B MyHKTe 2.6.4 pasgena 2
PernameHTa, 1 npegnaraet 3asBUTENO CaMOCTOATE/IbHO HanpaBWUTb YKa3aHHbIe
AOKYMEHTbI B Y NO/THOMOYEHHbIA OpraH.

B cnyyae HanpaBneHMs JOKYMEHTOB O MpeAoCTaB/eHUM MYHULMNATbHOM
YCNyru nyTem SIMYHOTO Ob6palleHns B aAMUHUCTPALMIO, HanpaBneHUs [LOKYMEHTOB
Mo noyte yBeAOM/IeHWe OCYLLECTB/AETCA MyTemM COBepLUEHUS TeflePOHHOro 3BOHKA
Ha HOMep, YKa3aHHbIli B 3asB/IEHUN.

B cnyyae HanpaBneHMsi JOKYMEHTOB O MpeAocTaB/eHUM MYHULMNATbHOM
ycnyrn uepes EAuHbIA  nopTtan wanm  PervoHasbHbIA - NopTan  yBeAOM/EHUe
OCYLLECTB/IFETCA MyTeM HarpaB/feHUs YBEAOM/IEHUA Ha OuuMaibHOM  6aHKe
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afIMUHMCTPaUMM C yKasaHMeM AaTbl U HOMepa perucTpaummn Yepes JINYHbIA KabuHeT
3aasutens.

Pe3ynbTaTOM UCMOMHEHUS  afMWHUCTPATMBHOM npoueaypbl  (AencTeus)
ABNAETCA MOMlyYeHMe YMNONHOMOYEHHbIM OpraHom oT  3afBUTENs  [OKYMEHTOB,
HeoOXOANMbIX ANA NMPefoCTaB/IEHNS MYHULUMNAIbHOW YCNYru, YKa3aHHbIX B MyHKTe
2.6.4 pasgena 2 PernameHTa, KOTOpble OTCYTCTBYHOT B PacropsikeHuu OpraHos,
y4yacTBYHOLMX B NPeAOCTaBEHNN MyHULMNAIbLHOW YCyTW.

Cnocob ¢ukcaumm pesynbTaTa agMUHUCTPATUBHOW Npoueaypb! (AeACTBUS):
NprobLLeHe MOCTYNMBLLUEA MHGopMauuM 1M (HopMUpOBaHME MakeTa [OKYMEHTOB,
npeacTaBfieHHbIX 3adBuTeNIeM, A1 PacCMOTPEHUs 3aAB/EHUS Y MNONHOMOYEHHbIM
OpraHom.

O6WwniA CpoK afMUHUCTPATMBHOM npouedypbl (4eNCTBUA) NO MOMYYEHUIO
AONOMHUTENbHBLIX CBefeHMn oT 3asBuTens (B C/lydae OTCYTCTBUS B PaCMOPSHKEHNN
OpraHoB, y4acTBYIOLMX B NPeAoCTaBNeHNM MYHULUNIbHON YCIyrn, AOKYMEHTOB,
YKa3aHHbIX B MyHKTe 2.6.5 pas3gena 2 PernameHTta), B TOM 4uc/e, yBeAOM/IEHME
3aaBuTens u nonyyeHwe ot 3adBUTENS OTCYTCTBYHOLUMX LOKYMEHTOB COCTaB/seT 3
Ka/fleHAapHbIX AHSA.

OO6WniA  CPOK WCMONHEHUA aAMUHUCTPATMBHOM nNpouedypbl (4encTeums)
cocTaBnsieT 3 KaneH4apHbIX AHA C faTbl MPUHATUA pelleHns L0 NpefocTaB/ieHns
pesynbTara.

B cnyyae  HenpeactaBneHWs MO WUCTEYEHUM  CpPOKa  [JAHHOW
aiMVHUCTPATMBHOW Npouefypbl YKa3aHHbIX AOKYMEHTOB YTO/THOMOYEHHbIN OpraH
NPUHUMAET pelleHne 06 OCTaBleHWM 3asBneHWs (3anpoca) 6e3 pacCMOTPEHUS.
PewweHne HanpasnsetcAa 3asaButento B (opme YyBeAOM/IEHUA C 0653aTeflbHbIM
yKasaHmem fatbl W  HOMepa perucrtpauuu, NOAMMUCaHHOE  HayasIbHUKOM
YNOoNHOMOYEHHOr 0 opraHa.

3.12.1.4. [MpuHATNE pelleHUss 06 oOcCTaBfeHUN 3asBieHUs (3anpoca)
npefocTaBNeHnn MyHULUNIBHON yCyr 6e3 pacCMOTPeHMS.

OcHOBaHVEM [A/19 Hayaia aAMWHUCTPATMBHOM Mpouedypbl (4eicTBus)
ABNIAETCA MOSyYeHMe OTBETCTBEHHbIM CMELManIMCTOM 3asB/IEHMSA N NPUNaraeMoro K
HeMy nakeTa [AOKYMEHTOB, MpPeayCMOTPEHHbIX MNyHKTOM 2.6.4 pasgena 2
PernameHTa.

Ha ocHOBaHWWM pacCMOTPEHUS LOKYMEHTOB, NPeACTaB/IeHHbIX 3aABUTENIEM C
Lenbto HarpaenieHns B MOO M nonyyeHHbIX OT OpraHv3auuii, y4acTBYHOLWMX B
NpefoCcTaBNeHnn  MYHUUMMNIbHOM  YCNyrn B MNOPSAKE  MeXBeLAOMCTBEHHOIO
B3aMMOAENCTBUA, OTBETCTBEHHbIA COTPYAHMK Y NOHOMOYEHHOMO OpraHa:

NpY  HaMYMKM  OCHOBaHWIA AN OCTaB/leHUS 3asaBfieHUs  (3anpoca) o
NpefoCcTaBNeHnn MyHULMNANbHOW YCnyrn 6e3 pacCMOTPeHUs, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHTa, nofrotasnnsaeT NMcbMeHHoe
yBelOM/IeHEe YTIO/THOMOYEHHOro opraHa 06 OCTaB/ieHUM 3asBfieHMs (3anpoca) o
nepesoge n3 ogHoi MOO B apyryto MOO 6e3 pacCMOTPeHUS;

Npu OTCYTCTBUM OCHOBAHWWA A/19 OCTaBNeHWUA 3asB/ieHus (3arnpoca) o
NpefocTaBneHnn MyHULMNAIbHON YCNyrn 6e3 pacCMOTPEHUs, YKa3aHHbIX B MYHKTe
2.8.3 pasgena 2 PernameHta, NMPUHUMAET peLleHWe O PacCMOTPEeHUU 3asdB/IeHUA
(3anpoca) 0 npefocTaBfeHNN MYHULMMATIBHON YCYru MO CYLeCTBY ANS NPUHATUSA
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peleHnss 0 NpefoCTaBfeHNM  MYHULMNAZIbHOW  YCIyrn B COOTBETCTBUM  C
npoueaypon, npefycMOTpeHHO noanyHkTom 3.4.1.5 nyHkta 3.4.1 pasgena 3
PernameHTa.

Kputepnem NpuHATUA pelleHns no [aHHON afMUHUCTPATUBHOW Mpoueaype
(pencTBuA) ABNSAETCA Ha/MuMe OCHOBaHWA ANA MpefoCTaBNeHUs MYyHULMNaTbHOM
ycnyrun nMbo OCHOBaHWM [ANS OCTaBNeHWs 3asBfeHNs (3anpoca) O NnpefoCcTaB/eEHUN
MYHULMNaNbHOW YCNyrin 6e3 pacCMOTPEHNS.

CpoK MCNOMHEeHNs aMUHUCTPATMBHOM Npouesypb! (4ercTBUS) cocTaBnseT 3
KaneHJapHbIX AHA OT AaTbl MPUHATUA peLleHnsa [0 NpefocTaBneHns pesynbrara.

Pe3ynbTaToM afMUHUCTPATMBHON NpoLeaypb! (4enCTBUA) ABNAETCSH:

NPUHATUE peLleHns 06 OCTaB/IEHUN 3asBNeHNS (3anpoca) O NpefocTaB/eHNN
MYHULMNaSbHOW YCNyr 6e3 pacCMOTPEHNS;

NPUHATNE peLleHns 0 pacCMOTPeHUN 3asB/1eHNs (3anpoca) 0 NpeLocTaBneHnn
MYHULMNANbHOW YCNYrK MO CYLLECTBY ANA MPUHATUS PeLLleHns O npeaocTaB/ieHnn
(0TKa3e B NpefoCTaB/IEHNIN) MYyHULMNANBLHOW YCIYTH.

PelwleHne 06 ocTaBneHUM 3asBneHusa  (3anpoca) O NpPeAocTaB/ieHUN
MYHULUMMNANIbHOW YCnyrn 6e3 pacCMOTPeHUs O(opMISETCA B BUAe YBeLOM/EHUS
3aABuTENA C 0653aTeNlbHbIM YKazaHMeM AaTbl 1 HOMepa permcrpaumn. YBeaoMeHue
NOANUCLIBAETCA Haya/lbHUKOM YMNOSIHOMOYEHHOr0 opraHa. [puHATOe peLleHue B
YCTAHOB/IEHHbIE CPOKWM HanpasnseTcd 3adBUTENI0  CMNOCOOOM, YKasaHHbIM B
3aBNIeHNN 4/19 NONYYeHUs pe3ybTata MyHULMUMNAaNbHON YCIYTW.

PelleHne 0 paccMOTpeHUW 3asaBneHWa (3anpoca) O MpesocTaB/IEHUN
MYHULUMNANbHOW YCNYT N0 CYLULECTBY ANA MPUHATUA PeLLeHns O npeaocTaB/ieHnn
(oTKase B MpefoCTaB/eHUM) MYHULMNAIbHOW YCIYyrM B MUCbMEHHOM BUAE He
oopmnseTcs.

3.12.1.5. MMpUHATME peLleHns 0 NPeAOCTaBEHUN MYHULAMAIbLHOW YCyTH.

OcHOBaHMEM /11 Hayana afMUHUCTPATMBHOM npoueaypbl (AerAcTBuMS)
ABNAETCA MoslyyYeHne OTBETCTBEHHbLIM CMELMaIUCTOM 3adB/IeHNS U Npuiaraemoro K
HemMy MOMIHOrO MakeTa AOKYMEHTOB, MPefyCMOTPEHHbLIX MYHKTOM 2.6.4 pas3gena 2
PernameHTa.

Ha OCHOBaHWWN PacCMOTPEHUA [OKYMEHTOB, MPeACTaB/IeHHbIX 3asBUTENEM C
Lenbto nepesoga u3 ogHori MOO B apyryto MOO, OTBETCTBEHHbIV Cheuuannct
YNONHOMOYEHHOIO opraHa:

NMoAroTaB/vBaeT MNPOEKT HanpasneHns (nyTtésku) B MOO cornacHo
npunoxXeHuto Ne 4 K HacTosLLemMy PernamMeHTy.

Kputepnem NpUHATUA pelleHns no [aHHON agMUHUCTPATMBHOM Mpoueaype
(OencTBMS) ABNAETCS Ha/MYMe OCHOBaHWMI ANA MpeAocTaBfeHUs MYHWULMNaIbHOW
yCcnyru.

CpoK UCMOMHEHUA afMWHUCTPATUBHOM npoueaypbl (4eincTBUsA) B Cryyae
MPUHATKSA peLleHns o nepesoge u3 ogHoit MOO B apyryto MOO cocTas/ser:

npu nopgave 3adBneHua ¢ 1 mapta no 15 wiong - He nos3gHee 31 aBrycra
TEKYLLero roaa;

npyM nofaye 3asdBfeHMA C 16 uoNA Tekylwero roga no 28 espand
CleflytoLLero roga - Tpuauatb KaneHAapHbIX AHeW ¢ AaTbl NPUHATUSA 3aiBNEHNS.

Pe3ynbTaToM afMUHUCTPATMBHOM NpoLuenypb! (4enCTBUA) ABISETCS:
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MPUHATME peLleHmns 0 nepesode 13 ogHoit MOO B apyryto MOO.

PeLueHve o nepesofe 13 ogHoi MOO B gpyryto MOO odopmnsieTca B BUae
MYTEBKWN YCTaHOB/IEHHOIO 06pasLla ¢ 06s3aTe/lbHbIM PerncTpauoHHbLIM HOMEPOM W
[aTOM  Bblgayn cornacHoO npunoxeHnto Ne 4 K HacToslemy Pernamexty,
NoAnucbIBaeTCcsa Hauya/IbHUKOM Y NOTHOMOYEHHOI0 opraHa.

Otka3 B nepesoge u3 oaHoit MOO B apyryto MOO BO3MOXEH TOMbKO Npw
OTCYTCTBMM CBOOOAHBLIX MecT B MOO.

3.12.1.6. lMpegocTaBneHne pe3ynbTata MyHULMNaIbHOW YCyri.

Cnocobamn nonyyeHus pesynbrata NpPeAocTaBfeHUs  MYHULMMAbHOW
yCnyru aBnaroTCA:

a) B (hopme 3/1EKTPOHHOIO [LOKYMEHTa, MOAMMCAHHOIM0 YTOSHOMOYEHHbIM
[AO/MKHOCTHBIM /IMLIOM Y TIO/THOMOYEHHOr0 OpraHa, C WCMosib30BaHNEM YCUEHHOM
KBa/IM(OMLMPOBAHHOW 3MIEKTPOHHONM MOAMNUCHY;

0) LOKYMEHT HA  OYMaXHOM  HOcwTefle, MOATBEPXKAAIOLWMIA COAep>KaHme
3/IEKTPOHHOr0 JOKYMEHTa, Hanpas/ieHHOro Yo/ HOMOYEHHbIM opraHoMm B M®L,

B) Ha OyMaXKHOM HOCUTeSlE;

r) noytow Poccun.

CpoK WCMOSIHEHNA aIMMHUCTPATMBHOM npoueaypbl (OercTBUA) cocTaBnseT
TPWN KaNleHAapHbIX AHS.

KpuTepmem NPUHATUS peLleHns no AaHHON agMUHUCTPATUBHOA npouesype
(BercTBuA) ABNSAETCA HaMUMe pesynbTarta NpefocTaB/ieHNs MyHULMNAIbHOW YCYTH,
KOTOpbIA NpeaocTaBseTca 3asBUTENHO.

OTBETCTBEHHbII CreUuanmncr:

BpyyaeT  (HanpaBnseT)  3adABMTENIl0  COOTBETCTBYHOLWMA  pe3ynbTaTr
npeaocTaBneHns MyHULMNAIbHOR YCNyru;

npu  Bbljaye  [OKYMEHTOB  HApOYHO  OTBETCTBEHHbIA  CreyuasnucTt
YCTaHaB/MBAET JIMYHOCTb 3asdABUTENS, 3HAKOMUT 3adaBUTENA C COLEpXKaHWeM
[IOKYMEHTOB W BbIJAET UX.

3adABuTeNlb MOATBEPXKAAET MOJyYEHWE [OKYMEHTOB JIMYHOW MOAMUCHIO C
pacLIMPOBKOI B COOTBETCTBYHOLLEN rpadie XKypHasna pernctpaumm.

[Mepepaya  [OKYMEHTOB, SABMAKOLWMUXCA  pesynbTaToM  NpefocTaB/eHus
MYHULMNANbHOW YCNYri, U3 YNONHOMOYEHHOro opraHa B M®L] ocyLecTBnseTca B
COOTBETCTBUM C YCMOBMSAMWN COrNaLLIEHUA O B3aUMOLENCTBUN.

[Mepepaya OTBETCTBEHHBLIM AO/MKHOCTHBLIM IMLOM Y NOTHOMOYEHHOIO OpraHa
AOKYMEHTOB B M®L| ocyLecTBNSETCA B TeUYeHWe Tpex paboumx [Hei nocne
perucTpaumm  OOKYMEHTOB,  ABNAIOWMXCA  pe3ynbTaTtoM  MNpefocTaB/ieHns
MYHULUMNANbHOW YCNyr, Ha OCHOBaHUW peecTpa nepefayn [OKYMEHTOB, KOTOpPbIN
COCTaBNAeTCA B [BYX 3K3emnnapax, W COAePXWUT [aTy W Bpema nepefayn
[JIOKYMEHTOB, a TakKXKe 3aBepseTcd  noanucaAMW  OO/MKHOCTHOMO  /mua
YNO/IHOMOYEHHOr0 opraHa 1 paboTHMKa M®LI,

3adBuUTEeNlb  MOXKET 06patnutecd B ML, Ang nonyyeHus pesynbrara
NpefoCTaBNeHns MyHULUNANbHON yCnyru B t060e yA00HOoe A/ Hero Bpems.

Pe3ynbTatoM agMUHUCTPATUBHON npoueaypbl (4eNCTBUA) ABMSETCA Bblhaya
(HanpasneHwe) 3aaBuUTeNto NOKYMEHTOB, ABNAOLLNXCA pe3ynbTaToM
NpeLoCTaBNeHNs MyHUUUNANbHON YCYTI:
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HanpasneHune (nytéeska) B MOO M60 yBeaomsieHe 06 0TKase B NnepeBoje u3
ogHoin MOO B gpyryto MOO.

B03MOXHOCTb NpefocTaB/leHNa Y MNOJTHOMOYEHHbIM opraHoMm unn MoL]
pesynibTata MyHULMNASbHOW YCyrn Mo Bblbopy 3adBUTENA HE3aBUCUMO OT ero
MecTa >KUTeNbCTBa WM MecTa npebbiBaHUA (AN (U3MYECKMX L, BK/IKOYas
NHAMBUAYaNbHbLIX NPeanpuHUMaTenein) Nnbo MecTa HaxXoXaeHUs (419 oPUANYECKUX
NNL) He NpefycMOoTpeHa.

O6LWKMIA  CPOK WCNONHEHMS aAMUHUCTPATUBHON npoueaypbl (aeicTBus)
COCTaBNfeT 3 KaJleHAapPHbIX AHA C AaTbl MPUHATUSA PeLleHns [0 MpefoCTaB/ieHus
pesynbTata.

3.13. OC06eHHOCTN BbIMO/THEHNA aAMUHUCTPATUBHbIX NpoLueayp
(BencTBmin) B 3N1eKTPOHHOW hopme

3.13.1. [MopsiAOK OCYLLUECTBNEHMSI B 3MEKTPOHHOW (hOpME, B TOM YMCAE
MCNonb3oBaHWeM EAMHOrO noprana rocyaapCTBeHHbIX WM MYHULMNASbHBIX YCAyr
((DyHKUMI), agMUHUCTPATMBHBLIX npouenyp (4elCcTBMA) B COOTBETCTBMM C
nonoxxeuuammn cratb 10 ®depepanbHoro 3akoHa ot 27 wwond 2010 ropa
Ne 210-P3 «O6  opraHusauMM  MpefoCTaBfiEHUA  TOCYAAPCTBEHHbLIX U
MYHULMNAbHBIX YCAYr», NPU HAIMUYNM TEXHUYECKON BO3MOXHOCTW.

[MonyyeHne WHQoOpMaLMM O MOpsaKe W CpPoKax  MpefocTaBieHus
MYHULMN&bHOW YCYT W,

NHpopmaums 0 npefocTaBieHun MyHUUMNANbHOW YCIyr pasmeLlaeTcs Ha
EanHom noprtasne, PermoHasibHOM noprasie, a Takke Ha opuLmMasibHOM caiTe.

Ha EguvHOM nopTane, PermoHanbHOM MnopTase pasMeLlaeTca cnefytollas
NHopMaUus:

1) wvcuyepnbiBalOWMA  MepeyeHb  [AOKYMEHTOB,  HEOO6XOAMMbLIX A1
NpeLoCTaBNeHNs MyHULMNANIBHON YCnyru, TpeboBaHNA K OOPMIEHUIO YKa3aHHbIX
JOKYMEHTOB, a TaKXe TMepeyeHb [OKYMEHTOB, KOTOpble 3asBuTe/b Bripase
NpeLACcTaBUTb NO COBCTBEHHON MHULMATUBE;

2) Kpyr 3asBuTenei;

3) CPOK NpefoCcTaBeHNS MyHULMNAILHOW YCNYTU;

4) pesynbTatbl MNPeAOCTaBMEHUS  MYHULMNAIbHOW  YCAyrn, nopsgok
NpeacTaBneHns  OOKYMeHTa,  ABMAIOLWErocA  pesy/nbTaToM  MpeaocTaB/ieHus
MYHULMNANbHOWN YCNYTU;

5) nHthopmauma 06 OTCYTCTBUM FOCYLAPCTBEHHOMW MOLL/MHBI, B3MMaeMoun 3a
npefocTaBieHe MyHULUNIbHOR YCyTu;

6) ncuepnbIBatoLLMiA NepeveHb OCHOBaHWIA A4/19 NMPUOCTAHOB/IEHNA UM OTKa3a
B MPeAoCTaB/eHNN MyHULMNANbHOR YCNyrn;

7) 0 nNpaBe 3asBuTeNs Ha focyaebHoe (BHeCyaebHOe) 06XKanoBaHve peLleHuni
fenctemin (6e3gencTeuns), NPUHATBLIX (OCYLLECTBNSEMbIX) B X04e NpeaocTaB/eHns
MYHULMNANbHOW YCNYTW;

8) (hopmbl 3asBNEHNIA (YBEAOMIEHWIA, COOOLLEHWIA), WUCMONb3YEMbIE MPU
NpefoCcTaBeHNN MyHULMNAIbHOR YCNYT.
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NHdopmauma Ha EgnHOM nopTtane, PernoHanbHOM nopTane, ofuunaibHOM
caliTe ¥No/IHOMOYEHHOr0 opraHa npefocTaBnseTca 3asaButento 6ecnnarHo.

He ponyckaetca o0Tka3 B MpuvemMe 3ampoca WM WUHbIX  [JOKYMEHTOB,
HeoOXOANMBIX AN MPefOCTaBMeHNs MYHUUMMANIbHOW YCNyrn, a Takke OTKa3 B
NpefoCTaBNeHnn MYHULMMNANBHOW YCyrn B Cryyae, €C/in 3arnpoc U LOKYMEHTb,
HeobXoaumMble AN MNPefoCTaBNeHUs  MYHUUMMNaNbHOW  YCnyru, nofaHbl B
COOTBETCTBMM C  WHGOpMauUMerd O Cpokax W  Mopsake  nNpeaocTaBfieHNs
MYHULMN&IbHOW yCnyru, ony6/inkoBaHHOM Ha EauHOM nopTane, PervoHaibHOM
nopTtasie MHMOPMaUUM O CPOKax W MNOpsAKe MpPefoCTaBMeHNs MYHULMNAbHOM
YCNYr OCYLLEeCTBNAETCS 6e3 BbIMOMHEHUS 3aABUTENIEM KaKUX-NMGo TpeboBaHWUi, B
TOM 4ncne 6e3 MUCMosb30BaHWA NPOrpaMMHOro obecrneyeHuns, ycTaHOBKa KOTOPOro
Ha TexXHU4Yeckme cpefcTBa 3asBUTeNss TPebyeT 3aK/OYEHUS JIMUEH3UOHHOTO WK
MHOTO  corfalleHnMs € MnpasBoo6siagatenemM  MPoOrpaMMHOro  obecreyeHus,
npegycMaTpuBaroLLero  B3vMaHvWe nfaTtbl, PerucTpauuio  uaM  aBtTopusauumio
3aaBuTenNs, UK NpefocTaBeHe UM NePCOHaANTbHbIX JaHHbIX.

3anucb Ha NpremM B YMNONHOMOYEHHbIN opraH, M®L| ana nogaym 3anpoca o
NpefoCcTaBNeHUM  MYHUUMNAIbHON  YCNyrn  MocpeAcTBOM  EAvHOro  noprtana,
PernoHasibHOro noprasia oCyLEeCTBIAETCA MPU HAIMUNN TEXHUYECKOIN BO3SMOXKHOCTW.

3aABUTENO NPefoCTaBNAeTCA BO3MOXHOCTb 3anmcK B Ntobble cBOGOAHbIE AN
npuema faty v Bpems B Npefenax YCTaHOB/IEHHOrO YTO/IHOMOYEHHbIM OPraHom,
ML rpacmka nprvema 3assButesneil.

3.13.2. MpenocTaBneHne MyHUUMNANbHOW YCNYrn  BK/HOYaeT B Ce
crefyroLime agMMHUCTPaTBHbIE NMpoLeaypbl (4eCTBUA) B 3/1EKTPOHHOIN (hopMe:

1) hopmumpoBaHue 3anpoca 0 NpeaocTaBieHN MyHULMNAIbHON YCNYTK;

2) MpveM W permcTpauus YmNoJHOMOYEHHbIM OpPraHoM 3anpoca U WHbIX
[NOKYMEHTOB, HE0OXO0ANMbBIX ANS NPefoCTaBNeHNs MyHULMNAIbHOW YCNYTi;

3) MeXXBeJOMCTBEHHOE MH(OPMALIMOHHOE B3aUMOAENCTBUE;

4) nonyyeHve AOMNOMHUTENbHBIX CBEAEHWN OT 3adBUTENS;

5) ocTtaBneHne 3adBNneHMa (3anpoca) O MpPefoCTaB/IeHUM MYHULMNAbHOM
ycnyru 6e3 pacCMOTPEHUS;

6) nNpuHATME  pelleHnMss O  npepocTaeneHun (06  OTKase B
npefoCTaB/eHNN) MYHULMMNAIbHON YCNYTI;

7) NpefocTaBneHne pesynbtata MyHULMNaIbHOW YCNyru.

3.13.2.1. dopmupoBaHMe 3anpoca O MNPeAOCTaBNEHNUN MYHULMNALHOW
YCNyru.

OcHOBaHVEM [/11 Havana afMUHUCTPATUBHON npoueaypbl (aencTens)
ABNAETCA aBTOpU3aumns 3asBUTENS C UCMOMNb30BaHWEM YYETHOW 3anucu B EAWHONA
cUCTeMe MAEHTU(MKALMM N ayTeHTU(MKaLMM Ha EgmMHOM nopTane, PervoHaibHOM
noptasie, C Uenbl0 Mofayvs B YMOSHOMOYEHHbLIA  OpraH, MpefoCTaBNAOLNIA
MYHULMNAbHYIO YCNyry, 3anpoca (3asB/ieHns) 0 NPefoCTaBIeHNN MyHULMNAIbHOM
YC/Yru B 3/1EKTPOHHOM BUZE.

B uensx npefocTaBfieHUs MyHULUMMANbHBLIX YCAYr YCTaHOB/IEHWE IMYHOCTU
3anBUTENss OCYLUECTBAAETCA Crnocobamu, MpeayCcMOTPeHHbIMM B MyHKTe 2.6.2
pasgena 2 PernameHTa.
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YNOMHOMOYEHHbIA opraH, M®LL He BnpaBe TpeboBaTb OT 3asBUTENS
COBEPLUEHNA  WHbIX  AEWCTBUA, KPOME  MPOXOXAEHUA  MAEHTU(UKAUMKA 1
ayTeHTU(MKaLMN B COOTBETCTBUM C  HOPMATMBHbIMWA  MPaBOBbIMW  aKTaMu
Poccuiickoin  ®defepauny, yKasaHWa Lenu nprvema, a Takke nNpesocTaB/ieHuns
CBefleHN, HeobXoAMMbIX [N pacyeTa AUTENbHOCTU BPEMEHHOIO0 WHTEpBa/a,
KOTOpbIA HEOOX0AMMO 3a6POHMPOBATL A4/1s Nprema.

dopmupoBaHMe 3anpoca 3asfBUTENIEM  OCYLLECTBMSIETCA  MOCPEACTBOM
3arno/IHeHNs 3MeKTPOHHOW (hopMbl 3anpoca (3asBneHus) Ha EauHom noptane,
PernoHasibHOM nopTasie, 6e3 Heo6XoAMMOCTM AOMNONHUTE/NIBHOW Mojayn 3anpoca B
KaKon-1mbo nHoii topme.

Ha EauHOM noptane, PervoHanbHOM nopTane, pasmeLlaroTcs ob6pasubl
3ano0/IHeHWS 3/IEKTPOHHOM (hopMbl 3anpoca (3asBeHns).

dopmaTHO-/I0rMyecKass nposepka CHopMUPOBaAHHOIO 3arnpoca (3asB/eHnsA)
OCYLLECTB/IIETCA aBTOMATUYECKWN MOC/e 3arno/IHeHNA 3asaBUTEIEM KaXX4Oro 13 rnosei
3NEKTPOHHON  (hopMbl 3anpoca (3asBneHus). [py  BbISIBNEHWM HEKOPPEKTHO
3aro/IHEHHOro MOoMA  3/1IEKTPOHHON  (hopmbl  3anpoca  (3asB/ieHns)  3asaBUTESb
YBEeJOM/IFETCA O XapaKTepe BbIABIEHHON OLWNOKM M MNOPSLKe ee YCTpaHeHus
NMocpeACcTBOM WH(OPMALMOHHOIO COOOLLEHUS HENOCPeACTBEHHO B 3/1eKTPOHHOW
(hopMme 3anpoca.

He ponyckaetca o0Tka3 B MpuvemMe 3anpoca M WHbIX [JOKYMEHTOB,
HEOOXOAUMbIX AN MPefOCTaB/MIeHMs YCYru, a Takke OTKa3 B MpefoCTaB/IEHUN
YCNyru B C/y4ae, ecnv 3anpoc U [OKYMEHTbl, HE0OX0ANMble 4S9 NpeaocTaB/ieHNs
yCnyru, nogaHbl B COOTBETCTBMM C WH(oOpMauMein 0 Cpokax W Nopsgke
npefocTaBieHns ycnyru, ony6sMKkoBaHHON Ha EAMHOM nopTane, PervoHaibHOM
noprasne.

Mpun hopmmpoBaHMmM 3anpoca 3asaBUTeN0 06ecnevnBaeTCs:

a) BO3MOXXHOCTb KOMMPOBAHUA N COXPAHEHMs 3anpoca U UHbIX JOKYMEHTOB,
yKasaHHbIX B MNyHKTe 2.6.4 pasgena 2 PernameHta, Heob6XoAUMbIX —ANs
npefocTaBeHUs MyHULUNANbHON YCNyTK;

6) BO3MOXHOCTb MeyaT¥ Ha OYyMaXHOM HOCUTesle KOMWUU 3/1IEKTPOHHOM
(hopMbI 3aMnpoca;

B) COXpaHeHWe paHee BBEAEHHbLIX B 3/IEKTPOHHYHO (hOpMY 3arpoca 3HaueHui
B NHO60 MOMEHT MO XXe/aHUK0 No/sb30BaTens, B TOM 4uUCe MpPU BO3HUKHOBEHWU
OLWMOOK BBOAA M BO3BpaTe [/ MOBTOPHOIO BBOAA 3HAYEHUI B 3/IEKTPOHHYHO (hopmy
3anpoca;

) 3anosiHeHVe MoJfien 3MEeKTPOHHOM (hOopMbl 3ampoca A0 Hayala BBOAa
CBefIeHNIA 3asBUTENEM C MCMO/Mb30BaHMEM CBEAEHWIA, pa3MeLLEHHbIX B (heaepanibHOA
rocyflapCTBEHHOW MH(OPMALMOHHON cucTeMe «EfMHas cuctema UaeHTUpUKaLum v
ayTeHTU(MKaLMN B WHPaCcTPyKType, obecneuvBarolled  MHHOOPMALMOHHO-
TEXHO/IOrMYeCKoe B3aMMOLENCTBUE MH(OPMALMOHHBLIX CUCTEM, UCMOJb3YyEeMbIX
A/19 NPefoCTaBNeHNA roCyAapCTBEHHbBIX M MYHUUMMNAIbHBIX YCIYT B 3/IEKTPOHHOM
(hopme» (Oanee - eguvHad CUCTEMAa MWAEHTUMUKAUMW U ayTeHTU(MKauMmn), W
cBefleHnI, ony6MKoBaHHbIX Ha EgnHOM nopTane, PermoHasibHOM nopTasne, B YacTu,
KacatoLleincs CBEAEHWA, OTCYTCTBYHOLUMX B €AMHOW CUCTEME WAEHTU(UKALUN 1
ayTeHTUMKauuu;
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[1) BO3MOXHOCTb BEPHYTbLCA Ha NHOO0N M3 3TarnoB 3arnofHEHUS 3N1EKTPOHHOM
(hopmbl 3anpoca 6e3 NoTepu paHee BBeAeHHOW NMH(OPMaLMN;

e) BO3MOXKHOCTb flocTyna 3asBuTens Ha EgnHom noptane nnm ouumaibHOM
caliTe K paHee MofaHHbIM UM 3arpocam B TEYEHMEe He MeHee OJHOro rofa, a Takke
4aCTUYHO CHOPMMPOBAHHBIX 3aMpPOCOB - B TeUYeHMe He MeHee 3 MeCALIEB.

C(hopMMPOBaHHbIA 1 MOAMNMCaHHbLIA  3anpoc  (3asdBfeHne), W UHble
[AOKYMEHTbI, YKa3aHHble B NMyHKTe 2.6.4 pasfena 2 PernameHTa, Heobxoammble Ans
NpefoCTaBNeHNS MYHUUMNANbHOW YCAYrK, HanpaenstloTCs B YMNONHOMOYEHHbIN
opraH, nocpefctsoM EAmHoro noptana, PermoHanbHoOro noprana.

Kputepnem NpUHATUA peLleHns no [aHHON afMUHUCTPATUBHOM Mpoueaype
(nencTensa) SABNSETCA KOPPEKTHOE 3anosiHeHWe 3asBUTENIEM MOMEeN 3NEeKTPOHHOM
(hopmbl  3anpoca (3asBNeHWs) O NPeAOoCTaBMIEHMM MYHUUMNA/ILHOW YCNyrn B
3N1IEKTPOHHOM BUJE.

dopmupoBaHe 3anpoca  (3adBneHus)  3asBUTENIEM  OCYLLECTBAETCH
MOCPeACTBOM 3aro/IHEHMSI 3/MIEKTPOHHOM (hopMbl 3anpoca Ha EauHom nopTtane,
PernoHasibHOM nopTasne.

Pe3ynbtatoM  afMWHUCTPATMBHOW  npoueaypbl  (OencTBus) — ABNsSETCA
noflyyeHne YMNONHOMOYEHHbIM OpraHoM, MpPeAoCTaBAWNM  MYHULUNAIbHYO
YCNYry, B 3M1eKTPOHHON (hopMe 3asiB/IeHUsS W MpuiaraeMbiX K HemMy [OKYMEHTOB
nocpeAcTsoM EAnHOro noprana, PermoHasbHOro noprana.

Cnocobom  (mkcauuy  pesynbTata  aAMUHUCTPATUBHON  Mpouesypbl
(neinctenAa) SABNAETCH perucTpauma 3anpoca (3asBNneHWs) nocpeacTsoMm EanHoro
noptasa, PermoHasbHOro noptana M nofyvyeHne 3asBUTENlEM COOTBETCTBYHOLLENO
yBeOM/IEHNS B IMYHOM KabuHeTe.

3.13.2.1. Mprvem 1 perncTpayns YmNonHOMOYEHHbIM OpraHoM, 3arpoca
MHbIX [JOKYMEHTOB, HEOOXOAMMbIX 41 MPefOCTaBNEHNS MYHULUNIbHOR YCyT .

OcHOBaHVEM AN Hayana aAMWHUCTPATMBHOM npouedypbl (AeincTBums)
ABNSAETCA  NONyYeHVWe  YTMOSIHOMOYEHHbIM  OpraHoM,  MpefoCTaBsAOLLMM
MYHUUMNAbHYIO  YCNYTy, 3asBfieHUss U MnpuiaraeMblX K HEMY [OKYMEHTOB,
Hanpae/ieHHbIX 3asaBuUTeNIeM MOCPeACTBOM EAuMHOro noptana, PernoHabHOro
nopTana.

YNOMHOMOYEHHbIV OpraH, o6ecneynBaeT NpMeM AOKYMEHTOB, HEO6XOANMbIX
A9 NpefocTaBneHns MyHULMNASbHOW YCNYru, U perucTpauumio 3anpoca (3asas/eHns)
6e3 Heo6X0AMMOCTM MOBTOPHOIO MpeACcTaB/ieHns 3asaBUTeNIeM TaKUX AOKYMEHTOB Ha
OyMa)KHOM HOCUTESe.

CpokK perncrpaumm 3anpoca - OAvH KaieHAapHbIA AeHb.

Mpn oTnpaBke 3anpoca (3asaBfeHNs) mnocpeacTsoM EauHoro noprtana,
PervoHasibHOro noprasia aBTOMATUYEeCKN OCYLLEeCTBASETCA (DOPMATHO-/10TMYeCcKas
npoBepka C(OpPMUPOBAHHOIO 3arpoca (3adBfieHnsA) B MOPALKe, Onpeaensiemom
YNO/IHOMOYEHHbIM OPraHoM, Ha NpeAoCcTaB/ieHNe MyHULMNAIBHON YCYr OpraHom,
rnocne 3anosiHeHnsl 3asaBUTENEM KaXXAoro M3 Moseil 3/1eKTPOHHON (hopMbl 3amnpoca
(3a9BneHuns). Tpy BbISIBNEHUM HEKOPPEKTHO 3ano/IHEHHOro oS 3/1eKTPOHHOWA
(hopmbl 3anpoca (3asBneHuns) 3asBUTENlb YBEAOM/AETCA O XapaKTepe BbISIB/IEHHOW
OLIMOKM M MOpsfKe ee YCTPaHeHUs MOCPeACTBOM WMH(OPMAaLMOHHOIo CO0bLEeHNS
HernocpeACTBEHHO B 3/IEKTPOHHON (hopMe 3anpoca (3asB/1eHus).
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Mpn  ycnewHon oTnpaBKe, 3anpocy  (3asBMIEHUIO)  MpPUCBaMBaETCA
YHUKa/IbHbI HOMep, M0 KOTOPOMY B /IMYHOM KabuHeTe 3asBuUTENs MOCPeLCTBOM
EanHoro noptana, PervoHanbHOro noptana, 3adBuTenito OyAeT MpefcTaB/eHa
NH(opMaLMA 0 X0e BbINONHEHNA YKa3aHHOro 3anpoca (3aaB/eHus).

Mocne npuHATUSA 3anpoca AOMKHOCTHBIM NNLOM, Y NONHOMOYEHHOMO OpraHa,
Ha MpefoCTaB/eHVe MYHUUMNAIbHOW YCyrun, 3anpocy (3asB/eHW0) B JIMYHOM
KabuHeTe 3asBuTens nocpefdctsoM EauHoro noprana, PervoHanbHOro noprana
npucBanBaeTCa CTaTyc, NOATBEPXKAAIOLLMIA ero perncTpaumto.

[Mpy nonyyeHUn 3anpoca B 3/1EKTPOHHOW (POPMe B aBTOMATUYECKOM PeXxunve
OCYLLLECTB/IETCA (POPMATHO-/I0MMYECKUA KOHTPO/b 3arpoca, MPOBepsieTCA Hanuume
OCHOBaHWI ANA OTKasa B MpuiemMe 3anpoca, YKasaHHbIX B rnogpasgene 2.7 pasgena 2
PernameHTa, a TakXKe OCYLLECTBNAOTCS CeayroLme AenCTBUS:

1) npy Hannumm x0T 6bl OAHOr0 M3 YKa3aHHbIX OCHOBAHWIA AO/MKHOCTHOE
MU0 YNONHOMOYEHHOro  opraHa, OTBETCTBEHHOe 3a  NpefocTas/ieHue
MYHULMNaNbHOW YCNyrn, B CPOK He 6onee 24 4acoB NOAroTaB/IMBaeT YBeAOM/EHME
06 OTKa3e B Mpueme JOKYMEHTOB;

2) nNpyv OTCYTCTBUM YKa3aHHbIX OCHOBaHWI 3asBUTeNt0 CoobLLaeTcs
MPUCBOEHHbI 3aMpocy B 3/1EKTPOHHON (hOpMe YHUKa/IbHbIA HOMEpP, MO KOTOPOMY B
COOTBETCTBYIOLLEM pasgene EanHoro noprtana, PernoHanbHOro noprana 3asaButento
OyfeT npefcTaBneHa MHHOPMaLMA 0 XO4e BbIMOTHEHNSA YKa3aHHOr 0 3anpoca.

[Mpuem 1 permcrpaums 3anpoca OCyLLEeCcTBATCA B aBTOMATUUYECKOM PeXxxuMe
EAWHBIM nopTasiom v PermoHaibHbIM NOPTa/1oOM.

[Mocne NpUHATMA N perucTpauumn 3anpoca 3asaBuTens LOMKHOCTHbLIM /IULOM
YNOMHOMOYEHHOr 0 OpraHa, Y no/IHOMOYEHHbIM Ha MPeLoCTaBIeHne MyHULMMNAIbHOW
ycnyru, cratyc 3anpoca 3asBuTens B JIMYHOM KabuHeTe Ha EguMHOM noptane,
PernoHasibHOM rnopTasie 06HOBNSIETCA A0 CTaTyCa <MPUHATO».

Pe3ynbTaToM afgMWHUCTPATMBHON npoueaypbl (AeACTBMS) N0 npuemy
3adBfIEHNA M NpunaraeMbiX K HeMy [AOKYMEHTOB M ero perucrpauum AsfseTcs
yBeAOM/IeH/e B MOJIyYeHUU 3asBIeHNS U LOKYMEHTOB C MCMo/b30BaHWEM EAMHOro
noptasa, PermoHaiLHOro noprasna.

Cnocobom  (mkcaumm  pesynbtata  aAMUMHUCTPATMBHOW  Npouefypsbl
(nenicTBua) ABNSETCA MNPUCBOEHME PErUCTPALMOHHONO HOMepa MOCTYMNMUBLLEMY
3anpocy (3afBfeHM0) WM CHOPMUPOBAHHOMY  YTONHOMOYEHHbLIM  OpPraHOM,
NpefoCTaBNALWEMY MyHULMNABHYO YCYTy, YBeLOMIEHNIO 06 OTKase B Mpueme
[AOKYMEHTOB.

3.13.2.3. MexBeloMCTBEHHOE MHOPMaLIMOHHOE B3aMOENCTBYE.

OcHOBaHMEM AN Hadana npoueaypbl (OeACTBUA) SABNSIETCA MNONY4YeHue
nakeTta [JOKYMEHTOB C 3asiB/IEHMEM O NPeAOCTaBEHNUN MYHULMNAIbHOW YCIYTH.

[Mocne nonyyeHnsi 3anpoca M [OKYMEHTOB OTBETCTBEHHbIA Creyuanunct
OCYLLECTB/ISIET CliefytoLLme AencTBUsA:

1) BbIABNAET OTCYTCTBUE AOKYMEHTOB, KOTOPblE B COOTBETCTBUM C MYHKTOM
2.6.5 PernameHTa HaxogAaTca B PacrnopshkeHUu rocyfapCTBeHHbIX W UHbIX OpraHoB,
y4yacTBYOLWMX B NPeAOCTaBEHNA MYHULMNANIbHON YCNYyrh, He MpeLcTaBeHHbIX
3anBuTENIEM CaMOCTOSATESIbHO;
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2) MOAroTaB/iMBaeT W HarmpaBnsieT B paMKax MeXBeAOMCTBEHHC
MH(OPMaLMOHHOI0 B3aUMOAENCTBUA B OpraHbl, Y4YacTBYHOLME B NpeaocTaB/ieHNN
MYHULUMNANbHOW  YCAYr,  MEXBEAOMCTBEHHbIE 3anpocbl O MpeAcTaBNeHUN
AOKYMEHTOB M MH(hopMaL M1, HeOOX0AUMBIX 415 NPeAoCTaBeHUS YCYru, a TakxKe 0
NpefCTaB/IEHUN 3arpallmMBaemMbiX CBefeHW B (DOPMe 3/1IEKTPOHHOro AO0KYMEHTa,
COrflaCHO YTBEPXAEHHbIM (hopmaM 3anpoca, KOTOpbIA NOAMNUCLIBAETCS 3/1eKTPOHHOW
UM(DPOBOA  MOAMMUCHIO, WM MEXBELOMCTBEHHbIA 3anpoc 0 MpeAcTaBeHNN
3anpallnBaemMbIX CBEAEHWII Ha OYMaXHOM HOCUTene, COrflacHO TpeboBaHUAM,
npefyCMOTPeHHbIM NyHKTamn 1-8 vactu 1 cTatem 7.2 defepanbHONo 3akKoHa
No 210-®3.

HanpaBneHne 3anpocoB [OMNYyCKaeTcA TOMbKO C LeNbi MNpefocTaB/ieHns
MYHUUMUNALHOWN YCNYTI.

3anpocbl HanpaenATCA TOMbKO B paMKax OOMeHa CBEeAEeHUAMU Mexay
YNonHoMo4eHHbIM opraHom, 3AIC n OMBA.

[MepeyeHb MH(OPMALMOHHBIX 3arMpPOoCcoB, HEOOXOAUMBIX AN1A NPeA0CTaBNeHNS
MYHUUMNALHOWN YCNYTI:

1) 3AIC:

Hanpae/siemMble B 3anpoce CBeAeHWS: CBUAETENbCTBO O POXKAEHMM pebEHKa
(PO pebEHKa, AaTa POXKAEHMS, PEKBU3UTLI CBUOETENLCTBA O POXKAEHMM PebGEHKA
(cepus, HOMep), [fara Bbigayn, MeCTO TrOCYapCTBEHHOW perncrpaumm, HoMmep
aKTOBOW 3anuncuy, fata Co3faHus akTOBOW 3amnncu);

3anpallviBaemMble B 3arpoce CBeAeHMA C YKazaHWeM Lefv UX MUCMOMb30BaHUA:
CBUAETENbCTBO O POXAEHWM PebEHKa C Le/blo NpPefoCTaBeHnss MYyHULMNAbHOW
ycnyru - nepesog u3 ogHoit MOO B gpyryto MOO;

OCHOBaHMA  WH(OPMAaLUMOHHOINO  3anpoca:  OTCYTCTBME  [JOKYMEHTOB,
He0OXOANMBIX /19 MPefOCTaB/IEHNS MYHULMNAIbHON YCNYTW, YKa3aHHbIX B MyHKTe
2.6.5 paspgena 2 PernameHra.

2) OMBA.

Hamnpae/feMble B 3anpoce CBeAeHWA: afpec perucTpauum Mo MecTy
XXUTENbCTBA U NO MeCTy NpebbiBaHNsA Pe6EHKa;

3anpallviBaemMble B 3arpoce CBeAeHMA C yKazaHMeM Lenn X UCMosb30BaHUS:
CBUAETENIbCTBO O PErncTpauum no MecTy XXUTeNbCTBa WKW MO MeCTy npebbiBaHNA
pebEHKa C Lenbio NPesocTaB/ieHUss MyHUUUMNAIbHOW YCNYTn - NEepeBos U3 OfHOM
MOO B gpyryto MOO;

OCHOBaHMA  MH(OPMALMOHHOrO  3anpoca:  OTCYTCTBME  [OKYMEHTOB,
HEoOXOANMBIX AN18 NPefoCTaB/IeHNss MYyHULMNANbHON YCNYTK, YKa3aHHbIX B MyHKTe
2.6.5 pasgena 2 PernameHra.

[MoAroToBNEeHHbIE 3ampOoChbl HaMpPaBNAKTCA OTBETCTBEHHLIM CMeLaIncTom
YNO/THOMOYEHHOIO opraHa, C MCMOo/b30BaHMEM eIMHOM CUCTEMBI
MEeXXBEOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOAENCTBUA U MOAK/OYAEMbIX K HEW
PErvoHa/IbHbIX CUCTEM MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO B3aUMOAENCTBUA (npu
Ha/IMYUN TEXHMYECKON BO3MOXHOCTW) C WCMO/Ib30BaHWEM COBMECTUMbIX CPeACcTB
KpUNTOrpagmyeckoin 3almTbl MHOPMaLMN U MPUMEHEHMEM 3M1EKTPOHHOW NMOANNCY
COTPYAHMKOB YTIO/IHOMOYEHHOrO OpraHa, B TOM 4MC/e MOCPefACTBOM 3/1eKTPOHHbIX
CepBMCOB, BHECEHHbIX B CMO3B, nmbo Ha bymMaKHOM HocuTesnie, Y NONHOMOYEHHbIM
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AO/DKHOCTHBIM  JIMUOM Y TO/IHOMOYEHHOI0 OpraHa, Mo ro4yte, KypbepoMm Wu
NMocpeAcTBOM (PaKCMMWU/IbHOW CBA3W, MPU OTCYTCTBMM TEXHUYECKOW BO3MOXHOCTU
Hanpas/eHNs MeXBEAOMCTBEHHOIO 3arpoca B 3/IEKTPOHHOW (hopme.

Mpn Han4mm TEXHNYECKON BO3MOXXHOCTM LOKYMEHTBI,
npefyCMOTPeHHble MyHKTOM 2.6.5 pasgena 2 PernameHTa, 3anpallivBaroTca B
aBTOMaTMYeCKOM  pexxume, MOCPeACTBOM  aBTOMATMYECKOro HarmpasieHus WU
06paboTKN MeXXBeAOMCTBEHHbIX 3aNPOCOB B PEXNME OHNalH.

CpoK NoAroTOBKYM 3arpoCcoB COCTaB/ISET TPU Ka/leH4APHbIX AHS.

OTBeTbl Ha 3anpocbl, Hampas/ieHHble B MWCbMEHHON (hopMme, OpraHbl
(opraHmsauun), y4acTeylowMe B MNPEAOCTaBMEHUN  MYHULMNAIbHOW  YCNyrw,
HanpaenAlT B Mpefdenax CBOEW KOMMETEHUMW B  YMOMHOMOYEHHbIA OpraH
HanpaBnsSOTCA B TeUEHMe YeTbIpex KafleHAapHbIX gHEN.

Pe3ynbTaTOM UCMOMHEHUS  aAMWHUCTPATMBHON npoueaypbl  (AencTaus)
ABNSAETCA COPMMPOBAHHBLIN MNakKeT AOKYMEHTOB [/11 PacCMOTPEHUS 3asBNeHUs
Y MO/IHOMOYEHHbIM OpPraHoM.

Cnocob ukcaumm pesynbTata agMUHUCTPATMBHOW NpoLeaypb! (4eACTBUS):
NprobLLeHe NOCTYNMBLUEA MH(OPMaLMN K NakeTy [OKYMEHTOB, MPeACTaB/IEHHbIX
3aaBuTenem.

OO6LWuiA CPOK agMMHUCTPATUBHON Npoueaypbl (4eincTBKSA), (hopMUpPOBaHMe U
Hanpae/eHVe  MEXBELOMCTBEHHbIX  3anpocoB B OpraHbl  (OpraHusaumm),
yyacTBylolMe B NPeAOCTaBMIEHUN  MyHUUMNabHOW — ycnyrn (B Ciyyae
HenpeacTaB/eHNs 3adBUTENeM CaMOCTOATE/IbHO AOKYMEHTOB, YKa3aHHbIX B MyHKTe
2.6.7 pasgena 2 PernameHTta) M MoslydeHWe Ha HUX OTBETOB COCTaB/IIET CEMb
KaJleHAapHbIX AHEN.

3.13.2.4. IMony4yeHne AONONHUTENbHbIX CBEAEHWI OT 3asBUTENS.

OcHOBaHVeM /19 Havana afMUHUCTPATMBHOM npouedypbl (4eincTBums)
ABNAETCA MOJyYeHNe OTBETCTBEHHbIM CMELMa/IMCTOM B paMKax MeXXBeLOMCTBEHHOIO
MH(OPMALMOHHOI0 B3aMMOZENCTBMA OT OpraHoB, Y4YacTBYHOLMUX B NPeAoCcTaB/ieHNN
MYHUUMNANbHOW  YCNyrn, WHMopMauum o6 OTCYTCTBUM B WX PacrnopsXKeHuu
AOKYMEHTOB M MH(OpMaLMK, HeOOXOANUMbIX AN MPefOCTaBNeHNS MYyHULMNAIbHOM
YCNYTW, yKa3aHHbIX B NyHKTe 2.6.4 pa3gena 2 PernameHTa.

B TeueHne ofHoOro paboyero [AHs, CreAyloLero 3a AHeM npefocTaBieHus
OTBETOB B paMKax MeXBeLOMCTBEHHOIO B3aMMOAENCTBUS, OTBETCTBEHHbI
cneymanucT ysefomnseT 3asBuTens 06 OTCYTCTBUM B PacropsdKeHWM OpraHos,
y4yacTBYKOWMX B MPefOCTaB/eHUM  MYHUUMMNaIbHOM  YCNYru, JOKYMEHTOB,
HE0OXOAUMbIX ANA NPeAoCTaBeHNA MYHULUNAIBHON YCNYTW, YKa3aHHbIX B MyHKTE
2.6.4 pasgena 2 PernameHTa, U npegnaraet 3adaBUTEN0 CaMOCTOATE/IbHO HamnpaBuTb
yKa3aHHble JOKYMEHTbI B Y MO/THOMOYEHHbIV OpraH.

YBeloOM/ieH/e HanpaenseTca 3asBUTENI0 B JIMYHbLIA KabuHeT Ha EauvHOM
noptasie vnn PervoHasbHOW nopTasie Ha OnaHKe agMUMHUCTPauUMM C YyKasaHWeM
HOMepa W f[aTbl perucrpayuun, nognucaHHoe HavyaslbHUKOM Y MOSHOMOYEHHOro
opraHa.

Pe3ynbTaToM MWCMOMHEHMS  afMUHUCTPATMBHOM nNpoueaypbl  (4eincTeums)
ABNAETCA  MOJSlyYeHMe YTNO/HOMOYEHHbIM OpraHoMm OT  3adBUTeNd  [AOKYMEHTOB,
HEOOXOAUMBIX A1 MPefOCTaBNeHUA MYHULMMNASIBHON YCNYTW, YKa3aHHbIX B MyHKTE
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2.6.4 pasfena 2 PernameHTa, KOTOpble OTCYTCTBYKOT B PacropsXXeHuuM OpraHos,
y4yacTBYHOLMX B NPeAOCTaBEHNN MyHULMMAIbHOW YCyTW.

Cnocob ¢ukcaumm pesynbTata agMUHUCTPATUBHOW Npoueaypb! (AeACTBUS):
NprobLLeHe MOCTYNMBLUEA MHGopMauuM 1M (HopMUpOBaHME MakeTa [OKYMEHTOB,
npeacTaBfieHHbIX 3adBuTeNeM, A1 PacCMOTPEHMUSA 3asABNEHUS Y MONHOMOYEHHbIM
OpraHom.

CpoK  afMUHUCTpaTMBHOW  npoueaypbl  (4eACTBMSA) MO NONYYEHUHO
AONOMHUTENbHBIX CBefeHMn oT 3asButens (B C/lydae OTCYTCTBUS B PACMOPSHKEHNN
OpraHoB, y4acCTBYHOLMX B NPeAoCTaBleHN MYHULUNANbHON YCNYyrn, LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.6.5 pa3gena 2 PernameHTta) cocTtaBnsfeT 3 Ka/leHAapHbIX OHS.

B  cnydyae  HenpeactaBneHWs MO WUCTEYEHUW  CPOKa  [JAHHOW
aiMVHUCTPATMBHOM Npouefypbl YKa3aHHbIX AOKYMEHTOB YTO/IHOMOYEHHbIN OpraH
MPUHMMAET pelleHe 00 OCTaB/leHUWM 3asBfeHus (3ampoca) 6e3 pacCMOTPEHWS.
PeLLeHVe HanpaBnseTcs 3asaBUTENO B (hopMe YBeLOM/IEHNS Ha opULMaIbHOM B1aHKe
aAMVHUCTpauMm C o06s3aTeNlbHbIM  YKasaHWeM [aTbl U HOMepa perucrpaumu,
noanuncaHHoe Hava/IbHUKOM Y TI0/THOMOYEHHOr0 opraHa.

3.13.2.5. [MpuHATUE pelleHUss 06 oOcCTaBNMeHUN 3asBneHns (3anpoca)
npefocTaBneHnn MyHULUNAIBHON YCyrn 6e3 pacCMOTPEHMS.

OcHoBaHVEM A/19 Hayana aAMWHUCTPATMBHOM npouedypbl (4eicTeums)
ABNSAETCA MOJyYeHNe OTBETCTBEHHbIM CMeLMasiMCTOM 3adBNEHNA U NMPUIaraemMoro K
HeMy nakeTa [OKYMEHTOB, MNPefyCMOTPEHHbLIX MyHKTamn 2.6.4 pasgena 2
PernameHTa.

Ha ocHOBaHWW PacCMOTPEHUS LOKYMEHTOB, MpeACTaB/eHHbIX 3adBUTENeM C
Lenbto nepesoga u3 ogHo MOO B gpyryto MOO, OTBETCTBEHHbIA cneuuannct
YNONHOMOYEHHOIO opraHa:

NPY HaNMYMM OCHOBAHWIA ANS OCTaB/IEHUA 3asaBeHNs (3anpoca) 3asaBuUTens o
NpefoCcTaB/eHNN MyHULMNAIbHOR yCnyrn 6e3 pacCMOTPEHUs], YKa3aHHbIX B MYHKTE
28.3 pasgena 2 PernameHTta, MOArOTaB/MBAET  MPOEKT  MUCbMEHHOIO
yBeOM/IEHNS YTI0O/THOMOYEHHOr0 opraHa 06 ocTaBfieHUW ero 6e3 pacCMOTPeHUs C
yKa3aHWeM BCEX OCHOBaHWM;

NpW OTCYTCTBMM OCHOBAHWIA OCTaB/IEHMA 3asBNeHNs (3anpoca) 3asBUTENS O
NpefoCcTaB/ieHNN MyHULMNAIbHON YCyrn 6e3 pacCMOTPEHMS, YKa3aHHbIX B MyHKTe
2.8.3 pasgena 2 PernameHTta, NMPUHUMAET peLLeHWe O PacCMOTPEHUN 3aAB/EHUS
(3anpoca) 0 npefocTaBfeHNN MYHULUMMNANIBHON YCNYry MO CYLWEeCTBY ANS NPUHATUSA
peLleHns o npegoctasneHumn (0TKase B NPefoCTaB/IeHMN) MyHULMNATLHOW YCNyru B
COOTBETCTBUM C MpoLeaypoid, NpeayCMOTpeHHo noanyHkTom 3.6.1.4 nyHkta 3.6.1
pasgena 3 PernameHTa.

Kputepnem NpuHATUA pelleHns no [aHHON afMUHUCTPATUBHOW Mpoueaype
(penicTBuA) ABNSETCA Ha/MuMe OCHOBaHWA NS MpefoCTaBNeHUs MYyHULMNaTbHOM
yCnyru nMbo OCHOBaHWM NS OCTaBNeHWs 3asaBfieHns (3anpoca) O npeaocTaB/ieHNUN
MYHULMNaNIbHOW YCnyr 6e3 pacCMOTPEHNS.

CpoK UCMOSTHEHNA aagMUHUCTPATUBHON npoueypbl (AeiAcTBusA) cocTaBnseT 3
Ka/SleHAAapHbIX AHA OT AaTbl MPUHATUA peLleHnsa 40 NpefocTaB/ieHns pesynbTara.

Pe3ynbTaToM agMUHUCTPATMBHON Npoueadypb! (4eiicTBUA) ABNSETCA:
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MPUHATME peLleHnst 06 OCTaB/eHUW 3aABNeHNs (3anpoca) O npeaocTaB/eHNN
MYHULMNaSbHOW YCNyr 6e3 pacCMOTPEHNS;

NPUHATUE peLleHns 0 pacCMOTPeHNUN 3asB/1eHNs (3anpoca) 0 NpeLocTaBneHnn
MYHULMNANIbHOW YCNYTW MO CYLULECTBY AN1S1 MPUHATMSA PELUEHUs O NpPefocTaB/ieHUN
(oTKase B NpefoCTaB/IEHUN) MYHULMNAILHOW YCNYTK;

PelleHne 06 ocTaBneHWM 3asBneHus  (3anpoca) O NpPeAocTaB/iEHUN
MYHULUMNANbHOW yCnyrn 6e3 pacCMOTPeHUs O(opMISeETCA B BUAe YBeLOM/EHUS
3aaBuUTens ¢ 06s3aTe/IbHbIM yKasaHWeM AaTbl MU HOMepa perucTpauun. YeeLomieHne
NOAMNUCLIBAETCA Haya/IbHUKOM Y TNONHOMOYEHHOro opraHa. [puHATOe pelueHue
Hanpae/niseTca 3asaBUTENO B TedeHNe 3 KaleHAapHbIX AHel CnocoboM, yKasaHHbIM B
3a9BIEHUN 419 NONYYeHNS pe3y/ibTaTa MyHULMNAbHOR YCnyrn.

PelseHnas 0 pacCcMOTpeHMM 3asBieHWs (3anpoca) O MpefocTaB/ieHMM
MYHULMN&IHOW YCYT NO CYLECTBY ANA NPUHATUS pelleHns O NpeaocTaBieHnm
(oTKase B MpefoCTaB/eHMM) MYHULMNAIbHOW YCIYyrM B MUCbMEHHOM BUAE He
oopmnseTcs.

3.13.2.6. TopsAAOK NPUHATUA peLleHns O MPefoCTaBleHUM MYHULMNAIbHOW
YCNyrn aHanornyeH nopsagky, ykasaHHoMy B noanyHkte 3.6.1.4 nyHkTa 3.6.1
pasgena 3 PernameHTa.

CpoK UCMOMHEHUA agMUHUCTPATUBHOM npoueaypbl (4eNCTBUA) B Cryyae
NPUHATUA peLleHns o HanpasieHnn B MOO cocTaBnseT 3 KaleH4apHbIX AHS.

Pe3ynbTaToM afMUHUCTPATUBHOW NpoLesypbl (4eCTBUA) ABNAETCH:

MPUHATME peLleHns 0 nepesode 13 ogHori MOO B apyryto MOO.

PeLueHve o nepesofe 13 ogHoi MOO B gpyryto MOO odopmnsieTca B BUAe
MYyTEBKM COriacHO npuioxxeHuto Ne 4 K HacTosAweMy PernameHTy ¢ 06s3aTeflbHbIM
PerncTpaymMoHHbLIM HOMEPOM M 4ATON MPUHATMSA pelueHus. TyTéBKa noanucbiBaeTcs
HaYya/IbHUKOM U CNeLMaIncToM Y NoTHOMOYEHHOIO opraHa.

Mpy HaMuMM OCHOBaHWIA, NPEOYCMOTPEHHbIX MyHKTOM 2.8.4 pasfgena 2
PernameHTa, NMpPUHUMaeTCA pelleHWe 06 OTKase B rnepesode u3 ogHo MOO B
apyryto MOO. Otka3 odopmseTcd B BUAE YBEAOM/IEHUS COMMaCHO MPUIOXKEHUIO
Ne 11 K HacTosLLeMYy PernameHTy.

3.13.2.7. MNMpegocTaBneHve pesynbTata MyHULUNAILHOR YCNYTW.

OcHoBaHVEM A/19 Havasna aAMWHUCTPaTMBHOWM npouedypbl  (4eicTBums)
ABNAETCA rOTOBbIN K BblAaye pe3y/nibTaT NpefoCcTaBieHns MyHULUNaIbHON YCyT .

Cnocobamn nonyyeHus pesynbTata NpPeAocTaBfieHUs  MYHULMMAbHOW
YyCNyrun aBnaroTCA:

a) B (hopme 3/1EKTPOHHOIO [AOKYMEHTa, MOAMUCAHHOI0 YTOMHOMOYEHHbIM
AO/MKHOCTHLIM NNLOM  YTIO/THOMOYEHHOIO OpraHa, C MCMo/ib30BaHWEM YCWUIEHHOM
KBa/IM(OMLMPOBAHHOWN 3/MIEKTPOHHOW MOAMNUCK, HampaB/IEHHbIA B JINYHBIA KAaOWHET
3adBuTeNnd Ha EAvMHOM nopTtane wan PervoHasibHOM nopTane /iMbo B afpec
3/IEKTPOHHOM MOYTI, YKa3aHHbIN 3adBUTeNeM;

0) LOKYMeHT Ha OYMaXHOM  HOCWUTefle, MOATBEPXXAAIOLWMIA COAep KaHme
3N1EKTPOHHOr0 JOKYMEHTa, Hanpas/ieHHOro Yo/ HOMOYEHHbIM opraHom B M®L;

B) Ha OyMaXKHOM HOocuTene B YNONHOMOYEHHOM OpraHe iMb0 HamnpaB/eHHbIN
no nouyte Poccuu;

r) no no4yrte Poccun.
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3afBuTeNb BrpaBe MOMYUYUTb pe3ynbTaT NPeaoCTaBNeEHUS MYHULMMATbHOW
yCNyru B oopme 3/1eKTPOHHOI0 AOKYMEHTa WM AOKYMeHTa Ha ByMaXKHOM HocUTese
B TEUEHMe CPOKa [eiNCcTBMS pe3ynbTaTta NpefocTaBneHns MyHULMNabHOM YCAyTi.

Mpn nofade 3adBNeHUA B 3/IEKTPOHHOM BUAe A1 MOMYyYEHUs MOA/IMHHMKA
pesynbTata MNpeAoCcTaBfeHNs MYHUUMMANbHON Yycnyrn 3asButenb MpubbIBaeT B
YNOMIHOMOYEHHbIV OpraH, IMYHO C AOKYMEHTOM, YAOCTOBEPSOLMM JINYHOCTD.

CpoK 1CMOoHEHNA NpoLeaypbl COCTaBNSET TPU KaleH4APHbIX OHS.

Kputepnem NpUHATUA peLleHns No AaHHOW agMUHUCTPATMBHOM npoueaype
(BencTBuA) ABNSETCA HaMUMeE pe3ynbTarta NpefocTaBieHns MyHULMUMNANbHOWN YCYTH,
KOTOpbIA NpeaocTaBseTca 3asBUTeNHO.

PesynbTatoM agMUHUCTPATUBHOW Npoueaypbl (4encTBUA) ABNSETCS Bblgada
(HanpaeneHue) 3aaButento [LOKYMEHTOB, ABNAKOLLMNXCA pe3ybTaToM
NpefocTaBNeHN MyHUUUNAbHOR YCYTI.

CnocoboMm  (mkcaumMm  pesynbTata  BbIMOJIHEHUA  aAMWHUCTPATMBHOM
npoueaypbl (Aenctens) (nonydeHne pesynbTaTa NPeAoCTaBNEHUS MYHULMNAIbHOWA
ycnyrm B (DOpMe  3MEKTPOHHOr0  AOKYMEHTa, MOAMWUCAHHOIO  YCWU/IEHHOM
KBA/IM(IMUMPOBAHHOW  3/IEKTPOHHON  MOAMWUCLID  YTOMHOMOYEHHOTO  OpraHa
OO/MKHOCTHOrO  /iMua), SABNSIETCA  YyBeAOM/IeHWe O TOTOBHOCTM  pe3y/bTara
NpefoCTaBNeHUs MYHUUMNaZbHOW YCNyrn B JIMYHOM KabuHeTe 3asBUTeNss Ha
EanHoOM nopTanie, PermoHanbHOM noprase.

3.14. MNony4yeHne cBefeHMIN 0 X0[e BbINOSTHEHUS 3anpoca

3adBuUTEe/lb  UMEET BO3MOXHOCTb  MOJYYEHWA WH(opMauum 0  Xoje
NpefocTaBNeHns MyHUUMNAIbHOW  YCNyrm Ha oboil  cTagnm  pacCMOTPeHUs
NoJaHHOro 3asBneHns (3anpoca) 45 npefocTaBneHns MyHULMNAIbLHOW YCIyTu.

3anBneHne  (3anpoc) O MNpPedoCTaBEHUMM  MHOPMaUUM 0  XoAe
NpefoCTaB/eHUs  MYHUUMMASIbHOW  YCYrn  3arofiHAeTCa  HernocpeACTBEHHO B
YNOMHOMOYEHHOM OpraHe /iM60 B 3M1eKTPOHHOM BWAE W HanpaenseTcd B afapec
3NIEKTPOHHOM MOYTbl WM C  UCMO/b30BaHMEM cpeacT8  EAMHOro noprtana,
PervoHasibHOro noptana no Bblbopy 3assutens. CeegeHus MOryT  OblTb
npeaocTaBneHbl 3asBUTENHO OTBETCTBEHHbLIM CMELWasIMCTOM Y TO/HOMOYEHHOIO
opraHa, Ha pacCMOTPEHMM KOTOPOrO HAaxXOAMTCA MakeT [OKYMEHTOB [Nd
NpefoCcTaBNeHns  MYHUUMNANbHOW  YCAyrn, no  TefeoHy, YKasaHHOMY Ha
ouumanbHOM cainTe agMUHUCTPauUun, EanHom nopTane, PernoHansHOM noprase.

MHipopmaums 0 Xxofe  MpefoCTaBleHWUs  MYHUUMMAZIbHON  YCIyru
HanpaenseTca 3asBMTeNIl0 YTO/THOMOYEHHbIM OpraHOM B CPOK, He MPEBbILLAOLLIMN
TPpex KaneHAapHbIX AHeW C MOMEHTa PerucTpauum COOTBETCTBYIOLLErO 3afB/eHUs
(3anpoca) B ¥YNONHOMOYEHHOM OpraHe, Bbl6paHHbIM 3asBUTENIEM CIIOCOOOM.

Mpn 3anpoce cBeAeHWn NO TeneoHy, CPOK NPeaocTaBfeHns MHHopMaumm
COCTaB/IAET He 60nee 15 MUHYT.

B 3aBMCUMOCTW OT CTaAuu PacCMOTPeHUs 3asaBfieHns (3anpoca) 3asBUTeNto
Hanpas/feTCs:

a) yBeIOM/IEHIE O 3arucu Ha NPUEM B YNONHOMOYEHHbIN opraH nin Mo
cofepikalliee CBefieHMs 0 Aarte, BpeMeHU 1 MecTe Npuema;
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6) yBeAOM/IeHMe O MpuemMe W perncTpaumy 3anpoca (3adBfeHUs)) U MHbIX
AOKYMEHTOB, HEO6X0AMMbIX A/19 MPefoCTaB/eHNs YCNyru, COAepKallee CBefeHUs
0 (hakTe npuema 3anpoca (3adBfeHUs) W [JOKYMEHTOB, HeobXoAWMbIX [ANs
NpPefoCTaBNeHNs MYHUUMNAIBHON YCNyr, W Hadvane npoueaypbl (gencrsms)
NpefoCTaBNeHNs MYHUUMMNAIBHON YCNYrn, a Takke CBefeHWA O Jate U BPeMeHW
OKOHYaHWA NpefoCcTaBieHNs MyHULMNATbHOW YCNYyTr M60 MOTUBUPOBAHHbBIA OTKa3
B npueme 3anpoca (3adBNeHWs) W  WHbIX [JOKYMEHTOB, HeoO6Xo4MMbIX Ans
NpefoCTaBNeHUs MYHULMNANBLHOR YCyru;

B) yBeZOM/IEHME O Hanpae/eHWW 3anpoca O NpPeAocTaB/ieHNN [LOKYMEHTOB B
pamKax MexBeJOMCTBEHHOI0 B3aMMOJeNCTBUS;

r) yBedoM/IeHMe O HeobXOoAMMOCTM MpPefoCTaBNeHUs [OMOSHUTENbHBLIX
CBefIeHWIA OT 3asaBUTENS;

[) yBefoMneHVe 06 ocTaBleHMM 3asBfieHUs (3anpoca) O NpefoCTaBieHUN
MYHULMNaNbHOW YCNyr 6e3 pacCMOTPEHNS;

e) yBeOM/IeHMe O pe3y/ibTaTaX PacCMOTPeHWs AOKYMEHTOB, HEOO6XOAMMbIX
A9 NpefoCcTaBNeHns MyHUUMNANbHOW YCyru, cofepyallee CBeAEHUS O MPUHATUM
MOMIOKMTENIbHOTO  PELUeHnss O MNPeAoCTaB/EHNN  MYHUUMNABHOW — yCnyru W
BO3MOXHOCTM MOJTyYUTb pe3ynibTaT NpefocTaBieHns MyHULMNAIbHON YCyru nnbo
MOTVBMPOBaHHbIW 0TKa3 B MPeLOCTaBNeHUN MYHULUNIBHON YCYTI.

YKazaHHble YBeJOMJIEHNA OOpPMIAKOTCA Ha  oumumaibHOM  BraHke
YNO/IHOMOYEHHOrO oOpraHa C TMPWCBOEHWEM  PEKBU3UTOB W MOAMMUCLIBAETCA
3aMecTuTesieM rfiaBbl  YTMO/HOMOYEHHOrO  OpraHa, KypupylooLwmm  BOMPOChI
ynpaB/ieHUsi N0 Pa3BUTUIO Masioro 6usHeca 1 NOTPEOUTENLCKOIN Cdepsbl.

Kputepnem NpUHATUA pelleHns O NpeAocTaBfeHUM MH(OpMauUmM 0 Xofe
npeaocTaBneHns MyHULMNAIbHOR YCNyrn SBNSeTCS obpalleHne 3asBuTens.

Pe3ynbTaToM npeAocTaBfieHUs  MHGopMauMm O Xofde npeaocTaB/ieHns
MYHULMNIbHOW  YCYrn SBNASETCA MnofyvyeHe 3asBUTENIEM CBEAEHWIA O Xofe
BbIMNO/IHEHWA 3aBNeHMs (3anpoca) B BUAe YBeLOM/IEHWNIA, HanpaBleHHbIX Crocobom,
yKa3aHHbIM 3asBUTENEM.

Cnocobom (pukcaumn pesynbtata MpefocTaB/eHUs MHGopMaumMm 0 Xofe
NpeLoCcTaBNeHns MyHULMNATbHOW YCNYT ABNSETCA 0TOOPaXKeHMe TEKYLLEro craTtyca
NpefoCTaBNeHUs MYHUUMMNANIbHON YCNyru B JIMUHOM KabuHeTe 3asBUTeNd Ha
EavHoMm noptane, PervoHanbHOM nopTane, B  3MEKTPOHHOW  dopme 16O
perncTpauns yBefOM/IEHUA B OKypHasie Yy4yeTa WUCXOAALLENA KOPPecrnoHAeHUMn
aIMUHMCTpaLUN.
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4, cDOprI KOHTPO/14 3a UCNOJ/THEHNEM aAMUHUCTPATNBHOIO perjiaMeHTa

4.1. TlopAnoK OCyLLEeCTB/IEHUS TEKYLLLEro KOHTPO/A 3a COO6NI04eHNEM
N UCNOMHEHNEM OTBETCTBEHHbLIMU AO/HKHOCTHBLIMM NNLLAMMN MONOXKEHWNA
pernamMmeHTa U MHbIX HOPMAaTUBHbLIX NPaBOBbIX aKTOB, yCTaHaBMBAaKOLWNX
TpeboBaHMSA K MNpefocTaB/IEHNI0O MYHULMNAIbHOW YCNYTN, a TakxXe
NPUHATUEM UMW PELLEHUIA

4.1.1. [OMKHOCTHbIe N1La YNOTHOMOYEHHOr0 opraHa npu npegoctasieHnn
MYHULMNANbHOW YCNYT PYKOBOACTBYHOTCA MOMOXXEHUAMM HACTOALLEro PernaMeHTa
M WHbIX HOPMAaTMBHbIX MPaBOBbIX akKTOB, YCTaHaBNMBAKOWMX TpeboBaHMs K
npefoCTaBNeHNIO MyHULMNAIbHOW YCNYTY, & TaKXKe NMPUHATAEM UMW PELLIEHWIA.

4.1.2. Tekyuui KOHTpPONMb  3a  CcobnofeHVEM n NCNOSIHEHMEM
OTBETCTBEHHbIMU [O/DKHOCTHLIMM IMLAMU Y MOMHOMOYEHHOIO OpraHa MosoXeHU
PernameHTa W WHbIX HOPMATUBHBLIX MPaBOBbLIX aKTOB, YCTaHaB/MBAOLLNX
TpeboBaHMS K MPefoCTaBeHNIO MyHULMNAIbHOW YCIYTK, a Takke NMPUHATUEM UMW
PELLEHMIN OCYLLECTBAETCA 3aMEeCTUTENIEM Haya/lbHWKa YTO/HOMOYEHHOro OpraHa,
OTBETCTBEHHOr0 3a OpraHM3auuio paboTbl MO MNPEAOCTaBMEHUIO MYHULMNAILHON
ycnyru.

4.1.3. TeKylMin KOHTPO/b OCYLUECTBASETCS MyTeM MPOBeAeHWs NPOBEPOK
COOMIOAEHNA M BbIMOSIHEHUA  OTBETCTBEHHbIMM  [AO/DKHOCTHBLIMM  JIMLAMU
YNOMHOMOYEHHOrO  OopraHa MOJIOKEHMIA  HacToswero  PernameHTta,  WHbIX
HOPMaTUBHbIX NPaBOBbIX aKTOB Poccuiickon defepauuu.

4.1.4. MNMpeMeTOM KOHTPONA ABMAETCA BbISB/IEHNE N YCTPaHEHVEe HapyLUeHWi
npas 3asBWTeNeil, MNOpsLKa pPacCMOTPeHMs 3arpocoB, 06palleHui 3asBuTenen,
OLeHKa MOJIHOTbl PAcCMOTPEHNA O06palleHNiA, OObEKTMBHOCTb W TLIATE/IbHOCTb
NMPOBEPKN CBeAeHW, 060CHOBAHHOCTb M 3aKOHHOCTb MpefAnaraembiX 4S8 NPUHATUA
PeLLeHNIA Mo 3anpocam ¥ obpaLleHnsaM.

4.2. nOpﬂﬂ,OK N NeEpnNognyHoOCTb OCYLLECTBMNEHUA M/TaHOBbLIX U BHEM/1aHOBbLIX
MPOBEPOK MOJ/IHOTbI N Ka4veCTBa NpefocTaBaeHUA MyHMHMﬂaﬂbHOM ycnyru, B
TOM 4HUMCJIE NOPAAOK U CbOprl KOHTPONA 3a NOMTHOTOM M KaueCTBOM
npeanocTaB/ieHNA MyHI/ILI,I/II'IaJ'IbHOVI YCnyrm

421. B Uenax  OCYLWECTBNEHWS  KOHTpoONsa  3a  MNpefoCTaB/EHUNEM
MYHUUMNANIbHON YCNYrK, a TakXke BbIABEHUA W YCTPaHeHWs HapyLUeHWn npas
3adBuTENIEN YTNOMHOMOYEHHBIM OpraHoM MPOBOAATCA MJaHOBble M BHeMIaHOBbIE
NPOBEPKMU.

4.2.2. TlpoBedeHve MNaHOBbLIX TMPOBEPOK, MOMHOTHI M KayecTsa
npefocTaBneHnss MYHULUNaNbHON YCYrn OCYLLEeCTBNSAETCA B COOTBETCTBUM C
YTBEPXXAEHHbIM rpadmkoM, HO He pexxe 1 (o4HOro) pasa B rog.

4.2.3. BHennaHoBble NMPOBEPKM MPOBOAATCA MO 00paLleHMsaM (PU3NYECKMX NNL,
N OPUONYECKUX NINL, C XXasiobaMu Ha HapyLLeHWe MX NpaB U 3aKOHHbIX MHTEPecoB B
X0fie NpeAocTaBneHnst MyHULUMNAIbHON YCIYyTn, a TakkKe Ha OCHOBaHUW JOKYMEHTOB U
CBeAEHWNIA, YKa3bIBAOLLMX Ha HAapYLLEHWE UCTO/THEHUS NOMOXEHUA PernameHTa.
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4.2.4. PesynbTaTbl MJaHOBLIX W BHEMMaHOBbLIX MPOBEPOK OGOPMASAKTCA
BM/E akTa NPOBEPOK, rae OTMEYarTCA BbIAB/IEHHbIE HEAOCTAaTKM N NPEAIOXKEHMS MO
NX YCTPaHeHWIO.

B Xoge nnaHoOBbLIX M BHEMMaHOBLIX MPOBEPOK NPOBEPSAETCA:

BbINO/IHEHME  OTBETCTBEHHbIMW  NMUaMM  TpebOBaHM  HACTOSLLEro

aIMVHNCTPATMBHOIO PernaveHTa, HOPMaTMBHbIX MPaBOBbIX aKTOB,
yCTaHaB/IMBAOLLMX TPeOOBaHNS K NPeA0CTaBNEHNIO MYHULIMNAILHOR YCnyru;
co6nofieHNe CPOKOB n MocneaoBaTeIbHOCTY MCMONHEHNS

aMVHICTPATUBHbIX NPOLEAYP;
BbISIBNANOTCS HapyLLeHWs npaB 3asaBuTeneid, HeloCTaTKK, AONYyLLEHHbIe B X0/e
NpefoCTaBNeHNS MYHULMNALHOR YCyTi.

4.3. OTBETCTBEHHOCTb A0/HKHOCTHbIX /AL, OpraHa, npefocTaB/AOLLIErO
MYHULMNANbLHYO YCNYry, 3a pewweHns n aenctema (6esgencTeme),
npuHUMaemble (OCYLLECTBNSAEMbIE) UMW B XOfe NPefoCTaB/IeHUSA

MYHULMNANLHON YCYT U

4.3.1. OTBETCTBEHHOCTb 3a Haj/iexalllee NpPefoCTaBfeHe MYHULIMNAIbHOV
YCNyri BO3MaraeTcsl Ha HayaslbHMKa YTMOMHOMOYEHHOro OpraHa, OTBETCTBEHHOrO 3a
OpraHu3aLMio paboTbl Mo NPefOCTaBAEHNIO MYHULIMNAILHON YCyTH.

4.3.2. TlepcoHanbHasi 0TBETCTBEHHOCTb 3a MPeAoCcTaB/NeHNe MyHULMNALHON
YCNYr 3aKpennseTcs B  AO/MKHOCTHbIX  WHCTPYKUMAX — AO/MKHOCTHBLIX Nl
YMOMHOMOYEHHOTO OpraHa, OTBETCTBEHHbIX 3a MPeAoCTaB/eHUe MyHULMNaIbHOM
YCNYTW.

4.3.3. B cnyyae BbISIBNEHWS HapyLUEHWIA 3aKOHOAATENbCTBA POCCUIACKON
deaepaummn 1 3akoHoaaTenbcTBa KpacHOZApcKoro Kpasi, MONOXKEHWIA HacTOSLLEro
PernameHTa, a TaKxe npaB 3asBMTENeil BWMHOBHbIE NMLA NPUBMEKAIOTCS K
OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoii degepaumn.

4.4. MonoxeHus, xapaKTepusytoLne Tpe6oBaHUs K NOPsiAKY 1 hiopmam
KOHTPO/IS 3a NPeAoCcTaB/IEHMEM MYHULIMNANbHOW YCAYri, B TOM YUC/E
CO CTOPOHbI FPaXaaH, Ux 06beANHEHNIA U OpraHn3aLuii

44.1. KOHTpo/b 3a  NPeAoCTaB/IEHWEM  MYHULUWUNALHON  yCNyru
OCYLLECTBNSIETCA B (DOPME MPOBEPKN COONOAEHUSI MOCNeAoBaTeNlbHOCTU [ENCTBUNA,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMU npouenypamm rno NCMNOJIHEHUIO
MYHAUMNANIbHOW  YCYrK,  MNPUHATUEM  PEeLUeHUId  [O/HKHOCTHBIMU  /iMUaMu
YNOMIHOMOYEHHOrO OpraHa, CO6/AEHUA U UCNONHEHUS AO/HKHOCTHBIMU LMK
YNOMTHOMOYEHHOr0 OpraHa HopMaTVBHBIX NPaBOBbIX aKTOB Poccuiickoin deaepaumu,
KpacHogapcKoro Kpasi, a TakKe MOMOXKEeHNI HacTosLLero PernameHTa.

4.4.2. TIopsfoK U popMbl KOHTPONS 3a MpefocTaBleHVeM MYHULUMNIbHOM
YCNyrn CO CTOPOHbI YMOMHOMOYEHHbIX [AO/MKHOCTHLIX WL, Y NOJTHOMOYEHHOro
opraHa Jo/mKeH 6bITb MOCTOAHHbLIM, BCECTOPOHHUM, 06BbEKTUBHBIM 1 3(EKTUBHLIM.
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[O/MKHOCTHbIE /MLA, OCYLLECTB/IAIOLIME KOHTPONb 3a MNpeAocTaB/eHVeM
MYHUUMNANbHOW  YCNYyr, [AO/DKHbI  MPUHUMATbL  Mepbl MO NPeAoTBpaLLeHUIO
KOH()/IMKTa MHTEPECOB MpW NPeAOCTaBAEHUN MYyHULMNATILHOW YCNYT W,

4.4.3. KoHTponb 3a ucnonHeHmem PernameHTa CO CTOPOHbI FpPaXkaaH,
00beANHEHNIA 1 OpraHu3aumii ABNSETCH CaMOCTOSTEeNIbHOM (DOPMOI KOHTPONA W
OCYLLECTB/IETCA MyTeM HanpasneHWs 00palleHWin B YMONHOMOYEHHbIN opraH K
MOMlY4YEHNs1 MUCbMEHHOW W YCTHOM MH(opMauMyM O pesynbTaTax NPOBEAEHHbIX
MPOBEPOK M MPUHATBLIX MO pe3ynibTaTamM NPOBEPOK Mepax, B TOM Yumc/e 06KanoBaHuA
faencTemin  (6e34eincTBMSA) UM pelleHuin, ocywecTBnseMblX (MPUHATBLIX) B Xofe
NCMosiHeHWs  PernamMeHTa B CyfebGHOM  nopsake, B COOTBETCTBUM  C
3aKoHOoAaTeNnsCTBOM Poccuiickor ®efepaumn.

5. JocynebHblin (BHecyebHbIN) NOPALOK 06>KanoBaHNA peLleHnit
N fjencTenii (6es3gencTemnA) opraHos, NPeLoCTaBNAKLLNX
MYHUUMNANbHYO YCIYyry, MHOTOPYHKUMOHAIbHOIO LEHTPA,
opraHusauuii, ykasaHHbIX B YacTu 11 ctaTbn 16 PefepanbHOro 3aKoHa
«O6 opraHusaumn npefocTaBneHUs rocyjapCTBEHHbIX U
MYHULMNANbHbIX YCAYr», a TaKXe A0/MKHOCTHbIX L,
MYHUUMNANbHbIX CAyXalmx, paboTHUKOB

5.1. Cnocobbl MHopMUpoBaHUA 3asaBuUTeNel 0 NopsiaKe
pocyfebHoro (BHecynebHoe) 06xKanoBaHuA

5.1.1. 3anHTepecoBaHHOe MU0 (panee - 3asBUTENb) WMMEET MpaBO Ha
aocynebHoe (BHecyaebHOe) obXanoBaHMe pelleHuid U aencteuii (6e3gencTaus) u
(nn)  peweHnin, NPUHATBIX (OCYLLECTBMEHHbIX) YTMO/IHOMOYEHHbIM OpraHoMm,
AO/DKHOCTHBIM ~ JIMLUOM  YMOMHOMOYEHHOIO  OpraHa, J/nbo  MyHUUMMabHbIM
cnyxawmm, MoL, pabotHnkom M®L, B xoae npefoCcTaBNeHUs MyHULUMNIbHON
ycnyru (ganee - gocyae6Hoe (BHecyae6HOe) 06XanoBaHue).

5.1.2. NHhopmaumio 0 nopsake nofgayv 1 pacCMOTPEHNA »anobbl 3asaBuUTeNn
MOTYT MOMAYYUTb Ha WH(OPMAUMOHHBLIX CTeHAAX, PacrnofiOKeHHbIX B MeCTaxX
NpefocTaBneHns MyHULMNAIbHOW YCNYr HenocpeACTBEHHO B YMONHOMOYEHHOM
opraHe, Ha o(MuMaIbHOM caiiTe YTMOSIHOMOYEHHOro opraHa, B M®L|, Ha EgnHom
noptane n PErMoHasibHOM MopTase.

5.2. ®opmbl 1 cnocobbl nogavn 3asaBUTENAMU >Kanobbl

5.2.1. XKanoba Ha pewleHuns n aeicteust (6e30eACTBME) AO/MKHOCTHBIX N
YNO/IHOMOYEHHOI0 OpraHa, MyHUUMMNabHbIX CRyXawmx nogaetca 3adABUTeNeM B
YNONHOMOYEHHbIA OpraH Ha MMSA Hayda/lbHMKA YMNO/SIHOMOYEHHOro opraHa B
MUCbMEHHOW (hopMe Ha BYMaXXHOM HOCUTENe HENOCPEeACTBEHHO B Y NO/THOMOYEHHbIIA
opraH n1M6o no noute Poccun, yepes M®PLL, B 3/M1EKTPOHHON (hopMe NOCPeACTBOM
3NEKTPOHHOM nouTbl, EAMHOro noptana unm PernoHanbHOro noptana, a Takke
MOXET ObITb MPUHATA NPU TMYHOM NpremMe 3asBUTENS.
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5.2.2. Bcnyyae ecnn ob6xanyrTca pelleHus n aeincteust (6e3neincTeme)
HaYa/lbHUKa Y TO/THOMOYEHHOr0 OpraHa, »kanoba noJaeTcs B BbILLECTOAWMIA opraH (B
nopsiaKe NOAYUHEHHOCTH).

[Mpw OTCYTCTBUM BbILLECTOSLLENO OpraHaxasoba nogaeTcs HemocpeacTBEHHO
HaYa/IbHUKY Y NO/THOMOYEHHOr0 OpraHa.

5.2.3. Kanobbl Ha pelleHns u feinctena (besgeincteme) pabotHMka MOLL
nogatoTca pykoBoauTento 3atoro MLl >Kanobbl Ha pelweHus W AencTeus
(6e3perictBne) MOL, nopatoTcs B AenapTaMeHT  MHGopmaTM3aumMm 1 CBA3W
KpacHogapckoro kpas, ABnarowmics yupeautenem MOL, unm LOMKHOCTHOMY LYy,
YMNO/IHOMOYEHHOMY HOPMAaTUBHbLIM NMPaBOBbIM aKTOM KpacHO4apCKOro Kpasi.

5.2.4. )Xanobbl Ha peweHns wn pfeictena (6e3neincTems) pabOTHUKOB
OpraHuzaunii, NoJarTCca pyKoBOAMTENSIM 3TUX OpraHusauuil.

3asBUTENlb MOXET 00paTUTLCH C >Kasoboil, B TOM 4WC/e, B CReaytoLmx
cnyyasix:

HapylleHWe  CpokKa  perucrpauyunm  3anpoca O  MpefoCTaB/IEHUN
rocyfiapCTBEHHOW UM MYHULMNABHOW YCyTU

HapyLleHVe CpoKa NpeaocTaB/ieHNs rOCYLapCTBEHHON UM MYHUUMMNAIbHO
yCnyru.

TpeboBaHue y 3adABUTENd  [JOKYMEHTOB WM MHQopmaumnm  1moo
OCYLLECTB/IEHNA [eWCTBUIA, NPeACTaB/ieHWe WM OCYLLECTB/IEHWE KOTOPbIX He
NpeLyCMOTPEHO HOPMATUBHLIMU MpPaBOBbIMK aKTamu Poccuiickoin  Pefepauun,
HOPMaTUBHLIMW  MPaBOBbIMM  akTaMu  Cyb6bekToB  Poccuiickor  Pefepaumu,
MYHULUMNANbHLIMM NPaBOBbIMW aKTamu 411 NPefOCTaB/IeHNs TOCYAapCTBEHHON U
MYHULMNANbHON YCNYTW;

0TKa3 B MpuveMe [OKYMEHTOB, MpPefOCTaB/IeHMe KOTOPbIX MNpeayCcMOTPEHO
HOPMaTMBHbLIMW MPaBOBbIMM aKTamu Poccuiickoil degepaumn, HOPMATUBHBLIMM
MpaBoOBbIMW aKTamMu CyObLeKTOB Poccuiickoin  ®efepaupn,  MyHUUMNATIbHBIMA
MPaBOBbIMY aKTamu NS NPeAoCcTaB/ieHNA rOCYLAPCTBEHHON MM MYHULMMAbHOW
ycnyru, y 3aaButens,

0TKa3 B MPeAoCTaB/IEHNN TOCYAAPCTBEHHOW WM MYHULMMANBHOW YCNyru,
eC/IN OCHOBaHWA 0TKasa He NpeayCcMOTPeHbl PefepasibHbIMK 3aKOHaMU U NPUHATLIMIA
B COOTBETCTBUM C HMMW WMHbLIMW HOPMATMBHLIMW MPaBOBbLIMW akTaMn POCCUIACKOIA
defepaymn, 3aKOHaMM M UHbIMA HOPMAaTMBHbLIMW MPABOBbIMW aKTaMu CyObeKTOB
Poccuiickoin defepaumn, MyHULMNaIbHbIMU NMPABOBLIMUN aKTaMu.

3aTpeboBaHMe C 3adBuUTeNs MNpW NpefoCcTaBNeHUM TOCYAapPCTBEHHOW WK
MYHULMNANbHOW YCyrn nnatbl, He NpeayCcMOTPEHHOW HOPMATUBHBLIMW MPABOBbLIMY
akTamn Poccuiickoin defepaumu, HOPMATUBHBLIMK MPABOBbIMU aKTamy CyObeKTOB
Poccuiickoin defepaunn, MyHULMNATbHBIMU NPaBOBLIMU aKTaMu;

OTKa3 oOpraHa, nNpPefoCTaB/ALWEro roCyLapCTBEHHYHO YCyry, OpraHa,
NPefoCTaBNAOWEro  MYHULUMNANbHYK  YCyry, [OO/MKHOCTHOrO /fiMua  oprasa,
NPefoCTaBNAOWEr0o MYyHUUMMNANIBHYIO YCYyry, WM OpraHa, NpeaocTaB/soLLIErO
MYHAUMNAbHYKO  YCAyry,  MHOTFO(YHKUMOH&/IbHOrO  LEeHTpa,  paboTHMKa
MHOIO(YHKLMOHA/IbHOIO LIEHTPa, OpraHusauuii, npeaycMOTPEHHbIX 4acTbto 1.1
ctatb 16 degepanbHOro 3akoHa ot 27 wuwond 2010 roga Ne 210-®@3  «O6
opraHunsaumm NpesocTaB/ieHNs rocyAapCTBEHHbIX U MyHULMMNANbHBIX YCYr», N NX
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PabOTHWKOB B UCMPAB/IEHUN LOMYLIEHHbIX MW OMeYyaTok M OLWMOOK B BblAaHHBIX B
pesynbTate MpefocTaBNeHUs roCYAapCTBEHHOW WA MYHUUMNILHON  yCcnyru
AOKYMeHTax Moo HapyLleHne YCTaHOB/IEHHOrO CPOKa TaKnX UCrpaB/eHWiA.

HapyLleHne CpokKa WM nopsAka Bblayn [LOKYMEHTOB MO pe3y/ibTaram
NpefoCTaBeHns rocyaapCTBEHHON NN MyHULMNAIbHOW YCNYTI;

MPUOCTAHOB/IEHME MPELOCTaB/eHNs TOCYLAPCTBEHHON UM MYHULMNATbHOM
YCNYyrn, €ecfi OCHOBaHUSi MPUOCTAHOB/EHUA He MpefyCMOTPeHbl (hedepasibHbIMM
3aKOHaMW U MPUHATBIMA B COOTBETCTBUM C HUMMU MHBbIMW  HOPMAaTUBHbLIMM
NpaBoOBbIMY akTamy Poccuiickor defepaupun, 3aKOHaMU U MHbIMU HOPMATUBHBLIMU
NpaBOBbIMW akTamy CybbekToB Poccuitickon  defepaumun, MyHUUUNIbHBIMA
MpPaBOBbIMW aKTamu.

TpeboBaHue Yy 3asaBUTENs MpU NPeAOCTaBMEHUN TOCYLAPCTBEHHON WK
MYHULMNIbHOW  YCNYyrM  AOKYMEHTOB WM MHopMauun, oTcyTcTere u  (Anm)
HeA0CTOBEPHOCTb KOTOPbLIX He YKa3blBa/INCb NPW NepBOHaYa/lbHOM OTKase B npueme
[NOKYMEHTOB,  HEOOXOAUMbIX  AnA  NPefoCTaBNEHUS  FOCYAAPCTBEHHON WK
MYHUUMNANbHOW  yCnyru, /vmbo B  NPeAoCcTaBNeHUM  rOCyAapCTBEHHON WU
MYHULMNANIbHOW YCNYrK, 3a UCK/TKOUYEHVEM C/y4yaeB, NpPeayCMOTPEHHbIX NMYHKTOM 4
yactn 1 ctatbn 7 defepanbHOro 3akoHa ot 27 uwond 2010 roga Ne 210-d3 «O6
OpraHunsaumm NpeaocTaB/IeHNs FOCYAaPCTBEHHBIX U MYHULMMAbHBIX YTy,

5.2.5. XKanoba fo/mKHa coaepaTb:

HaMMeHOBaHMe oOpraHa, MpPefOCTaBMAOWEr0 MYHULUMNATBbHYO  YCAyrY,
[O/MKHOCTHOrO /iMua opraHa, MpefoCTaBNAtoOWEro MyHULMNANbHYK YCAYTry Wm
MYHUUMMASIbHOTO CMY)KALLEro pelleHns u aeicteust  (6e3dencTBre)  KOTOPbIX
obXanytorcs;

(haMunno, UMs, 0T4eCTBO (MoOc/efHee - NPU HaMyuKn), CBEAEHUS O MecTe
XUTENbCTBa 3aaBUTeNs - (hM3NMYECKOro nnua MMbo HavMeHOBaHWe, CBeeHUs O MecTe
HaxoXaeHns 3asBuUTens - HOPUANYECKOro /fiMua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, aapec (agpeca) 3MEKTPOHHOM MoYTbl (NpU HanMuumM) u
MOYTOBLIN afpec, MO KOTOPbIM A0/HKEH ObITb HamMpaB/ieH OTBET 3aABUTENIO;

CBefleHns 06 06XKanyemblX peLleHusX 1 aeincTeusAx (6e3gericTBumn) opraHa,
MPefOCTaBNAOWEr0  MYHULUNAIbHYIO  YCNYry, [O/KHOCTHOrO /iMua  opraHa,
NpefoCTaBNAOLLErO MYHUUMNABHYHO YCYTY UM MYHULMUNANBHOIO CYXXaLlero;

[0BOAbl, HA OCHOBaHUW KOTOpbIX 3asfBUTeNb He COr/MaceH C peLleHVieM Wt
fenctemem (6e3gencTBMeM) opraHa, MpPefoCTaBNAOLWEr0 MYHULMNAIbHYO YCAyry,
[AO/DKHOCTHOrO /la opraHa, npefocTaBNAOLWEro MYHULMNANbHYK YCAYyry Wm
MYHULMNASIbHOTO Cy)Kalero. 3asBuTesieM MOryT ObiTb MpefcTaBfieHbl JOKYMEHTbI
(Npv HanMumK), NoATBePXKAAKOLLME [0BOAbI 3asBUTENS, MO0 X KOMUN.

5.2.6. YXanoba, noctynueLlas B opraH, NpeaocTaBiAWNA MyHULUNAIbHYHO
YCNyry b0 BbILLECTOALWMIA opraH (Npu ero Han4un), NOAJIEXUT PaCCMOTPEHMIO B
TeyeHMe nMATHaAUATU pabounx [Hei CO [HA ee perucrtpaumu, a B Clydyae
06XanioBaHNA OTKasza opraHa, MpefoCTaBMAOWEro MyHUUMMNAIbHYHO YCNyry, B
npuemMe [OKYMEHTOB Yy 3asBuTeNs M60 B MUCMpaBieHUM AONYLLEHHbIX OMeYyaTok K
OWNBbOK nan B cny4vae 00XKanoBaHWSA HapPYLUEHUSi YCTAHOB/IEHHOTO CPoKa TaKmx
MCNPaBeHNI - B TeYeHre NATK paboumx AHER co AHA ee perncTpaumu.
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https://mobileonline.garant.ru/%23/document/12177515/entry/7014
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5.2.7. Tlo pe3ynbTaTtaM pacCMOTPEHUSI >Kanobbl MNPUHMMAETCA OAHO W3
CNeayoLmx peLLeHnit:

1) anoba y[oBneTBOpseTcs, B TOM uyucne B (pOpMe OTMEHbI MPUHATOrO
PEeLUeHNs, WCNpaBieHNa [OOMNYyLIEHHbIX OMeyatok W OWWOOK B BblJaHHbLIX B
pesynbTate nNpefoCTaBleHMss MYHULMNaIbHOW YCNyrn [OKYMeHTax, BO3Bpara
3adBUTEN0  [IEHEXHbIX CPeAcTB, B3WMaHMe  KOTOPbIX He  NpefyCMOTPEHO
HOPMaTMBHLIMW MpPaBOBbIMK akTamy Poccuitickon dDegepaumn, HOPMATUBHbLIMU
NMpaBoOBbIMX aKTamu CyObeKTOB Poccuitickoin  ®efepaumun, MyHUUMNAbHBIMA
MpaBoBbIMY aKTamu;

2) B Y[0B/IETBOPEHUN Xasi00bl 0TKA3bIBAETCH.

He nosgHee AHA, cnefyloLlero 3a AHem MPUHATUA pelleHns, 3asaBUTENHO B
MUCbMEHHOI (OpMe W MO XKeNnaHUo 3asBUTENSA B 3/IEKTPOHHOIN (opMe Harpas/iseTcs
MOTVBMPOBaHHbIN OTBET O pe3y/ibTaTax PacCMOTPEHUS XKaobbl.

B cnyyae npusHaHuWa anobbl Mofnexallend YLOBMETBOPEHUIO B OTBETE
3asBUTENO, [JaeTca  MHGopMauus O [AeCTBMSIX, OCYLLECTB/ISEMbIX OpraHoM,
NpefoCcTaBNAWNM  MYHULUNANLHYHO  YCNyry, B LUendax HesameLlnTebHOro
YCTPaHeHWs BbISAB/IEHHbIX HAPYLUEHNA MPU OKa3aHUN MYHULUMMANbHOW YCIyru, a
TaKXKe MPUHOCATCA M3BMHEHUS 3a [OCTaB/IEHHble Hey[06CTBa U yKasblBaeTCH
MHopMaumsa O AaslbHEMLMX [eiACTBMSAX, KOTOpble HEeob6XOoAMMO COBEPLUNTb
3aABUTENIO B LeNIAX MOMYYEHNA MyHULMNAIbHOW YCNyTW.

B cnyyae npusHaHWA »anobbl He MOANeXallen YA0BNeTBOPEHUIO, B OTBETE
3adBUTEN0 [al0TCA aprymMeHTUPOBaHHbIE Pa3bACHEHUS O MNpUYMHAX MNPUHATONO
PeLleHus, a TaKxe MH(opmaums 0 nopsake 06XXanoBaHNA NMPUHATOrO PeLLeHus.

B cnydyae ycTaHOB/IEHNA B XOA€e WK MO pe3y/ibTaTaM PacCMOTPEHMS Xanoobl
NMPU3HaKOB CoOCTaBa aAMWHUCTPATMBHOINO MpPaBOHAPYLUEHUS WU  MPECTYMNIeHUs
[OO/MKHOCTHOE /MU0, PabOTHWUK, HaAeNeHHble MOSIHOMOYMAMMU MO PAaCcCMOTPEHUIO
Xanob HesaMe4MTENbHO  HampasiAlT  MMeKLWMecs Matepuanbl B OpraHbl
MPOKypaTypsbl.

5.2.8. HopmatuBHbIMW MPaBOBbLIMWA aKTaMW, Peryanpyrowmumm nopasok
aocyebHoro (BHecyebHOro) o6XanoBaHusA PelleHnin 1 AencTBuil (6e3aecTBus)
YNONHOMOYEHHOIO0 OpraHa, AO0/MKHOCTHBLIX MWL YMOSHOMOYEHHOro opraHa, nméo
MYHUUMNaIbHbIX cnyxXawmx, M®LL, pabotHukos M®L| aenstoTcs:

1) depepanbHbIv 3aKoH oT 27 nond 2010 roga Ne 210-$3 «O6 opraHu3aumm
npeaocTaB/ieHNs FOCYyAapCTBEHHbLIX N MyHUUMNANBHBIX YCYr»;

2) MoctaHoBneHne lMpasuTenscTBa Poccuiickon depepauumn ot 20 Hos6pA
2012 ropa Ne 1198 «O thegepasibHOM rocyAapcTBeHHOW MH(OPMaLMOHHON CUCTEME,
obecneunBaroLLEein npouecc aocyaedHoro (BHecyaebHOro) 06XXanoBaHUs PELLEHUIA U
[encTBuin (6e34eincTBMA), COBEPLUEHHBLIX MPU NPeAOCTaBIEHUN TOCYAAPCTBEHHBIX U
MYHULUMNASBbHBIX YCYT»;

3) lMocTaHoBNEHNE TNaBbl agMUHUCTpauMn (rybepHatopa) KpacHogapckoro
Kpasd oT 11 deBpanst 2013 roga Ne 100 «O6 yTtBepxaeHumn Tlopsaka nogaynm w
PacCMOTPEHNA >Kafiob Ha pelleHns n aencTsus (6e34eicTBME) UCMOMHUTENbHbIX
OpraHoB rocyAapCcTBeHHOW BnacT KpacHOAapcKoro Kpas, npeaocTaB/stoLmX
rocyflapCTBeHHble YCNyrn, WX [O/MKHOCTHbIX AL, MB0  roCyAapCTBEHHbIX
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rpakAaHCKUX cnyxawmx KpacHogapcKoro Kpasi, MHOFO(YHKLMOHAIbHOTO LEHTPa,
PAbOTHNKOB MHOTOMYHKLIMOHANIBHOTO LIEHTPaY.

HauanbHWK ynpasieHns o0b6pa3oBaHus J1.B.Ma3bKo



